
File No. 13011 / 2t/ 2OtO _O. L.( C.T.B.)
Government o f Ind i a/BTt-{tt FfmR

Min i stry o f H ome A ffai rsFld riAfOf{i
Departrnent of Offi cial Language/{TEt :ilIuII frHTeI

,J

r ui s i ;ihRTffl#I?,ti1 i i ffi t
Dated; 06.12.2018

Office ]\{emorandum

The services of a suitable officer are urgently required for filling up the post of Joint Director ondeputation basis in central Translation Bureau, Translation Training centre, Bengaruru, a subordinateoffice of the Department of official r-*gu."q!, Ministry of gome Affairs, in the pay scale pB-3,15600-39100+7600' revised nuv s.uiJ"i,"l-rz,7Bto0-i,o;;0;:The quarifications and experiencerequired for the post and oth,er details ;;;i"., in A.rne*ureJ. i;" pay of the serected officer w,r beregulated in accordance with the instrucliins contained in trre oepartment of personnel & Trainingoffice Memorandum No. 6/8/200t;r;;'6"y-Ii), dared tzrtr-lr#, 2010, asamended from time totime.

2' It is thus requested.that the application (in duplicate) of suitable, willing and eligible officers,who can be spared immediately or;i;;;;r, may be sent in the enclosed proforma (Annexure -II)along with the following documents, through proper channel, to the undersigned within 45 days fromthe date of issue of this office M..no.*dr* or from the date of publication of this officeMemorandum in the Emproyment N;; iR;g* Samachar, whichever is rater.

(l) Dossiers of all confidential Repofts or Photostat copies of ACRs of the applicant forthe last 5L:ffi;i;:;l] " 2017-18. Each pue" or photostat 
";pi;, ,il;ld be dury anested by Group .,A,,

(2) Inregrity cerrifi care.

3rtff"#f:::,:?,i:t:df;' that no disciplinary/vigilance case is either pending or being
(4) A statement showing major or minor penalties, if any, imposed on the applicant during the last l0years' (lf no penarrv has been imposed, u iN-[,, 

""mn"#rr,o'rla-i.".r.ror"ay.(5) Cadre clearance in respect ofihe applicani.

3' Application received after the closing date or without the dossier of all confidential Reports or dulyattested Photostat copies of ACRs 
"r 

i'irrilri recommendation of the concemed office or otherwisetound incomprete are riabre to u" .".;".t"4. bffi""., ;h;;;ly"ro.',rr. post w1r not be a,owed towithdraw their candidature subsequei-ruy- wrtl" forwarding- ihe applications, it may be verified andcertified that parliculars furnished ;yil; 
"ifi;, ale 

:g.rlect. It ,ray arso be confirmed that in the eventof selection for appointrnent, the 
"ffi".;;;;;"red will u" i.m"aiatay retieved of his fqr duties.

_4fuars
U n der s ecretary,",n. o$,iirl]rtll,Tff ffi I

Subiect :
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A,ll Ministries /Departmerrts of the centrar Government.
The President's Secretariat, New Delhi.
The Vice President,s Secretariat, New Delhi.
The Prirne Minister,s Office, New Delhi.
The Cabinet Secretariat, New Delhi.
Election Commission of India, New Delhi.15
Lok Sabha / Rajya Sabha Secretariat.
Union Public Service Comrnission.
Central Vigilance Commission.

, Comptroller & Auditor General of India.
AII officers, Desks/sections in the Ministry of Home Affairs(Hqrs.) Deptt. of Justiceand Deptr. of J&K Affairs &neparrmeni JOfnriul ;rgd;.",All Cadre Units of Ministry of Horne effairs.

flffi'j1rg;.I;cvlTechnicar/Imprementationy, 
o.pu.tnent of officiarLanguage, Ministry of

Director, Central Hindi Training Institute, New Delhi. ;1

Director, Central Translation Bireau, New Delhi.
Senior Technical Director, NIC, Department of officiar Language, New Delhi for placing thisOM on the website of the Depart*"rt of Official Language." 

a-' - -

Media Executive, DAV!, Ministry of Information & Broadcasting, soochna Bhawan, cGocomplex, Lodhi Road, New Derhi.(t 0 copiesJ, it is requestea tr,ut t'ni, circular may bepublished in the next edition of Employrnlnt News /Rizgar il;.h|] and this Deparrmentmay also be informed of the date of publication.
Guard File.
25 spare copies. n

4\ff_"\R
under Secretary to the 

"$:H*11X1*1),

18.

19.



ANNEXURE-I
Educational Qualification, experience and other details required for the post of Joint Director, central
$HffiHLffi:1?":ffill;:Iflil;{:r",r,;"';;;;;#;; #Jiai,u," orn;;r;;-o-epa,tment

,j
I Name ofthe

Post
Joint Director

0l (oNE)

General central Service Group 'A' Gazetted officer, Non-Ministerial

PB-3,R''15600-391,,+Grade pay 7600(revised pay Scale t "r"t-tzliiil209200.

rne penod ot'deputation including period of deputation in another ex-cadrepost held immediaterv preceding tf,i. uppoirt n"nt in the same or some otherorganization or Department of the ceni.ar Government .rr"ri 
"iair*ily notexceed 4 years.

Note l: The maximum age limit for appointment by deputation shall not beexceeding 56 years as on the closing d#of the receipt of aoolications

2 No. of Posts

J Classification

4 Scale ofPay

5 Period of
Deputation and
Age limit

I!
S

c
Iv

SI

c
M

SI

officers under the
union Territories

institutions and

central Government, State Government and
and universities and recognised Research
public Sector undertakings and Semi

Government, Statutory and Authonomous Organisations:
(a) (i) holding analogous posts on reguarr basis in the parent
cadre/department:

OR

iii) with five years seryice in the grade after appointment thereto
)n a reguarr basis in posts in the scare of pay of Rs. 10000-325-
15200 or equivalent in the parent cadre department: and
b)- possessing the foilowing educationai qlarifications and experience:il.fvtpte.fs Degree from a iecognized University or equivateritr:n Hindivith English as a subjects at Delree level.
)R
M.aster's Degree from a recognized university or equivarent in Engrishrith Hindi as a subjects at Degree level.

ilt9^f, prgpg. frop-a recosnized University or equivatent in 
"nv 

Iubject with Hindi and Engtish a1 subject at Degree tevet "' "", 
I

laster's Degree from a recognized University or equivarent in anv Iubject with Hindi medium and Engrish as a subject at oegi;e ilr"r.-"' I)R -vivY rv'vr' 
I

laster's Degree from a recognized University or equivarent in anv Irbject with English medium ano Hinoi as a subject at oegree r"r"r.-"' I

c,llBtoulfy



flliy: "*rs'experience 
of rransration work from Engrisn to HIilnIvrce-versa.

(iii) Five yeap' experience of teaching Hindi to post graduate crasses ofa recognized university/rnstitute or e{uivarent o.rir6 v""o;-eip"rienc"
BLT[:ti:i 

trainins in transration.

(i) Knowledge af the level of matriculation or equivalent of arecognized 
,?.o".ld or equivatent in one of tde fanguagesother than Hindi mentioned in the Eighth s"nlo,rr" of theconstitution;

(ii) Diploma or Bacheror's..deg. ree or post graduate degree of arecognized. university/institute or equivarent in ri'nguistics
with special 

.reference to lexicography.
19 . 

Three years, experience of administritive work.
.. (The departmentar officers in the feeder categorrwho are in thedirect .line of promotion wiil not be 

-"tigiut" 
for consideration forappointment on deputation;

Similarly deputationists shall not be eligible for consideration forappointment by promotion.
Period of deputation/contract including period of deputation/contract inanother ex-cadre post h.erd immediati[ preceoing inis appointment inthe same or some.. other organizatibnloepartment of the centrarGovernment shall ordinarily not 6xceed iou y"rrr.
The maximum age rimit for appointment by deputation (incruding shortterm.contract) shail be.not exceeding 56 years as on the crosing date ofreceipt of applications. )

Duty of Joint
Director I" *il] be in charge of the Evaluation and Training Division of the Bureau.

y:,::: "f*j1* Tlyi llanslTion 
work do19 by i-r," rr*riutois-worring invarious Ministries and Departments provide guidelines i"; ;." ilril;technique, and to improve ihe quality of Hindi transration. He will beresponsible for running Training cou.rlr in translation technique for HindiTranslators, to prepare training material and associate literature. He wi[ alsoprovide guidance to the officers of the Translation Division.

4



ANNEXURE-II

]lf?": *d Address (in Block Letters)
(Mob. No. and E-mail Id)

2.Date of Birth (in Christian era)

3.(i) Date of entry into service
(ii) Date of retirement under Central/State
Government Rules

4.Educational eualifi cations

5. Whether Educational and other qualifications
required for the post are satisfied.(if any qualification has been treated as
equivalent to the one prescribed in the Rul"r,
state the authority for the same)

Qual i fi cation /Experience required as mentioned
in the advertisement /vacancy circular.
Essential:
a)Qualification
b)Experience

Qualification /Experience possessed by the officer

Essential :
a)Qualification
b)Experience

Desirable:
a)Qualification
b)Experience

Desirable:
a)Qualification
b)Experience

5'1) This column needs to be amplified to indicate Essential and Desirabt. qruin.lill[
ffi:*::l,]i":y S:,g.Ijl: adnliii:trative Ministry zD.p".t.",i /office at the time of issue ofcircular and issue of Advertisement in trra 

"n,proy,nent 
news. 

/vrrruE at tne rlme ot lssue

5'2) rn case of Degree and postgraduate qualifications elective /main subject and subsidiary subjectsmay be indicated by the candidate.

6) Please state clearly whether in the light of
entries made by you above you mee"t the
requisite Essential eualification and work
experience ofthe post.

6.1. Note:,Parent Departments are to provide
their specific comments / views confirming therelevant Essential qualification/ ivork
experience possessed by the candidate (as
indicated in the bio-data with reference to the
post applied for.)



7' Details of Employment, in chronological order. Enclose a separate sheet duly authenticated by yoursignature, ifthe space below is insufficient:

Pay band and Grade pay

/Pay Scale ofthe post
h{ on regular basis

*Nature of duties (in detail)
hi ghlighting the experience

required for the post applied for

*Important: Pay Band and Grade Pay granted under ACP /MACP are personal to the officer andtherefore should not be.mentiorted. cinty ruy Band and Grade pay /pay Scale of the post held onregular basis to be mentioned. Details oi aci' /MACP *itl, p.eseni pay Band and Grade pay wheresuch benefits have been drawn by the candidate may be indicated as berow:

Office /lnstitution Pay, Pay Band and
Grade Pay drawn
under ACP/MACP
scheme

8. Nature of present
employment i.e. Ad-hoc
or Temporary or Quasi-
Permanent
or Permanent

9.ln case the present
employment is held
on deputation /contract basis,
please state:-

a)The date of initial
appointment

b)Period of
appointment on
deputation/contract

c)Name of the
parent
office/organization
to which the
applicant belongs

d) Name of the post and
Pay of the post held in
substantive capacity in
the parent organization

9'1 Note: In case of officers already on deputation, the applications of
such officers should Ug,.fyaraea by the parent cadre/Department along
with cadre clearance, vigilance cleaiance and Integrity certificate.

9.2 Note: Information under column 9(c) & 9(D) above must be given in
all. cases wiere a person is holding a post on deputation outlde the
cadrelorganization but still maintaining a lien in his parent
cadre/organi zation.

10. Ifany post held on deputation in the past by the applicant, date of
return from the last deputation and other details.

I l. Additional details about present employment:



Please state whether working under
(indicate the name of your employer
against the relevant column)
(a)Central Covernment
(b)State Cou".n*"ii--"'
(c)Autonomous Organization
(d)Government Undertaking
(e)Universities
(f)Others

l2.Please state whether you are working in the same
Department and are in the feeder gradeir i""J"r ro
feeder grade

13. Are you in Revised Scale of pay? lf yes, give the date
from which the revision took place'ana am iiai"ate the pre-revised scare

l4.Total emoluments per month now drawn

Basic pay in the pay band

l5.Incasetheapplicant.belongstoanorganizationwhichi.,o,rotto*ffi
Scale' the latest salary slip issued bv the 5rg; izationrrr"*irg irr" r"Iowing details may be enclosed

Basic pay with scale of pay and rate of
increment

Dearness
payllnterim relief/
other Allowances
etc,(with break-up

details)

16. (a)Additional information, if any, relevant
to.the.post-you applied for in support of your
suitability for the post.
(f!is among other things may provide
information with regard to :
(i) additional academic qualifi cations
(ii )professional trai ning and(iii) work experience over and above
prescribed in the Vacancy Circular
/Advertisement)
(Note : Enclose a separate sheet, if the space is
In-sufficient).
(B)Achievements:
The candidates are requested to indicate
information with regard to: - 

]

(i) Research Publications and reports and
special projects.
(i i) Awards/ Scholarship/Offi cial



Appreciation.
(iii) Affiliation with professional bodies/
institutions/ societies and;
(v) Patent registered in own name or achieved
for the organization.
(u) Any research/innovative measure
involving offi cial recognition.
(vi)Any other information

!No1e, Enclose a separate sheet if the space is
lnsuf Irclent)

*STC' or "Absorption,' or ,,R.-"rnptoyrlnt,lj

17. Please state whether you are applying fordeputation (ISTC)/ eUsorptioj " ;_
employment basis.
#(Officers under Central/ State Govemments
are only eligible for ..Absorption,, 

.Candidates
of Non-Government Organiiation, u.. .li!ibi.
only for Short Term Contract.)
#(The option of ,STC;/Absorption/Re_

employment are available only if the vacancy

:,1:1l1r specially mentioned 
- 
recruitment by

l8.Whether belongs to SC/ST

I have carefully gone through the vacancy circular/advertisement and I am well aware that theinformation fumished in Cuiriculum vitae a"ry .rrppo.tla;;';;r..nts in respect of EssentiarQualification/work Experience submitted by me will also be assessed by the Selection committee atthe time of selection for the post. The iniormation /details p.";ll;;ly me are correct and true to thebest of my knowledge urd ,o mat;;ial fact having bearing on my selection has beensuppressed/withheld.

Signature of the Candidate
Address-Date



The information/details provided in the above application by the applicant axe true and correcttls per the facts available on records. He/she possesses educational qualifications and experiencementioned in the vacancy circular. rrserecteJ, neTshe will u"irii*"J'i-rediately.
2. Also certified that;

There is no vigilance or disciplinary case pending / contemplated against Shri / Smt.

His / Her integri[Ts certlneA

Countersigned

(Employerlcaar"@

i
i)

ii)
iii)

iv)

His / Her Integrity Re.Rort File (CR Dossier) in original is enclosed. photocopies of the ACRsfor the last 5 years duly attested uy 
", "?'i.'". 

of th-e rank of ur;"; Secretary of the Govt. ofIndia or above are enclosed.
No Major / Minor penalty has. been imposed on him/her during the last l0 years oR A list ofmajor/minor penalties imposed on trimztre. ouring the r^, io y"i, il en"tor"a. (as the case may


