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*I°F)
Form

HEI AT YU F IRE IfdIGd B D dRfASUGT  Hedipd R
Annual Performance Appraisal Report of Senior Translators of Central Translation
Bureau

qAfd au/3afa & R
Report for the year/period ending ..........coooeiii i e,

Fafber faaror
PERSONAL DATA
HIT - |
PART -1
(FATT / TANTIT /BT & G UAHA AT gRT N Sl & forw)

(To be filled by the Administrative Section concerned of the
Ministry/Department/Office)

1. JPRY &1 a1
NAME OF OFFICEE .. e e e e e

2. SeH & dR@ (Ra/AE/av) (ereet )
Date of Birth (DD/MM/YYYY) ....[...[......  (Inwords)...............

3. gdAE Ao # R AgRe & alw [CTIE Hofy

Date of continuous appointment to Date............ Grade ......
the present grade

4. 9IAE UG TUT 38 W fagih & al uc feetren

Present post and date of appointment  Post ............... Date ......
thereto

5. a8 # H ¥ Ui H Ay (Pl
gfetor 3nfe W) If 3% MAART A
ufRretor forar & ar 391 faearor & |

Period of absence from duty (on training
leave etc.) during the year. If he has
undergone training, specify.
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AT -2 O 3RaR & RO fordt S §, 398 gRT 80 ST |
PART -2 To be filled by the Officer reported upon.

(PUT UfATBAT Pl A H Ugel HIeRAT Pl AT ¥ UG o)
(Please read carefully the instructions before filling the entries)
1. #raf & @fdg faaor
Brief description of duties

2. B & A d8F/3T/AT (RAOT/FAET A e ® OH) O
g & for RuiRa e &, ar 3o for [uRa e ow &, 39 ot
T 3-8 A UrAAGAT & YR W Ia0 3R WP 8T F U 3uafed
g |

(3eeRoT & fow 33U gHmT & fow affe a areern)

Please specify targets/objectives/goals (in quantitative or other terms)
of work you set for yourself or that were set for you, eight to ten items of
work in the order of priority and your achievement against each target .

(e.g. Annual Action Plan for your Division)

& /35 /AaTargets/Objectives/Goals | suafskaAchievements
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3. (®) PUam A 2 H IAU AT FGAT/IA/AAT H wiiEm H g OI[K

HIATT BT FET A Seol@ P | Il oI&ar & oifid d arear | &, ar aa:
(A) Please state briefly, the shortfalls with reference to the

targets/objectives/goals referred to in item 2
Please specify constraint, if any, in achieving the targets.

(@) Puar 39 #AGl & M Seo@ B, ToAH A HWUS sUATIAT T &

IR 39 33U A @1 T Seo@ B

(B) Please also indicate items in which there have been significantly higher
achievements and your contribution thereto.

4. U Sea@ H fF w1 qdadi Favsy a§ H e dufa o ariden
foroh fuRa afi@ 3 3wl $Hover a¥ & 31 Faad aF g B

&g Y | Ffg A& ar Aol o e fir arkr@ § Fw |

Please state whether the annual return on immovable property for the
preceding calendar year was filed within the prescribed date i.e. 31 January
of the year following the calendar year. If not, the date of filing the return
should be given.

ICGICE IFAFR & FEAER

Date:................. Signature of officer




AT - 3
PART -3

P AR & [Auor RO ea g gar gder ey grr
fpaT S & S 1-10 & YA W @ aifeu] 1 37 gad A Aol gar 10

3k 3TIdd Ao & U & |

Numerical grading is to be awarded by reporting and reviewing authority
which should be on a scale of 1-10, where 1 refers to the lowest grade and

10 to the highest.

(puan gfaf®adl &l R & Ugel Hodad feanfadedl & <o & ug o |)
(Please read carefully the guidelines attached before filling the entries)

(%) B fAvUICA P Hedihad (3F AN & 50% 3id gN)

(A) Assessment of work output (weightage to this Section would be 50%)

Raré ferea

aretl gTfaTY
Reporting
Authority

PRI
TR (FEH
HTIT-5 T T

2)

Reviewing
Authority (Refer
Para 2 of Part — 5)

PRI
TR &

ATI&initial

of Reviewing
Authority

(1) 31garg @/ Translation work
(1) & qwr 3ioeh oWt &t
IS d AT JUT Th HWT &
qall HWT A 3edle B H
|

(1) Knowledge & Comprehension of
Hindi and English language and ability to
translate from one language to another.

(2) fAUIRa @I & IHFER 3Hgarg

®R AT ATIQuantum of translation
work as per prescribed quota.

(3) FIHAIM HT Teol, Wl TSI d
AYIMFET AW H HdlG P T

&THAT  Ability to translate the material

in simple, easy, readable and intelligible
language.




(4) @iarE, ¥uE, uRYg Td ik
37TRIRH Hr A9Igar  Ability to

express , precisely, clearly, accurately
and with brevity.

(5) 3gdre d AT FHEAIAT &

fI8wor g gAYME IS H

JIegdTAbility to analyse and find

solutions to problems faced during
translation.

(6) TNATH TheUeAT3il, AGIdel
PRI Td  HFIRBAT w1 A
Knowledge of latest  concepts,
terminology and expressions.

(7) RE Hr AFP adt & T T

TAT  Knowledge and use of standard
Hindi spellings .

(8) HIT W HF H TeRaT A
fagerr & JqeTgar  Ability to execute

promptly the assigned work .

(9) AT &1 B A & ufa S=man
Ug @@ A T Inquisitiveness and

willingness to learn new areas.

(10) 3P W T Ao d&

f9R &1 ST Hdar § | How far the
officer can be relied upon.

& favuea & d9y #F 9HT §U F
ATSIT Overall Grading on “Work output”




_7_

(@) cafhord TAAWAT3 & Fedrhd (38 AET & 50% 37F @ioN)

(B) Assessment of personal attributes (weightage to this Section would be 50%)

Raré forea

qrell iRy
Reporting
Authority

Y&
T (et
HTIT-5 BT W

2 )Reviewing

Authority (Refer
Para 2 of Part — 5)

e
TR &h

A& Initial

of Reviewing
Authority

(i) TaSwoTcAs Jrogar
Analytical ability

(i) prF & ufa afAgha
Attitude to work

(iii) THIFASRY &Y HTaAT

Sense of responsibility

(iv) 3IRMAT TATT IGeAT
Maintenance of Discipline

(V) TUYOT hierel

Communication skills

(vi) Agea ot

Leadership qualities

(vii) EH HTAT F B HA DI &FF AT

Capacity to work in team spirit

(viii) T P Ul GiATRT BT
Capacity to adhere to time-schedule

(ix) 3iadafhe @ag

Inter-personal relations

(X) GFT ST T ghhed

Overall bearing and personality

gfpera QWA &1 g ¥ F ST

Overall Grading on “Personal Attributes’




HATIT - 4 AT

PART -4 General

1. Sddr & g G99 (STEl aeg @)
Relations with the public (wherever applicable)
(PUAT HTABRY b Sl N UG Ud el FHAEAB $ REOT W
feoaoft &1)
(Please comment on the Officer’s accessibility to the public and
responsiveness to their needs.)

2.  yfRgor

Training

(U HRAGR H S sHAH # IR 3RAF gurR Ha H 7 @
3ga gietor & forw RAwiiker &)

(Please give recommendations for training with a view to further improving
the effectiveness and capabilities of the officer.)

3. T
State of Health




4. gAAS
Integrity
(puan ARG Hr Feafagr @ fevgo &)
(Please comment on the integrity of the officer)

5. Rue for@a g 3Re grr Qe & AQwarst &1 gF@a goia
(GPTeT 100 Quegi H), TS gd TEY &9 Ud HH THLY &7, YR
IUATCITT, 3R (Fgal: T 2 &1 3(37) vd 3(d) Td FAANRAT &

ufa gf@epior emfdrer & |

Pen Picture by Reporting Officer (in about 100 words) on the overall
qualities of the officer including areas of strength and lesser strength,
extraordinary achievements, significant failures (ref : 3(A) & 3(B) of Part —
2) and attitude towards weaker areas.
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6. RUE & oer- 3 & @3 & U @ A U 90 3Hp & YR W P
ey 3T AT |

Overall numerical grading on the basis of weightage given in Section
A and B in Part — 3 of the Report.

R forma arel 31fRAeY & gEdEr
Signature of Reporting officer

T ATH % 3ERT A:
Place i oo, Name in Block letter
UcdlH:
(Rare & safa )
feere:
Date .....covvveeeeen e
Designation :.....................

(During the period of Report)
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AT - 5
PART -5

1. @fer el 6 3ngie

REMARKS OF THE REVIEWING OFFICER :
gafle AR & M A 7S Far H @ -

Length of service under the Reviewing Officer

2. & AU AW-3 T HOT-4 & S Asuea qur RAffea quil & dag

A Rore foma g 3Red grr fhe 90 Feaied @ TeAd © ? FT AT
fABPRT I ITATURT SUATRIAT /AR & FIT H fhT T FAedihad &
TeAd & ? Tea (s1mer-3(&w) (iv) aur & 4 (5) | (I 3w Rue forms
arel ARAGRT gRT Ui & Hou A fhu v 3P HAedied § FdeAd
dE § O PUAT USAT HeAihad 3H WUS & feU T TAFH H & dur glafpa
W &R ) |

Do you agree with the assessment made by the reporting officer with
respect to the work output and the various attributes in Part-3 & part-4 ? Do
you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures of the officer reported upon ? (Ref :part
3(A) (iv) and Part-4 (5) (in case you do not agree with any of the numerical
assessments of attributes please record your assessment on the column
provided for you in that section and initial your entries)

e Yes | @%F No
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3. 3EAd ¥ & RUfT A PUAT @G HROT IAU| FIT PS5 THT I &

o8 31U P agaar A1 SsAT TdRd ¥ ?
In case of disagreement, please specify the reasons. Is there anything
you wish to modify or add ?

4,  gem WRGRY gRT §HT goid | puan feoaolr & (e@rerer 100 gt
#) foad 3RER & Foed AAVARt & G 87 v dA dHY &7 A
3HP FASNRIAT & uid ATHGRT MmiFe & |

Pen picture by Reviewing Officer. Please comment (in about 100

words) on the overall qualities of the officer including area of strengths and
lesser strength and his attitude towards weaker areas.
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5. RUE &S #mr - 3 5 @3 & g @ H QU 770 3l & YR W Pl
fHemeRy 37hrT AfSar |

Overall numerical grading on the basis of weightage given in Section
A and B in Part-3 of the Report.

it WP & FEAER
Signature of Reviewing Officer

T : AT ATh 3ERT H:

Place @i, Name in Block letters :.........
UcdlH:
(Raxé $r afear )

feeTe:

Date .\...coovvveeeeen

(During the period of Report)
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TEATcAS Avfeor & A THUHR RS Fa9 Genfager
Guidelines regarding filing up of APAR with numerical grading
(i) vdwam & o RAftad aEueh dR caeee Juar wfg @9 &9 g
M U]

The columns in the APAR should be filled in with due care and attention
and after devoting adequate time.

(i) I 3mem fir S T B 1 3Aar 2 F FrAY Feifewor (Fela & =
TaAuAT3it a1 Por AT AofeoT & Uicieper @l AT 3 ABer3it & AGT A
word T # gatg ®u @ 3ifacg fgar srwem 3R s geR 9 37¥ar 10 &
frdt Ao & gy & RART sudfat & g9g & iR ar smwem | g
1-2 H¥ar 9-10 fRer &t & | 31d: 3 30y Gu I & JFWd B
qifegs AN e d U Ufdded vd geAfdellhe Orfderat @ foel
IRAPRY &7 T AUROT 39h 31T I8 G&I7 A gddAT H FRRT Aol

T JoIdT H AT AT |

It is expected that any grading of 1 or 2 (against work output or attributes or
overall grade) would be adequately justified in the pen-picture by way of specific
failures and similarly, any grade of 9 or 10 would be justified with respect to
specific accomplishments. Grades of 1-2 or 9-10 are expected to be rate
occurrences and hence the need to justify them. In awarding a numerical grade the
reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

(ili) ThU3m & 8 & 10 & &g &1 geffexor  "3cpE " forar Smuem gr

Ao/ Wedfd & fow 3iaa gme & uer & & foe g 9 fear

ST |

APARs graded between 8 and 10 will be rated as “Outstanding” and will
be given a score of 9 for the purpose of calculating average scores for
empanelment/promotion.

(iv) THI3R &l 6 dAT 8 @ BIC & d/d PT gIfpIoT ag?rsin—ari%m

ST JUT UrdTe 7 f&am SRem |

APARs graded between 4and 6 and short of 8 will be rated as “Very
Good” and will be given a score of 7.

(v) TUUU3R &l 4 dAT 6 A ©I¢ & dg T Jaffetor "3 " forar Srmoen

JuT grEes 5 f&Im SRem |

APARs graded between 6 short of 6 will be rated as “Good” and given a
score of 5.

(vi) TOITR &7 4 § oA gofieeor "o " fordm Sem |

APARs graded below 4 will be given a score of “Zero”.
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AT & a9 A fEenader |

Guidelines regarding the colour scheme to bs used by different graded of

(1)

(2)

(3)

(4)

NI
Yellow

I
Blue

BICIC]]

Pink
qthe,

White

CCS while filling up their APAR form.

facers (IrsramT)
Director (Official language)

Tgh fAGAD (ISTHT)

Joint Director (Official language)

3U-fAGereh (IISTHTET)
Deputy Director (Official language)

w8 RS rgacs/aRs &
Haree AR Fergd fAcAd (IsTHTT)

Junior Hindi Translator/Senior Hindi
Translator/Assistant Director (Official
language)




