
No. t6 / L9 / 2022-Ol(Service)
Government of India

Ministry of Home Afairs
Department of Official Language

NDCC-2 Building,
Jai Singh Road,New Delhi-110001

Dated :20 . 0t .2023
OFFICE MEMORJA}IDT'M

Subiect: Eng'ag'ement of Retired, Government officia].s on contractbasis as consultant at the level of Assistant sectionOfficer/Section Officer (02 posts) -reg.

The undersigned is directed to circulate the Department ofofficial Language's clrcur-ar of even number datec 21.01.2023inviting applications from retired Govt. officlals not below therank of Assistant section officer (css cadre) for engagement asConsul-tant on contract basis.

Encl: As above
Under Secretary to the India

To

The under Secretary(CS-I)
Department of Personnel & Training,
Lok Nayak Bhavan, New Delhi.



No. 16/ L9 / 2O22-OL(Service)
Government of India

Ministry of Home Afairs
Department of Official Language

.Tai si nsh Road, il3i';3.il1i?ll8i
Dated z 20 .01 .2023

subject: Engagenent of Retired Governnent officiats on contractbasis as consurtant at the rever of Assistant sectionOfficer/Section Officer (02 posts) _reg.

- The Department of officiar Language invites applicati_onsfrom retired Govt. officials not betow the rank of Assistantsection officer (CSS cadre) , who are werl-versed inlegal mattersand procedures,Establishment/administration Rules with workingknowledge of e-office etc. for engagement as consurtant oncontract basis initially for a puiroo of one year or tilrfurther order, whichever is earrier. Detaired terms andconditions for engagement of consul-tants are at Annexure-r.

2. rnterested retired Government officiars, who possess goodheafth and are in a position to join immediately may kindlysubmit their particulars in the ericl-osed format (Annexure-rr)along with relevant documents to smt. saroj Mary Xalxo, underSecretary(Admn.), D/o official Language, Nl/o Home Affairs, NDCC-rr Building, Jai slngh Road, New Derhi-110001 on or before20/02/2023.

3. shortlisted candidates will have to appear for interview,about which they wirl be informed suitably. No TA/DA shal-1 beadmissible for this purpose.

To
The

Training,
the same

Under Secretary to the Govt. of fndia

under secretary (cs-r), Department of personnel &
LokNayakBhawan, New Derhi- wit.h a request to upload

on the DoPT's website for wider publicity.

1.

Annexure-I
Genera]. Terms & Conditions

The consurtant shall perform the services as assigned to
hlm/her by his /her contro]1ing/Administrative Authorities.
The normal- working hours wourd be fo:m 9. oo A.M. to 5.30
P.M. with a Lunch break of 30 minutes from 1.30 pM to 2.oo
PM from Monday to Friday. rn case of emergencies, the
consultant could be called for servj_ces on holidays or
beyond the normal worklng hours for which no compensatory
leave or any compensation wiII be granted/permitted.
The engagement of the consul-tant wil-l be purely on contract
n1sls:. th," e-ngagement shalr not be considered as a case of

.)

?



4 ' consultants shafl not be entitled to any kind ofaccommodation or alr-owance faci-1ity such as DearnessAllowance, Transport Facility, Residentiar Accommodation,Personar- Staff, .GHS and uedical Reimbursement etc.5. The person engaged on contract basis shafr not be entitredto any other benefits viz. provident fund, pension,_ Insurance, Gratulty etc.6' The engagement period for the consultant wourd be initiallyfor a period of one year or tirl further order, whicheveris earrier. The perioo which may be extended or curtairedsubject to review, on the basis of the performance and atthe sole discretion of this Department. The consurtantshall not .exceed the age of 65 y"ui".7' The consurt_ sharr. be paid a fixed remuneration as per thefor:uura of last pay drlwn minus pension pJ-us TA at the rateof retired Govt. servant d.rawn at the time of retirement.!'landatory deduction, if ary, wirl be made. There wirL be noannuar increnent/percentagre incre.se during the contractperiod.
8 ' The consur-tant wirr be arrowed 1.5 days reave for eachcompleted month of service. Accumulation of leave beyond acalendar year wlrl not be alrowed. Arso, no plv^""a in lieuof un-utir-ized leaves wir-r- be made by this Department.Leave for more than three days in a single spe11 shafr notbe a1J_owed.
9' Department shafl reserve the right to terminate his/herengagement at any time without giving any notice and reasonwhatsoever. He,/she can resign .= consurtant after glving 15days notice in advance or consultancy fee in rieu thereof.10. His/her engagement will be on iurr time basis not andduring the period of his/her consurtancy 1n thisDepartment, he/she shalr not taken up any other assignment1n any public or private organization, whatsoever.
11 ' He/she wilf not act in a manner that wir_r bedetrimental to the activlties or reputation either of thisof this Department or of the Government of rndia.
72 ' He/she wirr not revear- of share with any third partyany secret or confidential information or data related tothis Department that he/she may have come to know about orbecome aware in the course of his engagement.13. Helshe wirr- not get themselves/herse]f invorved inactivities or exhibit behavlor during the course of hisengagement that result in conflict of interests orunbecoming the prudent man.
74. Helshe will maintain absolute integrity during his/herengagement as consultant in this Department.15. rf any declaration given or information furnished bythe candidates proves to be false or if the candidate isfound to have willfu]ly suppressed any materialinformation, he/she will be rianre for removal fromengagement service and such other action as Government maydeem necessary.
16. No TA/DA shalr be admissibl-e to the consultants forattending the interview or for taking up the appointment.



Consultant will not be
Government expenses.

a-l-1owed any foreign travel at
71

1B

' This Department shar-I, have the right to examine/reviewthe services provided by him/herct- uny" time.' This Department shall not be responsible for any loss,accident damagres /in3ury suffered r|- nim /her whatsoever
il:iJ;?"nti..il, 

- oi the executitn or his/her work,



Application for engagement of retired Central Gor"rn.It Officials as Consultant inDepartment of Official Language, New Delhi_l10001

I hereby declare that the particulars furnished above are true and correct to the
best of my knowledge and belief.

I understand and agree that in the event of information being found false orincorrect/incomplete or ineligibility being detected at any time before or after
selection/interview, my candidature is liable to be rejected and I shalt be bound by the
decision of the Department.

I have read this circular and ready to accept the general terms and conditions for
engagement of Consultants.

Place:

Date:

Signature

(Full name of the applicant)

Father's Name
Date of Birth &
Contact Details
Address for communication
Date of Joining in Governn ent

Post from which retired
Name of Department from retired

Experience Details (A ,.p.r.t"
sheet may be annexed)

Annexure-
rr

1. I Name
2.

3.

4.

5

6.

7. Date of Retirement
8.

9.

10.

11. PPO No. (With Copy)
12.


