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File No 1 30 i 1/ 1 0/201 9-OL(CTB)

GOVE,RNMENT OF IIIDIA/BHARAT SARKAR

MINISTRY OF HOME AT'I'AIRS/GRIH MAI'I I.RALAYA

DEPARTMENT OF O F F IC IAL LANGUAGE/RAJBHAS F{A V iBHAG

NDCC-I Building, Jaisingh Road'

New Delhi-l, DatedplF ebruary'2022

OFFICE MEMOMNDUM

.ePostofDirectorLevel-13,{1,23,100-2,15,900(pre.revisedPB-4,{37,400-67,000+8700Sirbject : Filling uP of on

on composire [rethod ( deputation plus promotion )basis ti -::J'TranslationBureau' 
New Delhi' a

subordinatetmtt"tDepartmentofOtrrcialLanguage'MinistryofHomeAffairs'

The scrvices of one suitable officer are urgently required for appointment to the post of Director'

in CentralTranslation Bureau, a subordinate oftlce of the Department of Offrcial Language' Ministry o[

Hor,e Affairs on creputation basis, in the reviserJ pay scalc Pay Matrix T 'evel-13' {1'23' 100-2'15'900 (Pre-

revised PB-3, {37400-67000+Grade pay of tB 700)' The qullification ancl experience required for the post

and other detaits are given in Annexure-I' The pay of selccttu 
:t:ttt 

will he regulated in accordance with

the Department of personnel & Trair-ring offrce Memorancrum No- 6/g/2009-Estt (pay-Il) dated 17s June'

2010, as amended from time to time'

2. lt is requested that the application (in duplicate) in the enclosed proforma (AnnexureJl) of

suitable, w*ling and erigible offrcers and who can be spared immediately on selection may be sent to the

undersigned within 45 days from the date of issue of the Office Memorandum or frorn the date of

pubrication of this offrce Memorandum in EmproymentNewsrRozgar Samachar, whichever is later along

with the following documents:-

(i) Clear Photostatcopi::-"1*t:1:yj:iRfor the last 5 vears i'e' 2015-16

"' ;;;;fiv GrouP"A" Gazetted officer'

(ii) Integrity certificate' . -!--! -^ ri"-i^linaru/visilance ."r" o 
"n[i]i"E#ffiJ::;ih,*- tg:: disciprinary/vigirance case is either pending or being

,;:,lUlJ*:lt"r"m:l?X,f,,:t minor penarties, ir anv, imposed on the applicant during the rast r0

years. f^L^ ^--t(riCuat. clearance in respect ofthe applicant'

3. Application;;;;;i"i'ttr. "rorint "" 
or without the photo state copies of ACBJAPAR duly

attested by a Group ,A, offrcer or without recommendation of the concern:o oTr"r or otherwise fqund

incomprete are liable to be rejected. officers who apply for the 
lost 

wilr not be a*owed to withdraw their

candidature subsequentry. while.forwarding the apprications, it may be verified and certified that

particurars furnished by the officer are correct. It may also be confirmed that in the event of selection for

appointment,theofficerconcernedwillbeimmediatelyrelievedofhisduties.

o*ffiffir
Joint Directo', Go'"'n*ent of India

Tele: 0l I 23438155

l

to 2019-20 dulY
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All Ministry/Department of Govemment of lndia'

The President's Secretariat, New Delhi

The Vice President's Secretariat, New Delhi

The Prime Min-ister's Offrce, New Delhi'

The Cabinet Secretariat, New Delhi'

6. Eiection Commission of India, New Deihi'

1. Lok Sabha/Rajya Sabha Secretariat '

8. Union Public Service Commission'

g. Central Vigilance Commission'

10. Comptrollcr General of India, New Delhi'

I l. All officers, Desks and Sections i1the Ivlilistry of Home Affairs (proper)' Deptt'of Justice and

Deptt.of J&K Affairs & Deptt'of Offrcial Language'

12. AII Cadre Unit of Ministry of Home Affairs'

13. Director (Training/Policy/Technical/lmplement), Department of official Language'

I4.Director,CentralHindiTraininglnstitute,NewDelhi.

15. Director, Central Translation Bureau' New Delhi

16. senior Technical Director, NIC, Department of officia! Language, New Delhi for placing this

17. Guard File

18. Spare coPY 20

V2B

I

I'L.

3.

4.

5.

c-rtr{ARnG SINGH )

Joint Directoi, Go,"rnment of Ind-ia

Tele:01i 23438155



ANNEXURE-I

e, a r in c a t i o n, e x p e r i e n c e a n d ":T:j :' i l l :"^:X 
tJ: 

:,'l}]i'Jj:: ffi ;ii.Tar 
r r a n s r at i o n u'Lq

No.of Post(s
ised PB-4'

ijiioo-ez,ooo *c.ua" P^v {81,00) 
,

Classification

PuioAof dePutation & age
ex-cadre post held lmmeolatvry Prwvvu'^b t 

"ni'of 
the Central

il;;';ome other organization/dePa

il;;*;; Ji shall ord inarif n ot to exceed- four Years'

rhe maximuni age #'li';;";;;;;";;;bv deputation shall be nr:t

exceeding so vtu" ?'^;;"i';'-;i;sing iate of the receipt of

Deputation:
I6ff;; under the Central Govemment :-

(AXi) holding *""*"" 
'"1"'"' '"gtf- 

basis in the parent cadre

I i TfilH:?iI..' s e rv i ce i n the gr ad e 
:: lt'::i,f :,"T,"J'H:|:(u) wrtn rtvs yEalr_ J\ 

> SCale Of pay pB-3,

ther.to on a regular basis in post in the

{15600-39100 grade pay of 17600 or equivalent in the parent

6i"$,*:3ffi'1lJtt"llowing 
educational qualifications and

experience: ^^*i-^A rlniversitv in Hindi u
(i) Master degree ":f " l:::gnized 

University in Hindi with

E,njffi "l,ri;""'at 
degree level;

OR

Master degree lom a 
'""ogni'JJ 

Universiry in English with Hindi

as a subject at degree level;

with

nental Joint Director with five years regular

service in the grade rl i'iilr ."i^nI' 
t:.:':i:j:::.,.%t ffiiJ: :service in the gade ln rtl-r ur ru' rJvvv;a;;.. 

'icase 
he/she is I

ilOO tt"rf alsJbe considered along with ou

selected for appointmt"' i" tf.r" pJst' the same shall be deemed to

ii"r" U"., nllei bY Promotion'

Note: 2: rr,. otput'*""nililm"t"i" th.e f'eeder category who are in

directlineorp'o*oli"l"lo;:ii'ii,i:."':*:,1'::ll':i:iit:lt:
H,,rlln::i"fr ,ffi r;'ul*xiittt'"ll'$dl"tr::i?
::ill!,':T;""Hllff ;*t1"iiT:i1T#i;'1,";*f :1",:H:
fl:iJ'ilnffi;;1?#;;; .i,i, Ipf" int**t rn 

P:":ffi ;l':il"
other organir"ti"'/D;;#;#"#lh" genttur Government shall

ordinarily not to t"";ffi.iffi yJ*'' ttt" tn*i*urn age limit for

aooointrnent by aeputation shail be not 
"*"""diog 

56 years as on the

.[,lJr* J". of t"""ipt 
"f "P!I':I:P--, ^. rrenutation basis, thectosrtlB trolw vr 

oi appointment on deoutation basls' tno

i""i,l i;,lll ii."aPJffi .' u"' ; ; ;; ;; ;a;; ;

EligibilitY

I



(the date f.om rrt,
central Pay Commission ,"cnmm"nartron r,us been cxtended basccion the recommendation of the pay commission except *t 

"r"it,"r.hasbeen merger of more ttu, or" prg;;;;';;5;;;;,il';.
grade with a common grade pay o. puy s"al", and where this benefit

*i::,:*ry_gln; post(s)"for *r,i"r, ir,"t grade pay orpay scale
i: tr. n9T1l replacemenr grade without *;fi;;jr;i.;: "', "''
fj:;,,1_,Yl::.^ j u^i1",1, *io have .o*fr"t.d 1r," i. quuri fyi ng orel i gibi I ity serv ice are being ro^ ia.."J 

-iJ. 
;;;*.rt ;r,'ffi ;r;'"=,"^would also be considered piovided th.t;; not short of the requisiteqruli?ing or eligibility service by" more than half of suchqualifoing or eligibility. r.ryi:",- o, 2 y"*r, *t ich"re, i, f".r,"unahave successfully compreted their p.ob;il; period for promotion tothe next higher grada along.wittr their juniors who tur" u-t-.*ay

$mnt_etg such qualifying oi eligibility service.
Note 5: For the purpos.e of 

"o*iuting ."irirr* qualifuing servicefor promotion the service rendeied on'u ."gur* uasis uvG o-rn"".prior to 1.1.2006 or the date from which ti".",rir"J Oir*r*"*r"based on the 6th centrar puv co*ril; recomrnendations hasbeen extended, sha, be deemed to u" 
-r"*ice 

rendered in thecorrespopding pay or pay scale extended Uus"a 1n 
- 

tt erecommendationS of the pay Commission

The Director is the r;
firrancial and administrative, delegated under the rules.
Based on the officiar ranguage poricy or covernment and theinstructions issued by the Ministry of Home Arr.ir, ,"*.r0,", ,n"use of Hindi for officiar purposes and Hindi transration ofGovernment riterature- The director has to oire.i griJ. 

".na
supervise the entire working of the centrar TransratiJn Bureau
w-rricrr is responsibre for Hindi transtation for procedurar literatureof non-stqlutory nattre of.all Ministries, Departments and,offices
of the Government of lndia, for evalu'ati", 

"iinu,H;;;;;;;;r.done by the translation staff working in various rrrinirt.i., 
"i.'to,.the training of Transrators etc. in theiechnique of ,irai ir.r;iri,".

and- fo1 preparation of training 
"no r,erplri;.;;;;.'il"ilr'."

maintain liaison with ail the Ministries and oupr.tr"nt, oi-,r,"
Government of lndia for getting their publi.".ion, ,Jil; ;;Buleau for transration, to determine priorities for transration worL
and to get them printed in diglot form. He has also to rnaintain
liaison and contacts wir.h the state Governmen,r, *rri.r, ilr"
adopted Hindi as their official language, ,o 

"nrrr" coordination.
Hindi translation work of officiar riterature, uniformity in the use of
Hindi for translation and exchange of translated works.

| ..-



ri

q31

A].TNEXURE.II

BIO DATA/CURRICULUM VITAE PROFORMA

ffiBlockLetters)
(Mob. No. and E-mail Id)

) D.te;tRrth (i" Christian era)

tl ) D.6A"nt Y into service

ii) nate of retirement under CentraVState

e- Ed.*tir""l Qualifications

*a other

qualifications required for the post are

satisfied. (if any qualification has.been Tt*1
;t'.q"ryi* io it. one prescribed in the

Rules, state the authoilty for the same) 
, sed bY the

Qualifications/Experience requreo as

rientioned in the advertisemenVvacancy

A)

B)

Qualification

Experience

A) Qualification

B) ExPerience

A) Qualification

B) Experience

ifications 
^

as mentioned in the RRs by the Adminir"",J, rrii,rir,"ro.pltment/ofrrce at the time of issue ot

Er"rri* *l-rt.". "f aa'ertisement inthe EmploymentNews'

5.2 In the case of Degree and post Gy$uate eualifications, erective/main subject and subsidiary

tuU:.ot *uV be indicated by the candidates'

n the light of

entries made by you above, you meet the

r.qr"it. Essential Qualifications and work

experience of tltr

officer

Essential

Desirable



u31-

f 
rming the

relevant essentiar quafrrcation/work .*p";;;;. forr.rr.d uy tt 
" 

cundidate (as indicated in the

Bio data) rvith reference to theagr!

hv vour signature, if the space below is insufficient'

rrrf,^^/r--+:r,,rinn lp.,"theldon lFfOm I IO

;1::fl'?#;"'#'J.",ffiil'i.;"#'"i I.:r* t *i r, p..,.nr pav lTu and Grade pav

.,,hcre <,reh henefits have been drawnby the C*ea"tt'*uV b" ffiI"S 4 ut

7. Details of Employment, in chronologicai order' Enclose a separate sheet duly authenticated

N"hre "f 
D"ties (in

detail) highlighting
exoerience required

foi the Post aPPIied

for

-p"y Band
and Grade

PayIPaY Scale

of the Post
held on

Post held on

regular bosis
Office/lnstitution

From To
Office/lnstitution Puy, PaY Band, and Grade PaY

drawn uncler ACPMACP
Q^Lama

@enti'e'Ad-hocor
i.*pot*y

nt is held on

d-Nutn" of the Post

and PaY of the Post

held in substantrve

capacitY in the Parent

[Num" of the Parent
office/organization to

which the aPPlicant

belongs.

Ul p"rioa of aPPointment

on dePutatior/contract
i; rne date of

initial
appointment

ions of

such officers st o.la uI forwarded uv the parent,::1f.?511113o"u
susll urtru'r) ,rvurs 

'" 
and integrity certificate'

with Cadre Clearance, Vigilance Clearant

9.2 Note: Informati'onffi;'Columng ( c ) & ( d-) above mustbe
:. t ^l.li.o q noqt on deoutation outsideinull.ur.rw@



]J
.the cadre/organization but still mainLainirlg a lien in his Parcnt

cadre/o

m. if any post held on Deputation in the past

by the applicant, date of return from the last

deputation and other details.

11. Additional details about present

employment:
Please state whether working under (indicate

the name of your employer against the relevant

colurnn)
a) Central Government
b) State Govemment
c) A rrtonomous Orgzurization

d) Government Undertaking
e) Universities

Others

12. Please state whether you are working in

the same Department and . are in the feeder

tl. Are you in Revised Scale of Pay? If yes,

give the date from which the revision took

and also indicate the pre-revised scale.

t4. totat emoluments per month nolry lrywg
Total EmolumentsBasic Pay in the PaY Band

g the Cenlal

d"".*;","p;y$;i;;lrr" ru,"i sdary slip iisued by the organisation showing the following

Tolal EmolurnentsDeamess Pay/Interim
relieflother Allowances

with break-up details

Basic Pay with Scale of PaY

and rate of increment

16A Additionat information, if any, reievant to the post you

te: Enclose a separate sheet if the is insufficient)

applied for in support of your suitability for the post'- (This

among other thingJ may provide information with regard to (i)

additional academic qualifications (ii) professional training and

(iii) work experience over and above prescribed in the Vacancy

16.8 Achievements:
The candidates are requested to indicate information with

regard to;
(i). Research publications and reports and special projects

(ii; A.waras/Scholarship/Offi cial Appreciation

(iii) Affrliation with the professional

bod ies/institutions/societies and;

iv) Patents resistered in own name or qqfgyg{&fthg



1

L{ lq
organisation
(v) Ary research/irurovative n)easure involving off rt:ial
recognition
(vi) Any other information.

ote: Enclose a separate sheet if the space is insuffrcient

18. Whether belongs to SC/ST
i have carefully gone through the vacancy circular/advertisement and I am well aware that

the information furnished in the Curriculum Vitae duly supported by the documents in respect of
Essential Qualification/Work Experience submitted by me will also be assessed by the Selection

Committee at the time of selection for the post. The infoimation/details provided by me are conect

and true to tlre best of my knowledge and no material fact having bearing on my selection has

been suppressed/withheld.

Signature of the Candidate

Address.

E-mail Id.
Datq

Place:

l'l Please state whether you are applying tbr deputation
(ISTC)/Absorption/Re-employment Basis.

# lofticers under CentraVstate Govemmonts are only eligible
for "Absorption:'. Candidates of non-Government Organizations I

are eligible only for Short Tenn Contract)

# (The option of 'STC'/Absorption/ 'Re-employment' are
available only if the vacancy circular specially mentioned 

I

recruitment by "STC" or "Absorption' or "Re-employment").



"i i

, CERTIT'ICATION BY TIIE EMPLOYER/CADRE CONTROLLIN.G AUTHOzuTY ,

The infonnation/details provided in the above application by the applicant are true and

correct as per the facts available on records. He/ She possess educational qualifications and

experience mentioned in the vacancy Circular. If selected, he/she will be relieved immediately.

2. Aiso certified that;

D There is no vigilance or disciplinary case pendinglcontemplated against

Shri/Smt.

ii) His/ Her integrity is certified.

iii) His A{er ACR/APAR Dossier in original is enclosetUphr.rtocopies of the ACR/APARs tor

the last 5 years duly attested by an officer of the rank of Under Secretary of the Government of
India ur ahove arc cnclosed^

iv). No major/minor penalty has been imposed on him/her during the last 10 years or A list of

rnajor/minor penalties imposed on him/her during the last 10 years is enclosed (as the case lrlay

be)

Countersigned
(Employer/C adre Contro lling Authority with S eal)


