
ANNEXURE-I 

 
Qualification, experience and other details required for the post of Assistant Director (Konkani),  

Bhartiya Bhasha Anubhag, Department of Official Language, Ministry of Home Affairs, New 
Delhi. 

 
1 Name of the Post Assistant Director (Konkani) 

2 No. of Post(s) 01(One) 
 

3 Classification General Central Service Group “A” Gazetted Non-Ministerial 
 

4 Scale of Pay Pay Matrix Level-10 (Rs.56,100-1,77,500)  

5 Period of 
Deputation & age 
limit. 

The period of deputation including period of deputation in another ex-cadre 
post held immediately preceding this appointment in the same or some other 
organization/department of the Central Government shall ordinarily not 
exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 
(a) (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 
                 (ii) With three year’s service in the grade rendered after 

appointment thereto on a regular basis in Level-7 of the pay 
matrix Rs. 44,900-1,42,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and experience. 
Essential:  
(i) Master’s Degree of a recognized University in Hindi with Konkani 

as a compulsory or elective subject or as the medium of 
examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Konkani with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject other 
than Hindi or Konkani with Hindi medium and Konkani as a 
compulsory or elective subject or as the medium of examination at 
the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject other 
than Hindi or Konkani with English medium and Konkani as a 
compulsory or elective subject or as the medium of examination at 
the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from Konkani 
to Hindi or vice-versa preferably of technical or scientific literature 
under Central/State Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 



                  Three year’s experience of teaching/ research in Hindi or 
English or Konkani under Central/State Governments/Autonomous 
Bodies/Statutory Organizations/Public Sector Undertakings / 
Universities or recognized Research or Educational Institutions. 

Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at the 
time of closing date of the application. The pay and allowance will be 
government as per DoE OM no 3-25/ 2020-E.III dated 09th December, 2020. 

7 Duties of  
Assistant Director 
(Konkani)  

 
For vetting and supervising the translation work Hindi to Konkani and vise-
versa and also build the Global Translation Memory for the software. 
 

 
  



 

 
1 Name of the Post Assistant Director (Assamese)  

2 No. of Post(s) 01(One) 
 

3 Classification General Central Service Group “A” Gazetted Non-Ministerial 
 

4 Scale of Pay Pay Matrix Level-10 (Rs.56,100-1,77,500)  

5 Period of 
Deputation & age 
limit. 

The period of deputation including period of deputation in another ex-cadre 
post held immediately preceding this appointment in the same or some 
other organization/department of the Central Government shall ordinarily 
not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities,: 
(a) (i) Holding analogous posts on regular basis in the parent 

cadre/department; OR 
                 (ii) With three year’s service in the grade rendered after 

appointment thereto on a regular basis in Level-7 of the pay 
matrix Rs. 44,900-1,42,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(i) Master’s Degree of a recognized University in Hindi with 

Assamese as a compulsory or elective subject or as the medium of 
examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Assamese with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Assamese with Hindi medium and Assamese 
as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject other 
than Hindi or Assamese with English medium and Assamese as a 
compulsory or elective subject or as the medium of examination 
at the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Assamese to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Assamese under Central/State 
Governments/Autonomous Bodies/Statutory 



Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 

Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at the 
time of closing date of the application. The pay and allowance will be 
government as per DoE OM no 3-25/ 2020-E.III dated 09th December, 
2020. 

7 Duties of  Assistant 
Director 
(Assamese)  

For vetting and supervising the translation work Hindi to Assamese and 
vise-versa and also build the Global Translation Memory for the software. 

 

  



 
1 Name of the Post Assistant Director (Bengali) 

2 No. of Post(s) 01(One) 
 

3 Classification General Central Service Group “A” Gazetted Non-Ministerial 
 

4 Scale of Pay Pay Matrix Level-10 (Rs.56,100-1,77,500)  

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 
(a)  (i) Holding analogous posts on regular basis in the parent 

cadre/department; OR 
                 (ii) With three year’s service in the grade rendered after 

appointment thereto on a regular basis in Level-7 of the pay 
matrix Rs. 44,900-1,42,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(i) Master’s Degree of a recognized University in Hindi with  

Bengali as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Bengali with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Bengali with Hindi medium and Bengali 
as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Bengali with English medium and Bengali 
as a compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Bengali to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Bengali under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Assistant 
Director (Bengali)  

For vetting and supervising the translation work Hindi to Bengali and 
vise-versa and also build the Global Translation Memory for the 
software. 

 
  



 
1 Name of the Post Assistant Director (English) 

2 No. of Post(s) 01(One) 
 

3 Classification General Central Service Group “A” Gazetted Non-Ministerial 
 

4 Scale of Pay Pay Matrix Level-10 (Rs.56,100-1,77,500)  

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-7 of the pay 
matrix Rs. 44,900-1,42,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(i) Master’s Degree of a recognized University in Hindi with  

English as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in English with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or English with Hindi medium and English as 
a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or English with English medium and English 
as a compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
English to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English under Central/State Governments/Autonomous 
Bodies/Statutory Organizations/Public Sector Undertakings / 
Universities or recognized Research or Educational 
Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Assistant 
Director (English)  

For vetting and supervising the translation work Hindi to English and 
vise-versa and also build the Global Translation Memory for the 
software. 

 
 

 



 
1 Name of the Post Assistant Director (Gujarati) 

2 No. of Post(s) 01(One) 
 

3 Classification General Central Service Group “A” Gazetted Non-Ministerial 
 

4 Scale of Pay Pay Matrix Level-10 (Rs.56,100-1,77,500)  

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-7 of the pay 
matrix Rs. 44,900-1,42,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(i) Master’s Degree of a recognized University in Hindi with 

Gujarati as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Gujarati 
with Hindi as a compulsory or elective subject or as the 
medium of examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Gujarati with Hindi medium and Gujarati 
as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Gujarati with English medium and Gujarati 
as a compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Gujarati to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Gujarati under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Assistant 
Director (Gujarati)  

For vetting and supervising the translation work Hindi to Gujarati and 
vise-versa and also build the Global Translation Memory for the 
software. 

 
  



 
1 Name of the Post Assistant Director (Kashmiri) 

2 No. of Post(s) 01(One) 
 

3 Classification General Central Service Group “A” Gazetted Non-Ministerial 
 

4 Scale of Pay Pay Matrix Level-10 (Rs.56,100-1,77,500)  

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-7 of the pay 
matrix Rs. 44,900-1,42,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(i) Master’s Degree of a recognized University in Hindi with 

Kashmiri as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Kashmiri 
with Hindi as a compulsory or elective subject or as the 
medium of examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Kashmiri with Hindi medium and 
Kashmiri as a compulsory or elective subject or as the medium 
of examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Kashmiri with English medium and 
Kashmiri as a compulsory or elective subject or as the medium 
of examination at the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Kashmiri to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Kashmiri under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Assistant 
Director (Kashmiri)  

For vetting and supervising the translation work Hindi to Kashmiri and 
vise-versa and also build the Global Translation Memory for the 
software. 

 
  



 
1 Name of the Post Assistant Director (Kannada) 

2 No. of Post(s) 01(One) 
 

3 Classification General Central Service Group “A” Gazetted Non-Ministerial 
 

4 Scale of Pay Pay Matrix Level-10 (Rs.56,100-1,77,500)  

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-7 of the pay 
matrix Rs. 44,900-1,42,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(i) Master’s Degree of a recognized University in Hindi with 

Kannada as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Kannada 
with Hindi as a compulsory or elective subject or as the 
medium of examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Kannada with Hindi medium and Kannada 
as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Kannada with English medium and 
Kannada as a compulsory or elective subject or as the medium 
of examination at the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Kannada to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Kannada under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Assistant 
Director (Kannada)  

For vetting and supervising the translation work Hindi to Kannada and 
vise-versa and also build the Global Translation Memory for the 
software. 

 
  



 
 
 

1 Name of the Post Assistant Director (Manipuri) 

2 No. of Post(s) 01(One) 

3 Classification General Central Service Group “A” Gazetted Non-Ministerial 

4 Scale of Pay Pay Matrix Level-10 (Rs.56,100-1,77,500)  

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-7 of the pay 
matrix Rs. 44,900-1,42,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(i) Master’s Degree of a recognized University in Hindi with 

Manipuri as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Manipuri 
with Hindi as a compulsory or elective subject or as the 
medium of examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Manipuri with Hindi medium and 
Manipuri as a compulsory or elective subject or as the medium 
of examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Manipuri with English medium and 
Manipuri as a compulsory or elective subject or as the medium 
of examination at the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Manipuri to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Manipuri under Central/State 
Governments/Autonomous Bodies/Statutory 



Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 

Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Assistant 
Director (Manipuri)  

For vetting and supervising the translation work Hindi to Manipuri and 
vise-versa and also build the Global Translation Memory for the 
software. 

 
  



 
1 Name of the Post Assistant Director (Marathi) 

2 No. of Post(s) 01(One) 
 

3 Classification General Central Service Group “A” Gazetted Non-Ministerial 
 

4 Scale of Pay Pay Matrix Level-10 (Rs.56,100-1,77,500)  

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-7 of the pay 
matrix Rs. 44,900-1,42,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(i) Master’s Degree of a recognized University in Hindi with 

Marathi as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Marathi with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Marathi with Hindi medium and Marathi 
as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Marathi with English medium and Marathi 
as a compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Marathi to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Marathi under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Assistant 
Director (Marathi)  

 
For vetting and supervising the translation work Hindi to Marathi and 
vise-versa and also build the Global Translation Memory for the 
software. 

 
  



 
1 Name of the Post Assistant Director (Mizo) 

2 No. of Post(s) 01(One) 
 

3 Classification General Central Service Group “A” Gazetted Non-Ministerial 
 

4 Scale of Pay Pay Matrix Level-10 (Rs.56,100-1,77,500)  

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 
(a)   (i) Holding analogous posts on regular basis in the parent 

cadre/department; OR 
                 (ii) With three year’s service in the grade rendered after 

appointment thereto on a regular basis in Level-7 of the pay 
matrix Rs. 44,900-1,42,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and experience.   
Essential:  

(i) Master’s Degree of a recognized University in Hindi with 
Mizo as a compulsory or elective subject or as the medium 
of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Mizo with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Mizo with Hindi medium and Mizo as a 
compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Mizo with English medium and Mizo as a 
compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Mizo to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Mizo under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 

Desirable: 



Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Assistant 
Director (Mizo)  

For vetting and supervising the translation work Hindi to Mizo and 
vise-versa and also build the Global Translation Memory for the 
software. 
 

 
  



 
1 Name of the Post Assistant Director (Odia) 

2 No. of Post(s) 01(One) 
 

3 Classification General Central Service Group “A” Gazetted Non-Ministerial 
 

4 Scale of Pay Pay Matrix Level-10 (Rs.56,100-1,77,500)  

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 
(a)  (i) Holding analogous posts on regular basis in the parent 

cadre/department; OR 
                 (ii) With three year’s service in the grade rendered after 

appointment thereto on a regular basis in Level-7 of the pay 
matrix Rs. 44,900-1,42,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(i) Master’s Degree of a recognized University in Hindi with Odia 

as a compulsory or elective subject or as the medium of 
examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Odia with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Odia with Hindi medium and Odia as a 
compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Odia with English medium and Odia as a 
compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Odia to Hindi or vice-versa preferably of technical or scientific 
literature under Central/State Governments/Autonomous 
Bodies/Statutory Organizations/Public Sector Undertakings / 
Universities or recognized Research or Educational 
Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Odia under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Assistant 
Director (Odia)  

For vetting and supervising the translation work Hindi to Odia and 
vise-versa and also build the Global Translation Memory for the 
software. 
 
 

 
  



 
 

1 Name of the Post Assistant Director (Tamil) 

2 No. of Post(s) 01(One) 
 

3 Classification General Central Service Group “A” Gazetted Non-Ministerial 
 

4 Scale of Pay Pay Matrix Level-10 (Rs.56,100-1,77,500)  

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 
(a)  (i) Holding analogous posts on regular basis in the parent 

cadre/department; OR 
                 (ii) With three year’s service in the grade rendered after 

appointment thereto on a regular basis in Level-7 of the pay 
matrix Rs. 44,900-1,42,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(i) Master’s Degree of a recognized University in Hindi with 

Tamil as a compulsory or elective subject or as the medium of 
examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Tamil with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Tamil with Hindi medium and Tamil as a 
compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Tamil with English medium and Tamil as 
a compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Tamil to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Tamil under Central/State 
Governments/Autonomous Bodies/Statutory 



Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 

Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Assistant 
Director (Tamil)  

For vetting and supervising the translation work Hindi to Tamil and 
vise-versa and also build the Global Translation Memory for the 
software. 

 
  



 
1 Name of the Post Assistant Director (Telugu) 

2 No. of Post(s) 01(One) 
 

3 Classification General Central Service Group “A” Gazetted Non-Ministerial 
 

4 Scale of Pay Pay Matrix Level-10 (Rs.56,100-1,77,500)  

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 
(a)  (i) Holding analogous posts on regular basis in the parent 

cadre/department; OR 
                 (ii) With three year’s service in the grade rendered after 

appointment thereto on a regular basis in Level-7 of the pay 
matrix Rs. 44,900-1,42,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(i) Master’s Degree of a recognized University in Hindi with 

Telugu as a compulsory or elective subject or as the medium of 
examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Telugu with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Telugu with Hindi medium and Telugu as 
a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Telugu with English medium and Telugu 
as a compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Telugu to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Telugu under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Assistant 
Director (Telugu)  

For vetting and supervising the translation work Hindi to Telugu and 
vise-versa and also build the Global Translation Memory for the 
software. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



1 Name of the Post Senior Translation Officer (Konkani) 

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings,: 
(a) (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 
                 (ii) With three year’s service in the grade rendered after 

appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(iii) Master’s Degree of a recognized University in Hindi with 

Konkani as a compulsory or elective subject or as the medium 
of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Konkani 
with Hindi as a compulsory or elective subject or as the 
medium of examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Konkani with Hindi medium and Konkani 
as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Konkani with English medium and 
Konkani as a compulsory or elective subject or as the medium 
of examination at the Degree level. 

                
(iv) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Konkani to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Konkani under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 

Desirable: 



Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(Konkani)  

To carry out translation of official letters, document, order, etc. from 
Hindi to Telugu and vice versa. 
 

 
  



 
1 Name of the Post Senior Translation Officer (Assamese)  

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(iii) Master’s Degree of a recognized University in Hindi with 

Assamese as a compulsory or elective subject or as the medium 
of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Assamese 
with Hindi as a compulsory or elective subject or as the 
medium of examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Assamese with Hindi medium and 
Assamese as a compulsory or elective subject or as the 
medium of examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Assamese with English medium and 
Assamese as a compulsory or elective subject or as the 
medium of examination at the Degree level. 

                
(iv) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Assamese to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Assamese under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(Assamese)  

To carry out translation of official letters, document, order, etc. from 
Hindi to Assamese and vice versa. 

 

  



 
1 Name of the Post Senior Translation Officer (Bengali) 

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(iii) Master’s Degree of a recognized University in Hindi with  

Bengali as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Bengali with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Bengali with Hindi medium and Bengali 
as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Bengali with English medium and Bengali 
as a compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(iv) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Bengali to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Bengali under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(Bengali)  

To carry out translation of official letters, document, order, etc. from 
Hindi to Bengali and vice versa. 

 
  



 
1 Name of the Post Senior Translation Officer (English) 

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(iii) Master’s Degree of a recognized University in Hindi with  

English as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in English with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or English with Hindi medium and English as 
a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or English with English medium and English 
as a compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(iv) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
English to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English under Central/State Governments/Autonomous 
Bodies/Statutory Organizations/Public Sector Undertakings / 
Universities or recognized Research or Educational 
Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(English)  

To carry out translation of official letters, document, order, etc. from 
Hindi to English and vice versa. 

 
 

 



 
1 Name of the Post Senior Translation Officer (Gujarati) 

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 
: 

(c) (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(d) Possessing the following educational qualifications and 
experience. 

Essential:  
(iii) Master’s Degree of a recognized University in Hindi with 

Gujarati as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Gujarati 
with Hindi as a compulsory or elective subject or as the 
medium of examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Gujarati with Hindi medium and Gujarati 
as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Gujarati with English medium and Gujarati 
as a compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(iv) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Gujarati to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Gujarati under Central/State 
Governments/Autonomous Bodies/Statutory 



Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 

Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(Gujarati)  

To carry out translation of official letters, document, order, etc. from 
Hindi to Gujarati and vice versa. 

 
  



 
1 Name of the Post Senior Translation Officer (Kashmiri) 

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(iii) Master’s Degree of a recognized University in Hindi with 

Kashmiri as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Kashmiri 
with Hindi as a compulsory or elective subject or as the 
medium of examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Kashmiri with Hindi medium and 
Kashmiri as a compulsory or elective subject or as the medium 
of examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Kashmiri with English medium and 
Kashmiri as a compulsory or elective subject or as the medium 
of examination at the Degree level. 

                
(iv) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Kashmiri to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Kashmiri under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(Kashmiri)  

To carry out translation of official letters, document, order, etc. from 
Hindi to Kashmiri and vice versa. 

 
  



 
1 Name of the Post Senior Translation Officer (Kannada) 

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(iii) Master’s Degree of a recognized University in Hindi with 

Kannada as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Kannada 
with Hindi as a compulsory or elective subject or as the 
medium of examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Kannada with Hindi medium and Kannada 
as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Kannada with English medium and 
Kannada as a compulsory or elective subject or as the medium 
of examination at the Degree level. 

                
(iv) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Kannada to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Kannada under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(Kannada)  

To carry out translation of official letters, document, order, etc. from 
Hindi to Kannada and vice versa. 

 
  



 
1 Name of the Post Senior Translation Officer (Malayalam) 

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(i) Master’s Degree of a recognized University in Hindi with 

Malayalam as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Malayalam 
with Hindi as a compulsory or elective subject or as the 
medium of examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Malayalam with Hindi medium and 
Malayalam as a compulsory or elective subject or as the 
medium of examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Malayalam with English medium and 
Malayalam as a compulsory or elective subject or as the 
medium of examination at the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Malayalam to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Malayalam under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(Malayalam)  

To carry out translation of official letters, document, order, etc. from 
Hindi to Malayalam and vice versa. 

 
  



 
1 Name of the Post Senior Translation Officer (Manipuri) 

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(iii) Master’s Degree of a recognized University in Hindi with 

Manipuri as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Manipuri 
with Hindi as a compulsory or elective subject or as the 
medium of examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Manipuri with Hindi medium and 
Manipuri as a compulsory or elective subject or as the medium 
of examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Manipuri with English medium and 
Manipuri as a compulsory or elective subject or as the medium 
of examination at the Degree level. 

                
(iv) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Manipuri to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Manipuri under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(Manipuri)  

To carry out translation of official letters, document, order, etc. from 
Hindi to Manipuri and vice versa. 

 
  



 
1 Name of the Post Senior Translation Officer (Marathi) 

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(iii) Master’s Degree of a recognized University in Hindi with 

Marathi as a compulsory or elective subject or as the 
medium of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Marathi with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Marathi with Hindi medium and Marathi 
as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Marathi with English medium and Marathi 
as a compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(iv) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Marathi to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Marathi under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(Marathi)  

To carry out translation of official letters, document, order, etc. from 
Hindi to Marathi and vice versa. 

 
  



 
1 Name of the Post Senior Translation Officer (Mizo) 

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 
(b)   (i) Holding analogous posts on regular basis in the parent 

cadre/department; OR 
                 (ii) With three year’s service in the grade rendered after 

appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and experience.   
Essential:  

(iii) Master’s Degree of a recognized University in Hindi with 
Mizo as a compulsory or elective subject or as the medium 
of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Mizo with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Mizo with Hindi medium and Mizo as a 
compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Mizo with English medium and Mizo as a 
compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(iv) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Mizo to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Mizo under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 

Desirable: 



Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(Mizo)  

To carry out translation of official letters, document, order, etc. from 
Hindi to Mizo and vice versa. 
 

 
  



 
1 Name of the Post Senior Translation Officer (Odia) 

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(iii) Master’s Degree of a recognized University in Hindi with Odia 

as a compulsory or elective subject or as the medium of 
examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Odia with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Odia with Hindi medium and Odia as a 
compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Odia with English medium and Odia as a 
compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(iv) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Odia to Hindi or vice-versa preferably of technical or scientific 
literature under Central/State Governments/Autonomous 
Bodies/Statutory Organizations/Public Sector Undertakings / 
Universities or recognized Research or Educational 
Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Odia under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(Odia)  

To carry out translation of official letters, document, order, etc. from 
Hindi to Odia and vice versa. 
  

 
  



 
1 Name of the Post Senior Translation Officer (Punjabi) 

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(i) Master’s Degree of a recognized University in Hindi with 

Punjabi as a compulsory or elective subject or as the medium 
of examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Punjabi with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Punjabi with Hindi medium and Punjabi as 
a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Punjabi with English medium and Punjabi 
as a compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(ii) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Punjabi to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Punjabi under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(Punjabi)  

To carry out translation of official letters, document, order, etc. from 
Hindi to Punjabi and vice versa. 

 
  



 
1 Name of the Post Senior Translation Officer (Tamil) 

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 
(c)  (i) Holding analogous posts on regular basis in the parent 

cadre/department; OR 
                 (ii) With three year’s service in the grade rendered after 

appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(d) Possessing the following educational qualifications and 
experience. 

Essential:  
(iii) Master’s Degree of a recognized University in Hindi with 

Tamil as a compulsory or elective subject or as the medium of 
examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Tamil with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Tamil with Hindi medium and Tamil as a 
compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Tamil with English medium and Tamil as 
a compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(iv) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Tamil to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Tamil under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(Tamil)  

To carry out translation of official letters, document, order, etc. from 
Hindi to Tamil and vice versa. 

 
  



 
1 Name of the Post Senior Translation Officer (Telugu) 

2 No. of Post(s) 02(two) 
 

3 Classification General Central Services Group ‘B’Non Gazetted Non-Ministerial 
 

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, universities : 

(a)  (i) Holding analogous posts on regular basis in the parent 
cadre/department; OR 

                 (ii) With three year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400-1,12,400/- or equivalent in the parent 
cadre/department; and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(iii) Master’s Degree of a recognized University in Hindi with 

Telugu as a compulsory or elective subject or as the medium of 
examination at the Degree level,OR 

                 Master’s Degree of a recognized University in Telugu with 
Hindi as a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                  Master’s Degree of a recognized University in any subject 
other than Hindi or Telugu with Hindi medium and Telugu as 
a compulsory or elective subject or as the medium of 
examination at the Degree level,  OR 

                 Master’s Degree of a recognized University in any subject 
other than Hindi or Telugu with English medium and Telugu 
as a compulsory or elective subject or as the medium of 
examination at the Degree level. 

                
(iv) Three year’s experience of using/applying terminology 

(Terminological work) in Hindi and translation work from 
Telugu to Hindi or vice-versa preferably of technical or 
scientific literature under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions.  OR 

                  Three year’s experience of teaching/ research in Hindi or 
English or Telugu under Central/State 
Governments/Autonomous Bodies/Statutory 
Organizations/Public Sector Undertakings / Universities or 
recognized Research or Educational Institutions. 



Desirable: 
Studies one of the languages other than Hindi included in the Eighth 
Schedule of the Constitution at 10th level from a recognized board. 
 
Contractual :  
 
Retired government officials with analogous post or equivalent  having 
educational qualification as mentioned for deputation and adequate 
knowledge in the concerned field. Maximum age not more than 65 at 
the time of closing date of the application. The pay and allowance will 
be government as per DoE OM no 3-25/ 2020-E.III dated 09th 
December, 2020. 

7 Duties of  Senior 
Translation Officer 
(Telugu)  

To carry out translation of official letters, document, order, etc. from 
Hindi to Telugu and vice versa. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

1 Name of the Post Assistant Section Officer 

2 No. of Post(s) 02(Two) 
 

3 Classification General Central Services Group ‘B’Non-Gazetted Non-Ministerial  

4 Scale of Pay Level-7 pay matrix Rs. 44,900-1,42,400/- 

5 Period of Deputation & 
age limit. 

The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/department of the Central Government shall 
ordinarily not exceed four years. 
The maximum age limit for appointment by deputation shall be not 
exceeding 56 years as on the closing date of the receipt of applications. 

6 Eligibility Deputation:  
Officers under the Central Government/State Government/Union 
Territories/ Banks/undertakings, Universities, Institutions  : 

(a) (i) Holding analogous posts on regular basis in the parent 
cadre/department; 

OR 
(ii) With two year’s service in the grade rendered after 
appointment thereto on a regular basis in Level-6 of the pay 
matrix Rs. 35,400/-1,12,400 or equivalent in the parent 
cadre/department;  or Five years service in the grade rendered 
after appointment thereto on a regular basis in Level-5  of the 
pay matrix Rs. 29200-92300/ or equivalent in the parent 
cadre/department; or 8 years service in the grade rendered after 
appointment threto on a regular basis in the level -4 of the pay 
matrix Rs 25500-81100 or equivalent in the parent 
cadre/department,  and 

(b) Possessing the following educational qualifications and 
experience. 

Essential:  
(i) Bachelor Degree of a recognized University . 
(ii) Possessing five year’s experience of Administration and 

budget.  
(iii) Having knowledge of  co-ordination work.  

 
Note 1: The Departmental officers in the feeder categories who are in 
the direct line of promotion will not be eligible for consideration for 
appointment on deputation. Similarly, the deputationist shall not be 
eligible for consideration for appointment by promotion. 
 

7 Duties of  Assistant 
Section Officer  

As defined by DOPT Assistant Section Officer works under the orders 
and supervision of the Section Officer and is responsible for the work 
entrusted to him. Where the line of action on a case is clear or the 
Branch Officer or higher officers have given clear instructions, he 
should put up a draft without much noting. In other cases he will put 
up a note keeping in view the following points: 
 
(i) to see whether all facts open to check have been correctly stated; 
 



(ii) to point out any mistakes or incorrect statement of the facts; 
 
(iii) to draw attention, where necessary, to precedents or 
 
Rules and Regulations on the subject; 
 
(iv) to put up the Guard file, if necessary, and supply other relevant 
facts and figures; 
 
(v) to bring out clearly the question under consideration and suggest a 
course of action wherever possible 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

\ 
 
 



ANNEXURE-II 
BIO DATA/CURRUCULUM VITAE PROFORMA 

 
1. Name and Address (in Block Letters) 
(Mob. No. and Email ID) 
 

 

2. Date of Birth (in Christian era) 
 

 

3. i) Date of entry into service 
ii) Date of retirement under Central/State 
 

 

4. Educational Qualifications 
 
 

 

5. Whether Educational and other qualifications 
required for the post are satisfied. (if any 
qualification has been treated as equivalent to the 
one prescribed in the Rules, state the authority for 
the same) 
 

 

Qualifications/Experience required as mentioned in 
the advertisement/vacancy circular. 

Qualifications/Experience possessed by the 
officer 

Essential Essential 

A) Qualification 
 
 
 

B) Experience 
 
 

A) Qualification 
 
 
 

B) Experience 
 
  

Desirable Desirable 

A) Qualification 
 
 
 

B) Experience 
 

A) Qualification 
 
 
 

B) Experience 
 
 

5.1 Note : This column needs to be amplified to indicate Essential and Desirable Qualifications as 
mentioned in the RRs by the Administrative Ministry/Department/Office at the time of issue of Circular 
and issue of Advertisement in the Employment News. 
 
5.2 In the case of Degree and Post Graduate Qualifications, elective/main subject and subsidiary subjects 
may be indicated by the candidates. 
 



6. Please state clearly whether in the light of entries 
made by you above, you meet the requisite Essential 
Qualifications and work experience of the post. 

 

6.1 Note : Borrowing Departments are to provide their specific comments/views confirming the relevant 
essential qualification/work experience possessed by the Candidate (as indicated in the Bio data) with 
reference to the post applied. 

7.  Details of Employment, in chronological order. Enclose a separate sheet duly authenticated by your 
signature, if the space below is insufficient. 

Office/Institution 
 

Post held on 
regular basis 
 

From 
 

To *Pay Band and 
Grade Pay/Pay 
Scale of the 
post held on 
regular basis 

Nature of Duties(in 
detail) highlighting 
experience required for 
the post applied for  

 
 
 
 
 
 
 

     
 
 
 
 

* Important : Pay-band and Grade Pay under ACP/MACP are personal to the officer and therefore, 
should not be mentioned. Only pay Band and Grade Pay/Pay scale of the post held on regular basis to 
be mentioned. Details of ACP/MACP with present Pay Band and Grade Pay where such benefits have 
been drawn by the Candidate, may be indicated as below : 

Office/Institution Pay, Pay Band, and Grade Pay drawn 
under ACP/MACP Scheme. 

From 
 

To  
 

 
 
 
 

   

8. Nature of present employment i.e. Ad-hoc or 
Temporary or Quasi-Permanent or Permanent. 

 

9. In case the present employment is held on 
deputation/contract basis, Please state- 

 

a) The date of initial 
appointment  
 
 

b) Period of appointment 
on deputation/contract 
 
 

c) Name of the parent 
office/organization to 
which the applicant 
belongs. 

d) Name of the post 
and pay of the post 
held in substantive 
capacity in the parent 
organization.  

 
 
 
 

   
 
 
 

9.1 Note : In case of Officers already on deputation, the applications of such 
officers should be forwarded by the parent cadre/Department along with Cadre 
Clearance, Vigilance Clearance and Integrity Certificate. 

 



9.2 Note: Information under Column 9 ( c ) & ( d ) above must be given in all 
cases where a person is holding a post on deputation outside the 
cadre/organization but still maintaining a lien in his parent cadre/organization.  

10. If any post held on Deputation in the past by the 
applicant, date of return from the last deputation and 
other details. 

 

11. Additional details about present employment : 
Please state whether working under (indicate the 
name of your employer against the relevant column) 

a) Central Government 
b) State Government 
c) Autonomous Organization 
d) Government Undertaking 
e) Universities 
f) Others 

 

12. Please state whether you are working in the same 
Department and are in the feeder grade or feeder to 
feeder grade. 

 

13. Are you in Revised Scale of Pay? If yes, give the 
date from which the revision took place and also 
indicate the pre-revised scale. 

 

14. Total emoluments per month now drawn 

Basic Pay in the Pay Band Grade Pay  Total Emoluments 

 
 
 

  

15. In case the applicant belongs to an Organization which is not following the Central Government Pay 
Scale, the latest salary slip issued by the Organization showing the following details may be enclosed. 

Basic Pay with Scale of Pay and 
rate of increment. 
 

Dearness Pay/Interim relief/ other 
Allowances etc., (with break-up 
details) 

Total Emoluments 
 
 

 
 
 

 
 

 

16. A Additional information, if any, relevant to the post you applied 
for in support of your suitability for the post. (This among other things 
may provide information with regard to (i) additional academic 
qualifications (ii) professional training and (iii) work experience over 
and above prescribed in the Vacancy Circular/Advertisement) 
(Note: Enclose a separate sheet if the space is insufficient) 

 

16. B  Achievements: 
The candidates are requested to indicate information with regard to; 

(i) Research publications and reports and special projects 
(ii) Awards/Scholarship/Official Appreciation 
(iii) Affiliation with the professional bodies/institutions/societies and; 
(iv) Patents registered in own name or achieved for the organization 
(v) Any research/innovative measure unvolving official recognition  

 



(vi) Any other information 
(Note: Enclose a separate sheet if the space is insufficient) 

17. Please state whether you are applying for deputation 
(ISTC)/Absorption/Re-employment Basis. 
# (officers under Central/State Governments are only eligible for 
“Absorption”. Candidates of non-Government Organizations are 
eligible only for Short Term Contract) 
 
# (The option of ‘STC’/Absorption/ ‘Re-employment’ are available 
only if the vacancy circular specially mentioned recruitment by “STC” 
or “Absorption” or “Re-employment”). 

 

18. Whether belongs to SC/ST  
 I have carefully gone through the vacancy circular/advertisement and I am well aware that the 
information furnished in the Curriculum Vitae duly supported by the documents in respect of Essential 
Qualification/ Work Experience submitted by me will also be assessed by the Selection Committee at the 
time of selection for the post. The information/details provided by me are correct and true to the best of 
my knowledge and no material fact having bearing on my selection has been suppressed/withheld. 
 
 
 
 

                                                                                                Signature of the Candidate 
 

Address with Email ID…………. 
 

Date 
Place: 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

CERTIFICATION BY THE EMPLOYER/CADRE CONTROLLING AUTHORITY 
 

 The information/details provided in the above application by the applicant are true and correct as 
per the facts available on records. He/ She possess educational qualifications and experience mentioned in 
the vacancy Circular. If selected, he/she will be relieved immediately. 
 
2. Also certified that; 
i) There is no vigilance or disciplinary case pending/contemplated against Shri/Smt ……………… 
…………………………. . 
ii) His/ Her integrity is certified. 
iii) His/ Her ACR/APAR Dossier in original is enclosed/photocopies of the ACR/APARs for the last 5 
years duly attested by an officer of the rank of Under Secretary of the Government of India or above are 
enclosed. 
iv) No major/minor penalty has been imposed on him/her during the last 10 years or A list of major/minor 
penalties imposed on him/her during the last 10 years is enclosed (as the case may be) 
 
 
 
 
                                                                                                        Countersigned 
                                                                         (Employer/Cadre Controlling Authority with Seal) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 

फा.स.ं  
भारत सरकार 
गहृ मğंालय 

राजभाषा ͪवभाग 
चौथा तल, एन.डी.सी.सी. भवन, 
जयͧसहं रोड, Ǔनकट जंतर-मतंर, 

नई Ǒदãलȣ-1, Ǒदनांक 27.07.2026  
काया[लय £ापन 

ͪवषय:- गहृ मğंालय, राजभाषा ͪवभाग कȧ पǐरयोजना भारतीय भाषा अनभुाग मɅ ͪवͧभÛन पदɉ को 
ĤǓतǓनयिुÈत/अनबुधं आधार पर भरना| 

 गहृ मğंालय, राजभाषा ͪवभाग, नई Ǒदãलȣ कȧ पǐरयोजना भारतीय भाषा अनभुाग मɅ ͪवͧभÛन पदɉ को 
ĤǓतǓनयिुÈत/अनबुधं आधार पर भरने के ͧलए, उपयÈुत अͬधकाǐरयɉ कȧ सवेाओ ंकȧ त×काल आवæयकता है| 
इस पद के ͧलए अपेͯ ¢त अह[ताएं और अनुभव तथा अÛय Þयौरे अनबुधं-| मɅ Ǒदए गए हɇ| इस पद पर चयǓनत 
अͬधकारȣ का वेतन, काͧम[क और Ĥͧश¢ण ͪवभाग के Ǒदनांक 17 जून, 2010 के काया[लय £ापन सÉंया 
6/8/2009-èथा(वेतन-||), समय-समय पर यथासशंोͬधत, मɅ उिãलͨखत Ĥावधानɉ के अनसुार ͪवǓनयͧमत ͩकया 
जाएगा| 
2. अत: अनरुोध है ͩक इस पद के ͧलए योÊय, इÍछुक एव ंपाğ अͬधकाǐरयɉ, िजÛहɅ त×काल काय[मÈुत 
ͩकया जा सकता हो, के आवेदन पğ (दो ĤǓतयɉ मɅ) सलंÊन Ĥोफामा[ (अनबुधं-||) मɅ, इस काया[लय £ापन के 
जारȣ होने या इस काया[लय £ापन के इàÜलायमɅट Ûयजू/रोजगार समाचार पğ मɅ Ĥकाͧशत होन ेकȧ तारȣख से 
60 Ǒदन के भीतर, जो भी िèथǓत बाद मɅ, Ǔनàनͧलͨखत दèतावेजɉ सǑहत अधोहèता¢रȣ को उͬचत माÚयम स े
भेज दɅ- 
(I) आवदेक कȧ सपंणू[ गोपनीय ǐरपोटɟ के डोिजयर अथवा ͪपछल ेपांच वष[ 2029-20 से वष[ 2023-24 

तक कȧ वाͪष[क गोपनीय ǐरपोटɟ कȧ फोटो ĤǓतयां| फोटो ĤǓत का Ĥ×येक पçृठ समहू “क” राजपǒğत 
अͬधकारȣ ɮवारा ͪवͬधवत स×याͪपत हो| 

(II) स×यǓनçठा Ĥमाण पğ| 
(III) अͬधकारȣ के ͪवǾɮध कोई अनशुासǓनक/सतक[ ता का मामला लǒंबत न हो तथा न हȣ इस Ĥकार का 

कोई मामला चलाए जाने का ͪवचार है, का Ĥमाण पğ| 
(IV) अͬधकारȣ पर ͪपछले 10 वषɟ कȧ अवͬध के दौरान यǑद कोई छोटȣ/बड़ी शािèत लगाई हो, का ͪववरण| 

(यǑद कोई शािèत न लगाई हो तो “शÛूय” Ĥमाण पğ सलंÊन ͩकया जाए) 
(V) आवदेक के सबंधं मɅ सवंग[ अनापǓत Ĥमाण-पğ| 
3. आवदेन पğ ĤाÜत होने कȧ अǓंतम तारȣख के पæचात ्ĤाÜत आवेदन पğ या िजनके साथ सपंणू[ वाͪष[क 
गोपनीय ǐरपोटɟ का डोिजयर या वाͪष[क गोपनीय ǐरपोटɟ कȧ स×याͪपत ĤǓतयां नहȣं होगीं या सबंंͬ धत काया[लय 
कȧ सहमǓत के ǒबना ĤाÜत हɉगे अÛयथा अपणू[ हɉगे, उन आवेदन पğɉ पर ͪवचार नहȣं ͩकया जाएगा| जो 
अͬधकारȣ आवदेन करɅगे उÛहɅ अपना आवेदन पğ बाद मɅ वापस लेने कȧ अनमुǓत नहȣं होगी| आवदेन पğ 
अĒेͪषत करत ेसमय इस बात कȧ जाचं एव ंपिुçट कर लȣ जाए ͩक अͬधकारȣ ɮवारा आवदेन पğ मɅ भरे गए 



ͪववरण सहȣ हɇ| इस बात कȧ भी पिुçट कर दȣ जाए ͩक ǓनयिुÈत के ͧलए जाने कȧ िèथǓत मɅ, सबंंͬ धत अͬधकारȣ 
को उसके कायɟ से काय[मÈुत कर Ǒदया जाएगा| 
 
 

() 
उप सͬचव, भारत सरकार 

 
 

सेवा मɅ, 
 

1. कɅ ġȣय सरकार के सभी मğंालय/ͪवभाग| 
2. राçĚपǓत सͬचवालय| 
3. उप राçĚपǓत सͬचवालय| 
4. Ĥधानमğंी काया[लय| 
5. मğंीमडंल सͬचवालय| 
6. भारत का Ǔनवा[चन आयोग| 
7. लोक सभा/ राÏय सभा सͬचवालय| 
8. सघं लोक सेवा आयोग| 
9. कɅ ġȣय सतक[ त आयोग| 
10. भारत के Ǔनयğंक एव ंमहालेखा परȣ¢क| 
11. गहृ मğंालय(मÉुयालय)/Ûयाय ͪवभाग/ जàम ूएव ंकæमीर काय[ ͪवभाग तथा राजभाषा ͪवभाग के सभी 

अͬधकारȣ/डèेक/अनभुाग| 
12. गहृ मğंालय के सभी काडर यूǓनट| 
13. सभी राÏय सरकार/सघं राÏय ¢ेğ सरकार| 
14. Ǔनदेशक(नीǓत/तकनीकȧ/काया[Ûवयन), राजभाषा ͪवभाग, गहृ मğंालय| 
15. Ǔनदेशक, कɅ ġȣय Ǒहदंȣ Ĥͧश¢ण सèंथान, नई Ǒदãलȣ| 
16. Ǔनदेशक, कɅ ġȣय अनवुाद Þयरूो, नई Ǒदãलȣ| 
17. वǐरçठ तकनीकȧ Ǔनदेशक, एन.आई.सी., राजभाषा ͪवभाग| 
18. मीͫडया एÈजीÈयǑूटव, डी.ए.वी.पी., सचूना एव ंĤसारण मğंालय, सचूना भवन, सीजीओ कॉàपलÈेस, 

लोधी रोड, नई Ǒदãलȣ| (दस ĤǓतयां) इस पǐरपğ को इàलायमɅट Ûयजू/रोजगार समाचार पğ के अगल े
अकं मɅ इस ͪवभाग को सूͬ चत करते हुए, Ĥकाͧशत करवाने कȧ åयवèथा करɅ| 

19. गाड[ फाइल| 
20. अǓतǐरÈत ĤǓतयां 25| 

 
 
 

() 
उप सͬचव, भारत सरकार 

  



अनबुधं-|| 
आवेदन पğ का ĤाǾप 

 
1 नाम और पता (èपçट अ¢रɉ मɅ) 

मोबाइल नं0 

ईमेल आईडी 

 

2 जÛम Ǔतͬथ (ईसवी सन ्मɅ)  

3 (I) सवेा मɅ आने कȧ तारȣख 

(II)  कɅ ġ/राÏय सरकारȣ Ǔनयमɉ के अतंग[त 
सेवाǓनवृͪ ƣ कȧ तारȣख   

 

4 शैͯ¢क योÊयताए ं  

5 Èया पद के ͧ लए अपेͯ¢त शैͯ ¢क और अÛय अह[ताएं 
परूȣ करते हɇ 

(यǑद कोई अह[ता Ǔनयमɉ मɅ Ǔनधा[ǐरत अह[ता के समǾप 
मानी गई हो तो उसके Ĥमाण का उãलखे करɅ) 

 

ͪव£ाͪपत/ǐरिÈत पǐरपğ मɅ यथाउिãलͨखत 
अह[ता/अनभुव 
आवæयक: 

क) अह[ता 
 

ख) अनभुव 

 

अͬधकारȣ ɮवारा ĤाÜत अह[ता/अनभुव 

 

आवæयक: 
क) अह[ता 

 

ख) अनभुव 
  

वांछनीय: 

क) अह[ता 

 

ख) अनभुव 
  

वांछनीय: 

क) अह[ता 

 

ख) अनभुव 
  

5.1 ǑटÜपणी : पǐरपğ/रोजगार मɅ ͪव£ापन जारȣ करत ेसमय ĤशासǓनक मğंालय/ͪवभाग/काया[लय ɮवारा भतȸ 
Ǔनयमɉ मɅ यथाउिãलͨखत आवæयक और वांǓछत अह[ताओ ंको Ĥदͧश[त करने के ͧलए इस कॉलम को Ĥवͬध[त 
करने कȧ आवæयकता है| 
 

5.2 ͫडĒी और èनातकोƣर अह[ताओ ंके मामल ेमɅ आवेदक के ऐिÍछक/मÉुय ͪवषयɉ तथा सहायक ͪवषयɉ को 
ǓनǑद[çट करना होगा| 

 



6 ऊपर दȣ गई Ĥͪविçटयɉ के आलोक मɅ कृपया èपçट 
उãलेख करɅ ͩक आप पद के ͧलए आवæयक अह[ताएं 
और काय[ का अनभुव रखत ेहɇ| 

 

6.1 ǑटÜपणी : आवेǑदत पद के सदंभ[ मɅ आवेदक ɮवारा धाǐरत सबंɮध आवæयक अह[ता/ काय[ अनभुव 
(जीवनवतृ मɅ यथाǓनǑद[çट) कȧ पिुçट करते हुए आपǓूत [कता[ ͪवभागɉ को अपनी ͪवशषे ǑटÜपणी/͸िçटकोण 
उपलÞध कराने हɉगे| 

7 अवͬधवार रोजगार के Þयौरे| यǑद नीचे èथान पया[Üत न हो तो अपने हèता¢र ɮवारा ͪ वͬधवत अͬधĤमाͨणत 
अलग सीट सलंÊन करɅ| 

काया[लय/सèंथा Ǔनयͧमत आधार 
पर धाǐरत पद 

स े तक *Ǔनयͧमत आधार 
पर धाǐरत पद का 
वेतन बɇड और Ēेड 
वेतन / वेतनमान 

काय[ का èवǾप (ͪवèततृ 
Ǿप मɅ) िजसमɅ आवेǑदत 
पद के ͧलए अपेͯ¢त 
अनभुव को ͪवͧशçटता स े
दशा[या गया है| 

 

 

     

*मह×वपणू[ : एसीपी/एमएसीपी के तहत èवीकृत वेतन बɇड तथा Ēेड वेतन अͬधकारȣ के ͧलए åयिÈतगत होता 
है, इसͧलए इसका उãलेख नहȣं ͩकया जाना चाǑहए| केवल Ǔनयͧमत आधार पर धाǐरत पद के वेतन बɇड और 
Ēेड वेतन/ वेतनमान का उãलखे ͩकया जाना चाǑहए| वत[मान वेतन बɇड और Ēेड वेतन के साथ 
एसीपी/एमएसीपी के Þयौर का Ǔनàनानसुार ǓनǑद[çट ͩकया जाए जहा ंआवेदक ɮवारा ऐसे लाभ ĤाÜत ͩकए गए 
हɉ : 

काया[लय/सèंथा एसीपी/ एमएसीपी èकȧम के तहत 
आहǐरत वेतन, वेतन बɇड और Ēेड 
वेतन 

स े तक 

  

 

  

8 वत[मान रोजगार का èवǾप अथा[त तदथ[ अथवा 
अèथायी अथवा अɮ[धèथायी अथवा èथायी 

 

9 ĤǓतǓनयिुÈत / अनबुधं आधार पर धाǐरत वत[मान 
रोजगार के मामल ेमɅ कृपया उãलखे करɅ 

 

(क) Ĥारंͧभक ǓनयिुÈत 
कȧ तारȣख 

(ख) ĤǓतǓनयिुÈत/ अनबुधं 
पर ǓनयिुÈत कȧ 
अवͬध 

(ग) आवेदक का 
मलू काया[लय/ 
सगंठन 

(घ) मलू सगंठन मɅ 
वाèतͪवक सामØय[ मɅ 
धाǐरत पद का नाम 
और वेतन 

 

 

   



 

9.1 ǑटÜपणी : पहले से हȣ ĤǓतǓनयिुÈत पर अͬधकाǐरयɉ के मामले मɅ ऐस े
अͬधकाǐरयɉ के आवेदन उनके मलू कैडर/ͪवभाग ɮवारा सवंग[ अनापǓत, सतक[ ता 
अनापǓत और स×यǓनçठा Ĥमाणपğ के साथ अĒेͪषत ͩकए जाने चाǑहए| 
9.2 ǑटÜपणी : ऊपर कालम 9 (ग) और 9(घ) के तहत सचूना उन सभी मामलɉ 
मɅ दȣ जाए जहां कोई आवेदक कैडर/सगंठन से इतर ĤǓतǓनयिुÈत पर पद धारण 
कर रहा है परंत ुअपने मलू कैडर/ सगंठन मɅ अभी भी Ēहणाͬधकार पर है| 

 

10 आवेदक ɮवारा पवू[ मɅ यǑद कोई पद ĤǓतǓनयिुÈत 
पर धाǐरत ͩकया गया है तो ͪपछलȣ ĤǓतǓनयिुÈत स े
वापस आने कȧ तारȣख और अÛय Þयौरे 

 

11 वत[मान रोजगार के बारे मɅ अǓतǐरÈत Þयौरे कृपया 
उãलेख करɅ – Ǔनàनͧलͨखत के अतंग[त काय[रत है : 

(सबंɮध कालम मɅ अपने ǓनयोÈता का नाम ǓनǑद[çट 
करɅ) 

(क) कɅ ġ सरकार 

(ख) राÏय सरकार 

(ग) èवायƣ सगंठन 
(घ) सरकारȣ उपĐम 

(ङ) ͪवæवͪवɮयालय 
(च) अÛय 

 

12 कृपया उãलेख करɅ : Èया आप उसी ͪवभाग मɅ और 
फȧडर Ēेड अथवा फȧडर के फȧडर Ēेड मɅ काय[रत हɇ 

 

13 Èया आप वेतन के सशंोͬधत वेतनमान मɅ हɇ| यǑद 
हां, तो सशंोधन कȧ तारȣख और सशंोधन पवू[ वतेनमान 
का उãलखे करɅ| 

 

14 ĤǓतमाह आहǐरत कुल पǐरलिÞधया ं

वेतनबɇड मɅ मलू वेतन Ēेड वेतन कुल पǐरलिÞधया ं

   

15 यǑद आवदेक ऐसे सगंठन का सदèय है जो कɅ ġ सरकार मɅ लाग ूवेतनमान का अनसुरण नहȣं करता तो 
सगंठन ɮवारा जारȣ Ǔनàनͧलͨखत Þयौरे दशा[ने वालȣ अɮयतन वतेन पचȸ सलंÊन कȧ जाए| 

वेतनमान और वɮृͬध दर सǑहत 
मलू वेतन 

महंगाई भƣा/अतंǐरम सहायता/ अÛय भƣे 
आǑद (अलग-अलग Þयौरɉ के साथ) 

कुल पǐरलिÞधया 

   



16(क) आवेǑदत पद के सबंधं मɅ, पद हेतु आपकȧ उपयÈुतता के समथ[न मɅ 
अǓतǐरÈत सचूना, यǑद कोई हो| (इसके अलावा (1) अǓतǐरÈत शैͯ ¢क योÊयता 
(2) åयावसाǓयक Ĥͧश¢ण और (3) ǐरिÈत पǐरपğ/ ͪव£ापन मɅ Ǔनधा[ǐरत 
अǓतǐरÈत काय[ अनभुव, के सबंधं मɅ सचूना ĤाÜत कȧ जा सकती है|) (ǑटÜपणी 
: èथान अपया[Üत होने पर अलग शीट सलंÊन करɅ) 

 

16(ख) उपलिÞधयां : 

उàमीदवार कृपया Ǔनàनͧलͨखत के सबंधं मɅ सचूना उपलÞध कराए:ं- 
(I) अनसुधंान Ĥकाशन और ǐरपोɪ[स तथा ͪवशषे ĤोजेÈɪस 

(II) परुèकार/छाğवृͪ ƣ/आͬधकाǐरक Ĥशिèत 

(III) åयावसाǓयक Ǔनकायɉ/ सèंथाओ/ं सͧमǓतयɉ से सबंधंन और 
(IV) अपने नाम से पजंीकृत अथवा सगंठन के ͧलए ĤाÜत पेटɅɪस 

(V) कोई अनसुधंान / अͧभनव मानदंड िजसे आͬधकाǐरक पहचान 
ͧमलȣ हो 

(VI) कोई अÛय सचूना 
(ǑटÜपणी : èथान अपया[Üत होने पर कृपया अलग शीट सलंÊन करɅ) 

 

17 कृपया उãलखे करɅ ͩक आप ĤǓतǓनयिुÈत (आईएसटȣसी)/ ͪवलयन/ पनु: 
रोजगार आधार # पर आवदेन कर रहे हɇ  
(कɅ ġ/राÏय सरकार के अधीन अͬधकारȣ हȣ केवल “ͪवलयन” के ͧलए पाğ हɇ| 
गरै सरकारȣ सगंठन के उàमीदवार केवल अãपकाͧलक अनबुधं के ͧलए पाğ 
हɇ 

# “एसटȣसी”/ “ͪवलयन”/ पनु: रोजगार का ͪवकãप केवल तभी उपलÞध होगा 
जब ǐरिÈत पǐरपğ मɅ “एसटȣसी” अथवा “ͪवलयन” अथवा “पनु: रोजगार” 
ɮवारा भतȸ का ͪवशषे तौर पर उãलखे ͩकया गया हो| 

 

18 Èया आप अनसुूͬ चत जाǓत/ अनसुूͬ चत जनजाǓत कȧ Įेणी मɅ आत ेहɇ| 

 

 

मɇने ǐरिÈत पǐरपğ / ͪव£ापन को Úयानपवू[क पढ़ा है और मझु ेइसकȧ परूȣ जानकारȣ है ͩक मेरे ɮवारा Ĥèततु 
आवæयक योÊयता / काय[ अनभुव से सबंंͬ धत दèतावेजɉ ɮवारा ͪवͬधवत समͬथ[त मरेे जीवनवƣृ ्मɅ Ĥèततु 
सचूना का पद के ͧलए चयन के समय सͧमǓत ɮवारा मãूयांकन ͩकया जाएगा| मेरे ɮवारा Ĥदƣ सचूना / Þयौरे 
मरेȣ परूȣ जानकारȣ मɅ ठȤक और स×य हɇ तथा मेरे चयन को Ĥभाͪवत करने वाल ेͩकसी ͪवषय को छुपाया/ रोका 
नहȣं गया है| 
 

(उàमीदवार के हèता¢र) 
पता :- ..................... 

ईमेल सǑहत .................. 
Ǒदनांक 
èथान 



 
ǓनयोÈता/ संवग[ Ǔनयंğण अͬधकारȣ ɮवारा Ĥमाणपğ 

 
 काया[लय के अͧभलखेɉ मɅ उपलÞध तØयɉ के अनसुार आवेदक ɮवारा उपरोÈत आवेदन मɅ दȣ गई 
सचूनाएं| Þयौरे स×य और ठȤक हɇ| वे ǐरिÈत पǐरपğ मɅ उिãलͨखत श¢ैͨणक योÊयता और अनभुव रखत/ेरखती 
हɇ| चयन होने कȧ िèथǓत मɅ उÛहɅ त×काल मÈुत कर Ǒदया जाएगा| 
 
2. यह भी Ĥमाͨणत ͩकया जाता है ͩक :- 
 

(i) Įी/Įीमती ......................... के ͪवǾɮध कोई सतक[ ता अथवा अनशुासना×मक मामला लǒंबत/ 
ͪवचारणीय नहȣं है| 

(ii) उनकȧ स×यǓनçठा Ĥमाͨणत कȧ जाती है| 
(iii) उनकȧ स×यǓनçठा ǐरपोट[ ͧमͧसल (सीआर डोिजयर) कȧ मलू ĤǓत सलंÊन कȧ जाती है| भारत सरकार 

के अवर सͬचव अथवा उसस ेऊपर के पद के अͬधकारȣ ɮवारा ͪवͬधवत स×याͪपत ͪपछले 05 वषɟ 
कȧ वाͪष[क गोपनीयता ǐरपोट[ कȧ छाया ĤǓतयां सलंÊन कȧ जाती हɇ| 

(iv) ͪपछले वषɟ के दौरान उन पर कोई बड़ी/ छोटȣ शािèत आरोͪपत नहȣं कȧ गई है अथवा ͪपछले 10 
वषɟ के दौरान उन पर लगाई गई बड़ी/ छोटȣ शािèत कȧ सचूी सलंÊन कȧ गई है| (जैसा भी मामला 
हो) 

 
 
 
 
                                                                 ĤǓतहèता¢ǐरत 
                                                  (ǓनयोÈता/सवंग[ Ǔनयंğक अͬधकारȣ महुर सǑहत) 


