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I a/ 31afey o1 ufcraeT
Report for the year/period ending.........coooiiii i e

Jfher <R

PERSONAL DATA
HIT - 1
PART-1

(ST /9 TT/eh TR b eI TTRAfIeh SITHIT GRT R ST & fofv)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. EBRY BT A

NAME OFf OffiCr .t e e e e

2. O & IR (fAyATEa) (2T&aT H)

Date of Birth (DD/MM/YYYY)......... looeiiit, lovoiiiinn. (Inwords).........cooeivienn...
3. g AUl § oFIAR gfeh bl Rk fe=Tiep Loft

Date of continuous appointment to the Date .................. Grade.............

present grade.

4. I U TAT I R FRYfh H IR U fei
Present post and date of appointment Post................ Date.........
thereto.

5. ¥ 9 PRI q SuRerfcr Bl srafer (3rehrar, Ferer 3 0R)
afe Ieh SATABRT = Hfererr for &, 1 ST feRur <)

Period of absence from duty during the year (on leave, training etc.).
If the officer has undergone training, specify.

IS HE&T 2/10



HIT - 2
PART-2

5T SIIBRT BT Ui foaT ST &. SAP FRT W S & oy
To be filled in by the Officer reported upon

(PO ST T 4R 9 Ugel el BT €T W U o)

(Please read carefully the instructions before filling the entries)

1. T T St o1 e faaRor / Brief description of duties performed

2. PR P ST AT/ST/EAT (TROIH/AMET AT 3T HY H) MU T 379+ fory fFreafRa fanr & ar 3 forw
ot fhd T &, 37 SRl &Y 318 | TF 9 UrRIHHAT & 3MYR TR S9N 3R &R oAeT F 37T
S IV (SSTERUT & folT:- 3MYs T & forq a1 HrRf o)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target. (For example: Annual Action Plan for your Division)

AL/ Suafeert
Targets/Objectives/Goals Achievements
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3. (1) PURATHE-2 H I Y AL N/I2eN/EIAT T ATH H BT 8T DA T H&Y H Ieoikg | Al AT i
TTE 5 IS TeTT TET 81 AT ST Seoikd vl
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item-2. Please specify constraints, if any, in achieving the targets.

() FUAT T AT BT o} IceRg I T PHIhT NS IUTERAT I8 81 T4 U INTE B Y Ieorkg
|

(B) Please also indicate items in which there have been significantly higher achievements.
Specify your contribution thereto.

4. PUYT Iooid PR & T Gdaci] eiex a¥ i 3reret Ul aTfie favuf FefiRa TRIg 3reifd Heiek a¥
3 TR aY DT 31 SART A Gof BT &l T3 off AfS T2, AT fIeRUT ST R bl ARG & S|
Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year. If
not, the date of filing the return should be given.

fa=ien RTET & ATt ATTUHT & ERlTer

(DF: | 1 - Signature of officer reported upon
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HIT - 3
PART-3

1. REeT duT qAfdelied WRGRT SRT Gaicdd SufleRu &1 FeRe 1-10 & $9F w®
T ST =13, STaT 1 Fa’y o Uil T qAT 10 ITddH Sl bl IoelRg DT 8l
Numerical grading is to be awarded by reporting and reviewing authority which should be on a
scale of 1-10, where 1 refers to the lowest and 10 to the highest grade.
HUAT AT BT ¥R § gl fem-frdert o ear ¥ ug o)
(Please read carefully the guidelines before filling the entries)
(37) PRI-ITSUTEHT T HeTehT (S AT bl WRI (IC3T) 50% BIMN)

(A) Assessment of work output (Weightage to this Section would be 50%)
BINCER Gifdetle TTeIpRT | GrfeicTiehT UTferepey

R | (e 915 3T 1R1-2) & 3TeTER
Reporting | Reviewing Authority | |nitial of Reviewing
Authority (Refer: Para 2 of Part-5) Authority

(i) aﬂﬂﬁﬂv'l'iflTranslation work

(@) ITaTE it eTeaTEC, DT s, STRoT quT
geT M @ @M /  Knowledge of
terminological, grammatical and linguistic
aspects of translation

(@) HeT uIS P wRerdr, sifreafh @ w@rfie weea
AT STERTIAT §1Q X<t 8¢ fFrergde efterar qem
[EGAT A AT PR BT AT [ Ability to
translate with speed and accuracy, taking care
to see that faithful rendering of the original
does not affect simplicity, natural form of
expression and intelligibility.

(T) TS & AT TAT TAAEOT IR T R FA
#r argar Comprehension of the languages
and ability to affect improvement in the
process of vetting.

(&) T vE FRequf sare St fF SenfeiRar gRr
IRT TRT &1, BT T &R & Y HRATS Attention
to avoidance of mistakes and defective
translation corrected by the superior officers.

(i) omEfed fwal & AR R
sriEmEfed sf Y oRgefar

Accomplishment of planned work/ work

allotted as per subjects allotted.
(iii) T-freaTe &Y ToTerT
Quality of output

(iv) JuaRRT e S dr gRgvfar / R ™
sy i/ Accomplishment of
exceptional work/ unforeseen task
performed
HRI-freuTeT IR P Sioftevor

Overall grading on work output
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(&) SRR LTSN BT Jediar (ST AT BT TR (IS9T) 50% B

(B) Assessment of personal attributes (Weightage to this Section would be 50%)

gicraa TferepRT
Reporting
Authority

ESIESIGERIECIN]
(TFE: TT-5 BT URT 2)
Reviewing Authority
(Refer: Para 2 of Part-5)

& 3ITETER
Initial of Reviewing

Authority

(i) BRF 1 TRgRT
Attitude to work

(ii) TSR ®7 ey

Sense of responsibility

(iiii) STTAATAT T IFIRE0T
Maintenance of Discipline

(iv) HOSUT TS

Communication skills

(v) SIfea o1

Leadership qualities

(vi) ToT Y UTaAT § PR B FT eFaT

Capacity to work in team spirit

(vii) T AR T STUTEIT BR Y &
Capacity to adhere to time-schedule

(viii) TRYUR ST fhT A
Inter-personal relations

(ix) 3 BfY g afehea

Overall bearing and personality

fehTel freTwaTan R et Sroftevor /

Overall Grading on Personal Attributes

UTT - 4
PART-4

1.

2.

AT
GENERAL

ST o AT YNSRI (Glﬁ‘lﬁmﬁwﬁj Relations with the public (wherever applicable)

(GPUIT ST o foTU STTPRY T JUCTELIAT T S JATALIDBATS TR JMfABRT BT Hfcrfehar o= fewquft <1)

(Please comment on the Officer's accessibility to the public and responsiveness to their needs.)

wferefor / Training

(PUAT HARYBRT T THIRGAT U PRI-aHTS § 3R 31 R P T ¥ A Iqb Ui & forg
fABIRY @ / Please give recommendations for training with a view to further improving the
effectiveness and capabilities of the officer)
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3. ey &t Refd / State of health

4. TSI/ Integrity
(PUAT JAfFBRT DT TSI R feuuufl <) / (Please comment on the integrity of the officer)

5. HfdeT AfIBRY GRT SR Ht TR fIATATN BT HURET (T 100 et 7), s b FaeT
&, S FeleT U8, SRATHRU SUCTeERI], He<qqUT BTy [Haw: 9RT-2 BT 3 (31) T 3 (d)] U BHAR
gt & fcr gy efiveT 8 / Pen Picture by Reporting Officer on the overall qualities of the
officer (in about 100 words) including area of strengths and lesser strength, extraordinary
achievements, significant failures (refer: 3 (A) & 3 (B) of Part-2) and attitude towards weaker
sections

6. RIS & HM-3 & TS (31), AR TS () H Y TY 9RI (IS b AR R Pl AITHeDb HHUlTehRuT|
Overall numerical grading on the basis of weightage given in Section A and Section B in Part-3
of the Report.

gferae IRGRY & FEITER
Signature of the Reporting Officer
AT T AT 3TeRT H:
Place..........cocoviiiennin Name in Block Letters.............ccoooiiiiiiiiinnn.
U™
Designation:........ccoveeeeiiiii e
ICHIGH
Date.....coooviiiiiiit. gfcrdes & erafer :
During the period of Report.............cccceieinnin.
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HIT -5
PART-5

1.

gfdfeieT SRt @t 3TRRYfH | Remarks of the Reviewing Officer:
Tlﬁ?*ﬁib_vfiﬂ BRI & I HaTepreT \ Length of service under the Reviewing Officer

FIT 3T ATT-3 T T4 & (1T HRF T (A o7 & Heer F ufee siRieRT aRT 63 ¢ Jeaiad &
TEHT 7 9T 31T JATUDRT bl SATIRUT St (e i/He<aqul SRIBeTaran P e § bl T Jegiend A
TEH 87 [Fed: 9RT-3 (3N) (iv) TAT 9T 4(5)] (fe 39 U 3ifRrep Rt gRT fobar 1y unt o fopedt
AEATCHD eI A e el & ol PUIT T e 337 TS b (& I T w A < oI faere e o
TR ﬁl) / Do you agree with the assessment made by the reporting officer with respect to the

work output and the various attributes in Part-3 & Part-4? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon? (Refer: Part-3(A)(iv) and Part-4(5) (In case you do not agree with any of the
numerical assessments of attributes, please record your assessment on the column provided for
you in that section and initial you entries.)

gi/Yes Tal/No

SRAEHA BIM I RRINT H PUAT SHD PHRUT IATY, T DI3 VAT AT & [T 3T Tl IT ASHT AT 872
In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

grfeietterT JfRpRT GRT forRe faeRun Pudm e RT Y Fuur fGersaratl, R U qeiel uar, 34
el &l Ud AR lf b Hfer Al emfiet 81, uR fewqult (@M 100 ereal ) @1 / Pen picture by
Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength and his attitude towards weaker sections.
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5. URIAST & HT-3 P We-37 3R Te-a ¥ AT T AR (IST) P YR TR Pt FEATHD SUTehRUT]
Overall numerical grading on the basis of weightage given in Section A and Section B in Part-3
of the Report.

R ST 3 EvaTER
Signature of the Reviewing Officer
T AT 3TERT
Name in Block Letters.............coooiini.
U™

gfcrae & rafer o

During the period of Report...................o.......

*kkkk
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VL.

HEITCHE SUTIARUT & WY QIIGTR WX Wae feem-ferder
Guidelines regarding filing up of APAR with numerical grading

TUICRTR o ¥ TRae AT iR &1 gaep oI Uafe Gy ool g4 HRe <1fev

The columns in the APAR should be filled in with due care and attention and after devoting adequate time.

T8 STUETT BT ST & fob 1 37eraT 2 & Tt Syoftesvur (i Ry T fRewaran ar et SiufienRur & HicidpeT) T wuwam
fafre SRABAIRN BT et fhaT SVl 3R g TR 9 31T 10 & fadt 2ioft & Feer ¥ fAIfdre Iuaifeery @y gorfar
MY 1-2 AT 9-10 T AUNRUT Gl EIT & 3T TP 3N &1 v by S bl Smaregrepar 81 Hfcde v
QAfdelieT TiepTRET GRT G A0l Tar eral v fhdt aiftep Rt &1 it fraiRor e weaifiia, S I
3TET ST AT AT H BRI 81 Gebel €, BT JerT H HRAT ATV

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately

justified in the pen-picture by way of specific failures and similarly, and grade of 9 or 10 would be justified with
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the
need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the
officer against a larger population of his/her peers that may be currently working under them.

TUTTBTR T 8 TIT 10 & ST T AUNHRUT “SePE” foRAT ST FAT G TH=0/SI1T b T TRt HTHID T TUFT =
fore wmeren 9 fam S

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for the
purpose of calculating average scores for empanelment/promotion.

THIV3TR T 6 TAT 8 A BHH & ST BT AUNDRT “aget IresT fordm ST U1 HTHidD 7 T ST |
APARs graded between 4 and 6 and short of 8 will be rated as “VERY God” and will be given a score of 7.

THUSTR T 4 TAT 6 T DHH P &1 BT AVBRUT “3BT” o7 ST T=AT UTHieh 5 T ST |

APARSs grade between 6 short of 6 will be rated as “Good” and given a score of 5.

THITR T 4 J P BT A0NHRU “Qr fordT SITQT |

APARSs graded below 4 will be given a score of “Zero”.

Fer AfaTer ISTTST Wt et & Rre-Rrr AR ZRT ThamR v wRa 9T T AiorET & Wey 7 feen-frden
Guidelines regarding the colour scheme to be used by different grades of CSOLS while filling up their APAR form.

(1)

(2)

()

(4)

qrer - s

Yellow Director

e - W freers

Blue Joint Director

TeTdt - Su-freers

Pink Deputy Director

[hE - WERIS e G4 afks/efTs srare sftert

White Assistant Director and Senior/Junior Translation Officer

Fkkkk
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