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Name of Ministry/ Department:-

Assessment of Probation for the period: From

to

1 Name in Full

2 Group-B

3 Post Held

4 Grade

5 Period of probation as prescribed in the
recruitment rules

6 Date of continuous appointment in the present
grade

7 Nature of duties on which He/She has been
employed

8 Date of Birth

9 Educational Qualification

10 | Experience prior to appointment on probation
Number of days leave (other than casual leave and

11 | special casual leave) availed of during the period of
probation under assessment.

12 | Whether belongs to SC/ST/OBC/Ex-service man.




Assessment

Performance factors

Performance Grade(1-10)

Excess Meets requirements of | Partially/does not meets,
requirements of this | this job requirements of this job
job
1 2 3 4
I. MENTAL CAPACITY

Knowledge of the technical
1 | requirements of the job

Analytical ability

Spirit of enquiry

Command on language

Ability of participate in discussions
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Sense of responsibility

Il. WORK HABITS AND APTITUDES

Interest in work and aptitude

Initiative

Self reliance

Thoroughness

Punctuality
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Resourcefulness

IIl. STABILITY

Poise

2 | Fairness

3 | Dependability

IV. ABILITY TO GET ALONG

Tact

2 | Helpfulness to fellow officials,
subordinates and to the public

3 | Ability to inspire others

V. ABILITY TO MANAGE

Decision making

Ability to plan and programme

Directions and control
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Ability to evaluate the work of
individuals and projects or
schemes




General appraisal of the officer’s good and bad qualities in
narrative from, particularly those related to his integrity
and ability to correct him self, if his/her faults are pointed
out.

Decision if any, taken regarding fitness for drawing 1% /2"
increments (where applicable)

Signature..........occoieennn,
Name & designation of...........ccccoocovviiivciceieren,
the Reporting Officer
REMARKS OF THE REVIEWING OFFICER
Brief remarks indicating what assessment of the
Reporting Officer may be accepted or rejected or
otherwise modified
Signature......cccoveeveveriinnnns

Name & designation ..........ccccceveeeevereeeeeceire s
of the ReVieWINg OfICEr. ... smsinsmimissni




