
q.fi034 I 28 I 2017 -7r .\fi, (yql.l. )

qT(il {RSR
W {zrqqZuGl-ril-w frrmr

\rf,Smm-Il qz{"r, drTr ilf,,
wq fto ts, rrt ffi-or

ffi-fi' 2s.02.2020

+rqtcq arq-+

frqq : ftftf, {Trq-t't t yrs dtqit 51qfuqrd{ 1

fri Rq qq AEilr h ryn frfq-{ ffi / frrnii t xn q-fi fr xfrftfiqi sfril
qnt Eqh,6aq-fzi -qe en+ru-m r{qrtr+k qf.flfr-d fi qr e-ffi t r

(\

J

fi.{ wr{]qr {Tffiq I furrr +r
;TTI[

G-q-q

1 te/9/til/xvil/2u2\)-Q
I)ated 1,9.02.2020

Lok Sabha
Sectetariat

Guidelines and procedure to be followed
by N4tnistries / Departments in connection
with Parliament Quesrions.

2. 5l112020-Pubbc
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Ministry of Home
Affairs

Civilian Awards - regarding
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N{rnistry of Finance Amendment to Rule 1,53 of General
Financial Rules (GFR) ,201.1 .

4. 6/18/2019-PPD
Dated 23.01,.2020
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for Women -reg.
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Cabinet Notes-reg.
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Affairs
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Officers at the level of Section Offi,cer /
Assistant Section Officer.

8. F.6/18/2019.PPD
I)ated 23.01.2020

N{inistry of Finance Procedure for payments for Goods /
Services to the sellers / service providers in
Government e-Markeplace (G.ND-
through PFMS and by non-PFMS
Agencies / Entides (NPAE) - ree.

9. 45 (45) / 201, B-(,O PL()'r
l)atcd 20.02.2020

Rajya Sabha
Sccrctariat

Preparation / Laying of Annual Report
and i\udited Accounts on the 'I'able of
Raiya Sabha-res.
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MOST IMMEDIATE

LOK SABHA SECRETARIAT

OFFICE MEMORANDUM

SUBJECT: Guidelines and Procedure to be followed by Ministries/Departments in
connection with parliament euestions.

,.***

The undersigned is directed to refer to this

dated 27 January,2020 inter-alia requesting all the

that:

(i) the answers to questions should contain specific reply to each part; and
(ii) the answers to Starred Questions be uploaded on the Homepage of parliament

[http://pqals.nic.in] (Members portal) by 09.00 AM without fail on the day the euestions are

listed for answer so as to facilitate Members to draft supplementaries to Staned euestions.
2. The undersigned is also directed to state that during the lst part of the current Session, it has

been observed that all the Ministries/Departments are not scrupulously adhering to the above
guidelines/procedure. There have been instances of not furnishing all the information sought by the

Hon'ble Members in the Questions as contained in the printed lists of questions as well as during

Supplementary Questions asked by the Members on the Floor of the House during euestion Hour.

Similarly, there have been instances of uploading of answers to Starred Questions as late as

around/after 11.00 AM.

3. It is, therefore, again requested that the prescribed guidelines/procedures are meticulously

followed.

Telegrams : LOKSAtsHA, NEW DELHI

FAX :23010756

No. 1 9/9/IIDWII/2020-e

To
Smt. Anuradha, Secretary (Official Language)
NDCC building
Ministry of Home Affairs
Jai Singh Road
New Delhi

PARLIAMENT HOUSE
NEW DELHI.1lOOO1

Dated: 19.02.2020

Secretariat OM No. 13(3)(iiyllltxyllt2020-e
Ministries and Departments of the Government

s
o<-+N

(PAWAN KUMAR)
JOINT SECRETARY

Phone: 23034414(0)

try

'.F
LOo.

b'L-/ ,

2 \ \t--

./by ,/ ),

?,r^4 v^,

r#



wffi
Tr€rs6 s6.?

AJAY BHALLA, IAS

.5t r+fuo
Home Secretary

1Tf{f, {{{6f{
Government of lndia

North Block,

New Delhi
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D.O. No. 5 I I I 2}2o-Public 06th February,2020

Dear Secretary,

As you are aware several civilian awards have been instituted by

various Ministries/ Departments and Agencies of Government of India to

honour acts of merit and,lor achievements in various fields of activities. As

per Government of India (Aliocation of Business) Rules, 1961, the work

relating to "Awards and Decorations" has been allotted to the Ministry of

Home Affairs. In order to have a comprehensive view in this regard, the

details of various awards instituted by various Ministries/ Departments and

their Agencies are urgently required.

2. I shal1 be grateful if you could send us the details in respect of various

awards/ decorations which have been instituted by your Ministry/
Department and attached and subordinate offices/ autonomous bodies and

the Public Sector Undertaki.ngs under the control of your Ministry/
Department by l Bth of February , 2O2O positively (Details in respect of Padma

Awards are enclosed for guidance). While doing so a copy of rules and

reguiations/- statuto.y orAers or guidelines governing these awards/

decorations may also be sent to us.

With regards,

Yours sincerely,

Encl.as above

Ms. Anuradha Mitra,
Secretary, D lo Official Language,
Ministry of Home Affairs,
NDCC-II Building,

LsLce-l^

':" 
blt'11-*

r 1\
\D\

D

t4trv,frr-yYY;)

, h,,
,!$scst9

> .eA_-

s

q"A.{,1}L
\e

\,
c/

E-:"v nhaili)



{n
Template for the Padma Awards

Name bf the Award Padma Awards

Year, Authority and
purpose of the award

Instituted in 1954 by the Govt. of India to recognise exceptional and distinguished

service of a high order in any field of activity

Nodal Govt. Agency Ministry of Home Affairs

Award details -Second highest civilian Award (after Bharat Ratna) of the country

-Sanad (certificate) signed by the President and a medallion.

- no cash prize

Eligibility -All persons eligible

-serving Government servants not eligible except Doctors and Scientists.

Number and
categories "bf' rAwa.r.ds

- The number of annual awards is restricted to a maximum of 120 (excluding

Posthumous & NRVPIO/Foreigners) in a particular year.

-Padma Vibhushan awarded for'exceptional and distinguished service'

-Padma Bhushan for 'distinguished service of a high order'

-Padma Shri for'distinguished service' in any field of activity)

Nomination process Recommendations are invited every year (online from year 2016) from all StateAJT

Governments, Ministries,{Departments of the Government of lndia, Bharat Ratna and

Padma Vibhushan awardees and selected Institutes of Excellence. Recommendations

are also received from several other sources like Governors, Chief Ministers of States,

Central/State Ministers, MPs, MLAs and various other organizationvbodies/ private

individuals etc.

Selection Process -All nominations/recommendations received online for Padma Awards including self-

recommendations are placed before the Padma Awards Committee for its consideration.

-The Padma Awards Committee comprises three official members and four to six

eminent persons nominated by the Prime Minister each year.

-The names of the persons recommended by the Padma Awards Committee are

submitted to the Prime Minister and the President for approval.

Timelines -Nomination invited: 1't May

-Deadline for nominations: 15th September

-Announcement: 25th January

-Conferred by hon'ble President of India in two ceremonies held in Rashtrapati Bhawan

in March/April
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No F t0tZt701 9_ppD(pt.)

Gcvernment of lndia
Ministry of Finance

_ Department of Expenditure
Procurement policy Division (ppD)

S12,Lok Nayak Bhawan, New Delhj.
Dated the 17th February, 2O2O

OFFICE MEMCRANDUM

subject: Amendment to Rule 153 of General Financiar Rules (GFR), 2017.

It has been decided to partially arnend Rule'ls3 of GFR regarding ReservedItems and other purchase/ price preference poricy as under:

Existing
GFR, 2017

Amended Rule

The centrat c@
administrative instructions, tras

The Central Government ttrrough
administrative instructions, nas

2. This OM is also available on
Circular --> Procurernent policy OM.

reserved all iterns of hand spun and
hand-woven textiles (khadi goods) for
exclusive purchase from KhadiVillage lndustries Commission
(KVIC). lt has also reserved all itemsof handloorn tertiles required by
Central Government departments for
exclusive purchase from KVIC and/
or the notified handloom units of
Association of Corporatrons and
Apex societres of handlooms
(ACASH)

reserved all items of hand spun and
hand-woven textiles (khadi goods) for
exclusive purchase from KhadiVillage lndustries commission
(KVIC). Of att items of textiles
required by Central Gcvernrnent
departments, it shali be mandatory to
rnake procurement of at least 20%
from amongst iterns of handloom
origin, for exclusrve purchase from
KVIC andl or Handloom Clusters
such as Co-Operative Socieiies, Self
Help Group (SHG) Federations, Joint
Liability Group (JLG), producer 

i

Companies (PC), Corporations etc.
including Weavers having pehchan
Cards.

our website www.doe.gov.in -> Notification ->
Hindi version of this OM wili follow.
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"ii'iJofr6;*iro )- /' I W,&,/x O. r- r ,y\\ \n._ N(i) secretaries to All central Government Mini\res/ Departments
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t Mini\(ii) Financial Advisors of Ali Ceniral Governmenl uinirtries/ Departrn
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No.F.6/1 8t2019_ppD
Government of lndia
Ministry of Finance

_Depa rtment of Expend itu re
Procurement policy Division

New Derh i D,tJ ffi ; !"rx,T:l* i,XX;t
OFFICE MEMORANDUM

subject: 
fi:?i:ffi::li";fi, Goods / services throush Government e-

Rure 14g of GFR states that procurement of common use goods andservices by Ministles or Depirtments'will be mandatory for Goods or servicesavailable on GeM' Further rr"nor"nt oated-iz.di.zole or orn RJL rso providesthat for goods and servic"t nof available on c"nr, Head of Ministry/ Departmentmay also register suppliers of Goods and servic"r.'sr.n registered suppliers shouldbe boarded on GeM is and *nun'tn. it"m ti servr:ce gets risted on GeM.
2' As per 

-the instructions contained in oM No.F. 1gt3l2o17-ppD dated25'07'2017 by Department oii*p"noiture, it r,r, o""n clearly stipulated that whilepublishing any Bid for procuremenl through c"ntrrt public procurement portal(cPPP)' procuring entities aie-required to-giv"-rn 
,unoertaking that category ofgcods/ seruices 

?9ing tendered/ procured is n-ot avaiiable on Curri *i tn"v have noobiection in providing tl'ris inrormaiio, roi ,"Lirg lrlirrore such products/ services in

3' ln view of the. above provisions of GFR, the procurement of common usegoods and senvices by Ministries or Departr"nt, inrough GeM is- manoatory forGoods or services for which p.Jr.ur"riiu .rtugt]ri., ,r" avairabre on GeM.
4' ln order to^effectirrely-implement the above provisions, a functionality forgenerating "GeM-Avairabirity Report & past rrrroaction summary,, is being madeavailable on GeM' This wolld gieatty netp anJ olrlrit the Buyeri ano competentAuthorities in taking-jnformed p"ro.rr"runt decisions in respect of availability of aproducuservice on GeM along-with necessary details relating to past transactionsummary.

5' with effect from 01'07.2020, when the above functionality will be deployed onGeM' it will be mandatory for a oly-er to generate a "GeM Availability Repcrt andPast rransaction summary" (ceMAR&prdI *it , Jnique rD on d[,i portar usinghis login credentials on GLM for procurement outside GeM. The past rransactionsummary wiil be provided, wheiever avairabre. ,,GeMAR&prs, 
,r,rlr o" a pre_requisite for arriving at a decision by the .orp"t"ni authority for procurement ofrequired goods and services by floating a bid ort.io" GeM and its unique lD would

h'ffiXffi3J:r:" 
furnished on the pub'iishins po.trirrons with the tenier proposed

?, \op^.D
tr\\\ 'Mo glov

wy'
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,, ,f w? 1|3(82)2020_NCW(A)

_National Commission For Women
Plot No.21, Jasola lnstitutional il;,

New Delhi _ 110 O2S.

++.,
1l FebruarV

CIRCULAR

rn pursuance.of approvar :f ^t1," 
Appointments committee of thecabinet vide Notification iv. 

-idozl3ols-etifsivi-ii 
ort"o 13th December,2019 issued by t[e oepartrn"nt of personn"i ,'ro rraining, Ministry ofPersonner, pubrit orievance ,.0 pensions,- N"* Derhi, Ms, MeetaRajivlochan, IAS (MH:90) r,as assrmed the crrarge as Member secretary,National commission for wor"n,-in tne ranr ail;; of Additionar secretary,with effect from gth January, 2026.

2. The contact details of

Telephone
Fax:

Email:

Member Secretary, NCW are as under:

26944780
26944790

ms-ncw@nic.in

*d\
IP t*+*rw*

"rrrb/
u/11'\

v,9y
;et

The Joint Secretary (Admin.)
All Ministries/Department, Government of lndia
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No. t-340 20 I 1 S t2A2O_Coord-l
Government of lndia

Ministry of Home Affairs
(Coordination-t Section, CiC niuision)

North Block, New Delhi
Dated the 6th February ,2020

Subject: - Guidelines on proposalsconsidered by various , -a[praisaf
bodies inctuding- expenditure Financeco*T.S1?(EFc4/ pili;; tnvestmentBoard(plB)/Cabinet Notes-r"g. 

-

rhe undersigned is directed to forward herewith a D.o.letter No. l r\anDug-c;b. Daied 27.1.2020-r".eirud from cabinetsecretary along with enclosures on the above subject, which is selfexplanatory for necessary action and compliance.

Encl: As above
'f^ \

(*,,*fr;*" #{'l q,gro

Under Secretary (Coord.-l )
Phone No.23093g56

To
r. RGI

z, AS ( UT)/AS (pM )iAS (Foreig ners )/ pr. CCA( Home)
:. All Joint Secretaries in MHA (p).

a-*aq
or laz-

R*Ur\r9

%,
#
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1/arqffiq -*qT *nr,{.r /' : 1/'t

najivCrut *;WJ
&*o, 1 t 5o t 1 t zoin -r' uo,

t/
ar'n January, ZaZo

?'/^ro \a,9 lt t\
Dear $ecretary,

?o) c,

,/ *q[ffi[",
{5 Lg{/

fi* ns y$u are aware, a sinrplified procedure has been prescribeeJ for finalizing

/ Cabinet/ C{binet Committee notes with regard to proposals which have been

b. appraised bir Expenditure Finance Comrnittee (EFC)/ Public lnvestment Boarcl (plB)

1N, and other a$Praisal bociies, The relevant guideline$ on this subject rhfer a/ra stipulate
that fresh I lnter-Ministerial Consultations (lMC) would not be required if

-r, r,,<l\ recommenOftions of lhe appraisal bocly are proposed to be accepted by the

2*, sponsoring tpinistrV.

/N, 2, tn spife of clear guldelines it has been observed that Ministries are circulating

WX the notes afiesh for IMC even after appraisal by EFC/PIB, thus delaying finalization'OF)rN the notes afiesh for IMC even after appraisal by EFC/PIB, thus delaying finalization
,4V I of notes. I wot:ld, therefore, like to emphasize that when the sponsoring Ministry is

#^ / fully in agreernent with the recoffin"rendations of appraisal body, the simplified

/ , A procedure nbeds to be adopted for finaiizing tlre notes in terms of extant guidelines.

,)>YFresh IMC with all the Ministries concerned is not required. The sponsoring Ministry

\"' may quickly finalize the note with approval of Minister-in-charge and refer it to tho

t . Ministry of Finance for obtaining approval of the Minister of Finance, At this stage, a

' n,t,':P-'The approval of Minister of Finance so obtained may be reflected in the note and

27' relevant number of copies fonruarded to Prlme Minister's Office ancl Cabinet
Secretariat as per procedure 

,;Att?' tl.to\A^m 
enotosing a copy each of the retevant guidelines dared 2s.03,2008,

.Q (cs 1 15,07,2008 and 17.10.2A14 for reference, These have also been suffirarized in the

r ' '-J-Handbook on writing Oabinet notes and are available on Cabinet $ecretariat'*
website,

4, I would request that the aforesaid guidelines be disseminated to all concerned
for compliance.

With regards,

n 'ouv

,rf*

tu
Yqurs sincerely,

lF;-**no,lt
(Rajiv 0auba)

rmtrar srq*

0rS?

&)s_r+3K1'#:,
rtTqTr Yf{?r;.rY

cArithj rT 5[Cr" rTA, IiY
6OV[RI\,fU[htT' 0rr tNniA

(-,

Secretaries to the Government of lndla (as per list)



il

\1
'ltf$hrrrdlil# vrJAt $HARMA

Lil1l(fl $pectal Secretary
,fr{i:1.;S)!;,. lele : 23012697
{611,!,1|}//

tl,tttrt,ttli

D,0, No, 1t11tati;a}B-Cab, "E,o

r!lir; r1u:.1;.r i1[?14,;;,;
'.ltruqlit ,lir;r,

'ii Rn,ii_r rcrLu,l
Crtr fi | itl t l' $ Li Ciii-:t.r\Ili i\ :.

R/ri | { f li A iri,.i'l Lr l.l.,lvi\,\, .

l.,Et/V 0ELt,l., t 0riu,l

March 25, Z00g

Dear Secretary,

Tlre cabinet sccretariat has issuecl detailed instructions regarding the;:rocedure to he aclo,pted for pr"pirution of notes to1, 
"onsioeration 

by the cabinetand cabinet commiitees vroe ci[in"isu.retariat bo 
-tio".'lltoltp000-cab 

dated15'a4'2a02' These inshuctions r'tave conrinued to be reterated from time to timeand for ease of reference, ftese instructions naveirno b"". pruced on the websiteof the Cabi n et Se cretarirt'*. r^n ow.riissc. nic.in

2' You are ay?re that these instrucJions, inter-aria, ray down a simprifiecrprocedure to be fottowgct by ttu fvfini.iils/Oepartmentu Jiin'r*gard to the cases tobe considered bv.va,rious ,ppir*j"u^odies incruding the Expenditure Financecommittee (EFC)iPublic tnves'tl.,Ji"ieJara 1rray, Keeping in view the contenrs ofparagraph 29 (c) or.lh":,u. instructions,-craritication* h;;; "b";, 
sought on somo ofthe procedural aspects. lt is therelli*"rruritiuO tnut,

(i) subject to conditions 
.eraboratod .in the surrsequent paragraphs, no fresh

il:"[;'url;tiru;tgrlifHil*Til'^"j#:kr,unllrilril[
(ii) after receipt of the recommendations of the EFc/prB, the sponsoringMinistry/Departme-nt will, as ,oon ,, feasible, firnalise the note for thecabineucabinet commi**es wiin lr" approvaifr'inl"iainirter-in-charge ofthe sponsoringrr4inistry/Department. Th;'noi. wiirinerearter be referred tothe Ministry of Financefor obtalntng the approval of the Minister of Finance.simultaneoutlYt 

1 .opy of rilrrft note wlll aleo bs fonrarded to the prlmeMinisrer,s orflie tor cdmmeni., iiirv. irr*!ffi; t#';il;;;H ;i;riiiil;fo1 1! days for receipt of comments of prr,lo wouird nioi ,pprv in cases wheroall other formalities as per the stipuiateO pr*JOrr" t,alre u*un cornptetecl;

(iii) in the interregnum, the consulted Ministries/Departmen,, *ofr, after receiotof the EFClprB minutes, check rhat their ui"*Joini"rru;";;;;'"#:;',iJ
reftected in the EFC/I,IB minutes ancr forward tneiiiomm"ntq ir rry;i;il;
:lT:?rlng Ministry within a period of 7 days rrom tre Jate of the issue of theEFC/PlB minules'-Any commentgreceived from the consulted Ministries willbe duly reflected in irre noto for the cabineVcabinei committeee by thesponsoring Minlstry;

(iv) ns pcr usual praclice, any comments receivod from pMo by th* sponsoringMinistrles before lorwardlng the note to Cabinet secretariat, wiil bo taken lntoaccount wllhout any reference to pMO in the body or tfrc noie; 
' -- re"v!' ",ry
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ln onser yvhspr recornmrndallone of thc Erc/plB src not propoeed to ho
aecepted or the propnsal is furthpr modtfted by the' aponroring
Mlnlstry/Department for various rca$ons, fresh comment* of all the'MinlJtrtei
raquired lo be Eonsulted, wlll havc lo be obtained pn the draft note for thc
CablneVCablnet Cornmlttoes,

Tp the extsnt etatsd above, tho existlng instructlons are further crarilled,

With regards,

Yours sincerely,

tL"- f,*-*,.
MJAisHARMA)

(v)

0,

Tu
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n CIvri R r, ydi{li,iitiifi ffXo, oo o KA* )c'ziRr'rr: r {;['Lln[ ] /rFlA I ir,,.hn:'iiiM,,\r,JDriL S:ircHlVnrnvl,r
RA$ Hlhl/rpAl-l B|,AVAI{

(K.1, $rrarma)
Director (Ca6tneti

Tel: 2301 5B0Z
TO,

1:\il S${:r{,}laries io the flovi. uf }ndia.
[As pcl lisi arll*chnrji

^{

Nelv Delhi, lhe 1Sr!, July, ZaAg

Q r I I 0 r., M.nrdgaaN"fiUtyl

sirbjeci : proposals consiciered fuy varicus 
-appr*isai hodies incrudincrEx pc n ctr itu rc Fi n a nt* io *nitff#i# clrp ubiic rnoeutil]ir B oarcr (pr*).

l-lic trttrier'sic[icci-is cJirec{ecl tc refer to ilre cabinet secreiariat l],o, letler ofeven nilnth*r clertecl 25'03.?008 clarifyins **nr,n- o,;.;*;;; ;;;* relaring ro6troporatr cCInsidermd by varinus *ppraisal boclies irrctuding ilr* ffiiture Financecomrnittee {HFe }/Fublic lnvestment fioard, (p ln) and to state that,in order to avoidilnl;ii':i irr finnijz;riicrn of the notes for ounri,r*oti;,;;; ; ;;ffiff;ccrn"rriiil*ils' it lti'ir'; liirtcc b**, cl*eided th.rt ll-re nrinr-ites of tl-ie nieeting of suchi:*Liir':r' l;;tt3r:iiic311'r $lale lltat llie* rrc{}*'*},r*firiaria.rs are recluired to be subtnitted tothe ridini,ster-in-charge i, each concefned'r\,{i^istrylneparirnent 
*nrt ,o**"Jt;;;ate to bo forurarded to'th* *ponsorlng Department/fi4inistry within a week, Further,the nclministrative futini-ttly may, [f r]o cornmenrs nre received within one week, ohtainthe apprqr'":l of the lvtrinister af Finance CIn file anrl*thereafter,ronvarcl ihe note to lhecai:inet secretariat for incruding it in th* agencra for the cahineucatiingf eommittee ,

Crrrrcting,

al \
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GovERNr{?!?"#8ilfrfiih, 'AR*^R -
CAB I N ET S E c n rrn n lnnrr,il,r,riniiurxr pAr sAC H I VA rsyA

RASHTRAPATI BHAWAN
'll

,New 0elhl, the lZrh October, 2014

$uhjec* Notes for tho- cabinet/csbinet commlttees finalired offi ths basis ofrscomm ondatiom of appraloal hodiee;on*niiu*trJ idi;r;;;;;-s.

"" ':-"" 'T"tp gn{grsigned is directecl to clariiy that instructions in cabinet $ecretariat

l'o tettel No. 1/13/2/2008-cab. dated 25,03,200s and o.M. r\o, 1/13r?,t200fl.cab.

:f:,,]::9J:290€ 
(copies enclosed) refer to al appraisal bodies, Therefore, whrle

:i:p"'in 
the note for consideration of the cabineucabinei committees, wherein theproposals have been recommended by any appraisar body [such as il;;il;rinance committee (EFC), pubric rnvestment Board (prB), Gore Group onDisinvestment (cGD), Expanded Board of Rairways (EBR), Foreign Investment

Promotion Board (FIPB), Public Private Partnership Appraisal committee (pppA0),
Teiecom commission,(TC), High powered Oommittee for road projects under the
$peeial Acceroratod Road Deveropment prograrnmo for No*h u*rt iHrci u*.r **
approval of the Isinister of Finanse must be obtalned arid clearly inoicateo in the
body br *re cabinet Note that.the recommendations/minutes of the appraisat body
have the approval of the Minister of Finance.

w
(sanlukta Ray)

'"b r-','#,J"f;;l

't r')

'I,,

I

t

to.

All Secretariee to the Government of India,(As per lt$t attached)
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.secrecy or trre i,rror*uiinn rrandreJ ;i: nlljirii:;"ffilil; iiljco,t',ct spd sr.:g;,"' after te:.:,inatio, or.#.rrt. fai:ing rvhicri tieccnsultant rvili be Iiabie for suitable action.iii) The ,orrnat wo,i.irrg ;;;;. srra, be fi;;; 9.00 arn to 5.30 p'r.However, in exig.rr-.i"r, t .u.t. *uv^t.-.utt.a for sen ic.r, o,hclida;,rs or br,l,or,J rorrrrui *orking hours.iv) 
ifiX"#?,'\fjl:_:lT g. ffi;,.^ Division, FCRA ancrFcRA (Mul Ministry ;ri;#ffil_, ffiH"h;,".tdljNationar Stadium, New'Derli 

. 
H.;;;;; ;- consurtant can be_.\ placed uny:tl:r.building i, n.hi, if situation war_rants.v) No other facilities shali b. proriAed. Theqsrntrqol. basis shari ;;t ;; enfitre.l to "rrlffi ;:flfr:id:_

ff;:::I" *:i'*^.L'":'ol' . 
t'"*#.]"'G.utuitv, MecicarAttenriance Treatmeri, seni;riry];;;"i,""-.Tll"r, lvledlcat 

I

P:::*:,1_1'aiiaul:;; 
'th;;ffi 

Govemm.nt s*#,1"' 
o'n" 

Ivi) -ih, consu;tai rcl' wjii start *;il;1.;;."ilffi::::ilfl::ffic,:.
'ii) Thl consurtani w,r rrr^rr- to *,rk his aftenda:rice in Aadharenabled B i,:metric Afiendence Systernviii) Durine the.g,:ntract per;r.rd, no other. assignment/consurtanc-:r of
:_.., flf tff e ',r,.i11 be acct pled by the 

"orrrrltu#--ix) No ex-rra compensatio., *itt be paid apart fi-om consoridated Iremuneratiorr adrnissibre even if u p.rr* attends orn.. JI i. lolidays and work beyond normal office hours. Ix) - Ministry can be terminatea tn. services of officer/officiar urr,, Itime giving on'1 month's notice, if situation .w^rrznre r,,;+r.-,,'* r

clt1gena,3, eij,cie,c,,an(ieconojr)/. qrr r'.uc:sat'
ii) 

.IT.#,r::,r:"li,r-flirr rrri',rlain absotlie conflcenriati

,";;;r:;;j'"ffiXH 
Iassigning any reason thereof. ' vv(5'r'urLD, wrLrl 
rxi) 

"Y'J":.T.:H- 
wiil be 

.applicable during the perioA of Icontract, if more-than prescribecr reave *iliuJt"t"rrf"'"" " 
J

il1";;;T:1,:il,:halr 
not be entitled to uny ri#'ro. 1oi,ri,,s j

xiii) The Ministry of Home Affairs reserves the rrghi to accept orreject in part or ful or ail the resporrr., *itt out assigni ng anyreasons whatsoever.
Decision of selection commritee wili be
candidates.
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Q)
The applic.ariorL il iire plescr"ii;e,j ibr::rot- .r.,.i..*".i ., ;rrr.;"*.- rr;;d I

ccrrilleie, in aii respect siroulo ree,cli cri ci. i:ef"cr.e 115 h[e*l-cfL ZAZA
i-_- = it!t -- _--U.' l.i-l -l Ll.l-ll. IC:

Ti:t U:rce'. Slc,-e ,:..-.. ll..i *i
.1,..ir.,is ii".,, til c-:.: .!''_ ::z-:-.i

ir4aj ci- Dli1,an Cira.n d i.,i a ii orrai Sra dir,iri-r,
India Gate Cilcle. i{er,, ,leliri - iiC;002.
Ei:rail:

2. MinistriesDepartrtents, etc. al:e reo.uesfed to give vride publieiqz iil
theil resp ective I) ep a:tm ents/Crgani s ati oris and. Sub - Ordinate Cifi ces .

'

1. AU lvii:ristrieslDepar+ments, PSUs, trIniversities, eti:. fo-r giving wirJe

z rneurrrl;:r secretaly (IT) and NIC, Mr{A for uploadir-.g on lvlf{A's

Deparuaent of Personnel
Market, New Eelhi-1 10003
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, IJnder Secretary to the Govemment i- - -'- -*J

Tel. : ?307 5204
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n{\
No F.6/1Bt2A19.ppD
Government of India
fulinistry of Finance

Department of Expenditure
procurement poticy Division

New Derhi rr,.Xii;t'J,T:l1,x,Tl ?il;i
OFFICE MEMORANDUM

subject: Proce-dures for payments for Goods / services to se[ers / serviceproviders in Government.- rvr.*"ipi.ce lcervrl- th;;r;;FMs and bynon- pFMS Agenciesl rntiiies 

^;j[j-Ir"e*"'' 
t#) \:rir3.llii,,l: fl:?ffJ:'rlffi n",lo,6 and oM No F 13t4tza17.ppD (pt )

rn superse_ssion of the alovg referred oM dated 20.09.2016 and oMNo'F' 13/4/2012-ppD rrt I6;1;1 iq oa zid *d p-ursu.nt to Rure No. 149 of GFR2017, the foilowirg pt.;o;;;;r;. prescribed foi making payments to the serersf:#:',,u1,"'iff:;'[f,:I#'-';',ffi o..J,il,,Ji lno ,onu,..o to oy a, concerned

3) Suppty of Goods& Services
b) suppry, rnstaration, Testing and commrssioning of Goodsc) suppiy, rnstaration, restin!, corrir.ioning of-Go;;;; Training ofoperators and providing stalutory ,eriances required (if any)

2' rn respect of contracts for suppry of Goods, 1o,o%payment incruding GSrshould be made aft". receipi ,no lcceptrnce of Goods and generation of ,,GoodscRqc" (consignee-Recerpt;;; Ar;"ptance certificalll subjecito i".ou"ri", , if any,either on account or shorr;rilt ;;; Liqriort"i';;;;;", etc for deray in suppry
3' ln respect of contracts for se.rvices, payment shourd be made as perperiodicity defined in the .ontrr.i i.. Monthiy,' o'.i*t.rry or any other pre-definedpavment periodicitv. 1oo% pavment incruoins t#;tht prii.'rrri'JrvL.nt .v.r.should be made ifter receipi rni'r.ceptarice of the Dervrces and generation of"service cp"\c' lconsigne; n'J..,pt,'rnJ- n...pirn.u certificate) subject torecoveries, if any, either on accornioi sirort grnniv, !*rn-6";;;"1;u-Jt ngreemunt;deviations and Liquidated Damag;, for delay in suppty etc.

a
^lo

-+.
{

v1

i!

;!r
eit' 
-8,, .)\

4' rn respect of contracts for sup.pry, rnstailation, Testing, commissioning ofGoods and Training of operators eic ffe comptete cost break-up indicating Basicprice, Gsr, rnstailation ,no .o*ris-sioning .hrrg.rlr;identar services, training etc.is to be indicated separately in the bid. ln ori"i'to later to instailation intensiveproducts' the different configuraoie-payment terms wiil have to be incorporated inGeM functionatities (depenOihg ;il the quantum of ilrequired). \svvvr rvrr rv UPUI 
., nstallation and turnkey work

.--'

4&1^



(a) First Mirestone - on derivery of goods: B0 to 90% payment (rowerinitial payment if insiallation 
-r.op-. 

is very extensive) of the basicprice of Goods along with 100;% GST on the Goods price butexcluding installation, testing and commissioning and oiher chargest^FyF be paid after receipt cooos and genLration of ,,Detivery
CRAC for initial payment';. This will be issued aiter physical
verification of quantity only but without commitment about quality orfunctionalities etc, whicl'r would be verified after installation Icommissioning etc. whire creating the bid, Buyer shal have
functionality to define the percentagjof payment rin[eJ with detivery
of Goods.

(b) Second Milestone - O_n Acceptance after instattation, testingand commissioning : Balance 
'10 

% to 2Oo/o payment of the basicprice of Goods and.100% charges for installation, testing and
commissioning and other charges itong with GST on ih"r. criarges
should be paid after installation and finil Acceptance of Goods andgeneration of "lnstallation CRAC" to be issued by the End User i
Consignee. Recoveries, if any, either on account oi short supply and
Liquid.ated Damages etc. for delay in supply and lor instalation etc.
shall be made from the payreni due under this milestone. While
creating the bid, Buyer shatl have functionality to define the
deliverables in this milestone and the percentage of payment linked
with this milestone.

(c) Third (11q subsequent) milestones - Payment of lncidental
Costs:100% Payment related to lncidental costs at consignee site
towards lncidental Services (such as providing training, or other work/ service as per scope defined in the contract), io be paid on
submission of "Final CRAC,, by the End User i consignee. while
creating the b[d, Buyer shall have iunctionality to define the
deliverables in this milestone. ln exceptionaI cases, Buyer may
choose to split this milestone as required.

5' ln case of contracts for Supply, lnstallation, Testing, Commissioning of Goods
bundled with one or more Services-such as Comprehensive Maintenance, Human
Resource hiring for pre-defined time periods etc., ihe payments for Goods shall be
governed by Para 4 above while payment for Services shall be Governed as per
Para 3 above.

6' ln case of Milestone Based Payments, separate timelines / delivery periods
for each milestone will be provided. ln case of supply and installation contracts, the
delivery period may be specified by filling up the blan(s as under:

a) First Milestone - For detivery of goods at site: ----- days/ months
from date of issue of contract with provision for staggered / multiple
delivery period for same consignee.

Page 2 of 11.
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b) second milestone - lnstallation, Testing and comrnissioning etc.of goods: ------ days / months fiom the date of hrnJing over of sitecomplete in all respect as per contract.

c) Third (and subsequent) milestones - lncidental Services etc.: ----days after installation and comnri..ionirg.

7 ' The payments on GeM are primarily categorized under two heads i.e. through

fi[t- ]frtTr:ool 
Account ine oetaibo inJtiuctions roi ootn t-vi" or payment

A. pavrnents throuqh pFMS:

i) tne central Government Buyer i.e. the concerned programrne Division orAdministrative Unit 
in -r.Minrstry/ ?;priil";t *jil ptace the contract ontine aftertaking prior approval of the competent Authoiitv ior. procuring a particular Good orservice' lnter-alia, the contract lorm will also ioniain the following fietds includingfields required for payment related processes:

a)' Administrative approval .of the competent Authority indicating thedesignation of the approving autnoriiy, "b)' Approval of compeient Finincial Auihority indicating designation of theofficer;
c). Whether IFD concurre.nce required? (yes/No)d). lf yes, then IFD Diary No. & Datee)' Budget Head of Aicount and Year, Major/Minor/sub-head/Detailed

Head/object Head as in Detaiteo Demands for Grants.0 Budget a.vailability as on date (yeslNofg) Amount (contraciVarue)) n9 . 'farJget 
to be brocked)h)' lf expenditure is commitied ror more tt.n . year, the year-wise details

- (portal should generate a Liability Register ror recoroing multi-yearpayrnent commitments, the format for which ir pr"rcrio"o in nrt. s3 ofthe GFR)

ii) ' when these fietds are duly captured, the Buyer will be in a position to placethe Contract online. The GeM portat will generate a banction order and the contractwhich will be digitally/e-signed'by the Buier. rrrese oocuments duly digitalty/e-signedby the Buyer will be made ,railabl. online to it.re-.oncerned DDo and pAo orPaying.{uthority as defined in the contract ,.d i.rr"rl service provider. The DDoand PAo/Paying.Authority shall have access to the contract online in order toensure that the Bill is generated at the stage oi prvr"nt in accordance with thecontractual provisions.

iii). The GeM porlal will send the sanction order details to pFMS.

iv)' on issue of sanction order and placing the cont ractforgoods, the full amountrequired frorn the relevant Budget Head snoJtO Oe Uoct<eo in the PFMS. ln cases ofservices, arnount shourd be brocked for one- prv*"rt cycre as defined in thecontract' Before releasing payment for any cycte, ir.ru rrnor required for tne next

)
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payment cycle shoulc be blocked so as io ensure availability of payablefunds for thenext payment cycle. Blocked furnd will be treated as accrued expenditure by pFMS
for the financial year irr question and it will not be withdrawn for any other purposeother than the one for which the amount is Blocked.

v)' Should it be necessary to amend the Contract, such Amendment in thecontract with due approval or ft,e competent Authority and acceptance of theSeller/Service Provider (wherever required) shall be made available to the Seller /service Provider/DDo/pAo/paylng Authority on the GeM portar.yi? similarly, in the event or c-omptete i partial cancellation of the contract theinformation would be made available to the seller/service provider, DDo and pAo
on the GeM portal' ln that event, funds so blocked eirlier would be released to theextent of cancelled amount.

viii) . The Programme Division/Administrative Unit in the MinistriesiDepartmentsshall perio-dicatly review the blocked budget to ensure that funds are utilized withinthe same financial year

ix) ' The Performa.nce Security (if any)would be obtained from the Seller/ServiceProvider as per contract, and theii oetiits would be reflected on the GeM portal bythe Buyer.

x) .

a) On dispatch of Gocds, the Selier would enter the Dispatch Details
and date of Dispatch and will upload documentary'evidence of
Dispatch against each consignment on GeM porlal. All these
documenis and details shall be shown to the Consignee on his
dashboard and shall also be notified to the consignee 6n his e-mail
and on his registered mobile number.

b) The.Seller shall prepare an electronic lnvolce, digitally/e-signed, on
GeM portal and shall submit the same on-line t6 tne Buyer. GeM
portal will send an SMS/ email alert to the Buyer, on submission of
lnvoice. This lnvoice will contain mode of dispatch of goods,
dispatched/delivered quantity with date and ati inclusive price
claimed based on digitally/e-signed Contract. ln case Services are
procured, the required data as per Contract may be incorporated in
the lnvoice.

c) After actual delivery of goods at consignee destination / milestone
achievement (such as compretion of initaltation / commissioning or
training etc. as defined in the contract)/ service delivery, seller wjuld
enter the actual date of delivery / milestone achievement / service
Log-sheet (as applicable) and wiil upload documentary evidence for
the same duly digitally signed / e-signed. All these documents and
details shall be shown to the consignee on his dashboard and shall
also be notified to the consignee on his e-mail and on his register-ed
mobile nurnber. In case of services contracts, the service provider
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viili fiir up the required dafa as per the contract (such as rog sheetsand /csr lnyoice etc duty cligitally signed I u_rign*,Jt

d) rmmediatey:r:i, ub:u: entry hry Serer / service provider regardingdelivery of goods/ mirestone L.hi.u.r.rv ,.rr[" derivery, an arertwill be frashed on the Dashboard of the consignee and an emair andan sMs Atert wiil be sent to consignee informlng that consignee hasto mandatorily acknowledge receipt of ,ior". / milestoneachievement / service oetiver:y.througrr gu;"rri;n of pRC on GeM.lle Buver/consignee strourd r".""ir*o,r"'-b""os/services andrssues an onrine provisionar Receipt c",tin.at" (pRC), within 4ghours, on 'said to contain basis' on th'e 
":ry, 

o;;;: with his/her digitarsignature / e-.gign, mentioning the date ;iR#;i. (From this date ofreceipt mentioned in pRC, the period 
-;;?. 

(10) days forconsignee's/buyer's right of rejection ,no ,"trin poricy wourd beapplicable unress otherwise specified in , pr,-ti.rrar contract)

e) ln case the consignee does not issue pRC within 4g hrs from entryof delivery of goods/ / mirestone achievemenu service derivery byseller/ service provider, an arert wiil be ftasneJ on tn. dashboard ofthe consignee and an emair and an sn,rs Arert wiil be sent toconsignee and Buyer informing that consign.. hr. to mandatoriryacknowredge receipt of storesz mireston.'..ni.rement / servicedelivery through generation of pRC on GeM.

0 After expiry of 12 hrs. from the first arert, another arert wiil beflashed on the dashboard of the con'gnul -Bryer 
incruding HoDand an emair arong -with an sMS Arertio co*idr." , Buyer, HoDinforming that consignee has to rnandatoriry ack-n"owredge receipt ofstores/ milestone achievement / service deiivery ilrough generationof PRC on GeM and if the time rimit of 96 r..,r, J*pir", from the dateof delivery of goods/ mirestone achievemenu .u*Le derivery as perentry made by serter/. service provider and ii tn" consignee doesnot acknowredge receipt of stores/ mirestone ,.r.,i"r"r"nt / servicedelivery by generating pRC or disputes ttre- same by rejectingreceipt, it wourd be presumed that' goods- h1* been deriveredimilestone achievement / service oitivery il been made toconsignee and pRC wiil be auto generated by the system (DeemedPRC)

g) However' if the consignee does not issue pRC within g6 hrs fromdelivery of goods/ mirestone achievemenu service derivery as perentry made by seiler/ service provider ,GeM system/porlat wourdauto generate unsigned pRC considering tn"-dril of derivery ofgoods/ milestone achievement / service d;liv;;y as'inoicated by theseller as deemed 9ri9 of receipt for issuanr. oi Fnc. GeM portar
shall also send periodic notification, .u"ry 24 hrs. to the consignee,Buyer and the HoD about issuance of auio g"n"rri"o Deemed pRC
for next 48 hrs.
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h) ln case the PRC is auto-generated, the consignee shall have the

provision on GeM to respond back within 48 hrs, if the goods have

not been received or short received recommending to cancel or

amend/correct the date of receipi / quantity in the auto-generated
Deemed PRC. ln case nothing is reported / corrected by consignee

on the system, it will be presumed that the consignee has nothing to

say and the auto-generated Deemed PRC will be considered as final

for all purposes.
i) lf it is found at any stage that sellerl service provider has senU

uploaded wrong information on GeM, based on which PRC has

been wrongly auto generated , the seller/ service provider will be

dealt severely and should be debarred by GeM for three years.

xi) . Gonsiqnee Receipt and Acceptance of Stores on GeM:

After issue of PRC/ Deemed PRC, the system will start sending an aled on

the Dashboard of the consignee and an email and an SMS Alert will be sent as per

escalation matrix specified below to issue the CRAC within 10 days:

a) Level 1 -Upto3days-Consignee
b) Level 2 - 4 and 5th day - Consignee and Buyer

c) Level 3 - 6 to 10th day - Consignee, Buyer, HOD

After verification including assessment of quality and quantity of goods

/verification of completion of ali deliverables defined in the miiestone / completion of

service for the defined period, the Consignee(s) will issue an on-!ine digitally/e-

signed Consignee's Receipt & Acceptance Cerlificate (CRAC) (Goods CRAC/

Service CftAC / Delivery CRAC / lnstallation CRAC / Final CRAC as the case may

be) (within 10 days (unless otherwise specified in a particular contract) of date of

receipt indicated in PRC / deemed date of receipt as indicated in Deemed PRC. The

CRAC would clearly indicate the Order quantity/ milestone achievement / service

delivery, rejected quantity/ unacceptable milestone achievement iunacceptable

service delivery (if any, with reasons for rejection including

shortages/damaged/unaccepted quality), quantity / milestone achievemenU service

delivery accepted and cleared for payment. However, if the consignee does not

issue CRAC within 10 days (unless some other time line is specified in a padicular

contract for issue of CRAC), on 11th day from the date of receipt / deemed date of

receipt of quantity/ milestone achievement / service delivery as indicated in PRC,

GeM System/Portal would auto generate unsigned CRAC which, backed with

digitally/e-signed PRC or deemed PRC based on Seller Evidence for the

coiresponding quantity/ milestone achievement / service delivery shall be taken as

deemed acceptance for payments in lieu of the requirement of digitally/e-signed

CRAC. This will be made available on GeM to the Buyer/ Seller and also the

concerned DDO (if applicable) and PAO/Paying Authority. The GeM portal would

generate a unique serial number for CRAC relating to concerned DDO (if applicable)

a pnolpaying Authority, so that the payments are made seriatim

f,.-. L;)'1.
Page 6 of 11



a>
ln case the CRAC is auto-generated, the consignee shall have ttre provision

on GeM to cancel or amend the a'rrto-generated CRAC within TZ hrs, if the goods
have not been accepted or found deiective 1 short received. ln case nothing iscorrected by consignee on the system, it will be presumed that the consignee hasnothing to say.and the auto-generated CRAC will be considered as final for allpurposes including payrnents.

xii)' After generation of CRAC, the Buyer shall prepare 'payment advice, on GeMPortal, indicatlng any contractual deiuctions .r.n u, penalties for violation ofService Level Agreement (as applicable)/Liquidated Damages for delayed supplies/rnilestone achievement/ service delivery etc. which will be- used by deM portal tocornpute the net amount payable for the accepted quantity/ milestone achievemenUservice delivery after factoring in the contractual deduction(s) and generate claimsfor payments dig-itally/e-signed by the Buyer. This claim for paymeni shall be madeavailable to the DDo on GeM Portal and the requisite oata will atso oe pushed onlinein the PFMS' DDo wilt log into PFMS and generate tne Bill against the said claimsand forward the same to the PAo/Paying Althority for payment, after deducting any
statuary deductions including TDS as apflicable.

liii lt is obligatory to make payments without any delay for purchases made onGeM' ln no case should it take longer than the prescribed timelines. The timelinesafter Consignee Receipt and Acceptance Certiiicate (CRAC) issued on-line and
digitally/e-signed by consignee, wiil be two (2) working days for Buyer, one (1)
working day for concerned DDo and two (2) working diys fbr concerned pAO fortriggering payment through PFMS for crediiing to the supplier's account. ln case ofreturn of Bills by PAo/Pa)/ing authority, the dlscrepancies should be adcjresseci byconcerned Buyer/DDo within one working day and thereafter on re- submission ofBill the PAo should also not take morJ than one (1) working day for triggeringpayment to the Seller/ service provider Any matter'needing i resolution will be
escalated to the next higher level in each aguncy (Buyer, DDO and pAO) where thematter should be resolved within 24 houri. ln-the entire process, time taken forpayment should not exceed ten (10) days including horidays

xiv) ' After online pre-check of all relevant documents, PAO/paying Authority shall
debit the Governrnent account, releasing the corresponding pry*.ni through pFMS
i to be credited into the bank account oithe Seller/service Frovider. The payment so
released shall be credited to the Seller/Service Provider account within 24 hours(excluding public holidays), by the Bank. SMS alerts shall be sent to the
Seller/Service Provider and Buyer after the payment is authorized by pAO and also
after the confirmation of the payment by the Aank. The payment authorization as well
as payrnent confirmation details shall be shared by PFtr/S on the GeM portal. The
PAO/Paying Authority and DDO shall comply with the provisions of General
Financial Rules for budget implementation.

xv) ln case of return of Bill, if necessary by PAO lPayingAuthority, it should be made
online with alt queries/discrepancies/reasons for rejections indicated in one go with
the approval of competent authority, to the DDo/Buyer for the neeclful corrections at
their end.

li

it
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xvi) The DDo shall 
.also- 

be responsible for issuing TDS certificate (as per lncomel-ax Act, 1961 amended from time to time) to the s6lter after release of ihe payment
PJlt seller/-supplier. The DDo shall also be responsible for deduction of rDS onGST as per GST provisions and to deposit the same wrth the Govt. as per GST rutesand issue Forrn GSTR 7A to the person whose TDS has been deducted.

xvii)' GeM system/Portal would also have on-line provisions for generatingsupplementary [nvoice(s) for claim/refund of statutory cnanges in Duties and taxes, ifany, as above, A provision for all types of refunds/ctaims should be available on-linethrough PFMS.

xviii)' ln terrns of the provisions of the lnformation Technology Act 2000 asamended frorn time to time, digitally/e-signed ontine Jocuments generated on GeMshall be treated 3t q1, with inik-signed documents for release of payment to theseller/service provider and ni ink signeJ paper/documents shail bedemanded/insisted.

Ii*)' The multi-year liabilities so created as referred to in para 7(i) (h) above shalibe,reviewed regularly by the Programme Division/Administrative unit in consultationwith the Financial Adviser. The consolidated information on the total committedliabilities, year-wise, shall be submitted by the Financiat Adviser to the BudgetDivision, Department of Economic Afiairs, Minirtry of Finrnr. for suitably reflectingtn the Budget Estimates for the relevant financial year and in the Medium TermExpenditure Framework (MTEF).

xx) For all contracts praced through GeM, the payment through pFMS to a1Sellers/ Service Providers must be released online onty against electronic billgenerated on GeM. No offline payment should be made in such cases to avoiddouble payment. only in e*.epiional cases such as non-availability of theGeM platform or long shutdown of internet services at Buyer location orsimilar- force. majeure conditions, such off-line payments can be resorted tosubject to the condition that immediately after iesotution of the problem,
necessary entries would be made on-line in GeM portal to obviate thepossibility of doubte payment.

t) Non-PFMS Agency/ Entity (NPAE) is a Government of tndia (Gol) not using pFMS
for its payments of transactions and having their own payment system for making
payments against contracts placed for goodi/services piaced by thl NpAE on GeM.
All NPAE shall open & operate a special purpose account nameiy GeM poolAccount
for the purpose of ensuring prompt payment to Seller/Service provider of GeM who
supply Goods/ Services to the NPAE flrrough GeM.

iil . Accordingly, all the Organisations/ Departmenis including CpSUs,
Municipalities, Educational lnstitutions, Autonomous bodies, Societiei, etc. not
operating through PFMS shall be covered under these instructions. These
organisations are hereby directed to open, operationalize and operate a GeM pool
Account (GPA) for all procurement. GPA is a speciat purpose bank account (interest

B.
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?l
bearing savings/r:tjrrent Account) opened, operatecl and controiled exclusively byeach NPAE' Getvl Pool Account shall o" *uno.tory for all prorrr**ant irrespectiveof value' The GeM Pool Account shall be openeci, operated and controlledexclusivelv and completely by the buyer entityTajJncy subject to cerlain restrictionson witt-rdrawars of,.funds a! exprained'in rrr...jing prrugraphs .The Account sha,cary interest applicable to savingsl .urr*tlJi-r'ni. sr.n- account sha, be openedin any schedured bank having arready integrated the poor account with GeM.

iii)' The following are the core elements of GpA that should be incorporatedduring the opening and operailons I procri"*"ni #g".,
a) The NPAE will open the GPA (as a savings or current account) whichwill.be utilized by buyer through tlre ontine integration of Bank with theptarform owned and maintgileo OV CerVr SpV; ;;-pui i"rice LevetAgreement (SLA), and solely tor procuiement of goods and services onGeM.
b) The terms and conditions of procurement on GeM will be part of theoperations agreement between the bank and the NpAE.c) The role of the bank witl oe rimiieJ to ensuring operations of theaccount on the instruction of the NPAE through tri. lri6orized NpAEnodal officer for GeM/ buyer.d) Real time details of all operations of the account will be shared by thebank, in a mutually accepted format (to be amended trom time to time)with the NPAE, only through the Getvi platform.e) once a sub-accounu tran-saction .p".iii. account is credited with anamount, the NPAE cannot withdraw this amount, apaft from transfer tothe designated Seller/Service ProviJer, till such a time that thetransaction is live.

0 Any withdrawal/transfer by the NPAE from this account, except forpayment to the Seller / Service Provider, would be permitted in thefoltowing conditions.
. Order cancellation
. Order rejection
. Refund

All the above sltuations would first be required to be enabled/ flagged
on the GeM pratform for the NpAE to be abte to act accordingry.

iv) while procuring goods & services through GeM, the NpAEs should credit fia%of the projected Contract Value in case of Goods contract in their GeM poolAccount
before award of contract. ln cases of services, ,mount should be credited for onepayment cycle as defined in the contract and before releasing payment for any cycle,the funds required 

for. 
ttrg next payment cycle shourd be credited so as to ensureavailability of payable funds for the next payment cycle. payment so credited will notbe withdrawn for any. other purpose othei than the one for which the amount iscredited into GeM poolAccount.

v) After placement of contract on GeM, the process for pRC and GRAC will besame for NPAE category arso as indicated i; para 7 (A) (x) above regarding



Provisional Receipt of stores on Gel\l and para 7 (A) (xi) consignee Receipt andAcceptance of Stores on GeM for pFMS euyers 
-

vi) After issue of cMC, NPAE Nodal officer shall issLre an advice without delay tothe bank to release actual amount payable to seiler / service provider as per termsof contract from the GeM Pool Account. on authorization, the bank should transfer

l[.r.:::i"rj:0", 
amount to the Seiler/Servi." prouioer supptier mapped in the

vii) ln case of , g"yi:: rever agreernent (SLA) breach on the part of the NpAE interms of payrnents to the sellerTservice Proviier ceu wilt intimate the buyer andbank of the same' Post such intimation, and non-acttn on the part of the NpAE withrespect to payment transfer, bank will release prvr"ntr for the delivery of goods atconsignee destination / milestone achievemeni iir.n as completion of installation Icomrnissioning or training etc. as defined in the ctntra.t; / service delivery as notifiedin the terms and conditions_of procurement on GeM to the Seller/Service provider
mapped in the transaction. such a provision is requireo to be incorporated in GpAand should be considered as a standing instruction'from the NpAE to the bank. Theresidual amount cannot be withdrawn/ tiansferred by the NpAE, in such cases.

viii) ln case, e.ven after 10 days of issue of consignee receipt and acceptancecertificate (CRAC)/ auto generatec CRAC , the oryui nr. not iniiiated the paymentprocess through the GeM platform, a payment ti-igger witl be automatrcaliy generatedfor payment equivalent to 80% of the corresponding quantity/ milestone achievementi service delivery deduced by the system as per-cnnc. si,nuttrn"ously intimationwill be sent to the HoD, buyer and NPAE Nodal officer for GeM, regarding therelease of payment, at their risk and cost in line with the terms and cond"ition (T&c)and sLA of procurement on GeM. The residu;iprh;nt of 20% is to be processed
by the buyer within 35 days after adjusting for any ,trtrtory deduction and damages,failing which after 35 days, the same will be released to the Seller/Service provider
automatically through an alert io the bank by the GeM platform, after statutorydeductions and any system know deductions.

ix) Unutilized funds after closure of the Contract and interest accrued on thecredited amount will be at the disposal of nominated NpAE Nodal officer, who mayadvise banker for further action as deemed fit.

x) The Steering Committee on GeM of each Ministry shoutd monitor theimplementation of these instructions regarding operationalization of GeM pool
Account.

xi) Ministries/ Departments of Government of lndia are accordingly requested toissue necessary instructions to all Non-PFMS Agencies/ Entities under their control.

1 ln case any. Non PFMS Agency / Entity decides with the approval of their
Competent Authority to have integration of their on-line pryrn"ni Sysiems with
functionality for Blocking of Fundi etc. as per PFMS syrt.* of payments, the
Payment procedures outlined for PFMS in Para 7 (A) shall be rnuiatis mutandis
applicable to them.

L'r-* Li. ,'-a
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9'- currently, for unlocking of funds, especially during the fag end of the financialyear, buyers need to send emails etc. to GeM. fhereafter ceul manually unlocksthe payments. GeM will autornate this whole process.

10' The above procedures and time lines shall be stricily adhered to by theMinistries/Departments with effect from 01 ,O7.ZOZO.

11 ' rhis issues with the approvar of secretary (Expenditure).

k.--lr"E-
_ (Kotluru Narayar{a Reddy)
Deputy Secretary to the Govt. of lndia

E*,ir,-l?rlHri6;:ii:

To,

All the secretaries and FinancialAdvisers to Government of India

Copv to.

1. cGA, CGDA, FC/Railway Board - For information and necessary action.2' Secretary, Department of Public Enterprises with a request to issue appropriate
instructions to Public sector Undertakings in this regard.
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No. RS. 45(45)/2018-COPLOT Dated the 20th February,2020

OFFICE MEMORANDUM

Subject:Preparation/ Laying of Annual Report and Audited Accounts on the Table of
Rajya Sabha-reg

The undersigned is directed to state that the Committee on papers Laid on the Table,
Rajya Sabha has been entrusted with the broad mandate of Examinirg it . Annual Reports anj
Audited Accounts of Government Companies, Public Sector Undertaklngs, bodies created by anAct of Parliament, Cooperatives, Inititutes and Societies framed 

-and 
financed by the

Government, etc.

2. Further, attention of the Ministries/Departments is drawn towards General Financial
Rules 242(2) (i) which states that the Grantee Institutions or Oganisations should be required to
submit performance cum achievement reports soon after the end of the financial y"ur, und in any
case, not later than six months after the close of financial year.

3. During its meetings, the Committee has not only been giving impetus on timely
preparation and laying of the papers on the Table of the Uou* Uut also makin!
recommendations, in this regard, in its reports from time to time. In one such report, thf
Committee had recommended that the AR/AAs of the Grantee Organisations be it a public
Undertakings established by Act of Parliament or Government Companies incorporated under
the Companies Act, 2013 or Societies registered under the Societies Registration Act, l g60 or
any other Organisation/Board, so nesessary' under any lau,, are required to lay their AR/AAs on
the Table of the House within 9 months of the closure of the accounts.

4 Despite patently obvious stipulation of various mechanisms, Rules, Regulations,
Guidelines, Provisions, Recommendations, etc, it has been observed by the Committee that the
Reports of many Grantee Organisations are not being laid on the Table of the House separately.
Instead, the Ministry is just making a reference to that effect in the Annual Reports of tfreir
concerned Ministries/Departments, irrespective of the threshold limit prescribed under the
General Financial Rules which requires mandatory laying of separate Report on the Table of the
House. Furthermore, the Ministries/Departments from whom the grants are being released are
also not adhering to the aforesaid provisions/ requirements and continue to release Grants-in-Aid
to the Grantee organizations as a routine, year after year.
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-2
5' Therefore' in order to ensure that the Reports of all such organizatioris to u,hich funds arereleased fi'o,r the corlsolidated Fu,d of India. together u,ith sensitizi,g the need to adhere to theVarious Provisions, Rules, Regulations, etc in pi-u.", the cornniittee directed the secretariat toobtai, a list of ali the Autonomous Bodies and Grantee organisatio,s(Government/Public/Private/Societies/t'JGos/others) 

to *t o* the grants are being released fromall the Ministries/ Departments. This exercise, according io ,n" committee, may not onry helpthe co,rmittee in knowing the extent, purpose, objeJtive, etc with which tire grants havecontinued to flow but also help the Ministiies/D.pu.trlnt, to give more focus on analyzing theirachievement-cum-perfotmunc-. reports, periodically review.their-performance, ensure properfinancial management and provide an insight irto tr'," quality of expenditure of the granteeorganisations in the long run.

6.
1,T::1,jgl:.lhl y]",_:,rr,."f parliamentary Affairs is, requested to instruct the

Grantee organisations
under thern to whom

[t ffi i,jll : if, f '"']:*:,:: v, *f . *:, !:!*:* d ;; 
" 
i,' ; # ; ;' il; TJr,'ff ;1.:l T;13 

th 
Ma rch, zoz0 positivery. List or Min#;d;;#;1, il 

",,",,X11. 
1

Department of Posts
Department of Defence
Department of Ex-servicemen Welfare
Department of Investment and public Asset Management
Department of Border Management
Department of Internal Security
Department of Jammu, Kashmir and Ladakh Affairs Affairs
Department of Official Language
Department of States
Legislative Department
Department of Pension & pensioner's Welfare
Ministry of Planning

vi,
vii.

viii.
ix.
x.

xi.
xii.

JR^+=
(s. RANGARAJAN)

ADDITIONAL DIRECTOR
Ph: 23034014 (O)

Email: s. rango@sansad.nic.in
r s c4 co pl@s a ns q d, n ic. i n

Ministry of Parliamentary Affairs,
(Dr. R.S. Shukla, Secretary),
Parliament House, Sansad Marg,
New Delhi - 110001.

To,



il

Cti;-'i 1i" il,ic'i'ti;;iici ;; ;r, 1f i rjc('css:rr"\'t:eiicrr rrr lhu liillil.iril^silra,ilf,r"tiji,.;ri: i,,.illr ir r.ail .a:il 1,,tfut"iiisli ir crimplc{e Iist c}f *lt tirc A.u{oiicnioir: iJociic:s,Gr.anrcr. (}r.g:rnisrlions.
(GoIern nleuti Ir u blic/i) rivatc/Societies,/N Gos/otli ers) o rga niza ric,s u*cie r f h eir.adnrinistrativc control:

(i) Secretary. N4inistry of Communications, Departrrent of posts, Dal< Bhu,an,
Neu, Dell-ri - I 10001 ,

(ii) Seffetary. Ministry of Defence, Department of Defence, l0l-A. South Block. Nerv
Delhi - Il000l.

(iii) Secretary, Ministry of Defence, Depaftment of Ex-Serviceman Welfare, 5-A, South
Block, New Delhi - I 10001.

(iv) Secretary, Ministry of Finance, Department of Investment and public Asset Management,
Room No. 407, 4th Floor Block No. 14 cGo complex, Lodhi Road,
New Delhi - 110003

(v) Secretary, Ministry of Home Affairs, Department of Border Management, Room No.
124, North Block, New Delhi- l l000l,

(vi) Special Secretary, Ministry of Home Affairs, Department of Internal Security, Room No.
196, North Block, New Delhi- 110001,

(vii) Seffetary, Ministry of Home Affairs, Department of Jammu, Kashmir and Ladakh Affairs
Affairs, Room No. 113, North Block, New Delhi - I10001,

(vt)rf Secretary, Ministry of Home Affairs, Department of Official Language, NDCC-ll, A\'/ Wing, 3rd Floor, North Block, New Delhi- 110001,

(ix) Secretary, Ministry of Home Affairs, Department of States, North Block,
New Delhi- 110001,

(x) Secretary, Ministry of Law and Justice, Legislative Department, Room No. 405-4,
Shastri Bhawan, New Delhi- 1 10001,

(xi) Secretary, Ministry of Personnel, Public Grievances and Pensions, Department of
Pension & Pensioner's welfare, Janpath Bhawan, B wing, New Delhi - 110001,

(xii)Secretary, Ministry of Planning, Room No. z4l, yojana Bhawan, New Delhi.

J r<"-.*[-
(s. RANGARAJAN)

ADDITIONAL DIRECTOR
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SECRETARY

GOVEBNMENT OF INDIA

MINISTRY OF ENVIRONMENT, FOREST AND CLIMATE CHANGE

C.K.Mishra

D.O. No. 17l I I ?OLZ-IilSMD Dated: 13tn F'ebruaty, 2O2O

D€"- Wt,
At the outset, I would like to appreciate the efforts made by you and

your team towards achieving a cleaner, greener and safe environment. As
you are aware, the Ministry of Environment, Forest and Climate Change has
notilied the Plastic Waste Management Rules, 2ot6 (pwMR, zota tc
mariage piastic waste in an environmentally sound manner throughout theirlife cycle. Several States and UTs have implemented iegulations
supplementing PWMR,2O 16 to ensure effective management of plastic waste.

In continuance of lfr" Hon'ble Prime Minister's call to curb single use
plastic and phase out its use by 2O22,I would like to draw your attention to
Single use or short life PVC flex boards or posters being indiscriminately
used in governmental institutions and offices for short teim advertisement
and other purposes. Poly vinyl chtoride (pvc), a plastic polymer, is a non-
biodegradable material and if burned, releases toxic fumes such as dioxins,
furans etc. The harmful toxins may get bio-accumulated in the food chain of
ecosystems causing a serious hazard to human health and environment.

In order to combat plastic pollution, reduction in use of avoidable
plastics is necessary. Therefore, use of single use or short tife PVC flex for
banners and posters in government offices or its functions should be strictly
avoided. Alternatives such as cloth banners, light weight textile fabrics,
wrinkle resistant wrap knit, natural-fibre based sandwich boards, resin -
infused paper, particle boards etc. can be used. Such a step will help
strengthen our national resolve to combat plastic pollution on the country.

I take this opportunity to reiterate the need for eliminating the use of
Single use or short life PVC flex, banners and posters in all Governrnent
institutions and offices.

3r Qs
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Y*,sincerery,

x{v" 
p1*r*,"-{e r;ffi\ffi ',..#,^9

Secretaries to the Government of India
[All Departments / MinistriesJ ,r(f fu

'rtAry
| {011)24695270

ERv qqfiliq raq. sft ryits, c-{ fufl-rroooss}q : (011)2469s262,2+osszos, frfi
INDIRAPARYAVAMNBHAWAN,JORBAGHROAD,NEWDELHI-l10003Ph.:(011) 

24ilg5262,246s265, Fax: (011)rOUtUr^
E-mail : secy-moef@nic.in, Website : moef.gov.in
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F.No. 0613012019-IC-t

i!'Iinistry of Home Affairs
Coordination & International Cooperation Division

International Cooperation Wing

Sub.ject:

1" Floor, Open Gallery

MDCNS, Neu'Delhi
2l't February,2020

OFFICE MEMORANDUM

Official Foreign Visits in respect of officers of MHA and Offices
under the administrative control of MHA- regarding.

The undersigned is directed to enclose a copy of the minutes of the

Hon'ble Home Minister dated 1 1'L November,2Olg on the above subject.

2. All Divisional heads may please keep in view the directions of Hon'ble

Home Minister gi'u'en in the above minutes i.r,hile submitting proposal(s) in

respect of Official Foreign Visits and to ensure strict compliance with regard to

rationalisation ot'number of official foreign visits to be undertaken durir-rg the

financial year.

Encl. As above

AII Additional Secretaries in MHA/RGI
A11 Joint Secretaries (inciuding DoL)

Copy for infolmation to:

(i) PPS to HS/Secletaw(BM)
(ii) PPS to AS(Ur)/IS(IC)

r,(v-4,.*-j.-
fs:rffi#cupta)

Deputy Secretary to the Govt. of India
Tel:23075095
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PRAVIR KRISHNA, r.r,s
Managing Director

No. TFDii{O,iMIf,'2(i I 9..20l*S5^ or-

qrrfu qrqfr vcsrft frqqr fu*.rq tq mitqe
(q-{-qrdq m.r4 rrdrfiq, qrm sr*n)

Tribal Cooperative Marketing Development
Federation of India Ltd.

(Ministry of Tribal Affairs, Government of lndia)

Dated: 06.02.2020

grirtc{u! ii'y'ou select I'RIBES Indie
st;r-rv'uiirs. '['hese are iilso available
Pavtrn. linapcieal anrl CI-,11,1 ulrcjcr thg
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TRIFED

LONoPI POTTERY

TAIF ED - E vnpowerhq, T ril:e*

Tribal Cooperative Marketing Development Federation of lndia
Limited(TRIFED) is a national-level apex organization functioning, since

1987, under the administrative control of Ministry of Tribal Affairs,
Government of lndia, striving to promote the economic development
of the Tribal communities of the country through marketing
development and sustained upgradation of their skills and products.

ln essence, TRIFED's sole objective is to bring about a multi
dimensional transformation of the tribal society and a shift in the
perception of their existing image.

TAIBES INDIA' Th.e/ A,,t €t Soul/ of I ndia"

The magical mystique of Tribal lndia finds expression at Tribes lndia- the
exclusive shop of tribal artefacts in lndia espousing tribal cause. lt aims

at accelerating economic development of tribal people, the poorest
among the poor, through the marketing of their products on sustainable
basis and providing wider exposure to their art and craft in domestic as

well as international markets. lt houses the most exquisite and authentic
tribal handloom and handicrafts beautifully handcrafted by the tribals
from across the country. Tribes lndia through online selling is spreading
its wings in the new age digital world.

CANE & BAAABOO

WATER JUGS
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Tribal Cooperative Marketing Development Federation of lndia Ltd.

t t

TRIBES INDIA OUTTETS IN NEW DELHI

TRIBES lNDlA, 9 Mahadev Road

TRIBES lNDlA, Gallery No.2, Rajiv Gandhi Handicraft Bhawan

TRIBES lNDlA, Hall No.2, Dilli Haat, INA

Tribal Cooperative Marketing Development
Federation of lndia timited (TRIFED)

NCUI Building, 2nd Floor, 3 Siri lnstitutional Area,
August Kranti Marg, New Delhi 110 015.

Tel.: +91, LL 26968247, 26569054, 2651.4854
E-mail: trifed@rediffmail.com

www.trifed.in o

www.eshop.tribesindia.com

TRIBAL TEXTILES LONoPI POTTERY

TRIEAL JEWELLERY CANE & BA,IABOO

TRTBAL PAINTINcS 6IFTS & NOVELTIES

,IAETAL CRAFT5 ORoANIC FOOD PRODUCTS

E-COI ,I ERCE DIcITAL COAA,IAERCE
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TRIDe6 lN9l"fl INTeRIOR 9e6tGN sTuelq1n
L_/ Itlakeovel

We liEht up gour offieas and rssidsnes with lhs sesnieosautg of
the Tribal art. eraft and traditions through Tribal maslgr
eraflsmen. 6sslhs Tribalarl eoms alivg bg ggtling gour rooms
dasignad in Tribal colours and thgmgs bg lhe painstaking eliorts
of our eslggmg.d and lalentgd arlisans from aeross lhg eountrg.

WallArt around the staircases, NCUI Building
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J Wall art done in the
conference room of
Ministry of Tribal
Affairs, Shastri Bhawan

Managing Director's room, NCUI Building

Wall Art in the corridors, NCUI Building WallArt ih the+eception area, NCUI Building
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Sgrviegs providsd for interior designing

Ths. proeess slarts with a design eonsullation followad bg a detailed design of the spaeg in an

ethnie Tribal mods.

This would ineludg euslom spaeg de.sign and plan. lo eommunieatg thg dasign rgndgr.

-,6

. Spaeg planning - flunelion and fllow of the spaeg

. 9gsign eonegpl

. Stulg 9iseovgrg

. Mpasuring and taking pielurgs in thg homg or busingss

. Sglgelion of tha lixturgs and malgrials

. Sglgelion of aeeessorigs. lighting and artwork

. Color painl eonsultation if required

. Purniturg and rug plan

. lnslallalion with stgling and deeorating

. flrt flanging

. Rpupholstsring of zxisting pioees

. Olhgr nggds as and vthgn rgquirgd

With an observant

are that of Pithora,
Gond, Saura and
Warli.
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flrom a widz of rangp of flome Dgeor produels our tgam will hslp gou dgsign gour workplaes and homg.

From the world of Tribes lndia, we offer you a wide range of products to decorate your living and work spaces. Each piece

and service provided has a story to tell about our Tribals residing in remote areas of the country. lt is a journey from the
forests to our houses/offices, bringing the Tribal culture to your doorsteps.

1. We love to tell stories through our traditional Tribal School of Paintings as follows -

. Pithora painting done by Rathwa Tribe from Gujarat

. Gond paintings from Pradhans of Gond Tribes from Madhya Pradesh

. Saura painting by Saura Tribe of Odisha

. Warli painting by the Warli Tribes of Maharashtra

All the above school of paintings can be done on Walls, Doors, Windows, Ceilings, Pillars and any other space/corner as

MM

required
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2. ln case wall art is something you are unsure of, we have for you a whole range of Tribal School of Paintings on different
mediums(Paper/Canvas/Silk)available in the form of Framed and Unframed which add beauty and colour to your
surroundings. Our USP is that we have no similar piece of the painting you buy, each is in its true sense One of a Kind

. Palm leaf engraved paintings by Saura Tribes from Odisha

. Saura painting on Tassar Silk by Saura Tribe of Odisha

. Pithora paintings by Rathwa Tribes of Gujarat

. Gond paintings by Pradhans of Gond Tribes of Madhya Pradesh

. Warli painting by the WarliTribes of Maharashtra

. Thanka paintings on Silk from Bhutia Tribes of Sikkim

All of the above are available in different sizes. Also, they can be customised to your requirements in terms of colours,
sizes & styles.

3. Wide range of artefacts and decorative items, complimenting the wall art are as follows

. Wood craft from Tribes spread in Jharkhand, West Bengal, Chhattisgarh

. Cane & Bamboo fixtures and furniture from Tribes of North East

. Dokra craft from Tribes spread in the states of Chhattisgarh, Telangana & Odisha

. Blue pottery artefacts from Rajasthan

. Longpi pottery from Tangkhul Naga Tribe of Manipur

. Torans & Decorative Hangings from Bhil tribes of Gujarat

. And many more exquisite artefacts

4. Home furnishings add character to the space and what better than using our Tribal Handwoven and embroidered pieces

that the tell the tales of hard work and labour through each stitch in them. The list of products is as follows -

. Curtains, Table cloth, runners, cushion covers, available in Block Printing from Madhya Pradesh and Applique and
Tanka Work from Rajasthan.

. Grass curtains & place mats from West Bengal and Jharkhand

. Cushions, runners, table mats by Toda tribe of Tamil Nadu

. Cushions, runners, table mats from North Eastern states ,o

. All artefacts starting from Rs.500/- F 
.','

. Office & home furnishing starting from Rs.200/-

. Furniture & fixtures - Cane & bamboo - starting from Rs.400/-



Our rates for services & products:

. Wall paintings starting from Rs.350/- per sq ft

. Framed & unframed paintings, starting from Rs.500/-

. All artefacts starting from Rs.500/-

. Office & home furnishing starting from Rs.200/-

. Furniture & fixtures - Cane & bamboo - starting from Rs.400/-

Staying neor to noture is whot we oll want, and we just futfil your wish by blending tribol culture with plonts ond planters
to give a speciol touch to your environment.

I
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Rates are uniform Pan lndia. Service charges @ 20% on cost of work. Taxes extra as applicable.

Our products and services are also available on www.tribesindia.com, Snapdeal, Amazon, Flipkart, Paytm & GeM .

For a touch and feel of our exquisite interiors
Visit our Flagship Store

TRIBES INDIA, 9 MAHADEV ROAD, NEW DELHI

To book your orders and sending your queries visit us at:
www.tribesindia.com

tri besindiadesignstud io@ gmai l.com
Co nta ct : +9 1 - 89 0 5 66657 7, + 9 1-99 5 8 590627, 01,1,-233LG192
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Tribal Cooperative Marketing Development Federation of lndia Ltd.

MINISTRY OF TRIBAT AFFAIRS, GOVERNMENT OF INDIA


