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TSTHTST SRR, 1963 W IERUT

IR 4: IISTITYT & e F Affer —

(1)

fORT TRIRT BT gRT 3 U< BT 8, IFA &9 ¥ &I I P YT IS &b T H T
Ay, 39 favg 1 Gebey e o Tt off e F rocufer bl 9d HSRT A SR SR &Y
AT GRT YR Y ST R, TS T ST

= IRy § T I 81, R I )7 Al T9T & TS BT a7 & Iy 4T & e
81T, ST ShHET: TIeh T & T TTIT IS T & AevAT FRT AT TfiHfeed ugfy &
SFTAR Tehel HehHUR A SR fFraffere &l

9 I BT deied BN fb a8 T8 & IoIhIT TRaoHT & forg &St & o & &Y 18 Fifey
qAfdetterT e 3R I IR RITRET el gU ISR Bl Hfcrda v iR rseufer 39 wferdeT
DI IAS b UAD T P FHET IGATHT IR T I3 TRBRI Y RS

rseufer SUERT (3) H FEE gftde IR 81k S R Iy WRGRI A, IS B A 1freuad fhy
gl, dl, S W fIaR o & ugeid 39 FHE Ufide $ a1 S9 fheft 9iT b SR fFraer
REAGESEAR

IR T TSR fF1pTel T¢ T GRT 3 & IUe! I SRATT a1 8 |

EXTRACTS FROM THE OFFICIAL LANGUAGES ACT, 1963

Section 4: Committee on Official Language —

(1)

After the expiry of ten years from the date on which Section 3 comes into force, there shall be
constituted a Committee on Official Language on a resolution to that effect being moved in
either House of Parliament with the previous sanction of the President and passed by both
Houses.

The Committee shall consist of thirty members, of whom twenty shall be members of the
House of the People and ten shall be the members of the Council of States to be elected
respectively by the members of the House of the People and the members of the Council of
States in accordance with the system of proportional representation by means of single
transferable vote.

It shall be the duty of the Committee to review the progress made in the use of Hindi for the
official purpose of the Union and submit a report to the President making recommendations
thereon and the President shall cause the report to be laid before each House of Parliament
and sent to all the State Governments.

The President may, after consideration of the report referred to in sub-section (3), and the
views, if any, expressed by the State Governments thereon, issue directions in accordance
with the whole or any part of the report:

Provided that the directions so issued shall not be inconsistent with the provisions of
Section 3.
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RN

Instructions

<fch I8 T FHEIT AT bl < ST & 8, 37 A8 JET PR forar Sy o Gt oAl b
TR H & T8 GAI/STFDRI &R bR F G, el g gLy & |
As the information is meant for Parliamentary Committee, it may please be ensured that the

information furnished in reply to the questions is relevant, correct and complete in all
respects.

PUAT YIeh TT DT IR IHD ATa/AH Well 118 A < | Afe, ITR P foy T 4 &, ar
T H BT TR foRga Held IR S |

Please write your reply in the blank space provided below/against each question. Wherever
the reply is lengthy, extra sheet may be attached.

PUIT Y 1 3R 2 H & TS FIT TRATSISN 3R (1|1 b 3FeIf Pl & A UG o |
The relevant extracts of definitions and rules given in Enclosure 1 and 2 may please be gone
through carefully.

afe PRIy @1 FRIesTeg W& deg Sy | & Ay feR-faast gam & ar s
JNHST & AT-ATS fUeel aTidhs Hff PIS® § T AW | (GFT SRIFGAT 7 F T4 918 § H
BRIEHH & 3MThs B T T JTUfrd 2)

If the Inspection/Discussion programme with the Drafting and Evidence Sub-Committees of
the office has been held before, the previous figures may be given in the bracket along with

upto-date figures. (of the two programmes, figures of the programme which was conducted
last are required to be given)
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HRT-l/Part-l

FHTT Q:Ic\'—bl:lT/General Information

PRI T AT g T ST YT

(T TS, $-Het I AT e |

Name of the Office and complete postal address
(including pincode, E-mail & Tele. No.)

HRITTT BT RTHRUT (ST AT, Heg/3Tef e BRI,
Classification of the Office (such as Secretariat,
Attached/Subordinate Office, Autonomous Body, Public
Sector Undertaking, Bank, Institute etc.)

TRTRAT~Teh HATCTT TTAT/3TET fHRT &bl AT
Name of the Administrative Ministry and/or Department.

FIT I§ YARAD PRACRT & IT Yale dRITed 37far
3ieNfiep HfrSTT? ol BRI BT HfaT uivery <
Whether it is an Administrative or Operative Office or an
Industrial Establishment? Please give brief introduction of
the office.

RISTHINT 9, 1976 & 4R, I8 PRI & (P,
T H ¥ T e F Reer 87

Region in which (‘A’, ‘B’, ‘C’) this office is situated as per
Official Language Rules, 19767

()  IeeRayETaTRaT & fear e o Rerfa? (KA ...

Status of Hindi knowledge of officers/employees? (as on date

NI [k

Gazetted**

Non-
Gazetted**

Pl GE&IT
Total

PRITCRI H T DIHDT e Pt TE]
Total number of personnel sanctioned in the office

(ii)

T H <IITCT SATEDTNAN/BHATRET bl et Tl

Total number of officers/employees posted at present

(iif)

T BT 7 I &t H ydiurar vmer

Proficient in Hindi out of the posted personnel

T PR § F BT BT BRIATEE ST e

Having working knowledge of Hindi out of the posted
personnel***

ST feet wferaor aT %2 €

Undergoing training in Hindi

S &<t ufdreror o forw 9w &

Yet to be sent for training in Hindi

*k

31 AT, 30 S, 30 AR 37erT 31 R (ST ff @ &) & Reerfiy g s

Position as on 31* March, 30" June, 30" September or 31" December (as applicable) should be indicated.

YA/ o7IfS & Fag F SIRIBRY Fi/BHaRY & P aR § T &F S|

Information pertaining to Officer category/Employees category in respect of Undertaking/Corporation etc. may be given.

HAT TRHTST 3gae 1 7 <)

Kindly see the definition in Enclosure -1.
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(1) YAt 6(1) 5 I SFTATIERI /SIS PRI F Helg SIRIPIRIN/HHTRAT DY FEAT?

No. of officers/lemployees who are engaged
officers/employees afore mentioned in 6(1)?

in  Ministrial*/Administrative work out of

NSEIER IRTSTIAT*
Gazetted** Non-
Gazetted*

P [T
Total

() | PraTery o Tigd BIfe! i Pl AT
Total number of personnel sanctioned in the
office

(ii) | ST A ST ATRRPTRN/ DTN bl et
T

Total number of officers/employees posted at
present

(iii) | ST privepT § A faat A eiturdT e

Proficient in Hindi out of the posted personnel

(iv) | ST DIfsenT 7 3 fect BT BRIRATeE ST JTeT**
Having working knowledge of Hindi out of
the posted personnel***

(v) | o &S ufdreorar < &

Undergoing training in Hindi

(vi) | S &<t mifdreror o forg Ay €

Yet to be sent for training in Hindi

(1) 6(1) & g (vi) ¥ SfeetRad et aferarr & ferq AT Brffe! 1 AR &R e w1 (af

3G &1 Al Aol feU TV hivie § fdeaRur sjer=ep-1 IR Fef o)

Details of personnel, remaining for training in Hindi, mentioned in point No. (vi) of 6(I) may be given

as under. (If required, please attach the details in the format given below at Annexure-1.

%@. . | MUPRIPTART BT AF UG | TRPRI AT H
Sl. No. Name and Designation of ﬁgﬁ?iﬁﬁ@
Officer/Employee Date of
appointment in
Government
Service

JH PRI H
Fgfn 1 fae
Date of
appointment in
Current Office

fear 9 fopu S
8 PR BT
gfcrerd

Percentage of
work being
done in Hindi

SFARERISeRIf TS PTfe J TR feTdur, TTRaUUT, O TG, <Al YT GaeT BRI < el JFeBRY/HHARY 2]

Ministerial/Administrative personnel means officers/employees doing work related to noting, drafting, letter writing, accounting etc.

IUpH/[FTH 3T & Teer H STTRrpRY /e A & & A1 H T & S |

Information pertaining to the category of Officer/Employees in respect of Undertaking/Corporation etc. may be given.

BUAT GRHTIT 3 d-1 F T / Kindly refer to the definition at Enclosure-1.




-5-

7. & S ater 6(1l) & (i) T (iv) A B 7 uelivr v f&t @1 wriTe® S U aF @

BTN I STTRIBTRNAT 37N HHTRAT HY T ST 19T D1 &) § ey B

No. of Hindi knowing officers & employees including (iii) & (iv) of 6(Il) i.e. those who are
proficient in Hindi and those having working knowledge of Hindi, perform their work™* in Hindi.

B gfererd 5

Work in Percentage

6(1l)
Gazetted™ Non-Gazetted** Total

(i) | 25% T PR aTer

Upto 25%

(i) | 26% T 54% dp DY dTel
From 26% to 54%

(iii) | 55% & 79% dp Pe dlol
From 55% to 79%

(iv) | 80% & 89% Th N dTet
From 80% to 89%

(v) | 90% T 99% Teh P dTet
From 90% to 99%

ITT-UfIeTd HR aTel

Cent-percent

8. T ¥ R ¥ dM aRA dlel SU-ARamGy (SU-Afed AT 89 i Ry § e
AffaRTTRE** T I o7 IR P) STABIRAT Y Tl
Deputy Secretary/equivalent (In case of absence of Deputy Secretary, no. of officers of the
level of Under Secretary/equivalent™* and above) who do their work in Hindi in the office.

Sc) B AU | AR SRIfEET | 37 GRT (F9T Ud FERIDI bl | AP GRT QU S
ARpIRAT | DI GEAr | HPUIHH | FEIdT ) PR R feal H b | dret &t gcfera
& Pt 9. No. of T yferere T yferere T gfcrerd
Total no. | Proficientin | Percentage of | Percentage of work done by them Percentage of
of Higher Hindi work done by (self and with the help of Dictation given by

officers them in Hindi Assistants) in Hindi on them in Hindi
Computers/Laptops
1 2 3 4 5

* g fETIUT, URRUUT, U oiEH, SRIThRUT, TIET-oikgH, YORER Td SRRY WRAT, HiRgd i IS I9 UPR P ARDRNI B

AT & |

It includes all types of official work such as noting, drafting, letter writing, accounting, making entries in registers
and diaries, oral discussion etc.

U/ AT o e H SATRBRT /B & b aR H a6 ST |

Information pertaining to Officer category/Employees category in respect of Undertaking/ Corporation etc. may be

given.

e U/ AR/ SATfS b Y H q Feeich/het-V TR RT & & Hee 7 T ol S} |
Information pertaining to Chief Manager/Scale-IV Officer's category in respect of Undertaking/Corporation/Bank
etc. may be given.
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9. () FHSK ISMITST AHKT GRT foby Y fireser rveron/orYerolt &bt e

Information regarding last Inspection(s) done by the Committee of Parliament on Official

Language:-
. fRveor Y aRRT HIRad AT Mg W@ AT U | -veqor wuffiq 8=
4. Date(s) of Inspection SINEE] AT gRT AT Y | Y IR, IS pig
SI. No. Date(s) of Oral TR g
Evidance Date(s) of Inspection by Date(s) of

the Drafting &
Evidence
Sub-Committee

cancellation of
inspection, if any

(F) AT TR I TS el DIRATS:-

Follow-up action on the assurances:-

fRYeror SuRTT IfRfar & U 3mearae & fafer

Date of assurance received from the committee after
inspection.

AT YRT R b feifer

Date of completion of assurance

T AT (TR 3rafer 3§ oxT febarr T2

Whether the assurance was completed within the
stipulated period?

IS &, 7 AT Afearerr o 9ot 78 mear Ruie
Y TfTeTY STTer=eh-2 IR He B

If yes, please attach the copy of the report of the
assurance sent to the Committee Secretariat as

Annexure-2.

fe ST quf e feba 8, T T TIE BRI

If the assurance is not completed, please explain the

reasons clearly.
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HIT - ll/Part - 1l

_rorHToT Sif¥rfrrre/forr & srqurer 6t Reerfer

Position of Compliance of Official Language Act/Rules

1.1 fUBel v av (3rfe 31 A1/30 /30 RicraR/31 =R &1 FTH 31afer) & SR ISTTeT
IR, 1963 Pt &RT 3(3) H IfectRad HRIT-U=T hHT FeT, SR $-He, W=y vd 3/
ST IS o AT | SIRT by Y SeirarST | ammiHet 2l
No. of documents specified under section 3(3) of the Official Languages Act, 1963 issued
during the last one year period (i.e. ending 31* March/30" June/30" September/31% December)
including those issued through E-Mail/CPGRAMS and other online mode etc.

T T
Total No.

IESECIN
3T o
In Hindi &
English

et RS
ﬁ'.
In English
only

DIt fgar H
In Hindi
only

(i)

AT 31T (TRYTST HeTaet! &
-2 7 <)

General orders (definition is given at
Enclosure-2 of the questionnaire)

(i)

T

Notifications

(i)

o farsTfe/fecatort

Press Communiques/Releases

(iv)

—

Contracts

(v)

Agreements

(vi)

SIEESIERSIERH)
Licences

(vii)

R (IETI)

i)

Permits

(viii)

TSR & B 3R Alfeq (T T
3R ffaeT o)
Tender Notices and tender forms
(i) sha/fasha Hedh
Pertaining to Sale/Purchase
(ii) Riferer/amar orf deet

Pertaining to civil/other work

(ix)

Q:iaicrq
Resolutions

)

e

Rules




(xi) | e
Notices

(xii) | G & Tp T &N FeAl H IR
RBRT HIS-9 (Raref & aremar)
Official papers (other than Reports) laid
before either or both Houses of
Parliament

(xiii)| IFE &b U AT H AT aEl deAl H
R TTRAfeD 3R 3= Rt
Administrative and other Reports laid
before either or both Houses of
Parliament

(xiv)| TeTIE AT 3FT RO S oo &
SR BTN DT TSl T
Administrative or other Reports sent to
higher offices

1.2

afe 5 ey 7 fohelt off F1aer a1 SeeterT garm &,
ar 59 forv STReRN STfpIRAT & 914, ue™
3 BT Ieeig fohar ST

(ST < IO F9H, 1976 & R 6 &
AR W SISl IR EWIER P dlel
IfFTAT BT T§ ITREIRIE & b I I8 JFARad
IR o 5 W S B ik 3t M A
TR, fsaTfea ofiR IR fohy Iy §)

In case any rule has been violated in this

regard, the names, designation etc. of those
officers should be mentioned who were held
responsible for this violation.

(Note: As per Rule 6 of the Official Language
Rules, 1976, it shall be the responsibility of the
persons signing such documents to ensure that
such documents are prepared, executed and
issued both in Hindi and English).

1.3

forT I 3ftreeTNaT & Raciis &aT dIs draTs
I TS & T faaRTe &, QRT IRT <

Whether any action has been taken or
contemplated against those officers who have
violated the aforesaid statutory rule(s), please
furnish full details.
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2. fUsel U@ af & SR ITT 7199, 1976 & 7 5 & 3iaid &t H U7 At & IR i R,
S -7, A Td 3y 3iFalTs 3Mfe & Atedgq & ured o ol anfier 81 freett 04
Ry 6t fEt <t formmet srrfer R srgeriep — 3 & WU & Herd el
Status of replies to the communications received in Hindi under rule 5 of the Official Language
rules, 1976 during the last one year including the letters received through E-mails, CPGRAMS
and other online mode etc. Please attach the Quarterly Progress Report (QPR) of Hindi for
the last four quarters as Annexure — 3.

(i) | <t o UTH 4= * bl ot AT
Total Number of letters *received in Hindi

(i) | o1 IR fear H ey g
Number of letters replied to in Hindi

(iii) | T TR 3 H ey Mg
Number of letters replied to in English

(iv) | 1 SR fou S smuferg =&t o
Number of letters which were not required to be replied to

(v) | & o3l @ SR B 7 7 Ry 9IM & or
Reasons for not sending the replies of Hindi letters in Hindi

(vi) | T S e H ST fdg TR feby ¢ 87 Ffe &, ar geeT <RI &
Gy H 1H BT Secie i H ST fdg &R W 91 BRarg
TS 87 [T fIaR0T STe=d-3(1) & B 7 el ]
Whether check-points have been set up in this connection? If so, the
details thereof. What action has been taken at check-point level to
stop violation in this regard? [Please provide the details as per
Annexure-3(1)]

3. ]I I, 1976 & 7R 10(4) Heeh e

Information regarding Rule 10(4) of the Official Language Rules, 1976

FAT PRI I [ & A RIS DR P foTq IR UTH
IR ol 87

Whether the office has attained the eligibility to be notified under the
above Rule?

(ii)

Ife &, a e I?

If so, since when?

(iif)

T DI b JTERYfEIT bR foT 7T 872 Ff &1, AT b 2

Whether the office has been notified? If so, since when?

(iv)

SRR R 5 I DS STATHRU < &3 & Al ST DRV Iy

If any extraordinary delay has occurred in notifying the office, reasons

thereof may be given.

*

37 &<t o serRa w3t a1 oft enfiret forar S

Letters signed in Hindi may also be included.
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RISTHTST 24, 1976 & I 8 (4) Feell am
Information regarding Rule 8(4) of the Official Language Rules, 1976

AT SUYereT 7RI & ST HerT SAfRpRT b eXTer 3 fect § yrfturen
g IffrERAYE R @ AT ISy arf & & o & forw
fFAeT: YT STRY by 17 872

Whether individual orders under the above Rules under the signature

of the competent authority, have been issued to those employees
who are having proficiency in Hindi, to do their specified work in
Hindi?

(ii)

Ife &, a1 AT ST STRY e b foIfr oram 82

If so, when was the latest order issued?
(YT Jeh AT DT T Ul e eh-4 P 0 § FeT )

(Please enclose a copy of the above order at Annexure-4)

(iif)

Ife &1, T 59 AT BRI 8?2

If not, the reasons thereof?

(iv)

U I & SFeieT fobeT ATl /pHaTRT BT 32T SR by
Q&7
Number of officers/employees who have been issued order under the

above rules?

STaT P & o SRR T ST o
oTT-HfRTereT o1 f&al o v 38 &7

Number of officers/employees ordered under the above Rules, are
doing their 100% work in Hindi?

(vi)

i Iuerct 117 b ST TR STeIRI/PHART 30T B foat H
TE IR W E, AT 39 AU ¥ FT HRATS DY AT @ & AT B ST
TR 87

If the officers/employees ordered under the above Rule are not doing
their work in Hindi, what action is being taken or proposed to be taken

in this regard?

(vii)

AT IISTHINT 74, 1976 & 4 8 (4) BT IFUTer G P 8
IS FRY e &Y 7 &2
Whether any monitoring arrangement has been made to ensure the

compliance of Rule 8(4) of the Official Language Rules, 19767
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5. IoMST R, 1976 & R 11 & I IR P YT UG ¥ der qHUs 3Nfe &
foyrefiemor it Rerfar

Status of Bilingual* Formats and Headings of Registers and Name Plates etc. under Rule 11 of

the Official Language Rules, 1976
(i) INRCTIYRegisters

Pt fSFep i v | R fdfSear fedt | afe anfi <forer s | @t wifdfSean feat
Mer | o foumdt € Y ST & giafSear fE A A8l &bl | H e A bl S
Total no. Where Titles & Where entries are ST ? ar gogs STRT?

of Headings are made in Hindi BHRUN BT Iooldd B3| When will all
Registers Bilingual If entries in all the entries be made in

registers are not made Hindi from?
in Hindi, please
explain the reasons
thereof
(il) PRI H ITAY &S P A& S Y Feeam
Number of Rubber Stamps etc. available in the office
ol TN hereT 3RS H
Total No. In English Only
1. | WeHr A
Rubber Stamp
2. | g9
Sign Board
RS
Seal
4. | o7 off
Letter-Head
5. RIS
Name Plate
6. | faRifcTare
Visiting cards
7. | I9/feee
Badge
8. |amm
Logo
9. | =
Charts/Maps

*1, S ISTATST [T &t &A1 21.07.1992 HRITeRT SIUS ST 12024/2/92-37.4T.(F-2)

Reference: Department of Official Language O.M. No. 12024/2/92-0.L.(B-2) dated 21.07.1992
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(ili) | <R SORercT b <eer H ST feig AT fhy Y &7
Whether check-points have been set-up in

connection with above points?

(v) |afe & O ouT S SRy & TP Uk
T P-3(1) b BY H HeT |
If so please enclose a copy of the above order at

Annexure-3(1).

(v) | 9 G § GRBRT <A BT IUler e
PR p [l 7 g &R OR &Rl AT bl TS &7

What action has been taken at check point level

to ensure compliance of official orders in this

regard?

(vi) | Tfe Y, O 3Tb FIT HRUT 872

If not, give the reasons thereof?

6.  3UTeTT oI AHNT ITRS 3
General responsibility for compliance

IO 9, 1976 & RIH 12 & IRl e
IIRETRICT @ e Rd §U Briferd & HTRIf-e Ter
foTQ T hed IBIT IV & AT 39 Fag H FRRHT DT a1
IIEAT P TS 87

While performing the responsibility under Rule 12 of the
Official Language Rules, 1976, what steps have been
taken and what monitoring arrangements have been
made in this connection for the compliance of Official
Language Rules by the Administrative Head of the
Office?
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HTT-III / Part-lI

A rorHTeT AR & ufraeT & ger Jt TSl uR gy egufer Sit b ST AT IIoTHIST

fervmT &RT ST & oI T e SR foRg T aTTerelt R Y TE - STt pRaTs

Follow-up action taken on the orders of the President issued on the first nine parts of the

Report of the Committee of Parliament on Official Language and the orders issued in
connection with the progressive use of Hindi by the Department of Official Language

F, T AR T A H RUT FT RBR & HRAfedl gRT P, @ AR T a7 ¥ R s
IRBR P HRATAIN/SD/SUSHHIEACAFT TAT AT AT HeF I 8T AT I TR Brafern
ST & UTH AT & IR T Reerfer, R -9, ST U9 31T SIS S1fe & J1egq &
fbU Y gATEAR T et 81 (fUrset Ueb a sferfe 31 ATi/30 S/30 Ricer/31 fawaR T g
31afer & Tds T SITY)

Status of replies to letters received in English in Central Govt. Offices located in Region ‘A’, ‘B’
& ‘C’ from Central Govt. Offices/Banks/PSUs/Institutes and the States or UTs or their
subordinate offices located in Region ‘A’, ‘B’ & ‘C’ including letters received through E-mails,
CPGRAMS & other online mode. (Figures of the last one year i.e. period ending 31° March/30"
June/30" September/31* December may be given)

@ AT H RUT g INPR & SRITAT/AD/SUHHI/TAT I74aT b e drRIferar o
ST H UTH UAT & TR i R

Status of replies to letters received in English from Central Govt. offices/Banks/PSUs/ Institute
or their subordinate offices located in Region ‘A’:

SIS H UTH el
THI/EH T T

&S q=t apr
gfcrerd

Percentage

R SR &t | S SR 3t
4 faw My 4 feu g

e SR fou ST
Juferg Taf o

No. of such letters

Total No. of Letters replied in | Letters replied in

Letters/E-mails
received in English

Hindi

English

which were not
required to be replied to

of letters
replied to in
Hindi

() @ & 5 Rerd 5T TRGRI AT T 5T &A1 31T SP TR Braferd J S F 71 g3
&P IR D R

Status of replies to letters received in English from State Govts. or UTs or their subordinate

offices located in Region ‘A’:

AP | AT dIR | ST IR | RAEdIwRY | s
WA Hrewr | A fumw | st A Ry ST STUfare =18l o EINKIGE
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied to | replied to in

Hindi
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IS & UTH YAt S IR T Reerfer:

Status of replies to letters in English received from Central Govt. offices/Banks/PSUs/ Institute
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or their subordinate offices located in Region ‘B’:

T 8T T ReId g TRPR & PRI /ID/SUHHIEAT 37/ §7h 3refiFeer Ry I

M HUE P | R SRS | Rd SR ol | b IS | e wiar
/A Y T ¥ fqu Ty g fag g 3fereT T & EINEIE
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied | replied toin
to. Hindi
1 2 3 4 5

(IV) T & Ry IS ARORT AT T I &1 3T I 3T BRIt A S H UTH 93l &

IR Y Refer:

Status of replies to English letters received from the State Govts. or UTs or their subordinate

offices located in Region ‘B’:

ST AT PoT | [T STR feal | R IR ST | PR IR eus | R w=r a
TAl/EHeT Y T ¥ Ry 5 Ry My afere et o mfcrere
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied replied to in
to. Hindi
1 2 3 4 5

(V)
SIS A UTH UAT & TR i R
Status of replies to letters in English received from Central Govt. offices/Banks/PSUs/ Institute
or their subordinate offices located in Region ‘C’:
S HUE P | RN IR B | R SR oSl | b IR fus | e wiar
TA1/$¥eT hT T A gy " gy anafard &t o wferere
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied | replied to in
to. Hindi
1 2 3 4 5
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(V1) T &5 5 Reeyd 5T ARBRI AT T8 AT &1 31efaT Sh e Braierdt & 3RSl § Uy 9= &
IR et fReerfer:
Status of replies to letters in English received from the State Govts. or UTs or their subordinate
offices located in Region ‘C’:
M HUE P | R SRS | Rd SR ol | b IR RS | & wiar
EEIER AR C) 4 feu 5 fey Y afere et or wfcreret
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied | replied toin
to. Hindi
1 2 3 4 5

(VII) | ITSTHTST fSRT GRT STRY febT TIT JfTeer & SR ‘@ & H fRerd
s WHR & PRl TAT IASAT AT FY AT &A1 AT D
refieer BRIl W ST F WE UA & SR fet § Ry oM
3UferT 81 AT I Ppraferdy s § fou Mg e o gy
T fohaT SIT & 872

As per the order issued by the Deptt. of Official Language* the

letters received from the offices of Central Govt. and States or
UTs or their subordinate offices located in Region "A" in English
are required to be replied to in Hindi. Are the above instructions
being complied properly?

Ife T&l, ar TP FT PRI 872

If not, give reasons thereof.

(VI

(IX) | PolT PR P S PRICTI/SDISUPBAT MM I ST § 0 YT §Y & ITebl faRur
fr=TfeTReT UReY H STerIeh-5 TR HeR |

Please enclose the details in the below format at Annexure-5 of the Central Government

offices/Banks/Undertakings etc from which letters have been received in English.

$dE. | U@ B AT ARTT | IR 5T & F R & | drIfed | RS H ured
S.No. Name and Address of the Region in which the Office DT UA

Office is situated Total Letters received in

English from the Office
1.
2.
3.
4.

*2. A ST {9 &7 31 26 BRART, 1988 BT HIATET SITU 4. 1/14034/15/87-T0H10 (.1)
Ref: Deptt. of Official Language Memorandum No. 1/14034/15/87-0O.L.(A-l) dated. 26" February, 1988.
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Y-l & A< G, 2 ¥ gfofd u=t & 3ifferd prifely gRT fsel U a¥ & SR 310+ 31K I fhu
TT GATIR T fIaRor s $-5et, =T Ud 37 IIHciig A1 3N F fhy 0 =R
9T &

Details of correspondence done by office apart from the correspondence mentioned in item no.

2 of Part-ll, including correspondence done through E-mails, CPGRAMS and other online mode

etc. during the last one year.

Pl 9.
)
Total No.

fear
In Hindi

SRS H
In

English

faar o=t ot
gfcrera
Percentage
of letters
replied to in
Hindi

(1

F IR P A DI AT INBRI b
HRITAT 3R IR-TRBRT T bl Jol T

U

Letters sent to the State Governments
offices and
Regions ‘A’ & ‘B’.

non-official individuals in

(In

DA INBR P I HATATN/ TR/ BT/ SUH/RICRJATT 3T T HoT TT U ST~

Letters sent to those Central Government Ministries / Departments / Offices / Undertakings /

Institutions etc which are:-

(i)

‘P T H Rerd &

Located in Region ‘A’

(ii)

ECIREERTORES

Located in Region ‘B’

(iii)

T 8 ¥ e &

Located in Region ‘C’

i

(i)

f& 5 IO T aret U & foTq ISTIST T %
a1 wrRipT H FafRa aea@frerd =)

Targets prescribed (In percentage) in the Annual

Programme of the Department

of Official

Language for the letters to be sent in Hindi.

P & P
foaw %
% for

Region ‘A’

G D | TP
fe1T % fe1T %
% for % for
Region ‘B’ Region
c

(ii)

gfe FraiRa dear ug 8 fbar T &, a7 398

FIT HRUT 8?2

If the prescribed target has not been achieved,

give reasons thereof.
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(iii) | T ASTITNT YR gRT OIRY e &
3R et & TR 9QIY S & dee
TP HSH I3V T 87

Whether necessary steps have been taken
to increase the correspondence in Hindi as
per the instructions* issued by the Deptt of

Official Language?

(iv) | T ‘@ 3R T &F Pl AT ARBRI Bl I
et o Aor el St faig werfue febg 1y
€2 afs &, a1 SUeT NI <1 39 ey
oMY 1 FuTe Jife v & fory
ST foig TR WR T HRATS DY T2

Whether check points have been set-up to

send letters in Hindi to the State
Governments located in Regions ‘A’ and
‘B'? If so, please give details. What action
has been taken at the check point level to
ensure compliance of Rules in this

connection?

(v) | aTfSes PRIhT H YRR & IR H QU Y
fFraffia cet o T 39 af # w1 o forr
SITET?

Whether the targets prescribed in the
Annual Programme for the
correspondence will be achieved in this

year?

(vi) | IS TEY, O T8 T8 D AP UTH PR fordT
SITQT?
If not, by what time will this target be

achieved?

*3. W RIS 9T T faHieh 21 SetTs, 1992 T HrAferd ST 3. 12024/2/92-10910 (T-2)-4
Ref: Department of Official Language O.M. No. 12024/2/92-O.L. (B-2)-4 dated 21 July, 1992.
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3. T IR T A P AN M a1t I P fTwTdl ux uey f&Y & forar S
Writing of addresses in Hindi on the envelopes of the letters to be sent in Regions ‘A’ &
‘B!

() | @ 3R @ &= BN U W dlel Ga P folhIhl IR U foha=
yfcrera &<t 7 forg ST < &7

What percentage of addresses is being written in Hindi on the

envelopes of letters to be sent to Regions ‘A’ and ‘B’?

(i) | @ 3R @ & BT U JF dTet UAT & folhIhl TR T o1d-
gfcrerd f&<t 5 81 foRd ST o /T HRUT 872

What are the reasons, thereof for not writing the addresses
cent-percent in Hindi on the envelopes of the letters to be sent

to Regions ‘A’ and ‘B’?

(i) | TP 3R @ & DT o A dTel UAT &b fThTohI W &t § gar
fore & ey § T WA GRT SRy e & SR
@I Se fig et fby 10 g2 Al &, o SHdr SR
I D-3(1) TR Fel PRI T T & w1 T SeeferT e
& foTq Stfer féig TR OR T BRATS Y T2

Whether check points have been set-up in accordance with the
instructions® issued by the Department of Official Language in
connection with the addresses to be written in Hindi on the
envelopes of the letters to be sent to Regions ‘A’ and ‘B’'? If so,
please give details at Annexure-3(1). What action has been
taken at the check point level to stop the violation of Rules in

this regard?

(iv) | afe ST feig werfo =€t foa i, dr drur g

If no check point has been set-up, give the reasons thereof.

*4, A ISTATNT foqTT &7 A1 6 318, 1992 BT BI.ET.H. 12024/2/92-31.97.(F-2)
Ref: Department of Official Language O.M. No. 12024/2/92-0.L. (B-2) dated 06-04-1992.
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4. HYCR/AUSTT Jlremg:
Computers/Laptops facilities:

(1) PR b SR H A dTet PRISetucq

Computers/Laptops used in the office

Dol T | IfTopre FERIT e b | 23 A fobg q S o 3ESHT 4 g g BT bt
Total No. SSrE ygfcrerd gfcrerd
No. of unicode supported Percentage of work Percentage of work done
computers done in Hindi in English

) Fr=ferRad wraf & forg diF-3e I ATtredaR STINT H &TT OfT 98 82 39 W &<l § R ey &t
gfereT Ug by ST %8 R a1 TifererT arm 87

Which softwares are being used for the following work? Whether there is a facility to work in

Hindi and percentage of work being done in Hindi on these softwares?

BRI BT TGP BRI & foIq e | STINT H A S dTet | T ATeddR o
Nature of Work PSR I AT | HIFCRR (T geaTe) | foct PRy oy bt
No. of Computers | Softwares being used Q;Ff%{%ﬂ%\*l gfE &
allotted for the (Name etc.) ar f&Sr & fpu ir
work 38 B BT gfererd
Whether the
software has the
facility to work in
Hindi? If yes,
percentage of
work being done
in Hindi
(1) | gINAD
Administrative
2) |eoNEr
Accounts
(3) | YTl & TR
Operational
@) | ar
Any other work
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(1)

(1)

BRI UUell R f&al # &R P & forg wfrfame
SRR /B aTRaT Bt e

Number of officers/employees trained to work in Hindi on
Computer system.

(2)

TTRTfarT STRIBRI/GHART AU BRI BT fha T Uicrerd drI
f&at 5 vt 82

What percentage of work the trained officers/employees
do in Hindi?

©)

PRSI WR feal H BRI T8l P dTel STHMATAIT BIfFepT bl
&7

Number of untrained personnel not working in Hindi on
Computers.

(4)

fdg (3) 7 SfcetRad it ! HIeR W feal § BRI P
Y S& §I & ol Y T BIRaATS Dl TS 872

What action has been taken to make the personnel
mentioned in point (3) proficient in working in Hindi on
computers?

®)

PRITCRT BT TG PRI PRSI W f&al H b ddb Bl
SNT?

By what time would all the office work be done in Hindi on
computers?

(1)

FIT PRI &l JGIFI8C 82 B/l
Whether the office has its Website? Yes/No

()

gfs &, dF I8 fbg 9T 9 Suosy 82 (i) f&) 57,
(ii) 3T 72, (iii) forreft &2
If yes, which language is it available in? (i) Hindi?,
(i) English?, (iii) Bilingual?

®)

FAT BT ! JavITSe Jul oY Y fTot w0 H Iuefey g,
IS 2 dr HRUT FATY|

Whether the Website of the office is available fully in
bilingual form? If not the reasons, therefore.

(4)

JATSE IR B dTell HUHT 3 AT BRI GIRT Y Tq
IR H:

In the agreement signed with the company which
designed the website:

() TT ITATZE B feut BT F TUR B At Trerer
nfeer 82

Whether provision for making the website bilingual is

included?

(i) T JIATSS BT IFAT PR T faat Tl v oft
AT T IR IR o oIT TTTeT 872

Is there a provision to update the Hindi content

simultaneously while updating website?
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(5) | T JsATgE TR IS AR BT eI Rd Iy fEt
ARl ot off St I srerford femar ST 872

Whether the Hindi content is also updated
simultaneously as the English content is updated on
the website?

(6) | PRITT T JTATSE BT Ul
Address of website of the office.

(7) |(i) @7 deISC ol FHY BHUST faHml fbeT &
Ty (fEe/3ot) Getd 82

Whether the homepage opens with bilingual
option (Hindi/English) while opening the
website?

(if) B T a9 ¥ fea! deTse W foha “fecd” gu?
How many “hits” were there on the Hindi website
during the last one year?

(iii) fU®et Uep a9 § SIS deqTST W fobe “feed” gU?

How many “hits” were there on the English website

during the last one year?

5. () wfreror & fag Sueey gfram

Facilities available for training*

gfererr & foq | A ufdreor s | F ufdreor
For Training of forw forg
Hindi Language | For Training | For Training
in Hindi in Hindi
Typewriting | Stenography
() | T2 Rreror AT & SicRla i/ /e Bi/AEr
Under Hindi Teaching Scheme Yes/No Yes/No Yes/No
(iy | frritr cave & Jidid EI/FTar EI/Tar &I/Tar
Under Departmental Arrangements Yes/No Yes/No Yes/No
(iiiy | 3T Pl Sa=eT & 3T gI/Ter Bi/E B/
Under Other Private arrangements Yes/No Yes/No Yes/No
(iv) | STFTCITSA/3eeH* & ATedq | gI/Ter Bi/E B/
Through Online/Internet** Yes/No Yes/No Yes/No

*5.  HEH IISTHIYT 9T &7 faiep 4 S, 2015 BT ebed . 21034/8/2015- I1.4T. (If.)

Reference Department of Official Language Resolution No. 21034/8/2015-0O.L.(Trg.) dated 4" June, 2015.
**6. A ST 9T 7 &A1 16 fSeR, 2004 BT BILEATH. 12015/101/2004-1.4T.(Th.)

Reference Department of Official Language O.M. No. 12015/101/2004-O.L.(T.C.) dated 16" Dec. 2004.
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my |() T PRI DI ST JAET3N D TR H SATDRI 62

Whether the office is aware of these facilities?

(i) T PRI GRT 1 URIAU GG B ITIM
foaT 51T <87 872 IS &, AT kT <
Whether these training facilities are being utilized
by the office? If Yes, give details thereof.

(iii) TS &Y, A TP AT HROT &2

If not, what are the reasons for the same?

(iv) T gemail & 3 fUsel T ay & SRM fha | SfRpRY HHART
ST /BHETRAT T fEeT AT/ A BT Officers Employees
gf3reror f&am TT 872

Number of officers/employees who have been
trained in Hindi language/typing/stenography using
these facilities during the last one year?

6. WERID, WETAD ITUTT ARIBNT / THDET AT
Assistant, Assistant Section Officer / equivalent etc.

P T | fEel S aredfife | e ST are/siRifendt 5 TIfRTeIuT b forq 2y
Total No. HIfDT T GR=T &t ¥ 1 = aTeT BIfFT | Remaining for Training
Number of Hindi knowing/ CARSTEI|
trained personnel No. of personnel working in
Hindi out of Hindi knowing/
trained in Hindi.

1 2 3 4

7. 3afehe werIeh/smeferfe

Personal Assistants /Stenographers

Total No. | 9cff GRT Figere | a1 foiger ool | amefferf/feet | féct H ooy aredl | obrf ettt
f&<t Jafera Jafhd FERID/ | SHUT &b TS & T T & =T
HEID] aTeyfetfiep <t fore 9w afohen No. of those No. of those
aTferfent &t AT U HERIDI/ working mostly | who do their
NECHRC] RIGKGRE aTferfient &t in Hindi. work
PISKGGI Out of these, the T occasionally in
Out of these, number and No. of remaining Hindi
the number percentage of Personal
and English Assistants/
percentage of Personal Stenographers
Hindi Personal Assistants/ for training in
Assistants/ stenographers | Hindi Shorthand/
Stenographers appointed Hindi Typing
appointed through direct
through direct recruitment.
recruitment.
1 2 3 4 5 6
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8. fafumresfine (¢om)
Clerks/Typists

Total No. | ¥l &RT e | GRT gt 3l | afereor o {0 oY | gpf gy arai 6t | o oo ey
f%a%aao—cﬁrzﬁr cicbfbia?rw,cul écbcbf/%ﬁaﬁfﬁ e N
T QZU;IT%TQT?HT e No. of those who No. of those
gfcreraar Out of these, the | No. of remaining
. do most of their who do their
Out of these, number and Typist/Clerk for
the number and percentage of training in Hindi work in Hindi. work
percentage of English typists Shorthand/ Hindi occasionally in
Hindi typists appointed Typing Hindi
appointed through direct
through direct recruitment
recruitment
1 2 3 4 5 6

9. |(i) o ISTHTST fORIRT GRT SR aTfiies righA & eI ofean
& FTAR AT oFcll gRT fE<l Fafcher TErIDi/STeferfie
31IR Tehepl & T bl AT 3&T 572

Whether Hindi Personal Assistants/Stenographers and
Typists being recruited through direct recruitment in
accordance with the targets prescribed in the Annual
Programme issued by the Department of Official
Language?

(i) AT IISTHTST f9IT gRT SIRY fFcer & SRR f&al S
gTel dAfchep TERID/ITYfAID! 3R Sebepl BT GRT ITIT
fEet eref/fa sgforf e a_Y & forg a1 <eT 87
Whether Personal Assistants/Stenographers and Typists
proficient in Hindi being fully utilized for Hindi typing/Hindi

stenography work, in accordance with the instructions*
issued by the Department of Official Language?

(iii) IS T2, AY SqP FIT HROT &2

If not, what are the reasons thereof?

10. | T qaler He HEAT 6, 7 T SUY He TEAT 8 H @y 17 oy
HHAIRAT b TR & 7T IS PRIHH SR 1T 872 IS &, ar
SREANCERUES

Whether any schedule has been drawn for the training of the
remaining employees shown in afore mentioned ltem Nos 6, 7

and the item no. 8 above? If so, give details thereof.

*7. HEH: SIS T 7 f&=Tep 17 SfetTs, 1990 T BT.E.E. 13015/1/90-T0%T0 ()
Ref: Deptt. of O.L. O.M. No. 13015/1/90-0.L.(D) dated 17"" July, 1990.
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11. JoHT AT & BRfFeaT T AT e Y R ATl Uierfers  fEEt
Information regarding full time Hindi officerslemployees who are engaged in
implementation of the Official Language policy and translation work, etc.

TS PER] TSI Y Ge=T

Designa- Pay (ERIERSIES)
tion Level No. of Posts
(with date)
e Rera

[

Sanctio- | Vacant
ned

(i) | yoierfere fa<t eTRmprivai/aaniar et kT

Details of full time Hindi officers/employees.

(ii) | Suged o =AY Y e yal Bl Wk &b Feer
Y Pl TS PRATS PT faRuTl

Details of action taken for filling up the above
vacant posts.

(iii) | 3NYD FISH/PRT § G RHI/IAI
HRI# FSIIET IR arel ifERAl/GaTRar
T P Tt Tl

Total sanctioned strength of staff discharging
Ministerial/Administrative  functions# in your
organisation/office.

(iv) | &1 feme ug I fovrr grr fHeiRa Aaeer &
TR G fpy U 82

Whether the existing posts are created in accordance with the
norms* laid down by the Department of Official Language?

(V) | T PRITCTT H RISTHINT SATHT/HDISS AU fopT TIT 872

Whether Hindi Section/Cell has been established in office?

(vi) | FT 3ud PR H AN e UG & UeHA™ T4
AT Dol AT ISTHTYT a7 HeR** & FH 87
Whether the designations and pay scales of the official language
related posts in your office are same as they are in Central
Secretariat Official Language Service Cadre **?

(vii) | T ISTATNT BIHDT A T HRT | folT ST I8 572
Whether other works has been assigned to Hindi Officials?

*8. {eW: JISTHIT faHT o fa=Teh 22 T[lTs, 2004 < 1. ST, . 13035/3/95-.4T. (FIfel (& Fo=a)
Ref.: Department. of Official Language O.M. No. 13035/3/95-O.L. (P&C) dated 22.7.2004

Q. e e, IISTHTNT BT &7 15 FaaR, 2017 BT 3.2, U 9. 15/42/2013-7.47.(JdT)
Ref.: Secretary, Official Language, Letter no. 15/42/2013-0.L.(Service) dated 15th November, 2017.

# e/ Bt § QIead fETqur, TRaYUT, O 2R, T Rul S BRi e dTet JTerpRI/BHa 8l
Ministerial/Administrative personnel means officers/employees doing work related to noting, drafting, letter writing,
accounting etc.
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QTeShIT/TeSTd el TAT WETIH Aifeca*

Dictionary/Glossary and Helping Literature*

P .
Total No.

faaRor

Distribution

JrferepTRT BT
To Officers

SFTHRI T

To Sections

STeSPIST (JTSHl-faar 3iR fEat-3fai)
Dictionary (English-Hindi and Hindi-English)

(i)

dJaeill  deGEerdl  (dSHd QAT debriiehl
SISTIRAT STRINT AT TG T GRT IR T T8
TeaTafeTa)

Technical glossaries (glossaries prepared by the

Commission for Scientific and Technical

Terminology and by the Department itself)

13.

Expenditure incurred on the purchase of books/e-books during the last three financial

years

4

Gﬁ@,’/Total

(i)

QRDICII/JETh bl TRIe &b folg
ERIINS Pel §uIC/IAT
Total budget/grant earmarked for

library/purchase of books

(i)

qRIepT T TRIE WR Pl T
Total expenditure incurred on the

purchase of books

(i)

el U 7D ey JEce! &l TNIS
R Pef JI

Total expenditure incurred on
purchase of Journals and Standard

Reference Books.

(iv)

CARIERIE]
Total incurred

expenditure on

purchase of Hindi books/e-books.

*10. HEH: JISTHTST 9T T f&=Teh 17 SeTTs, 1992 T IS, F. 20034/53/92-31.4T.(31.41.)
Ref: Department of Official Language O.M. No. 20034/53/92-O.L.(R&A) dated the 17" July, 1992.
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et geetept & @Rie R foby 0 ey
T yfcrered

W1 (2= x 100 e st

iv

(” — X IUU)Percentage of
ii—iii

expenditure on purchase of Hindi
books after subtracting expenditure

on purchase of Journals and

standard reference books

(vi) | T f&el gl T TRie & Fay §
T T gRT 9RY fhT g
ST T T UTeT o ST I&T
g7

Whether the orders* issued by the
Department of Official Language
with regard to the purchase of Hindi

books are being complied properly?

(vii) | IS &, O P AT HROT E?

If not, what are the reasons thereof?

(viii) | FT ISTATST 9T GRT SIRY aTfes
o § R et B @i B
forT e T8 or 39 Poiev a¥ &
OTH &R foTam SITgm?

Whether the targets fixed for the

purchase of Hindi books in the
Annual Programme issued by the
Department of Official Language will

be achieved this calendar year?

(ix) | afe =), O I8 1eT e dD UTH N
forar Ser?

If not, when will this target be

achieved upto?

1. HSH: ISTHINT {9 b {1 14.11.2003 T BILEE. 11011/15/2002-37.9T.(377.)
Ref: Department of Official Language O.M. No. 11011/15/2002-O.L.(Research) dated 14.11.2003
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14, HRITRI GRT FERT/SRIN ¥ AR ST dTet A Jfod/ATsac Rersd Hr* Bl FEaT

Number of standard printed/cyclostyled forms* prescribed/being used by the Office

ol TN el feal § el TSI H [ESINIIGEE
Total No. Only In Hindi Only In English Bilingual

15. (i) T Ifyeranar gReeral ¥ Hiafear
Entries** in Service Records/Service Books
Pl AT | IeTeh! AT 15FTeh <feeh DT AT o gfs @t 5 gfafear &t 9 a1
TotalNo. | Treffam foqmt & | ufdftei G S I STt 8 | ot STt & AT el e bl SATGHT?
No. of service books No. of service books If entries in all service books are
where titles and headings | where entries are made | not made in Hindi, since when it
are bilingual in Hindi will be done?

(i)

afs Y Jar gReral 7 Hfafear feat 7 78T T ST W8T &,
Al Tt RO T Seoikg |

If entries are not being made in Hindi in all service books,
explain the reasons for the same.

(i)

T I Y 3 ISTHTST FITT GRT SIRY 6 77 e+
T 7 . 8 P AR STr9 g &1Y 1Y 82 If &7, A e
RIRT ATAP-3(1) TR HeF DYl 39 oY H GRPRI
3T T ST IIRRT HR P g Sfer fig &R W
FIT HRATS B T2

Whether check point have been made in this regard as per

item No. 8 of the orders*** issued by the Department of
Official Language? If Yes, give details thereof at
Annexure-3(1). What action has been taken at the check
point level to ensure the compliance of the Government
Orders in this regard?

(iv)

Afe ST feig &l S0 1T &, AT $97ep T IRl 672

If check points have not been made, the reasons thereof.

*12.

T ISTATST [T & &1 26 TR, 1990 T BI.E. F. 13017/3/90-T.41.(T)

Ref: Department of Official Language O.M. No. 13017/3/90-0.L.(c) dated the 26" November, 1990.
**13. G ISTITST faTT & fa-Teh 24.02.2012 31.91T. 9 4. 12019/01/2011-7.4T.

Ref: Department of Official Language D.O. No. 12019/01/2011-0O.L. dated 24.02.2012

w4, e ISTITT fo T & faTTes 6 3Tiiet, 1992 BT BT.H. 12024/2/92-1.4T.(F-2)

Ref: Department of Official Language O.M. No. 12024/2/92-OL(B-2) dated 06.04.1992
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16.  ISTHIST BHRITII I

Official Language Implementation Committee

() | T ISTHNT PRATFGIT AHIT BT TS IISTHIST
T GIRT SIRY ferem-feycien™ < SFJR fobam T/
2 Il E, A BT H 2

Whether the Official Language Implementation
Committee has been constituted as per the
guidelines* issued by the Department of
Official Language? If yes, when?

(i) | afe 72T, O 9% T PR E ?

If not, what are the reasons thereof?

(iii) | Ff 8T, A el U a & SR §S JD! BT [daRUT:

If Yes, details of meetings held during the last one year:

BRI 43P & IRRG JTEYEl BT A T IS

Quarter Meeting date Name & Designation of the
Chairperson

(1) | SHaRT S A1 TR hf d3h

Quarterly meeting of January to March quarter

(2) | 3nhel A S ferH1ET bl S

Quarterly meeting of April to June quarter

(3) | Seits A RycisR foHTEr bl S5

Quarterly meeting of July to September quarter

(4) | SFFIER ¥ e fHTE T 3

Quarterly meeting of October to December quarter

(iv) | o1 ST doaT A FeferT BRIgET 3R SR féal J SRy
b Tq? PUAT el §3e BT PRI STeTTh-6 IR Hel HN?
Whether the agenda and minutes of above meetings were
issued in Hindi? Please attach minutes of the last meeting at
Annexure-6?

(v) | T ISTITST for 9T GIRT f&<t & DRI SRINT & S9eer H SfRY faar
T q1ep BRI JATUD DA H TS E3HT &7 A &, Tl bar?

Whether the annual programme issued by the Department of
Official Language regarding the progressive use of Hindi has
been received in your office? If yes, when?

(vi) | TRT IISTTST PRI AT GRT 39 aY & DRI WX Tl
TS 87 IS &, O de? 39 A9y H fofg T ot e 39 W) &Y
TS BT BT fIaRur <)

Has the Annual Programme for the current year been discussed
by the Official Language Implementation Committee? If so,
when? Give details of the decisions taken in this regard and

action taken thereon.

*15, HEH: JISTHIYT T &7 f&=1eh 21 SefTs, 1992 T 1. ST 9. 12024/2/92-T. 1.(&-2)
Ref: Department of Official Language O.M. No. 12024/2/92-0O.L.(B-2) dated 21° July, 1992.
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(vii) | IISTATST BRI AT & e SR Fe fham
gfcrerd T &t o v 872

(YT I e b ST T WiR 3R I7b G feal A
febQ ST 28 I T Hfcrere Ser=Ieh-7 IR Ao )

What percentage of work is done by the Chairperson

and Members of the Official Language
Implementation Committee in Hindi?

(Please provide information regarding the level of
their Hindi knowledge and percentage of work being
done by them at Annexure-7).

17. TR ISTYTST BRI Affa

Town Official Language Implementation Committee*

() | FT 3MUP TR H FR IS BRI AHfT BT
TS g3 &7 Il &, AT IRTbRT L& brITerd T H
g T (SXHTY Hfed)

Whether Town Official Language Implementation
Committee has been constituted in your town? If yes,
Please state the name & address of the office of the
Chairman, TOLIC (with Telephone No.)

(i) | IS =, ar T SMTUBT PRI BT e &7
If so, whether your office is a member of this
committee?

(iii) | @ = Fu=T BN aTely AR ASTHTST HrIf=aae Affa & | 1.
d3dT H T IS PRI TG T A forT 21?2 I
&l 1 P fIifer o1 Ieerg

Did the Head of your office attend the meetings of the 2.
Town Official Language Implementation Committee
held during the year? If yes, please state the date.

(iv) | SOPI F 9N oM dlel BRI/ HINAT & A T
BERIR]

Name and designation of the Officer(s), who attended
the meeting.

(v) | FT MDY TR ISTANT BRIFGIT AT 6t S5 &
PRIG HTH 83T A &, AT IH W AT HRATS Dl T3
&7

Whether you have received the minutes of the
meeting of the Town Official Language
Implementation Committee? If so, what action has
been taken thereon?

*16. & ISTATST [T &7 &1 3.9.79 BT HIOFT0 HO 12027/2/79-T.47.(F-1)
Ref: Department of Official Language O.M. No. 12027/2/79-0.L.(B-1) dated 3-9-79
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() Foe @ a¥ F SRE JRNNTT frIriiT Sodb/a= /M ST anfe (TSI BRI

AfAfer 6 3BT BT BISHR)

Departmental Meetings/Conferences/Seminars etc. organized during the last one year.

(except for the meetings of the Official Language Implementation Committee)

qg Pl TET (SR | A HIRN | SFSTHART | fomell wu § SR
Item Total No. Issued in Hindi Issued in Issued Bilingually
(Issued) English

3T T DRI

Agenda of the meetings

P! b PRI

Minutes of the meetings

(i)

FIT SODh/AHAT/AMNSAT 3T I Ty
ST % R H TSN fIRT GRT SIRT oy 1Y
feemT-feycier™ o1 SrUTeT fohaT ST 28T &7

Whether the guidelines* issued by the
Department of Official Language in respect of
convening the meetings/conferences/seminars

etc. are being complied with?

(i)

Ife T&l, dT $Tb FIT PRI 872

If not, what are the reasons thereof?

(iv)

I SSDIFHAT T T FoFTehT PRI
2T &1 ST TRIRT Hefelt fawer emfivet fomam T
3R R S R 74l ff 1)

Number of meetings/conferences where the
subject pertaining to the progressive use of
Hindi was included in the agenda and

discussed.

*17. S ISTATST [T ot &1 31 938, 1993 BT BILET.H. 20034/53/93-IT.91.(31. TF {TT.)
Ref. Department of Official Language O.M. No. 20034/53/93-0.L.(R&A) dated 31" May, 1993.
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19. &) & fewqur 3R 3eRg o Mt e & forv fobw v Iurr

Measures™ taken to encourage noting and drafting in Hindi

(i) | fUsel e af & mrnfra Y 18 Rt riemeren &t Gwr

Number of Hindi workshops organized during the last one year

(i) | 7 PRIeMCTan § Ufer oW arel SIRIBTRABHATRAT Y AT
(PUAT IUREATY T HeeT bv)
Number of officers/employees who got trained in these workshops.

(Please enclose attendance-sheet)

(iii) | 7T Y aut F ) PRI § INART BRI ey dTel U ITeIr o
aTeY HIfTeDT T
Number of personnel who did the practical work in the workshops

and took training during the last two years?

(iv) | & 7T <1 aut F afY HrfnT B drRILET § A1 T TIT?
Were all the personnel covered in the workshops during the last two

years?

(v) | IS (iv) BT TR 8T &, AT dciael HROT BT Ieod D

If answer to (iv) is No, Please state the reasons thereof.

(vi) | If f&<t PRI FRIfd S9 & STARTT 7 &F 18 & ar sy §
T ST F {6y T & Geer § IS TV dHeHl BT &R |

If Hindi workshops have not been organized regularly, give details of

the steps taken to hold them regularly in future.

(vii) | U8l Ua ay & SR fRTTT HIcHTE AT b 3T s REPR
JISHT BT AT IS dTer STRIDTRIT/BHTTRAT HT FeET

Number of officers/employees who availed of the cash prize scheme

under the departmental incentive schemes during the last one year.

(viii)| ST (i) 3R (vii) ¥ ST TY ATBIRGVH AT H A 3T 60%
¥ My P &t 5 I aTet SR/ aTiRat o wwer
Number of officers/employees doing more than 60% of their work in

Hindi out of the officers/employees shown in (ii) and (vii) above.

(ix) | Suerd (viii) ¥ & AT BIRIVBHATRIT GRT AUAT 60% b faal H
T PR BT DR G AT DT GER & o1q &Y T8 BIRATS BT KRT
Give the reasons for the remaining officers/employees from (viii)

above, not doing 60% of their work in Hindi and the action taken to

rectify the situation.

*18. T TN AT T ST 29.02.2016 &7 B1.ET.H. 12019/81/2015 9T, (F1-2) UTE-2
Ref. Department of Official Language O.M. No. 12019/81/2015-0.L.(D) dated the 29.02.2016(Impl.-2) Part-2
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fUwer T gy & SR AT THRIE* 31

Functions* etc. organized during the last one year

20.

Dol

S

Total

haet fRar J

Only in Hindi

e S H
Only in
English

et

Bilingual

(i)

S FARIET T AT D Fae F (H=0
U T 3T BITST-U ST fehg 1T

Number of functions in which invitation cards
and other papers were issued

(i)

T T a9 P SRM PRI TR N Py
ISTTST S STINIG fhar T 82 afs
&1, Tl HUAT IFDT fdeR0T &

Whether any official language conference
has been organised at office level during the
last one year? If Yes, please give details

thereof.

21.

TepTer T (fUsel Ue a¥ & SIRM)

Publications* (During the last one year)

T8 Yfarel
In-house
Magazine

EIECaN]
SR
Magazine/
Reviews

Books

3T YhIAT
Other
Publications

(i)

f&SY % / In Hindi
(1) TBTMT B FRETINo. of publications

(2) TP 37ch bl Hfercl TfCTAT bl AT

Number of printed copies of one issue

(3) TP 3ich b Hferd JBI T T

Number of printed pages of one issue

(i)

37T & / In English
(1) BT T TITINo. of publications

(2) Tep 37ep T Hferc HicrdT T TT

Number of printed copies of one issue

(3) U@ 3id & qfercl g T FEAT

Number of printed pages of one issue

(iif)

Tt ®9 F / Bilingually
(1) BT B FRET/No. of publications

(2) TP 37ch b Hfercl TCRAT b AT

Number of printed copies of one issue

(3) TP 3ich b Hferd T8I T T

Number of printed pages of one issue

*17.

**19.

e ISTATST 9T 7 {1 31 A3, 1993 BT BI.T.4. 20034/53/93-I1.91(31. T4 fd.)
Ref: Department of Official Language O.M. No. 20034/53/93-0.L.(R&A) dated the 31° May, 1993.
e ISTHTYT 91T 7 f&eiep 17 SfeTTs, 1992 T IS4, 20035/53/92-31.41(31.d.)
Ref: Department of Official Language O.M. No. 20035/53/92-0.L.(R&A) dated the 17" July, 1992.
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T T8 UGBTI  GaT-01 & foal g SIS FEpu
BT U B Ses H, T 8 A A BYRIT ST 38T 872
Whether Hindi and English editions of in-House
magazines and News letters are being printed under a
single cover and name?

gfe 21, dl §78 U &l Neg ¥ U@ &l 7 I 3 dd
TIeRIRTCT* PR o PR T STT?

If not, when will it be started publishing under a single
cover and name?

FT 3MUh AR/ RARAH/ARIT e |
&1 T I fobaT ST 38T 87

Whether the Hindi version of the directory** published
by the Department of Telecommunication also being
used in your Ministry/Department/Instutution/Office
etc.?

(vii)

fermeitey fSferenr+ fommedt 82
Whether the Departmental directory*** printed by your
Ministry/Department/Instutution/Office is bilingual?

22.

AT AN JISTHIST AR @l IR &l T dref
Al B e 3t S B ¥ fre o % AR
RISTHTST f9RT gRT SIRY féby g fRycier* a1 SFarer
foraT ST 3@ 87 AfS T2, 1 $b FAT HROT 82

Whether the directives**** issued by the Department of
Official Language regarding review of the material to
be submitted to the Committee of Parliament on

Official Language and to rectify the shortcomings are

complied with? If not, the reasons thereof.

Suerd a1 Pl MEfRT PR dlet 31ee HepTioId e aTet HIferpR] A1 riferd @ aR 3 &1 oY o)
UF, UAeIY, THIE, G Silfe Fep1ford Prd & I8 el 9 Hep1ar] el dael $eiHle] PR dlet
PIIeTT & FSferT 8] 8l

The above information should be given only about the prescribing or publishing authority or offices which

publishes papers, Journals, Review, Books etc. This information does not pertain to the office only using these
publications.

*20.

21

*k*XD D

e IISTHIST fEIT, T8 FATeRT & A1 21.01.2015 BT BLEATH. 11014/34/2014T.4T. (9)

Ref: Department of Official Language, Ministry of Home Affair O.M. No. 11014/34/2014-O.L.(P) dated 21.01.2015
A ISTATNT 9T &7 {1 26.8.92 BT BILET.F 01/14034/4/92-7.4T. (H-1)

Ref: Department of Official Language O.M. No. 01/14034/4/92-0O.L.(A-1) dated 26-8-92

FrE & IR SN PRI Y -0 TRy e )

A copy of each of the Telephone Directory may be submitted before the Committee at the time of inspection.
e IISTHTST fETT, 8 HATeRT T forTieh 26 315IeT, 1978 BT BI.AT.H 1/20034/1/78-T.4T. (F-1)

Ref: Department of Official Language O.M.No. 1/20034/1/78-O.L.(A-1) dated 26" April, 1978
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HrT-IV/Part — IV

1. BHRTET R R SIRY o 19 fersmae+

(et Uep af arife] 31 ATI/30 S[/30 RicieR/31 faFeR eb i 3fafey & forw)

Advertisements* issued at office level

(During the last one year i.e. the period ending 31% March/30" June/30" September/31%
December)
Pl TEAT et fadt o DI IS H | bael eI WNTH | fell/ TS
Total No. Only in Hindi Only in English Only in Regional Bilingual/
Language Trilingual
1 2 3 4 5

2. FEomes sRIfeRReRT gRT f=ee iR sRR @R fRar mn o @ (e @ ax
3rerfe 31 AT=H/30 S/30 facaR/31 e T $r srafyr & fom)
Expenditure incurred on advertisements by the office/institute under inspection (For the
period up to last one year i.e. 31st March/30th June/30th September/31st December)

(i) IEERIIRERN, Urhere 3nfe (fiic Mf$am) & qread I fIsue 3R YR W v 10 w5
Expenditure incurred on advertisement and publicity through Newspapers/Magazines,
pamphlets etc. (print media)

et feal § et ISt et &I AT H | ferTsl/ TSt
Only in Hindi Only in English Only in Regional Bilingual/
Language Trilingual
1 2 3 4 5

EaEEE

In region ‘A’

G A H

In region ‘B’

T T H

In region ‘C’

(i) ool (S1.d./fher/emc 3Nfe) ATes J fIsTmoe 8fR UeR o fohy 10 @

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)
et fgar 4 BacT JUSHH | hacl aRAIT ANTH | ferredi/fBrmdt
Only in Hindi Only in English Only in Regional Bilingual/
Language Trilingual
1 2 3 4 5
D & H
In region ‘A’
G AT
In region ‘B’
T 8T H
In region ‘C’

*23. HEH: JISTHTNT T &7 f&=ieh 30 S, 2017 T el S0 3. 20012/01/2017-I1.4T. (i)

Ref: Official Language Department's O.M. No. 20012/01/2017-OL.(Policy) dated June 30, 2017
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(i) T (SRS onfe & Ae I fIsToe @ik YaR W fohy 10 @

Expenditure incurred on advertisement and publicity through exhibitions (Banner/Hoarding) etc.

PaeT fear 4 et ISl H bacT AR AT H | femrell/Rrmet
Only in Hindi Only in English Only in Regional Bilingual/
Language Trilingual
1 2 4 5

D & H

In region ‘A’

G & H

In region ‘B’

T aTH

In region ‘C’

3.

frYeroT ([t TPR & FRYEIOT SRy WIS, G-I, dah-ldT 31fe)

Inspections (Including all types of inspections i.e. Administrative, Audit, Technical etc.)

ATy | &I | Heeid /
JEd | E PR
e & aiss rferaIRaT gRT
fep T foreor

Inspections done by the
the

Ministry / Headquarters /

senior officers from

Divisional / Zonal/Regional

ENENED
forfer
Date of

Inspections

e ferveror
Total no. of

inspection(s)

fA_eror
BAH() T A
fope= Y Rard
B R &r
o

No. of reports
which have

been prepared

[EREIIENER]
foaef 7 ot
& UINT el
e Ry Ty
Number of
inspection
reports in which

instructions were

office etc. in Hindi out of | given in respect
those in of the use of
inspection Official
column-1 Language
(1) | TrerRAfeeh
Administrative
(2) | SATARD ARIT-TRIET
Internal Audit
(3) | CTep=iteht
Technical
(4) | ST HerelT

Regarding Official Language
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(i) | 3MUd BRIy & | PRGOS | ot RGO | FRYer ererd(1) | Tt R Raret
FfmIRAT gRT fdhw forfer Total no. of | ® & fohaw Pt  ISTYTST & TRIRT
U arefieer Bty Date of Inspections | RUIE ST H IR | Geelt &ﬂ%{STIQQ"QW

& ferteror Inspections CARIES No. of inspection
Inspections of the No. of reports reports in which
subordinate  offices which have been instructions were
conducted by the prepared in Hindi | given in respect of
offiscers of  your out of those in the use of Official
office inspection Language
column-1
(1) | gD

Administrative

(2) | JMTIRE AGT-uVer

Internal Audit

(3) | Teb=iten
Technical

(4) | TSTHTST Jaet
Regarding Official
Language

4. DR b FTUFN F & daeht wref by Rearfer

Position with regard to Hindi work in the sections of the office

() | ST T o A

Total Number of sections

(i) | a¥ P SR fher SIIHET T T Herelt fFRTaror
fesar mar? (FRYerr RIS Ster=i-7(1) & & 3 Fe
B)

Number of sections inspected with regard to Official
Language during the year? {Attach the Inspection
Report as Annexure-7(1)}

(iii) | YRT P fE=l H PR B foTq fHfse fhy TT SFTHRIN b
qeT
Number of section(s) specified for doing the entire

work in Hindi
(iv) | I (iii) & 9 fooe SITHTT 70T quf b et o &
®E?

Number of sections doing their entire work in Hindi
out of above (iii)?

(v) | SFIMFT §RT 37U qUT bR feeit H T8l bR & PRI T
S Y § IS g BRI T 3T 82
The reasons for not doing the entire work in Hindi by

the section and what is the time bound action plan in
this regard?
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Organisation of Hindi day/Hindi week/Hindi fortnight/Hindi Seminars

() |7 i grT a¥ & SRM f& oo
T THTE/fE<) TgaTST F9RIT TRT § 3R T 3
SR RS STt ot Smrire fosar /T §2 afS
&, Al DT farur <

Did the office celebrate Hindi day/Hindi

week/Hindi fortnight during the year and
whether Hindi seminars were organized during

this? If so, give details thereof.

(ii) | 39 FQfer H IISTHINT & TRANT H g3 W &b Feief
5 T DI THIET ST T$? AR &, AT I Fetar
BT AR T IF UR DI T3 3Rl PRATS BT KRT
-8 TR HeT N

Whether the progress made in the use of
Official Language during this period was
reviewed? If so, give summary of that review
and follow up action taken thereon at

Annexure-8.

(iii) | oI I 31afy ¥ drafery 7 ) fevuuymaaR
¥ gt ¥ R P Jor 2 R &, O
ST RT3

Whether special steps have been taken to
increase the use of Hindi in
noting/correspondence in the office during the

above period? If so, give details

(iv) | PRITCTIRITST H ST fII TAT8 JIST1ai e
RT
Please provide details of the special incentive

schemes introduced in the office/organisation.
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6. feoufOrar & deer & o

Information with regard to Notings

() |PRieT 5 fUsel & a¥ & SRM BRdl ¥ fodl T§ o
feaaforat &t s
Total number of notings written on files in the

Ministry/Department/Office during the last one year.

(i) | T 3 Tt 7 fordt 75 fewaforT &t wveam ua ufcrere
Number & Percentage of notings written in Hindi during the last

one year out of those notings.

(iii) | PRI THRT & BU H el b a¥ & SR 31D GRT BIgell
TR foret 78 et fevaforat &t deam
Total number of notings written on files by you as Head of

office during the last one year.

(iv) | PRI TFRT & U H el U a¥ & SR 31U gRT feal 7
forat 1 feoaforat &t wweT 3iR e ufcrerd

Number and percentage of notings written by you as Head of

Office in Hindi during the last one year.

7. SR (§ SRR FE & ©F 7 A T wsmar |6t g==T

Information with regard to correspondence done by office and as Head of office

() | PRI GRT IS U a¥ & SR ol 7T Pt UAT bl HeT

Total number of letters sent by the office during the last one

year

(i) | ST (i) 7 & fot = o7 T UHT bl FEAT T Hfcrer?

Number & Percentage of letters sent in Hindi out of (i) above?

(iii) | fUBeT Uep a & SR PRI T & Y H 3T GIRT ol T
Pt UAT bl AT
Total number of letters sent under your signature as the Head

of the office during the last one year.

(iv) | et T ay & SR BRITerd Y9E & HY H AP GRT foal §
BT T AT T FYET 37X ST Tfererd |

Number and percentage of letters sent in Hindi by you as the

Head of the office during the last one year.
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8. | 31ud HRTAT H ISTIIET Fif & prIf~a=
9 g YR A IH0 Al 87 o7
AT T FHIYH b bR fbam ST
87

What types of problems are faced in

implementation of official language policy in
your Ministry/ Department/Office? How are
these problems solved?

9. | PITT GRT ISTHINT Aifcl b BRI Uq
TIR-JRIR & folv fhy 10 W Seeig=T
PrIl, IucIegdl BT &RT & RIDT Faam
YOATIAT & 31T it § 7 & SfT bt &l

Furnish details of such special works done

and achievements for the implementation
and propagation of the Official Language
Policy by the Ministry/Department/Office
which could not be covered in the other
columns of the questionnaire.

3 BRI T bl BRI . ATE/qY A PRIRT § 3R TTagRT SHTIORT eral/ae!
g 1% Iuctey Mgl & SMER R a1 & T & T WR AFGR S JJR QUi JF 8l § I8
3FTBT TARE AT/ & fob JSTHTNT MTAFIH, 1963 T IISTATST 199, 1976 & Iuad 7 & 19
RSt & T SrHTe Y RFeRY sreNevery 6T 21 I fRf) TR 1R weATaett R Y 3T
3R 37T FGT-TSIPR (ST Y UTU ST & AT A1 AT DT Tefed GaT & P foTq SFIaesd
PIRATS & AT DI R, (D BATAI/FATRT T AT FHAT SiT & AT H RIS

I have been working as Head of this Office for ............. months/Years and hereby certify that
the information given is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or exaggerated, the matter will
be brought to the notice of my controlling Office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee of Parliament on Official Language.

eI TeIeT PrATer/RTST &b T B

EEATER 3R AT TAT YA HY AR

Signature and seal bearing name and

Designation of the Secretary of the Ministry/

Department or Head of the concernde Office/Organisation
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HI1-V/Part-V

frreTor PRiH ¥ onfirer PrRITaT W Wafda 8N drafer & ufafifr & fore geaTaen

Questionnaire for the representative of the Regional Office concerned with the office
included in the Inspection Programme

&N BRI BT A9 g Il

Name and address of the Regional Office :

&7 (P, T 37T )
Region (‘A’, ‘B’ or ‘C’)

fYeromel= SrIfer @t AT

Name of the Office under Inspection

foRYeror &1 ffRyDate of Inspection

1. | @7 3MMUDT IWYth PRI & foHTEN TR RUE
frafid wu & fiet & £2 afS &, T a7 S9! g &
IS AP BB H IASTATT &t & TRRT F Uig TS
BT T GX R b TR H ST T febaT T &7
Whether you receive the quarterly progress report
regularly from the above mentioned Office? If so,
have you drawn their attention to remove the
shortcomings found after reviewing the report in the
use of Official Language Hindi?

2. | (i) T 3D GRT IRth BRI Bl TSl Ueb ¥ P
SR BIS ISR fYeror fopar a2 afe &, ar
fRteror RUIE 3geriep-11 & BU H Her v
Whether any Official Language inspection of the
above mentioned office has been carried out by
your office during the last one year? If so,
attached the inspections report as Annexure-11.

(i) T TThT RIS RUIE R IuAh PRI GRT
B FRATE B T &2 IR &, O s IR
RO Her 3Ter=-11(1) S T H B
Whether any action has been taken by the above
mentioned office on your inspection report? If so,
attach the action taken report as Annexure-11(l).
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(i) 3T (RAUTENT PpeT BRI T &FaR HET|

Total no. of offices region-wise, under your control.

(ii) T IY STH H b prITel BT ASTHIERIT HRTeror
fepam mam T PRI By U BrIferdl Ht aEaR
YT ST Teh-9 TR T e

No. of offices where Official Language inspections

were done during the last one year out of the above
offices. Please give region wise details at

Annexure-9.

AT WY PRATCR bl ISTHIYT PRI FiHfer
Sod! BT AT BT A IMARTT I qAT I S8
forg g ot @ N A & IR N, U Frafery ar
39 R foedt drafera gRT @IS AR & S
Ee?

Whether any monitoring is being done by your office or
any office under your control regarding holding of
meetings of the Official Language Implementation
Committee regularly and implementing the decisions
taken therein in respect of the above mentioned office?

el U a¥ § & PRI HT 3R A FRIeumedi=
PRI BT A TY el YR H A febert Hfcrere o/
ST/ ¥ &Y 7 o 72

What percentages of letters/E-mails/fCPGRAMS were
sent in Hindi, out of the total correspondence done with
the office under inspection by the regional office, during

the last one year?

UHF/Letters

%

$-HeT/E-mails

%

Adm=1/CPGRAMS

%

FAT IUYAT PRI H IISTHTST T BT PRIR T H AT
R oY 2 Y gel & o, R R gal @ ey
R e, Rl seractRie STt 6 wde
37T ISTTNT Hefel IS 3T TRATd MU BRI aT
3 fraume el e & wfad &1 afe &, ar
HUAT BT IR |

Whether any proposal is pending in your office or any
office under your control regarding the creation of Hindi
posts, filling of vacant Hindi Posts, purchase of Hindi
books, bilingual electronic equipments/apparatuses or
any other proposal with regard to Official Language for
the effective implementation of the Official Language
Policy in the above mentioned office? Please give

details thereof?
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7. | 8T BRI &RT oy Y forgmoe (freer T e arerie 31 AT=I/30 S/30 fadeR/31 fewieR
a® &Y rafer F ferg)*

Advertisements* issued by Regional Office (During the last one year i.e. the period ending
31 March/30" June/30" September/31> December)

Pl HeT et faar o DIt ST H | hae] QT WINTH | (oSBTt
Total No. Only in Hindi Only in English Only in Regional Bilingual/
Language Trilingual
1 2 3 4 5

(i) IEERIIHGERN, Urhete anfe (fiic Mf$am) & Jread I fIsiue iR YR W e 10 e
Expenditure incurred on advertisement and publicity through Newspapers/Magazines,
pamphlets etc. (print media)

et feal 4 et ST H el &Y HINT H [ERISTEGIN
Only in Hindi Only in English Only in Regional Bilingual/
Language Trilingual
1 2 3 4 5

EaEE

In region ‘A’

G T

In region ‘B’

T T H

In region ‘C’

(i) gotaci-ie (&.d./fher/gesme anfe) Aread J fIsmoe &fR Yo &R fohy v @

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)
et feal 4 et S H baet &R AT H | feret/BETe
Only in Hindi Only in English Only in Regional Bilingual/
Language Trilingual
1 2 3 4 5
D & H
In region ‘A’
G AT
In region ‘B’
T aFH
In region ‘C’

*23. HEH: ISTHTNT T & f&=eh 30 S, 2017 T el S0 3. 20012/01/2017-I1.4T.(Fife)
(Ref: Department of Official Language O.M. No0.20012/01/2017-0.L.(Policy) dt. 30" June, 2017)
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(iii) TS (FR IfST) 1S & ATer T 3 fIeTue @ik TR WR fhe 10 @t

Expenditure incurred on advertisement and publicity through Exhibitions (Banner Hoarding) etc.

et fear 4 e TSI H haeT QHRT AT H [ERISTEGIN
Only in Hindi Only in English Only in Regional Bilingual/
Language Trilingual
1 2 3 4 5
D & H
In region ‘A’
G & H
In region ‘B’
T T H
In region ‘C’
¥ 39 pRfe & regeufa=fr fr eRma & AE/AY ¥ PRRA § 3R TdeaRT

ST RATVERT & [ IueTeds RGN & JATUR TR ol & T8 & TAT A THDRI P AR
qUITIT | &1 H T8 3BT AR GHSTI/RTHSICN & fob JISTHINT STfeif<ard, 1963 T& IoT41oT 417, 1976
& Iugdl ¥ oy ¢ el & Ffud e f RFHERT sreediert $f 81 afs fhefl &R w®
et § HR Y Sl IR AT TST-USIDR [T T UIY ST & QO HA1 AT b Tete e
S & foTY STRIAATHD BRATs 8 AT DI R RS HrATerr & F3iT & HeTH H AT SITe

| have been working as Head/Representative of this Office for ............. months/Years and
hereby certify that the information given is on the basis of available records and is absolutely true as
per my knowledge. | am quite aware that the undersigned is responsible for proper compliance of the
instructions given in the provisions of the Official Language Act, 1963 and Official Language Rules,
1976. If at any stage the data given in the Inspection Questionnaire are found to be untrue or
exaggerated, the matter will be brought to the notice of my controlling office/Ministry and Hon’ble
Minister to take disciplinary action for giving false information to the Hon’ble Committee of Parliament
on Official Language.

ST PRITAT & STeTL/TITRN b ETATER ToIT AleY

Signature and seal of the Head/Representative* of Regional Office

ATH/NGME. ..t
UGHTH/DesSIignation.........ccooevviieeeeiiieee e

* R AfPRY, T TR T Aferd F HH 7 81 T ST ASTHIST el b praii=aar Faelt rf gt &, e el &
IuRkerd & qT I RIS wrafery & arer STt ST & Srai-ade T 9=meR 6l threer oY A7er G|

(Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of

Official Language Policy work should be present in the inspection meetings and he should keep all the files
containing correspondence about implementation of Official Language policy in respect of that office under his
control.)
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HTT-VI/Part-Vi

frYeror PRI ¥ e PrRIfeT | Gt srEfore arIfer & ufafufir & fog weamaeh

Questionnaire for the representative of the Zonal Office concerned with the office

included in the Inspection Programme

IrafeTed BT BT A1 T Uar

Name and address of the Zonal Office : ... e

& (P, G 31YAT T)
Region (‘A’, ‘B’ or ‘C’) TP

fRtemee wrafery &1 A

Name of the Office under Inspection e e e,

fRYerur &t ffyDate of Inspection T e

1. | T 3l IR PRy & fomEr Wi R
frafie wu & et <8 82 I &, ar oar SFeT ST b
q1& b HIEDIS § ASTHIST feel & yanT § urg T8
BET T X PR P TR H LI byl febaT 71T 82

Whether you are receiving the quarterly progress
report regularly from the above mentioned Office? If
so, after reviewing the report, have you drawn their
attention to remove the shortcomings found in the use
of Official Language Hindi?

2. | () =T 3P FRT IRth BT Pl Usel Wb a¥ &
SR 1S ot fYeror fovar e afs &, ar
fFRteror RAE srer=iep-11(1l) & oY 5 el &N

Whether any Official Language inspection of the
above mentioned office has been carried out by
your office during the last one year? If so,

attached the inspections report as Annexure-
11(10).

(ii) T 3T FREr Ruie R Sudd PrIfer gRT
P PRAE HT 7 &2 AR &, A Al BT
ROE Fe Sger=-11(1ll) & B9 F |
Whether any action has been taken by the above
mentioned office on your inspection report? If so,

attach the action taken report as Annexure-11(lll).
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(i) 3T AT et PRITTAT DT SHAR FEAT
Total number of offices region-wise, under your
control

(i) T I T A o PRl BT IR
ferRteror febam M o fFRterr feby U praferat
I &R YT TR Teh-10 IR Hef |

Number of offices where Official Language
inspections were carried out during the last one
year out of the above offices. Please give region
wise details at Annexure-10.

AT ST PRI DT ISTHIT BrIf-ad~ ARfT Y
43 ! AT B9 I ST PR FAT I d5eT H
foTq g fF7ulaT T AR =T & I H, 31UP BT ar
3MYeh FRIFUTENT foheft Braferd GRT 1g HFICRT bl
ITRET & 2

Whether there is any monitoring is being done by
your office or any office under your control regarding
holding of meetings of the Official Language
Implementation Committee regularly and
implementing the decisions taken therein in respect of
above mentioned office?

gl Th avy H oi|fe oA &f 3R |
fFRYeromel= rafery T AT Y et TR H J feber
yfcreTeT TH/s-HeA/ AT & &t 7 woT Tq?

What percentages of letters/E-mails/CPGRAMS were
sent in Hindi, out of the total correspondence done
with the office under inspection by the zonal office,

during the last one year?

UdF/Letters

%

's‘-ﬁ?f/E-mails

%

Am=1/CPGRAMS

%

AT IR BT H ISTHTST AT DI PRIR T A
TR, &<l qEIpi/femdl Setaeifa JA1/SUDRON
ST T 3P FEAUTEN ot Bt 7 wiferd
afe &, AT PUT T RT

Whether any proposal is pending in your office or any

office under your control regarding the creation of
Hindi posts, filling of vacant Hindi Posts, purchase of
Hindi books/bilingual  electronic  equipments/
apparatuses or any other proposal with regard to
Official Language for the effective implementation of
the Official Language Policy in the above mentioned
office? Please give details thereof?
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7. | 3rafere HrITed FRT oy ¢ framoe (Rroer v anf srerf 31 |30 SF/30 Riceri31 fwsR
a® 6t srafy F forg)*

Advertisements* issued by Zonal Office (During the last one year i.e. the period ending 31%

March/30" June/30" Septembe/31* December)

ol HeT et faar DIt ST H | hae] &1 AINTH | (TSt
Total No. Only in Hindi Only in English Only in Regional Bilingual/
Language Trilingual
1 2 3 4 5

(i) SrEIRIMAGERN, Trhele 3nfe (e Hifsar) & Areaw J fIsmoe &R ToR W oy U @

Expenditure incurred on advertisement and publicity through Newspapers/Magazines,

pamphlets etc. (print media)

et fear 4 et ST A el Q1Y HINT H [ERISEGIN
Only in Hindi Only in English Only in Regional Bilingual/
Language Trilingual
1 2 3 4 5

D 8 H

In region ‘A’

G A H

In region ‘B’

T T H

In region ‘C’

(i) gotaci-ie (&1.dY./fher/gesme anfe) Aredd J fIsmoe &fR YerR R fohy U @

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)
et fear 4 et ISt el Q1Y HINT H [ERISTEGIN
Only in Hindi Only in English Only in Regional Bilingual/
Language Trilingual
1 2 3 4 5
D & H
In region ‘A’
G AT
In region ‘B’
T aFH
In region ‘C’

*23. HEH: JISTHTNT T &7 f&=ieh 30 S, 2017 T el SITU 3. 20012/01/2017-I1.4T.(Fife)

Ref: Department of Official Language O.M. N0.20012/01/2017-O.L.(Policy) dt. 30" June, 2017
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(iii) TS (FR IfST) 1S & ATer T 3 fIeTue @ik TR WR fhe 10 @t

Expenditure incurred on advertisement and publicity through Exhibitions (Banners Hoardings

etc.)
et fear 4 et ST H & AT A [ERISITESIN
Only in Hindi Only In English In Regional Language Bilingual/
Trilingual
1 2 3 4 5
EaCEE
In region ‘A’
G g H
In region ‘B’
T aTH
In region ‘C’
§ 39 PRI P IeEmfaFR b eRET F ... HTE/aY { BRIRT § 3R UIagRT

THTIOT RaT/ART & (o Sueted 3I¥Her@l & AR IR FeT & 5 & JAT IR THDRI &b AR
qUICRIT 9T &1 H I8 3o ke THSTAN/AHSIA & fb IISTHINT STfeif-=H, 1963 Td IIoT41eT 199, 1976
& Iugdl ¥ foy ¢ el & qgfd srurer & RHeRT sreewdiert #f 81 afe fhedl &R w®
TR H R Y TS IR AT IGI-TSIPR [T U UIY ST & AT AT FAfT bl Teed Garn
< o foTU SFLTRTCH D BRETS & ATl Pl AR I BrITerd /ST & HAT & HeTH H AT STl

| have been working as Head/Representative of this Office for ............. months/Years and
hereby certify that the information given, is on the basis of available records and is absolutely true as

per my knowledge. | am quite aware that the undersigned is responsible for proper compliance of the
instructions given in the provisions of the Official Language Act, 1963 and Official Language Rules,
1976. If at any stage the data given in the Inspection Questionnaire are found to be untrue or
exaggerated, the matter will be brought to the notice of my controlling office/Ministry and Hon’ble
Minister to take disciplinary action for giving false information to the Hon’ble Committee of Parliament
on Official Language.

IMAfAD BRITAT & TeTeT/TIIEr * & BATER T=AT e

Signature and seal of the Head * of the Zonal Office

ATH/NGIME et

UTH/DeSigNation.........coceeeeieeeiiie e

* R AfPRY, RFehT TR TG Aferd F HH 7 81 TAT ST ASTHIT el b praii=aar Faelt rf gt &, e et §
IuReerd & qoT F FRIFUMERS wriferr & Arer STt T & HrIaae Teeht =R 6T wrger off arer [l
Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of
Official Language Policy work should be present in the inspection meetings and he/she should keep all the files
containing correspondence about implementation of Official Language policy in respect of that office under his/her

control.
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YTT-VII/Part-Vil
frrteror i & enfirer wrafer 3 Wl qeaTer/meTT SRty & afiafafy & fag
PESICIOl]

Questionnaire for the representative of the Headquarter/Head Office concerned with the
office included in the Inspection Programme

T PRI BT AT T IaT
Name and address of the Headquarter @ ...

& (P, G INYQAT T)
Region (‘A’, ‘B’ or ‘C’) PP
Y= Srafery et A

Name of the Office under Inspection P

foRYeror &1 ffRyDate of Inspection e e

1. | T 3ATUepT AT 31T AT BT PrRITeRT BT SR PRI A
fommet wrfer R Frafeg w0 3 fier 8 8 2 af &, ar o Sy
ST & TS G BIDTT & ISTTST BT & TRIRT & U787 vt ar
R PR b IR H T DN fpT 17 &7

Whether you or any office under your control receives the quarterly

progress report regularly from the above mentioned Office? If so,
have you drawn their attention to remove the shortcomings found
after reviewing the report in the use of Official Language Hindi?

2. [ (i) 3T MMUP GRT Sh PRI BT el IR Iuf & SRA DS
ot Fleor fear mre ok &, ar e Rod
e TB-11(IV) b Y H Fe

Whether any Official Language inspection of the above
mentioned office has been carried out by your office during the
last four years? If so, attached the inspections report as
Annexure-11(IV).

(i) /T 3T FRYEr RUIE IR IW[h PRI GRT Bls HRATS DT
TS 87 IR &, A Srad prars RUIE Hele Aqer-11(V) &
Y H |
Whether any action has been taken by the above mentioned
office on your inspection report? If so, attach the action taken
report as Annexure-11(V).

3. | (i) 3HUP ML et BrRITeRIT bl AFAR FET

Total number of offices region-wise, under your control

(i) T Y 9 A fha PRI BT ISTATERIT R8T fasam mar?
puT FRYET fohu U Ppraferl BT SR el e d-12 W
T |
Number of offices where the Official Language inspections were
carried out during the last one year out of the above offices.

Please give region wise details at Annexure-12.
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FIAT IR PRI DI ST BRI AR BT 3T
o (AT ©T I MARIT HR qAT 39 5! H v 10
ol @ AN T F IR H, AUD PRI AT 3MID
=l et Brafery GRT IS AFICRT 6T ST 8T 872

Whether there is any monitoring is being done by your
office or any office under your control regarding holding of
meetings of the Official Language Implementation
Committee regularly and implementing the decisions taken
therein in respect of above mentioned office?

fee o a¥ 4 JEerRmYd dRed B R o
fFReuTel prRIfery @l 9N Y Pol WHER H F b
BIRNERETERRNISIBIES RN ECR VR

What percentages of letters/E-mailssCPGRAMS were sent

in Hindi, out of the total correspondence done with the office
under inspection by the headquarter/head office, during the

last one year?

UdF/Letters

%

$-HeT/E-mails

%

Am=1/CPGRAMS

%

FIT ST BRITCRT H ST AT T PRIR ST A AR]
ISTYTST Heelt s 37T Udd 31U H>Iei a7 3Udh
R ot erfera A <ifeT 81 If &, T P ST
&RTS

Whether any proposal is pending in your office or any office

under your control regarding the creation of Hindi posts,
filing of vacant Hindi Posts, purchase of Hindi books/
bilingual electronic equipments/apparatuses or any other
proposal with regard to Official Language for the effective
implementation of the Official Language Policy in the above
mentioned office? Please give details thereof?

RISTHIT 1, 1976 & 179 11 & 3icHic ere, el 3ATfe b fgmmdiesvor Y Reerfer

Status regarding Bilingualism* of Codes, Manuals, etc under Rule 11 of the Official Language

Rules, 1976

fRMTEE/PIe /A (Rules/Codes/Manuals)

gl ¥./Total No.

(1) daet f&ST F/Only in Hindi

(2) daet S H/Only in English

(3) femeft (f7etre) U H/Bilingual (Diglot) form

*24. A ST 9T &7 &A1 12.04.2012 BT ST SITU TET 1/14013/05/201 1797, (i)

Reference: Department of Official Language O.M. No. 1/14013/05/2011-O.L.(Policy) dated 12.04.2012
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8. g@mmrﬁ uferefor Iq¥YT/Training* arrangements at Headquarters

(i) | AT & AT TIRIEIT FRAT3T bl et e
Total number of training institutes in the Headquarters

(ii) | /T Tfreror AT Ul U 3 et U H Iueley £7 Ife A8 dl BRUT
1| S e cIeb YUl U 3 frlT & Sueteds T fordm SIgm

Are the training materials fully available in a bilingual format? If not,
reason thereof. By when it will be made fully available in a bilingual
form?

(iif) | oot o IercT HeeATeTd GIRT febe UTadshH 3R fobel HTERMT A Tty 1g
How many courses were conducted by the Headquarter and what was the medium of imparting
training during the calendar year?

et TSI ATETH I/

Only in English medium

had fact qrea T 3/
Only in Hindi medium

3RISH oI feat a1 & Het-Sjel HTea™ A/

In a mixed medium of both English and Hindi

3T HTNTRTT & HTETH 3/
Through other languages

9. faftrween [a-T/Legal Information
wrfeca (FraF/Sufa)/Literature (Rules/Bye-Laws)

() | T gR1 SR fbu MU AfYfRMET @ I S a9 Y
Number of authenticated texts of the Acts issued by the Headquarter
and the Rules/Bye-Laws framed thereunder.

(i) | ST (i) A fbe eyt feat 7 Iueted 82
How many out of the above mentioned in (i) are available only in
Hindi?

(iif) | SUGh (1) H A T et ST H IJueTeds 82
How many out of the above mentioned in (i) are available only in
English?

(iv) | ST (i) F A fobeT foamedt 20 & Ietey &7
How many out of the above mentioned in (i) are available in Bilingual
form?

(v) | T ISTHTST fART GRT STRT fhQ U fcer™ & IR fafer o & o
TeT UTeuvT Tl & febaT ST T &7

Whether original drafting is being done in Hindi in the legal field as
per the directives** issued by the Department of Official Language?

*25. A ST T 7 {31 6 H1E, 1992 BT BT STUT FAT 12012/7/92-1.4T. (T-1)
Reference: Department of Official Language O.M. No. 12021/7/92-0O.L.(B-I) dated 06.05.1992
**1 2 5 IS fITT T f&17eh 26 e, 1990 T HRITAT STUT AT 13017/3/90-I1.9T.(7T)
Reference: Department of Official Language O.M. No. 13017/3/90-0O.L.(C) dated 26" November, 1990
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10. WIT/geIfT TS & ﬁ';I'Q' P’clﬁil?l'ﬁ&ﬂ'@lWritten examinations for recruitment/promotion etc.

I. | fooel Ues a § fopeit foffRad uRiemmy it 757?

Number of written examinations conducted during the last one year.

1. | fopeit oRYeran 7 &St ot We=-ue Jf+ary em?

Number of examinations where the question-paper of Hindi was
compulsory.

1. | fepaeTt IRYSITT hT HTETH hdet TSI AT?

Number of examinations where the medium of expression was English
only.

IV. | fhaeiT uRteman & f&<t J1ea & TRIT T fadhea* oY fem

Number of examinations where option* for the use of Hindi as medium of
expression was also given.

V. | T uRIeaAT H feat A1ed ™ & fdebed dht AT faeue 3erdT gRUH b Fref
B UehTIT/STIRY b T3 2ff?

Whether the information regarding option for Hindi as medium of
expression was published/issued in the advertisement or circular?

QTSI AT A fear Pl
(with English | ATeTH @ | (Total)
Medium) (with
Hindi
Medium)

VI | (i) IHHIGIRT BT et T
Total Number of candidates

(i) 3TICF BT & FoheT §Y SFHISIRT bl T
Number of candidates declared finally successful

VIL| yeffrogrfe e & forg smnfarer fopw 1v Aremese

Interviews** conducted for recruitment/promotion etc.

(i) fosel Ud I & SR T T ATeITcdRT Y T

Number of interviews held during the last one year.

(ii) T ST ATEIDHRI H IHISIRT ! feat H ITR < & BT &l 1372
Whether there was an option for the candidates to reply in Hindi in
these interviews?

(iii) TS &, O T T 3MIT BT Sooid IFHICART BT ATETHR b T oy
Tq AT H fosaT T or?
If so, whether it was mentioned in the call letters for interview sent to
the candidates?

(iv) Il ITIGERT BT ATEMdR H fEdt 7 ITR o T B ol &f Tg af
DT YT hIRUT AT?
If the option to reply in Hindi in the interview was not given to the

candidates, what was the reason thereof?

*26. T ISTHTT T & &7 16 TRERT, 1988 T DRI SITU- F¥T 14012/6/87-3T.4T.(T)
Reference: Department of Official Language O.M. No. 14012/6/87-0.L.(C) dated 16 February, 1988

**27 . HE:- T & (1T ArefeepR ¥ &t T fepey 1Y ST Sselt JISTHTST faTT 2T f&eAiep 2 ST, 1992 PrRITeRy ST AT 13034/37/92-10910(T)
Reference:- Department of Official Language O.M. No. 13034/37/92-0.L.(c) dated 2™ June, 1992 regarding the optional use of Hindi in
the interviews for recruitment.
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11. | 3MYP TS F / In your Organization
() | & @& e fam ol fram €2
No. of recruitment rules in respect of Group ‘A’ posts?
(i) | @@ FER e ot e 82
No. of recruitment rules in respect of Group ‘B’ posts?
(iii) | T J FeereT fam ol 1 872
No. of recruitment rules in respect of Group “C” posts?
(iv) | 39 A IRGRI AT H§ Hreft o7l BT ¥R DI a1 87 DIN G/B T/C
Out of these what was the level of direct recruitment in
Govt. service?
(v) | el ool TR R B & 9 &b A § 7 pig el | @A /B T/C
R iR &2
Has any level of Hindi knowledge been fixed as a pre
requisite for the direct recruitment?
(vi) | el o7cff TR wR 3Rt & 5T & Ao § T pis el | @A T/'B T/C
R iR &2
Has any level of English knowledge been fixed as a pre
requisite for the direct recruitment?
12. ¥ & SR IMTANFAT THRIE 3T
Functions etc organized during the year
Pl | Ppaeffedl | Pact el =
Total il 3WSTH | Bilingual
Only in Only in
Hindi English

I GHRIET & AT NSd G99 § o
T AT 37T BRTSI-UF STRT by 7T
Total number of functions where invitation

cards and other papers were issued.

(ii)

T 9Y & SRM AT DIy IS T
s frar T &2 AR &, @ g
qogee faarur §

Whether any Official Language conference
was organized during the last one year? If

S0, give details, thereof.
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13.

T AT IISTHTT AR T IR T ST aTelt AT Y THIam
3R DT Pl X T ST & TR F ST 9T GRT SR febv 71
el T ruTer febarm 1T Y& 872 Ife T, T 39 &l R 872

Whether the directives issued by the Department of Official Language

regarding the review of the material to be submitted to the Committee

of Parliament on Official Language and to rectify the shortcomings are

complied with? If not, give the reasons thereof.

14.

AT A I</Standard Drafts

Total No. In Hindi only In English only

foumet ou o

In Bilingual

15.

ﬂENl'I?zE'NVebsite

(1)

9T HEYTetd hr deIgc 27
Whether the headquarter has any website?

(2)

LSRR &I EESIESTCARGIE
Address of the headquarter’s website.

)

HEATCTI b JeRATSC T BIHUST fcbo HTST H Foldll 872
Homepage of the headquarter's website opens in which
language?

(4)

HEATCRT el feal dqTSe el STErcT T forfer T 872

Date of updation of the headquarter’'s Hindi website?

®)

HEATCR el TSI JSATSC T SFEITT bl effor T 67

Date of updation of the headquarter’s English website?

(6)

fUsel T ¥ 7 fect deavTse W fecq & 4en?

Number of hits on Hindi website recorded during the last
one year?

(7)

fUel U I 7 ST JeRATSE TR BT Dl TT?

Number of hits on English website recorded during the
last one year?

(8)

AT JSATSE TN ISt AT T 31erd e GHY fact
QY Y Y I FHT 3rera T SITaT 22

Whether Hindi content is also simultaneously updated

while updating English content on the website?

9)

JEITSC IR DX Tl BU-T &b TTT BRITT FRT fhU U RR H

In the agreement signed with the company that designed the website :

(i)

AT J9ATSE T SIS BT H IR P el T
Mo 82

Is there any provision included regarding preparation of
bilingual website?

(ii)

AT JIATIC BT AT PR 9T fear It ar off
ST T 3EId IR B AT TaeT 872

Is there any provision included regarding updating Hindi
content simultaneously while updating the website?




16.
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&St TrepIsa/fESY ST 1 Mo
Setting up of Hindi Cell/Hindi Section

T 7T ¥ foc MepIsa/feal STTHIT ST febarT 71T &7

Whether a separate Hindi Cell/Hindi Section has been set up?

af &1, A ITH PeT fobe PHART BRI &, SR a0 <
If so, how many employees are working in that Section? Please
give their details post wise.

FIT ST bR & foTq Figer TRl SRRl &1 3fer &
et FHTIT T & 3R DT UQI=fT & folY TITH SR SUeTed 572
Y el b1 JeTTceep fIaRur STer=ieh-13 UR 3T I Hef |

Whether a separate cadre has been formed for officers/employees

appointed for the Official Language work and whether adequate
opportunities are available for their promotion? Please attach a
comparaticve statement of all the cadres at Annexure-13.

(iv)

et uaT Seelt e PATS | PR | 3FATE
Information regarding Hindi | Total | Officers JMYDHR
posts: Post Translation

Officers

a.
NERE)
egferta
G2
P.AJ
Stenogr
a-phers

Typist

Others

(1) & /| Te dRIfer /
Heig BRI 3Mfe
Headquarters/HO/Attached
Office etc.

(2) 3T PR / ST
PR 3T

Zonal Office / Subordinate
Office

(3) SHARIASE BRITAIRARIT
e arfe
Regional/Divisional Office/
Autonomous Body etc.

T I fober ug Rad 82
Number of posts lying vacant
out of the above posts?

T 9 =T IR AT AaT &
JRIBRT PRI 572

Number of posts manned by
officers of General Service out
of these posts?

17.

fEQIRISTST  SiftrTiar &t
mEfed Bt ot faaRur

Give details of work allocated
to the Hindi/Official Language

Officers.
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18. (i) XTSTHIST HIfey b PRIGI TJoAT IaTe PRI AT H el YulepTieiss TRl /DHTNAT
BT RT S (TAT DH BN IR AT I3 HeReT )
Give information regarding full time officers/employees engaged in implementation of
the Official Language Policy and translation work, etc. (Please attach extra sheet, if space
is not sufficient):

.94, UGl T TRT/No. of Posts

S.No. U<™/Designation aFFP:H:f/Pay scale Q@W/Sanctioned Rerd (I?HiCb ‘{'H%d)/

éI?FN?R'/Pay level Vacant (with date)

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

(i) e & <R T Rt et Y A B G F Y TS e ot

faa=om

Details of action taken for filling up the above vacant posts.

(iif)

AT IISTHINT =Y & TR AT/ PrIferd H fédt & ug

T 87

Whether the Hindi posts have been created in the Head
Quarter/Head Office in accordance with the Official Language

policy?

(iv)

Ife &1, AT 3 T H AT RATS DT ofT &I 872

If not, what action is being taken in this regard?

(V)

T I7e fea! B SFeTrdl GER DI ol FY ¢ &2

Whether any work other than Hindi has also been assigned to

them?

19. HETCTT ¥AR WX SIRY ﬁﬁq Ry ferstTa=r*/ Advertisements* issued at Headquarters level

(foreset Uep gy areife] 31 AT/30 /30 RicieR/31 feaR e i 3rafer & forg)

(During the last one year i.e. the period ending 31% March/30" June/30" September/ 31°

December)

el q&T et feat § HacT ST H | bael &R W H | femrell/Hrre

Total No. Only In Hindi Only In English In Regional Bilingual/
Language Trilingual

*23.

G ST T a7 f&=iep 30 Sff, 2017 &7 e SI9 4. 20012/01/2017-1.4T. (1)
Ref: Department of Official Language O.M. N0.20012/01/2017-O.L.(Policy) dt. 30" June, 2017
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(i) SRIIRIIADERN, Yrheie 3nfe (e Hifsar) & aread J fIsmo @ik yoR & oy v @<

Expenditure

incurred on advertisement and publicity through Newspapers/Magazines,
pamphlets etc. (print media)

et foat et TSI baeT QR AT H [EEINERIS)
Only in Hindi Only in English Only in Regional Bilingual/
Language Trilingual

P A H

In region ‘A’

G e H

In region ‘B’

T H

In region ‘C’

(i) ool (S.d./fheH/gesme anfe) ATeds J fasmoe &iR TeR R fohy U @<

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)

et faar o
Only in Hindi

DI IS H
Only in English

CERREIINIR

Only in Regional
Language

ERINTIERIE

Bilingual/
Trilingual

ol E

In region ‘A’

T T H

In region ‘B’

T aTH

In region ‘C’

(i) UL (STRENST) onfe & AT 3 fASoeT 3T TR O by 1Y @

Expenditure incurred on advertisement and publicity throuth Exhibitions (Banner/Hoarding) etc.

et faar o PacT oot | Pac ey | e AT
Only in Hindi Only in English Only in Regional Bilinguall
Language Trilingual
Cok-P
In region ‘A’
G &TH
In region ‘B’
T aTH

In region ‘C’




-57-

§ 39 PRI P IeEHfaFR b eRET d ... HT8/aY q BRIRG § 3R UIegRT
THTIONT RAT/DRAT § fo SUTsds JAIET & IMHR W PT & TS & TAT BT DR &b AR
qUICRIT 9T &1 H I8 3o TRe THSTAN/AHSIA § fb IISTHIST STfeif<=H, 1963 Td ot 199, 1976
& Iuael F QT U e & TR U B AR Srgiewert of 8 gfe fhdl TR w®
T H R Y DS IR AT IGI-ISIPR Y U UIY ST & AT AT FAfT bl e o
S & foTY SFATAATHD DIRETS B HHel DI B 2Aeh Draferd & Hall & AT A 1T SITg

| have been working as Head/Representative of this Office for ............. months/Years and
hereby certify that the information given, is on the basis of available records and is absolutely true as
per my knowledge. | am quite aware that the undersigned is responsible for proper compliance of the
instructions given in the provisions of the Official Language Act, 1963 and Official Language Rules,
1976. If at any stage the data given in the Inspection Questionnaire are found to be untrue or
exaggerated, the matter will be brought to the notice of my controlling office/Ministry and Hon’ble
Minister to take disciplinary action for giving false information to the Hon’ble Committee of Parliament
on Official Language.

HEATeTg & STEEI/IITI-Ter & SEceR T Hiew
Signature and seal of the Head/Representative* of the Headquarters

qIc-(1)  SUBA/AEDEET HUfTl & de 7 T8 TeIael! b R/ BrferT §RT 4R S 81
In case of Undertakings/Banks/Insurance Company this Questionnaire is required to be filled by the Corporate/Head
Office.
(2) T8 UeAIGel TG ITHIST AT & TR ISTHTST B AfHta & ARlsv/ear-fame arfad & wed 7 78
99 ST 8l

The Questionnaire is not required in respect of Inspection/Discussion Programme of Town Official Language

Implementation Committee of the Committee of Parliament on Official Language.

* RS STRPRY, et TR T Aferd I HH 7 &I AT ST ISTHTNT AT BT Prafead Aeeft drf <t &, FRyerr g
H SURRIT X8 T I SR Braferd & A1er ISTIIST ey & rifraa Gaell taraR & $rger ot |rer W’
(A Senior officer, not less than a Joint Secretary and who is looking after the implementation of Official Language Policy
work, should be present in the inspection meetings and should keep all the files containing correspondence about
implementation of Official Language policy in respect of that office under his control.)
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YRT-VII/Part-VIII
fréreTor PRieH ¥ onfirer BrITeT W Wefra Sarera/fryrT & ufafefir & forg weATaet

Questionnaire for the representative of the Ministry/Department concerned with the

office included in the Inspection Programme
AT/ BT A1
Name of the Ministry/Department ...
&7 (‘P G 3TRM@T )
Region (‘A’, ‘B’ or ‘C’) T e ettt aeeeeaeaaiaaaa,

fRYeromel= SrIfer @t A

Name of the Office under InSpection & ... e

foRYeror &1 ffi/Date of INSPECHON 1 i

1. | (i) 3mue! FRIeuTeNT Braferd BT RIS yTael FHIET 8 B9 U™
gs?

When did you receive the Inspection Questionnaire of the office
under inspection for review?

(ii) T FATAT GIRT RIS Brafery el FRISoT Geraell dr e hr 1572
fe; &, 1 po FHTET RUIE Ser=Teh-14 W e v
Whether the inspection questionnaire of the office under inspection has
been reviewed by the Ministry? If yes, please attach the review report
at Annexure-14.

(iii) T 3MMY! AT AU FREVTEN fhdl BRIl o Suw drRiled A
ferTe v fer Rane Frafea s & et <&t & 2 af &, ot o SAat S &
91 ISP BMHDIS H IISTHINT feal & JRINT & TS TS BT bl & PR b
IR & € SATHIN e 7T 82 o faarur <
Whether you or any office under your control is receiving the quarterly
progress report regularly from the above mentioned Office? If so, after
reviewing the report, have you drawn their attention to remove the

shortcomings found in the use of Official Language Hindi? Please give
details.

2. [ (i) T 3D gRT IRH A B U IR af & IRF Dy
oY g fear mame Al &, @1 Fem Rod
T =Tb-11(VI) &b U H Fe |

Whether any Official Language inspection of the above mentioned
office has been carried out by your office during the last four years?
If so, attached the inspections report as Annexure-11(VI).

(ii) T 3AMIRhT FRYarT RUE R IUh PRI GRT IS dRATS Dl T5
€7 IfS &, a1 oradt BRars RUIE el SFerd-11(VIl) & vd F
G
Whether any action has been taken by the above mentioned office
on your inspection report? If so, attach the action taken report as
Annexure-11(VIl).
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(i) 3T FRAUITEN PeT BrRITCTIT T QAR HEIT

Number of offices region-wise, under your control

(ii) $7TH @ OTHIST 2, 1976 & 199 10 (4) & 3fcRTd SAfeRgfere
HRITT T FAT
Number of offices out of these notified under Rule 10 (4) of the
Official Language Rules, 1976

(iii) 7T aY PeT PRI H I fe DRI BT ISTHINRIT e
febam T puT FRYEIT feby Y et Y faHid Afed &aR
3T 3R 1eh-15 TR He Py
Number of offices where Official Language inspections were

carried out during the last one year. Please give region wise
details with date at Annexure-15.

FAT IUYr] PRATTY DT IISTHINT BRI FHfT bl S DT FfHe
Y A TR R AT 37§21 H fofu 7T FHURdT bl ofF] R b IR
4, 3MUd PRI T UG FRATET -t e gRT a8
AT &Y ST 38T 82

Whether any monitoring is being done by your office or any office
under your control regarding holding of meetings of the Official
Language Implementation Committee regularly and implementing the
decisions taken therein in respect of above mentioned office?

el Ud 9y H HATerd/[IRT 6T 3R & FRISUTE drafa ar ol
T Pl PR H A foper Tfcrerd w/s-Her/Ridium=y & fadt 7 oot 1g?
What percentages of letters/E-mails/CPGRAMS were sent in Hindi,
out of the total correspondence with the office under inspection by
the Ministry/Department, during the last one year?

Ud/Letters %
$-HeT/E-mails %
A=/ %
CPGRAMS

AT IUYerT BRITeRT H RISTHINT ATl bl BIR ST 3 AT o ST &
B wt ¥ gor, Red B wet @t e, B ey
SIS TAN/SYGRON DY @RI NaT ISTANT el PIg 37T
TR 319 BTt a7 3 fFri=vmee foxdt drafera 7 fea 2
I &, AT PUAT IHT KRT

Whether any proposal is pending in your office or any office under
your control regarding the creation of Hindi posts, filling of vacant
Hindi Posts, purchase of Hindi books/bilingual electronic
equipments/apparatuses or any other proposal with regard to Official
Language for the effective implementation of the Official Language
Policy in the above mentioned office? Please give details thereof?

RISTHTST R4, 1976 & I 11 & 37cIdT BlS, HaTel 31T o fgTeieRur i ferfer

Status regarding Bilingualism of Codes, Manuals, etc. under Rule 11 of the Official Language Rules, 1976

0] W/ﬁ@/ﬁﬂ%/ Rules/Codes/Manuals

Pl 9./Total No.

(1)  ad f&<t 9/ Only in Hindi

(2)  Pact IS H/ Only in English

(3) foqmt (fSvete) ®9 7 / Bilingual (Diglot) form

*24. A ISTATT {9 37 f&H1d 12.04.2012 BIATERT SI9- TEAT 01/14013/05/201 1197, (1Y)

Reference: Department of Official Language O.M. No. 01/14013/05/2011-O.L.(Policy) dated 12.04.2012
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8. | T/ & ufdreror caeT

Training* arrangements in the Ministry/Department

(i)  FATCHI/fERT & SfeTier HTRTefur HReratl &l et AT
Total number of training institutes in the Ministry/Department
(i) ISl a¥ Iad FERAMI GRT fdha ITgaehd 3R T ATl & Tty TQ

(T FeT )
How many courses were conducted by those institutions and what

was the medium of imparting training during the last calendar year?
(Please enclose a list)

JY/Year

IS ATETH W/in English medium

f&<Y ATeH W/In Hindi medium

Ina

ST T Foc 2T 3 vy e <

mixed medium of both English and Hindi

3 W&ﬁ%W@f/Through other languages

9. | L

fafer |A&dY GeFIT/ (Legal Information)
AT (ﬁW/B‘EIﬁW)/Literature (Rules/Bye-Laws)

(i)

el a¥ & SR T/ fTI/BETaT GRT SIRT fdhg 10 st
g I ST FAIG Y FRIH1/IUFTAT & TRt ural T Jer

Number of authenticated texts of the Acts issued by the

Ministry/Department/Office and the Rules/Bye-Laws framed under

them.

(i) SR (i) A fobe byt feat H Iuetey &

How many out of the above mentioned in (i) are available only in
Hindi?

(iii) SR (i) 7 A T paet 3RS H IucTed &

How many out of the above mentioned in (i) are available only in
English?

(iv) ST (i) 5 A T ferelt o0 H Idetey &

How many out of the above mentioned in (i) are available only in
bilingual form?

(v)

HeT IReYUT fEl § febarm ST 38T 87
Whether original drafting is being done in Hindi in the legal field as
per the directives** issued by the Department of Official Language?

T ISTHINT fIIT GRT SR Y Y i o SR fafer & &y

*25. G STHTNT fI9TT &T 1% 06.05.1992 BT BRI ST FRET 12012/07/92-T04T0(T-1)
Reference: Department of Official Language O.M. No. 12012/07/92-O.L.(B-1) dated 06.05.1992.
**12. HS STATST oM RT &7 fSH1® 26 a0, 1990 BT ST SO AT 13017/03/90-T0HT0 ()

Reference: Department of Official Language O.M. No. 13017/03/90-0.L.(c) dated 26" November, 1990.
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ST%'CI'I%{QTIST&MEHTI(OrdinancelNotification)

foeel g & RT STRT e 1Y STeTe2T/TTERTTSAT bl Pt AT

Total number of Ordinances/Notifications issued during the last one

year

(2) Paet f&et 5/(Only in Hindi)

(3) et 3RS H/(Only in English)

(4) fevmst B9 #/(Bilingual)

10. WT/ISAfT TI&TY

Recruitment/Promotion Examinations

(i) | cHi/aGT 3Tf & foru foRaa uktemy

Written examinations for recruitment/promotion etc.

(1) ISt a¥ o foham) forRae aetery oft 1872
Number of written examinations conducted during the last one
year.

(2) fobat uRterman 7 <t 7 ye-u= STFanT om?

Number of examinations where the question-paper of Hindi was
compulsory.

(3) fopa=t ORYeTan BT JTeTH dhae 3RSIT AT?

Number of examinations where the medium of expression was
English only.

(@) foraeiY aRYeran H 2t ATeTd & vRINT T fader oY i e
Number of examinations where option* for the use of Hindi as
medium of expression was also given.

(5) T W3 H feal qregq & fJepeq bl G o 3fer@n

qRU o TS €l YebTIICI/STRY el TS oft?

Whether the information regarding option for Hindi as medium of
expression was published/issued in the advertisement or
circular?

RS A @ | St Areaw

With English A/
Medium With Hindi
Medium

W/Total

(6) 1) SHICART T el T

Total Number of candidates

2) 3ifcT B A TheT §U SHIGIR] bl G

Number of candidates declared finally
successful

*26. HE ISTHTST foTRT &7 fSHIE 16 TRaRT, 1988 HRITERT STTA- I 14012/06/87-T0HT0(T)

Reference: Department of Official Language O.M. No. 14012/06/87-0.L.(c) dated 16" February] 1988.
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(i) | AL 31TfS & foTq SR oy T ATeTehR*

Interviews™ held for recruitment/promotion etc.

(1) fUreel & af & SR ol Y ATEehRIT HT T
Number of interviews held during the last one
year.

(2) (i) AT T AIEDRI H IHIGIRI BT feal H ITR o Bl &L af
g

Whether there was an option for the candidates to reply in
Hindi in these interviews?

(if) TfS &, AT AT 3T 3MIT BT SRy STHIGART BT ATLTDHR
& foTq S¥or Y T # fhar T 22
If so, whether above was mentioned in the call letters for
Interviews sent to the candidates?

(3) 3l ITNSART DI AIHR H foal H IR o &l Be A8l af
TS QT ST AT HIROT AT?
If the option to reply in Hindi in the interview was not given to
the candidates, what was the reason thereof?

11. IS FATAI/fTIRT H / In your Ministry/Department

() | & @& et famr ot fram €2

Number of recruitment rules in respect of Group ‘A’ posts?

(i) | @ @ F FER e ot oo 82

Number of recruitment rules in respect of Group ‘B’ posts?

(iii) | T Fere fbam ol 1 82

Number of recruitment rules in respect of Group “C” posts?

(iv) | 399 I TRDRT W1 § Hrel} it b1 TR i 91 87 DN | @B | TIC

Out of these, what was the level of direct recruitment in govt.
service?

(v) | et ot TR R @S & o & Il § Ry g el R | wra | s | e

i &2
Has any level of Hindi knowledge been fixed as a pre requisite
for the direct recruitment?

(vi) | el ol TR o) 3RS & ST & TS F T dls AeMfOrd TR | FIA | IR | TIC

ferafRa &2

Has any level of English knowledge been fixed as a pre

requisite for the direct recruitment?

*27. Fe- elf & forw wreeepR & fedlt &1 faepey Ry S el romT T forsrT o1 AT 2 S, 1992 erifery s wean
13034/37/92-IT04T0(7T)
Reference:- Department of Official Language O.M. No. 13034/37/92-0.L.(c) dated 2" June, 1992 regarding the
optional use of Hindi in the interviews for recruitment.
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¥ & SR IMNFIT THRIE* 3 / Functions*etc organized during the year

Dol

O

Total

et feat
y
Only in
Hindi

et 3RS
)
Only in
English

fomdt =
Bilingual

I GHRIET T GeT RS Gaer § fAe=or
T AT 31T BITSI-9 SR fohy 7q)

Total number of functions where

invitation cards and other papers were

issued

TT 9§ b SR AT PIg TN T
IR fobam I 87

Whether any Official Language conference
has been organized during the last one

year?

(iif)

afs &, a1 HuaT aeadT feRor <

If so, the details thereof.

13.

27 afe 7, O 3P T HRUTE?

with? If not, give the reasons thereof.

T TSR ST [IALT T IR T ST @ttt Al
T e 3R BT T R fby T b IR RISTHIST
T GRT STRY foby U feri T SrquTer fohaT ST <&

Whether the directives* issued by the Department of
Official Language regarding the review of the material to
be submitted to the Committee of Parliament on Official

Language and to rectify the shortcomings are complied

14.

RIGE H?ﬂ%{/(Standard Drafts)

pad fas &

In Hindi only

Pl AT
Total No.

CECRCPNIE]

In English only

foamdt 59 &

In Bilingual

*17. AGH:- ISTATYT fT 7 f3H1H 31 78, 1993 BT BT SITU-T TEAT 20034/53/93-T09T0(31.41.)

Reference:- Department of Official Language O.M. No. 20034/53/93-0.L.(R.&A.) dated 31" May, 1993.

**22 . HEH:- ISTHTT fo 9T &7 i 26 31iieT, 1978 T HRITAT STYT AT 1/20034/1/78-T0HT0(P-1)
Reference:- Department of Official Language O.M. No. 1/20034/1/78-O.L.(A-l) dated 26" April, 1978
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() T FATA/ T Pt JsATSE B?

Whether the Ministry/Department has any website?

(i)  FATTI/IIHRT &Y JSATST BT Gl

Address of the Ministry/Department’s website.

(iii)  HATTA/IHET DT Jed1SC BT BIHUST fobey AT F Gefell
&7
Homepage of the Ministry/Department’s website opens
in which language?

(iv) FATTI/fIrT &t &t J9ATge hi 3rera i forfdr o 872

Date of updation of the Ministry/Department’s Hindi
website?

(v)  FATTI/ITT f RS d9arse 6 rerdq o f[afdr Far
g7
Date of updation of the Ministry/ Department’s English
website?

(vi) TSl T ¥ 7 f&<t devTSe IR foed o wvr?
Number of hits on Hindi website recorded during the last
one year?

(vii) TSl T Iy H 3RSt JevITST WR 2ed & Tvr?
Number of hits on the English website recorded during
the last one year?

(viii) T JSATZC TR ST AFRR Y eI v o faa
el ot off ST T Srerd fasaT ST 87

Whether Hindi content is also simultaneously updated

while updating English content on the website?

(ix) JIATSC IR PR dTAT HUT &b AT BRITAT FRT fhT T aRR H

In the agreement signed with the company that designed the website :

(1) FT Jsa1se B foqmt ®9 § TR o= Geeff
YTaer AT 872

Is there any provision regarding preparation of
bilingual website included?

(2) T ITATSC BT 3T BRal T &t Al ooy of
AT T 3T IR P folg Uae &7
Is there any provision regarding updating the
Hindi matter simultaneously included while
updating website?
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16.

&< AemedR AR BT TS-/Constitution of Hindi Advisory Committee

(i) 3TUD FAT/[IITT H Bl HATEDR AT BT T3 el
fepar r?
When was the Hindi Advisory Committee constituted in

your Ministry/Department?

(i) fe fE<t TeTedR AHfT BT TS/g-Fis &l fhar T

g T SADBT HROT §dTg?

If the Hindi Advisory Committee has not been

constituted/reconstituted, give the reasons thereof.

(iii) Toeet Uep ay H S HIHFT T dehT bl TR

Dates of its meetings held during the last one year

(1) SR A S B H

In the half yearly period from January to June

(2) TS 3 fodeR BHTEr H

In the half yearly period from July to December

(iv) IS AT $t Job FRINT B9 & T & 78 & ar g7@T
9oy o R ©9 A fbU S P Gy § ISV T
HEHT BT KART S|
If the meetings of the Committee are not being held
regularly, give details of the steps taken in this regard

to convene the meetings regularly in future.

(v) @7 39 GFEfT & Soar § el faar afEfa & folar &
AT & Tl bl 52 AfS &, A I IR &Y TS PIeaTg b
RT3
Were the decisions of the Kendriya Hindi Samiti taken
up in the meetings of this Committee for compliance? If

S0, give details of the action taken on these decisions.

(vi) Tt SR Affr 6t Sa@t H forg U e ol 3iR
STR HT T PRATS BT @RT < Jo& BT HRIGA
T 1p-16 & BT H He PN
Please give the details of the other decisions taken in
the meeting of Hindi Advisory Committee and the
action taken thereon. Please attach the Minutes of

the Meeting as Annexure-16.




17.

- 66 -

&St TrepIsa/fESY ST 1 Mo
Setting up of Hindi Cell/Hindi Section

T 3T ¥ foal TepTsa/feal SITHIT ST febaT 71T &7

Whether a separate Hindi Cell/Hindi Section has been set up?

T 8, AT IHH Pel febel PHART BRI &, TR0 <
If so, how many employees are working in that Section?
Please give details.

T TN Ry & fory FrRgerd oAl siferepTRal bt
3T ¥ el SR T § 3R Il et & forg gafd
IR Ity &7 T Ff T JeTIcHeh fdaRur Serieh-13
UR 31T A He |

Whether a
officers/employees appointed for the Official Language work

separate cadre has been formed for
and whether adequate opportunities are available for their
promotion? Please attach a comparative statement of all

the cadres at Annexure-13.

(iv) | Bt sl aeht g PeTUS | SAMRFBRI | 3FJded | . He—DH/ | < 3
Information regarding Hindi | Total | Officers | Translators m%l‘%ﬁ'cﬁ Typist Others
posts: Post P.A./

Stenogra-
phers
(1) w31 / favmT

Ministry / Department

(2) &R | T DRI /
Telg PRI 3ff
Headquarters/HO/Attached
Office etc.

(3) 3FEeT BT / e
PR 3T
Zonal Office/Subordinate

Office

(4) SFIAS BRATIIRARIT
feprar arfe
Regional/Divisional Office/
Statutory Body etc.

T 3 fhe ug Rad 872
Number of posts which are

lying vacant out of these
posts?

9 F fopdT TR AERT Jar
& SAMJBRT BRI 82

Number of posts which are
manned by officers of General

Service out of these posts?
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18. | fESIRIoMIST SiRIRAT @ smdfed @i @t
faeRor <1

Please give details of work allocated to the
Hindi/Official Language Officers.

19. (i)  ISTHIST HfeT & PRI TAT IS PRI M F el YUichTicTes JerepTINAl/BHaTRAT
BT RT S| (AT PH TS W T A Y56 Hel )

Please give information regarding full time officers/employees engaged in implementation
of the Official Language Policy and translation work, etc. (please attach extra sheet if
space is not sufficient):

.3 UaT &Y TRET/No. of Posts

Sl. Uc™/Designation aﬂ:l"?l:r/Pay scale W/Sanctioned R (ﬁ‘l’iiﬁ Q:I'%Ff)/
No. Vacant (with date)

(1)

(2)

(3)

(4)

(5)

(i) SURIT ST T Rerdt UGl Bl R & Gel H bl T8 HRATS BT
[EENYI

Details of action taken for filling up the above vacant posts.

(iif)  eFIT ISTHTST oI GRT SIRY fear (897 & SR HATerd/ T 5
fe<tt & U Giord 872

Whether the Hindi posts have been created in the Ministry/
Department accordance with the guidelines issued by
Department of Official Language policy?

(iv) IfSTET, AT 3T T H AT HIRaATs DI ST &l 87

If not, what action is being taken in this regard?

(v) T Ie feal & HefrdT SR P |l HiY T &2
Whether any work other than Hindi work has also been assigned
to them?

20. | FATCIA/RYTT ¥R o= oY fopg 1g fersmor
(Advertisements* issued at Ministry/Department level)
(Rroer 7o af arerfe 31 AT=H/30 /30 Ridas/31 iR @ &t srafir & ferg)

During the last one year i.e. the period endin 31 March/30" June/30" September/ 31%
9 y 9

December)
KRG et f&ar o Pact ool & | paer g oy | ferm/Brm
Total No. Only in Hindi Only in English | Only in Regional Bilinguall
Trilingual
Language

*23. HEH: JISTHTNT T & f&=ieh 30 S, 2017 T el SITU 3. 20012/01/2017-I1.4T. (i)
Ref: Department of Official Language O.M. No.20012/01/2017-0O.L.(Policy) dt. 30" June, 2017)
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(i) SRIIRIIADERN, Yrheie 3nfe (e Hifsar) & aread J fIsmo @ik yoR & oy v @<

Expenditure incurred on advertisement and publicity through Newspapers/Magazines,
pamphlets etc. (print media)

et fgar 4 et ISl baeT QR AT H [ERISITERIE]
Only in Hindi Only in English Only in Regional Bilingual/
Language Trilingual

D & H

In region ‘A’

G e H

In region ‘B’

T H

In region ‘C’

(i) ool (S.d./fheH/gesme anfe) ATes J fasmoe &iR TeR R fohy U @

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet
etc.)

opefet fect pereT ot A e g oy | ferae/ AT
Only in Hindi Only in English Only in Regional Bilingual/

Language Trilingual

T T H

In region ‘A’

T T H

In region ‘B’

T aTH

In region ‘C’

(iii) T (FTR/EET) IS & AreT 3 fIsiue @ik TR WR fhv 10 @t

Expenditure incurred on advertisement and publicity through Exhibitions (Banner/Hoarding) etc.

Padt f&dr a4 et IS H pacT SFRT ATST H CEINIERIN

Only in Hindi Only in English Only in Regional Bilingual/
Trilingual
Language
Cak ek
In region ‘A’
SciER
In region ‘B’
T AT H

In region ‘C’
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21. | IFIRT 53T ST Y WS TS el BT SHIRT

Details of files sent to the Honorable Minister

(i) ¥ P SR Fefere A= 73l Sit T faraet thiget Soit 17

How many files were sent to the concerned Honorable Minister during the year?

(i) ST 3 foheeiT Brget &t 7 Hoit 187

Out of the above how many files were sent in Hindi?

22. | GRIGRII®HET ¥R UR SShI/hIgel Bl SIRT

Details of meetings and files at the level of Secretary/equivalent

(i) SfaRm®e TR U fhdeT S5 SRR & 752

How many meetings were held at the Secretary/equivalent level?

(il) S 3 foperiT SoepT T PRIATET fEal 7 D Te/BRIG fEal 7 SIRT by Tq?
Out of the above how many proceedings of the meeting were done in Hindi/
minutes issued in Hindi?

(iii) fera/AeTenel & TR F Y SR fhY Y et DI

Total documents issued directly at the level of Secretary/equivalent?

(iv) f&<t 5 STRY fobU febU BITSITeT T et T

Total number of documents issued in Hindi?

H 3 AT/ & srezamfaffer B SRR & L. TR/ I BRI § 3R TIEGRT FHTIORT
SPRAT/PRC & fob SUCTed AT o JTER YR Gl &1 T & T R TR b SFTAR Yuicrar g 81 § I8
3FEBT TIRE THSINRIHSIC & fob JISTHIST JATUFTTH, 1963 Td ISTHINT F1aH, 1976 & Iusdl H g ¢ e &
T AU T RFHERT STeTEwTar] $f 81 I fpdT TR U= TRATdel 7 R U s AT 7efaT IGT-
TR QT Y 91T ST & Y A1 AT BT Tl FaaT o & folY SFRATFAIHD BIRETS 8 el DT AR
(I3 SRATCTI/AATTT o HAT b HeTT H SATIT S|

| have been working as Head/Representative of this Ministry/Department for ............. months/Years and

hereby certify that the information given is on the basis of available records and is absolutely true as per my
knowledge. | am quite aware that the undersigned is responsible for proper compliance of the instructions given in the
provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If at any stage the data given in the
Inspection Questionnaire are found to be untrue or exaggerated, the matter will be brought to the notice of my
controlling office/Ministry and Hon’ble Minister to take disciplinary action for giving false information to the Hon’ble
Committee of Parliament on Official Language.

AT/ & 3reger/mfaffer & geder qor Al

Signature and seal of the Head/Representative* of the Ministry/Department

FATHINGME ...,

UGHTH/Designation..........cceeeeeeiiieeee e

qIc- I8 YAITed! TGN IISTHTST AfHfT & TR ISTUTST SHreIf=ae Gffer & Rl faame-famef wrfaw & def 5 78 a7t
ST 8l
The Questionnaire is not required in respect of Inspection/Discussion Programmes of Town Official Language
Implementation Committee of the Committee of Parliament on Official Language.

RS BRI, Rt TR Agh Al I 7 8T AT SiT ASTHINT AT T PRI e R <Rl &, T doar 7
IuReerd & qT I RIS drafery & arer oSt ST & Sraiaae Seeh 9=meR 6l threer oY Arer G|

Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of

Official Language Policy work should be present in the inspection meetings and he should keep all the files
containing correspondence about implementation of Official Language policy in respect of that office under his
control.
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HIT-IX / Part-1X
Suepal/frrr S & forg qxes mredTaet

Supplementary Questionnaire for Undertakings/Corporations etc.

FRIETOT T fITRA/Date Of INSPECHION 1 c.eveeeeeeeeeeeeee et eeee e et e et e et e s et e e e e ereesereeeeesans

/R T AT g GRT YT e
Name and full address of the
Undertaking/Corporation: PPN

1. | PUAT IUHH BT Goilpa FATH TIT USHIehRUT T fifer
qaml e TF I F & ar T 39k A @I
feiep=ur ff T TRIT & 3IR Gfieper e TRIT 87
IS 78T, AT 39 e F a7 PIs HRATS DT oI &
&2

Please indicate the registered name and date of
registration of the Undertaking. If the name is in
English, whether Hindi name has also been given
and got it registered? If not, whether any action is
being taken in this regard?

2. | 3MUp IupH /M B I T &7 PUAl
SUhH/ T & S <t ferfer off s

What is the objective of your Undertaking/
Corporation? Please also indicate the date of the
constitution of the Undertaking/Corporation

3. | puaT SUWPHNTE bl TPl gAN- (SN
SRS, TATEHR, FRID ()

Please indicate the nature of the Undertaking/

Corporation (such as productive, advisory,
administrative, etc.)

4. (i) T IUPH/MTH D IUTRHATAT P AT Hefd:
fEar 7 3@ 97 3B 82 IS 2 A FT BIROT 82
ST AGY H FIT BIRATS TRATAT 82

Are the names of the products/services being
provided by the Undertaking/ Corporation
originally kept in Hindi? If not, what are the
reasons thereof? What action is proposed to
be taken in this regard?

(ii) TSI ICUTSHRIGTAT & AT 3fSH H & IeTebl il
USTTRUT &1 TRIG Afed Hele |
Please enclose a list of the product/services
alongwith the date of registration whose names
are in English.
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AT IUHH/FH & IUTET Dl UfHT R IS BT
foraRur f&<t 7 off forar e &2 afs 78, ar sdeT
T PR 82

Whether the descriptions on the packing of the

products of the Undertaking/Corporation are also

written in Hindi? If not, give reasons thereof.

AT Y/ &b ST faeen F off Jor Sy 87
gfe &, ar 37 29N P 19 IaTU]
Whether the products of the Undertaking/

Corporation are also exported? If so, please

mention the names of those countries.

facert 7 o S aTel IcUTRl WR fIaRor 6t 78T i
T et 82
Which language is used for description on the

products to be exported?

facen ¥ 99T M dTer IS b foct/arseR anfe
fopeT TS T & 9T STy 872
In which language bills/vouchers etc. of the

products to be exported are sent?

SUHH/FH H TN H A alel IF/AIT T < A
g M e € a1 e ¥ " S 82 &
IAIRIAT IR I faRuT feby 79T H foram garm 82

Whether the machines/equipments being used in
the Undertaking/Corporation are manufactured in
the country or imported? In which language are the
descriptions of the machines/equipments written

on them?

10.

AT A/ GRT DIg IRAH FATS ST I8
87 IS &, a1 7 IRASHIT & BT 7 feat T
TRINT 9@ o Ty SUhH/FTH GRT &7 e oY
ST B 82

Whether any projects are being run by the
Undertaking/Corporation? If so, what steps are
being taken by the Undertaking/Corporation to
increase the use of Hindi in the working of the

projects?
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11. | SUSHH/FRH & ATedH F Ta<eT qeT fagen J 9Rd
I ot 2 & T T % forg o Rars
T ST T8 87

What action is being taken for the progressive use
of the Official Language Hindi in India and abroad

through the Undertaking/Corporation?

ATTOIT b ST & o SR/ .o, gRT & T
ST STHPRT HeT & 3R 7 I G 7RE Aeqd gl H I8 HT SRaraT <l g/l § fob 3R Uy &
T H JURRIT ST ... AT QAR & qHe S o

ST /T, IH YRT BR/BRET BT &I HRT ST

Certified that the above information given by Shri/Smt. ..., is
correct and | fully agree with it. | also assure that it would be binding on me to fulfill whatever
assurances are given before the Hon'ble Committee by Shri/Smt. ..., as

my representative.

SUhH/ T T b BITER

Signature of the Head of the Undertaking/Corporation
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3 5e — 1

gRYTTY

&t 9 geflvrar - fordt st &6 IR 5 I8 GH7 SO o 9 ot 7 wefivrar o 8 afe 9aa-

@) HfeE goeT I I GHBE IT SGG SoacN Bl GRIeT fad Bl q1eqH & WY 5 TGN
Sl B &; 3rerar

(@)  HIE NI H 37qT IGP GNIET & GHBE T IG FeHay fahdl 37 uNier H fact bl
I U debloyes 1a93 o6 WY F 1orT &T; 3rerar

() 98 I 90T v & b S 1t o sreftorar wmw &1

&St 1 BRIVTEIS ST - 1t THaR! & R 5 I8 GHST S 15 9SG+ 18l &7 HRITES 571 919

Fx for 8, 13 S%-

(i) A TS I IFD THBE T ST ITaa RIS faa] 99 & wrer I<ilvf &l &; 3rerar

(ii) DA TRBR P 185 1801 Qo1 & SFafar ST UTeT URIGT a7 9 ARSBR GRT e
1afors ovf & yel & Gaer 5 (HerfRa Pis fmeaw gtern Sl 1 &; srerar

(i) DT IRBR NI $ AT 1AeiRT g 3/ geter S<ivf a7 ot &; a7

(iv) I3 I8 I8 Tur xar & fa = U7 ST 978 @ forarT 81

ENCLOSURE - 1

DEFINITIONS

Proficiency in Hindi - An employee shall be deemed to possess proficiency in Hindi if:-

(@)

(b)

(c)

He has passed the Matriculation or any equivalent or higher examination with Hindi as the
medium of examination; or

He has taken Hindi as an elective subject in the degree examination or any other examination
equivalent to or higher than the degree examination; or

He declares himself to possess proficiency in Hindi.

Working knowledge of Hindi - An employee shall be deemed to have acquired working knowledge

of Hindi if he has passed:-

(i)
(i)

(iii)
(iv)

The Matriculation or an equivalent or higher examination with Hindi as one of the subject; or
The Pragya examination conducted under the Hindi Teaching Scheme of the Central
Government or when so specified by that Government in respect of any particular category
of posts, any lower examination under that Scheme; or

Any other examination specified in that behalf by the Central Government; or

If he declares himself to have acquired such working knowledge.
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3ISe — 2

gTaeit | Sfectad ITTYTST SIffea/Aag ToT IIoTHTST i Weefl avent smeen @
forg 17 T IgwoT

RTSTHTST SIfEIf, 1963 W1 &IRT 3(3) ¥ IGVUT

(3)

SUYRT (1) 5 =14 11 q7 & 8Ict gV A1 faal 3R SiSfl 9797 &) 8-

(i) <apeyl, ATERY ST, 74, STeRTE131, Teif~es A1 37 Hicrae) a1 U< faeifaal & forg
S PRI GRBR GINT IT FF [T TA167, TaTFT I BRI GIRT AT PRI GRBR & I
B/ T T B/ 13551 1 T 5291 GIRT 37 O 377 A1 ) & 1ad} aorarfores gRT et
STt & 7 5y T &

(i) TGS & &% TG I7 Gl & THE /G T YIS TAT 317 Hfadet IR rorebig BrTor-

(ifi) BRI ARBR AT FGP [ TATRT, 19T AT BRI GRT AT IFbT 3R A IT BRI ARBR &b
TIfAeq T/ AT R0 5/ Tt FRT9 A1 5591 GIRT A1 O 119 1 5591 & fabed! rrfery
fAfaer-areyl, & 117 5T 5 ors Srelt |

RTGTHTST SIfEIferr™, 1963 1 €TRT 3 (3) @ STV WA SR H freiferRRae wf+ferd -

(1)
(2)

(3)

U T ST, 10T A1 3ig<eT Tt faHrfier TRt & forv 81 Sk S werrdl 7R o &l

U G 3119, 31T, U, S0, FNCH 371 5l ARpR] PHeING] & T8 37ordT GHE! & 99 H 81
7 7 o7y &l

U T GG i1 19 BRI @ 1o10 &1 3T SRabI_] pHanRal & forg 8l

ENCLOSURE -2

RELEVANT EXTRACTS FROM THE OFFICIAL LANGUAGES ACT /RULES AND GOVERNMENT
ORDERS ON OFFICIAL LANGUAGE POLICY AS MENTIONED IN QUESTIONNAIRE
Extract from Section 3(3) of Official Languages Act, 1963

3

(i

(i)

(iii)

Notwithstanding anything contained in sub-section (1) both Hindi and the English language shall be
used for:-

Resolutions, general orders, rules, notifications, administrative or other reports or press
communiqués issued or made by the Central Government or by a Ministry, Department or office
thereof or by a Corporation or Company owned or controlled by the Central Government or by any
office of such Corporation or Company;

Administrative and other reports and official papers to be laid before a House or the Houses of
Parliament;

Contracts and agreements executed, and licences, permits, notices and forms of tender issued by or
on behalf of the Central Government or any Ministry, Department or Office thereof or by a
Corporation or Company owned or controlled by the Central Government or by any office of such
Corporation or Company.
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As per Section 3(3) of the Official Languages Act, 1963 the following are covered in general orders :-

(1)
2

®)

All orders, decisions or instructions intended for departmental use and which are of standing nature;
All such orders, instructions, letters, Memoranda, Notices, efc. related to or intended for group or
groups of Government employees;

All circulars whether intended for departmental use or for Government employees.

RISTYTST (W9 & ST FAIoT) & forg 7ai) a4, 1976
Official Language (for Official use of the Union) Rules, 1976

g 2

Rule 2

=19 8

Rule 8

@) & & W 98K, SRGUsS, SR, faaraet T=eT, Te Uedl, BIRFIG, o 3K 3T
9] ¥, STRIES 3R 3SHI IR HepIeIR &17 THE el facet! @ Ge /15 & SIfHYd &;

(®) @ & ¥ ORI, FERTE 3R GI9 157 3R GSFIE, T Vg <lg a7 SIaRT § FR 84!

(V) T &F W GUS () 3R (%) 7 AT Il 3R g I &7 A YT I19 a7 e I
& 371y 8

() “Region A” means the States of Bihar, Jharkhand, Haryana, Himachal Pradesh,
Chattisgarh, Madhya Pradesh, Rajasthan, Uttar Pradesh, Uttrakhand and Andaman and
Nicobar Islands and the Union Territory of Delhi;

(9) “Region B” means the States of Gujarat, Maharashtra and Punjab and the Union
Territories of Chandigarh, Daman & Diu and Dadra & Nagar Haveli;

(h) “Region C” means the States and the Union Territories other than those referred to in
clauses (f) and (g).

FNT WNBR & BRIl 3 feeqor @7 forar wrr

(1) PIE FHAR] ] PTgel TR 1CTIUT I PRIGT faa] 2T 3! H 1o1ed el & 3R I T8
379er &l &bl ST fab a8 ST S7gare TN WVl 3 T @l (4)  SuiHFH (1) 4
fevddt 91 @ 81 §Y Al bl ARePIR, 319l §IRT U4 SHfergferd sraferdl @l fAfA1SE v
TRTBIT TSI & 1o1q, STt 31eeT # 1AfSISE 1350 STY, abaret 12} aoT TIrT 15T STy |

Noting in Central Government offices

(1)  An employee may record a note or minute on a file in Hindi or in English without being
himself required to furnish a translation thereof in other language. (4) Not withstanding
anything contained in sub-rule (i) the Central Government may order, specify the
notified offices where Hindi alone shall be used for noting, drafting and for such other
official purpose as may be specified in the order by employees who possess proficiency
in Hindi.
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PRI 10 (2) 3% H1T TVBR & el BRIy 5 Brf vt aret pHaIRI /IR 5 & 3t Hfaera =

Rule 10(2)

a4 10(4)

Rule 10(4)

= 11

18t @1 PrRITEE ST U186 PN forar & a 99 BRIl & dHaIRTl & IR § TTH=IaaT I8
GG ST 1 gl fac &7 PRI ST JTH N ToraiT &1

The staff of a Central Government Office shall ordinarily be deemed to have acquired a
working knowledge of Hindi if eighty percent of the staff working therein have acquired such
knowledge.

IS IRPR P o7 PRIl P SRAT TIIAT PHEATRAN/STEPIRAT 7 8T BT PrRiTes o7
YTH R [oT]T &, T Pbrferd] & 719 IToTaH 5 el 1y Sirgi

qv=g, AT BT ANPR Pl X1 € T Tl SifeRgfera @raferd § @ @ qret Si feal @
BRITTES ST Y& qTct HHATR] T FIq9d 1t aRg & SU-1979 (2) | fafAf<s ufcrera &
P 81 T &, I 98 JI5797 H ARG §IRT G 7 Gepel] & b Ik PRIy 99 ki 9
SIfergferet Brarferd el 38 SiTe |

The names of the Central Government Offices, the staff whereof have acquired a working
knowledge of Hindi, shall be notified in the Official Gazette.

Provided that Central Government may if it is of opinion that the percentage of the staff
working in a notified office and having a working knowledge of Hindi has gone below the
percentage specified in sub-rule (2) from any date, it may, by notification in the Official
Gazette declare that the said office shall cease to be a notified office from that date.

A37eT, ey, Tt Weeht o= Wifecd, o wrat Siifs -

(1) PEIT GRPR P brferdl | Gaerd G4 H7sier, Gledry 3R Tfbar Gaeft 37 difecy
fest sile st & fawif¥es wy 5 geRefd, giad a1 Qigaeieerser fadr S 3R
HehTIIe T STTGTTI

(2) DRI INBR & 17 BrRIferT § TIT 139 ST aTet IoRel & Uy 31 offes fast sk
33l 5 81 1

(3) ST PR P fardd] BRI 5 TN & forg i FTUg, GarT Ug, Ty Silk fordrl
UY JobIvf ofeg e erg A Bl 31 H feal S Sl 7 foradt So, giad a1
b1 gt
TN~ Ffe DRI TR VT S92 FHSI & Tl I8 HTERYI 3T 13919 37Ted] GINT st
IRPR & [aed! BRI Pl 39 124 & Gl 27 fabwel Sua=¢1l & ©e & Hapct! &

Rule 11 Manuals, codes, other procedural literature, articles of stationery etc. —

(1)  All manuals, codes and other procedural literature relating to Central Government
offices shall be printed or cyclostyled, as the case may be, and published both in Hindi
and English in diglot form.

(2)  The forms and headings of registers used in any Central Government office shall be in
Hindi and in English.

(3)  All name-plates, sign boards, letter heads and inscriptions on envelopes and other
items of stationery written, printed or inscribed for use in any Central Government office
shall be in Hindi and in English.

Provided, the Central Government may, if it is considered necessary to do so by
general or special order exempt any Central Government office from all or any of the
provisions of this Rule.
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31FYTeT BT STINGTRIcd —

(1)

(2)

DTGRP b YA BITeIT o TTIIep TEIT T T8 FTNIRIcd 81T b J8:-

() I8 GHeea o 1 sifdfaH SR 37 oEl & Sua=4l 3k Sl (2) & 3l
IR} 1B U 9} @1 TG Ierd WY & 7dTer 8l %8l & 3IN;

(i) 3 TN P o170 g iR THIIBR] 19 P 1oy SUTe ]

PHATNGT 3R PTRITTIT P THI-ITHI TR 3TG9TD 59 TR ¥ Tl &

Responsibility for compliance-

(1)

(2)

It shall be the responsibility of the administrative head of each Central Government
office:-

(i) To ensure that the provisions of the Act and these rules are properly complied
with; and

(ii) To devise suitable and effective check points for this purpose.
The Central Government may from time to time issue such directions to its employees

and offices as may be necessary for the due compliance of the provisions of the Act
and these rules.

*kk
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ITSTHTST Hifer el 3mreer

Orders Regarding Official Lanqguages Policy

RTSTHTST farTT, 78 HATerg & faib 21 Gei1s, 1992 @ B W. 12024/2/921.47.(&F-2) ¥
SENT - ’forve Sk Har gRaersil & efifer silk afafdar |

(1) G o] Gt = 379 RAIE @& wqef @us 4 g8 RieiRe $1 & b - (1) Ft sriferdl
5 IueTee] IRl SR T Gl & SHfEBIRA] SR PR} Bt AT GRABre @ o femreh g
113y 31k 374 Tty 8t 7 g+t a1fev | (2) ‘& 3N % 851 5 99 97+ g7et forrepl uR gt 3ifaarf
wY & 231 7 8 ford 97 |

(2) AT 6 Ih RipRe @ GREes 3 Tt FATeI/QHTT Sfe 3 SrgRIe & fb 3 I8 GAfad o
o5 ()@ g @ &7 5 Rejd P WRBR & Bl § ¥ S alet Iforeel/ dar gReaprail 3
Tiafe &t = € 1t 50 | 1 &7 7 ey Braferl 5 Ot Tt geriyg fadt 5 & o | (i) qer
& &7 & U 5T gTet forthThl Uk g 3faref Wy @ 1t A & ford o7 |

[ - ggractt & 9T -1l h 7S | - 5]

Extracts from O.M. No. 12024/2/92-O.L.(B-2) dt. 21 July' 1992 of Ministry of Home Affairs,
Department of Official Language regarding Headings and Entries in the Registers and Service
Books.

(1)  The Committee of Parliament on Official Language in the fourth part of its report has
recommended that (1) the headings of the registers available in all the Govt. Offices and of the
service books of all categories of Officers and employees should be bilingual and the entries therein
should be made in Hindi; (2) the addresses on the envelopes to be sent to regions ‘A’ & ‘B’ should,
invariably, be written in Hindi.

(2) In the perspective of the recommendations of the Committee of Parliament on Official
Language, all the Ministries/Departments are requested to ensure that (i) the entries in the
registers/service books to be maintained in the Central Government Offices located in Regions ‘A’ &
‘B’ be made in Hindi and such entries in the offices located in region ‘C’ as far as possible be made
in Hindi. (ij) addresses on the envelopes to be sent to regions ‘A’ & ‘B’, invariably, be written in Hindi.

[Reference: Item No. 5 of Part Il of the Questionnaire]

RTSTTST {4 T, 8 FHATTT & a1 26 Tast, 1988 @ . ST, WO 1/14034/15/87T.41. (@.1) W

BENUT - 313G ¥ 370 g @1 SR fedt H e 1

(1) NTSTHTST 19379, 1976 & 999 3 % Suaell & 37efiT i SRR & &’ 3K %7 &) 7 Ry st
AT [Tl /BTt eral /SuspHl/aaf-al 3Tfe GRT & &9 5 Rerd vrogl a1 Gg &4 a1 99
3¢l praferal & ATl Y-8 facl 1 fabar ST 3a 9 8 |

(2)  RTSTHTST 9, 1976 F 1 T8 SUYh vl T STUIeT el &7 I T 81 el & b P’
& I RIS ARBRI SR T 15T & D FR] ¥ FeT TAER faal § 1527 910 3R I bl 77
3N A ot 77T @1 ST I f3dt 7 13T ST |

[ - ggm@et & 9T - 1l HAS . 1 (V)]
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Extracts from O.M. No. 1/14034/15/87-O.L. (A-I) dt. 26 Feb' 1988 of Ministry of Home Affairs,
Department of Official Language regarding reply in Hindi of the letters received in English.

(1) Under the provisions of Rule 3 of the Official Language Rules, 1976, it is required that all
Ministries/Departments/Offices/Undertakings/Companies, etc. of the Central Government located in
Region ‘A’ and ‘B’ should correspond with the States or Union Territories or the offices under their
control located in Region ‘A’ in Hindl.

(2) The aforesaid provisions made under the Official Language Rules, 1976 can be complied with
properly only if original correspondence with the State Governments and the administrations of the
Union Territories in Region ‘A’ is done in Hindi and even if a letter is received in English from them it
may also be replied to in Hindi.

[Reference : Item No. 1 (VII) of Part Il of Questionnaire]

RTSTHTST fITT, T8 HATerd & fariien 21 S[eTTs, 1992 &7 BIIferd SiT9 ¥. 12024/2/92-k10470(% -
2)-4 % IGVT - qf¥e BRI | frefRe 3t TATeR BT 76 [Tt BV & SN SUTl

(1) G RISTHIST At 7 3791 Ruic & aqef @us § RrpiRer 1 & fab &8st 4 7 v & J)
SIferf %Y 9 165t & 1T SV oil Hel AR 3 XIS4T o) 3 qfofd sifrarefarsit @1 quied &
YT 13 STTQ 3 T & 5 Refe @brslel ARepI} & prferdl @ wrel i fect § YA ol g7
STl

(2) RISTHTST 17T §IRT oG- U% GH FH1erl/[ Rl 377fe & I8 3RIe fabar Sfreir %87 & b 4
39 39T §INT STRY 91 Brisse 5 (efRa oeat &1 T1fa & fo70 Jema=9q wreT o) Gt & I
ReTReIl @ gRYed & ot FATerRI/f9rT 3i1fe & S/RIg & b & 379 J8T a7 379+ T Fs/
Jrefiaeer s /Suspal/AmEl sife % & v @t 9g & fory ST BeH SOIY alfd aifie
BRI § 137 T 7831 61 uTfa 1 o7 bl

(3) GG IITHTST AT B Ik RrpTRell @ GRYes 3 PrRarg GHrad v & forg I8 d8av
8IT a6 HATeT/ T TFT 3791 RISTHTT preIfearr Al e 43! bl Ppriee 5 3¢ Ues 7a o ik U7
IS PN & 3R T 43 & bl THIT aR) qIfies HrRgd | 13T 717 a78) &) wife &) e
XTSTYTST BRI At &1 d6@ 5 6 S T1favl St FArer/fagr/@rier ife e e |
95 Y19 81, & Vb GHIS PIIehH IR ehReh Yeb FHI-HIHT B 37ex AiAfct Bl RypIR el b7 S/urerd
AT v

(4) FATTI/EIFT & T8 A SgRIe & fob SuYeh PRI Sgurerel siu qHl TG /sreiTee
BT /SUFHHI/ATE 371 & &1 5 &1 <

[ - gEract! & 91T -1l b 7S 4. - 2(1H) (iii)]

Extracts from O.M. No. 12024/2/92-O.L. (B-2)-4 dated 21st July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding Concrete Steps to achieve the targets in
respect of correspondence as stipulated in the Annual Programme.

(1) The Committee of Parliament on Official language in the fourth part of its report has
recommended that the letters received in Hindi should, invariably, be replied to in Hindi and the
bindings laid down in the Official Languauges Rules relating to original correspondence should be
fully complied with; and the quantum of correspondence in Hindi with the Central Govt. Offices
located in Region 'C' should also be increased.
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(2) The Department of Official Language has been requesting all the Ministries/Departments from
time to time that they should make all possible efforts in order to achieve the targets as stipulated in
the Annual Programme issued by this Department. In the perspective of the above recommendations
of the Committee, all the Ministries/Departments efc. are requested that they should take concrete
steps in order to increase Hindi correspondence in their respective Ministries/ Departments as well
as in all their attached/subordinate Offices/Undertakings/Corporation etc.. so that the targets
stipulated in the Annual Programme are achieved.

(3) To ensure compliance in the perspective of the above recommendations of the Committee, it
would be appreciable that the Ministries/Departments should include it as one of the items of the
agenda for the meetings of the Official Language Implementation Committee and review it in each
meeting. Acheivements of the targets of the Annual Programme should also be reviewed in the
meeting of the Official Language Implementation Committee. Those Ministries/Departmes/ Offices
efc., who lag far behind the set targets, are advised to evolve a time-bound programme and ensure
compliance of the recommendations of the Committee within a stipulated time-limit.

(4) It is also requested that all the Ministries/Departments may bring the above mentioned
information to the notice of all their attached/subordinate offices/undertakings/corporations etc. for
compliance thereof.

[Reference : Item No. 2(11l)(iii) of Part Il of Questionnaire]

RTSTHTST far¥TT, 8 Fa1eTe & foien 6 313icT, 1992 & B1.57T. 7. 12024/2/92-1.47. (F-2) § IEXT
- STe TG ¥eITfied v |

(1) AN TS AT 7 319 aqef GUs § I8 YBING 1 & b dbelel TRebIR P T FATCHIN/
19T vq S Fag/ 3refleer BRI /BusmHl/ ARl S1Tfe 5 RISTHTST 774, 1976 & 479 12 &
AR el Prfere] & FIRif~1ep HelT RISTHTST STfef1aH, 1963 3R Seh 37efle 17 77 f72H) o
el & Tferd SUTer @ fe10 STiF 185 91 & Sae 3 37a+1 ISFHeIR] T [8Tqee rei o 3K
7 15531 I THTaeITed] G 4 wRfod R |

(2) AT/ & ete MISTHTT At ol Soh RIBINGT & GRYET 5 SiRIET & fab d RTSTHTT
19271 b1 ST G4 et U fect & FTH) SN bl 9T & [Am=TleiRad Siid 18g CeiTfie V.-

@) forere) g &t & ua forem
ST SFHTT I 1 fdg SR Y 3R T8 G a1 9 feb & el & &l @l
ST dTet G} @ 1orhTeh! OR Uet <=} ferfd o €1 fored Sirv |

(@) a1 goft 7 glafdar
forT ST 5 BHAINT P! a1 GRADIS! 5 FIART et T B 8IaT & I THIRT
3iferrt 6 78 foriers) 811 Tfay fa5 ‘& e <9 &) 5 BT e a1t JiferamTRal/aHaTRal
o1 Qa1 GRS H 1 T3 FIQTET T8 H bl 5101 39 HepIR bl Hiafear T &7 5 qraHe fed
o 1 SV 39 91 bl GScile] Wal YRiep! 3 GITeT ehvcl e 94 UX §RlIeN Rt THY N of!
ST |

[ - g8Taett @& 9T -1l 6 T8 . - 3(iii) 3N 15()]
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Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

(1)  Committee of Parliament on Official Language in Fourth Part of its report has recommended
that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring
appropriate compliance of the Official Languages Act, 1963 and the provisions made thereunder and
thus, may establish various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the Committee of Parliament
on Official Language, all the Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure compliance of Official
Language Rules:-

(A) Writing of addresses on envelopes in Hindi

The Despatch section should be made a check-point and it should ensure that the addresses
on the envelopes, meant for dispatch to regions ‘A’ and ‘B’ are written in Hindi.

(B) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service
books are maintained that the entries in the service books of the officers/staff working in the regions
‘A’ and ‘B’ should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as
possible. This fact should be examined at the time of making entry in the Service Books/signing the
Service-Books.

[Reference: Item Nos. 3(iii) and 15(i) of Part lll of the Questionnaire]

RISTHTST T, 8 931/ & 1776 04 O, 2015 & Weboy ¥. 21034/8/20151.41. (7F31.)
GV - et Tfo1err |

NISTHTS] 97T, T8 51T b faiep 22 37ifed, 2008 @ ¥ehed Gl 21034/18/2008-1.91. BT
37T131ep GG Y §Y TGl = 379 I8 1R 121 & b &t &3l a7eifeq ‘o, @’ v 1 &l 5 ey
BRI & BHATRET Pl f8e] T HINETT a8 2025 B 3 b YT &R forl SATT |

[ : ggraett & 9rI-lil 6 e 9. -5(1)]

Extracts from Resolution No. 21034/8/2008-O.L. (Trg.) dated 04" June, 2015 of Ministry of
Home Affairs, Department of Official Language regarding training in Hindi.

In partial modification of Ministry of Home Affairs, Department of Official Language's
Resolution No. 21034/18/2008-OL dated 22™ April, 2008, the President has now ordered that the
employees of the offices located in all the regions viz. 'A "', ‘B "and 'C ' would be imparted training in
Hindi by the end of the year 2025.

[Ref: Item No. 5(I) of Part Ill of Questionnaire]
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RTSTHTST T, T8 AT/ & a1 16.12.2004 @ 1. 51 W. 12015/101/2004-31.47.(7F) W
BENUT - WV} SIfBTRAY /a1 B 3ev-e & qredq & &) afrerr feem & TR 5

(1) GG 99 GAlG & Hidded & @US-6 Bl Gegld WEdl 11.10.28 : GYPRI
SITIPINY/BHATRA] @ Tory et Tfarervn 1 ey ggrel S i 3fraeeend] & | Ffre & forg faary
FHSTNBIST) e +ft T Hears T waEd & |

(2) 3R : Gl P T8 RIBIRY wlleprl & | evic @ A1eqd 9 Hier @l egawe] (Hge:
SYcTs] RIS i1l | RISTHTST 97T Tgfeid Brefdre] @ |

(3)  RTSTHTT AT & GIceT UR HisT IR e 9o w99 167 qrodesd “efier el warer, efler
16 Treftor vd “eAletl fest [rer” i, Bw7s, Herdler, ditel Ud dof] A1Eqd U SUeis & | NISTHTY]
13T & UIceT T 9aT www.rajbhasha.nic.in 81

(4) T & gRYeq & it FHIerI/ANE Sfe & TE SIRIE € fb 7 31U Priferd @ dHt
ST/l 1 ol HINET feetrd) |

[ ggTactt @& 9r - I HAS . 5 (1) (iv)]

Extracts from O.M No. 12015/101/2004-O.L.(Tech.) dated 16.12.2004 of Ministry of Home
Affairs, Department of Official Language regarding providing Hindi Training to the Govt
officers and employees through Internet.

(1)  Recommendation No. 11.10.28 of the part VI of Report of the Committee of Parliament on
Official Language: There is a need to increase Hindi training facilities for Govt. officers/employees.
Special video/audio cassettes may also be developed for training.

(2)  Order: “This recommendation of the Committee has been accepted. Free of cost training
through Internet may be arranged. Department of Official Language may take an appropriate action
in this regard.”

(3)  Material for self study of Pragya level on “Lila Hindi Prabodh”, “Lila Hindi Parveen” “Lila Hindi
Pragya” through English, Kannada, Malayalam, Tamil and Telegu medium, is available free of cost
on the portal of Department of Official Language. The address of Department of Official Language
portal is www.rajbhasha.nic.in.

(4)  In view of this decision all Ministries/Departments, etc. are requested to impart Hindi Training
to all the officers/employees.

[Ref: Item No. 5(I)(iv) of part-lil of Questionnaire]

RTSTHTST TP, 8 91T & f371eb 17 [elTs, 1990 @ 1. &1. W. 13015/1/90-XT.4T. (5) § IE-0T
- &<t ersfi &<t smeyferfy & wférfére wft wfanfa arer it % @rf farar s

(1) G ISTHIST Gl = 379 HicdeT & N GUs 5 RIBING &1 & fob 78 Girdad fbar
ST 16T b feal Srgfom/amgferd o idiféra e+t el B! Jarsil @1 fecl 5 e e & fory
¥T &A1 ST 1Y |
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(2) LT B I RIGIRY @ GRYET 5 1 71l 14T ¥ I8 ST3RIE & fb d <aFR] Spor 4
STt % Tfdifér wHaINal/sIfErpIRal @l fedl 4 B vt & forg URT @R aor S feel
CISYNTSC, GUGeh e WATfecd 31 Suetse] T 14 B |

[GeH : GHT1aetl & 9T - 111 b1 98 9. 9 (i)]

Extracts from O.M. No. 13015/1/90-O.L. (D) dated 17" July, 1990 of Ministry of Home Affairs,
Department of Official Language regarding work to be done in Hindi by all employees trained
in Hindi typing/Hindi stenography.

(1)  The Committee of Parliament on Official Language has recommended in its Second Part of
the Report that it should be ensured that the services of all the employees trained in Hindi
typing/Hindi stenography are fully utilised.

(2) In the perspective of the above recommendation of the Committee, all Ministries/Departments
are requested to encourage the employees/Officers trained in Devanagri typing and stenography to
do the work in Hindi and ensure the availability of Devanagri typewriters, relevant reference
literature, eftc. to these persons.

[Ref: Item No. 9 (i) of Part Il of Questionnaire]

RTSTHTST fATT, 8 FATerd @ fadlier 22 GeiTs, 2004 @ 1. &1. ¥. 13035/3/951.47. (Hifer Tdf
RTHI) ¥ SERVT — DS ARBIR 1 XISTHIST el P SIFUTer1/BRIf=aeT & forg =7+ faat aal
& 9T G- FEfRea e |

b1 PR bl ST A BT U GHET e @ oy ygel! 9] feal Ul & e
RISTYTST 3977 & famTies 27 37T, 1981 @& BRIfGHT ST WeeT 13035/3/80--1.97. () T GRaTfere
17 T 9 3 HIE HNMET I faies 5.4.1989 & BRI ST . 13035/3/881.491. () GRT
UREIIerT 12U T & =Jer feal Ual @ HIebl bl SR e Jicheairel s UR fa=R 1t 1, ilfeh
SFETE o XATeI-ATe] JISTHTS] et o rif=ag & fo1q 371a9%en e Gord g Sff e

[ - geTactt & 9FT - 1 IS . 11 (iv)]

Extracts from O.M. No. 13035/3/95-O.L. (PC) dated 22.7.2004 of Ministry of Home Affairs,
Department of Official Language regarding Refixation of norms for the creation of minimum
number of Hindi posts for compliance/implementation of the Official Language Policy of the
Central Government.

The norms for creation of minimum number of Hindi posts to ensure the implementation of
the Official Language Policy of the Central Government were first circulated under this Department
Office Memorandum No. 13035/3/80-OL(C) dated 27th April, 1981. These norms were revised and
circulated vide O.M. No. 13035/3/88-OL(C) dated 5.4.89. The norms relating to the minimum number
of Hindi posts have been reconsidered to further rationalise them, so that the necessary posts for
translation as well as implementation of the Official Language Policy could be created

[Ref: Item No. 11(iv) of Part Ill of Questionnaire]
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wIferE, RISTHIST fI4TT, T8 5o & {31 15 Taa7, 2017 & 3. o1 U W. 15/42/2013-T.4T.
(WaT) W SGNT - FATTI/ANTT & 37efiT woft srefiaver srrfery & SroryTeT SIfrIRAT & geAH
TAT ITTHT B! BT AGTeTT IITHTT WaT ¥Harf & GG T4T A9 & FH B & dae
/|

# 3ITqeT T IISTHTST 1347 & fe7e 02.05.2013, 19.10.2016 Tq 28.03.2017 THIAEIH
3.9, UA (I WHer) Pl SR Sl e g, forgE g @, fad wHer & Qi
24.11.2008 @ BTferd SIT9T Ho 1/1/2008-3T5%1 T Seoldd el §Y SRIE [l 7T & fob e
BN & T BrIferl 5 IISTHTST & UGT T US1H UG da=H17 8t 81T Siifeh S afaarers
RISTYTST 47 a7 T 81 IISTHTST 1A & GT 5 T8 TR AT 8 b &7 139FT 7 311<er a7+t aab
T STefiRee] prIferll 3 T T8l g3 8, el fab 8T PRI T STfErpIRal 3 SrAdIy T &

# aygeT S TR &1 Al 31T 3797 TR/ 1977 @ el srefiaees praferl 3
RISTYTT STfEBINGT & e TUT 91 Bl PSIT Afaierd XIS Qar Gt & ge=rT aer
ITTHI o THH PR D G (9T P 319 BT SJUIer G oY Bl e 7| TT §9 G99 5§
b1 TS BIRATE G IISTHTST fA7T 1 AT STaTT BRI BT BT Bl

[HeH : GH1aetl & 9T - 11l 61 58 F. 11(vi)]

Extracts from D. O. letter No. 15/42/2013-O.L. (Service) dated 15" November, 2017 of the
Secretary, Department of Official Language, Ministry of Home Affairs. Regarding uniformity of
the designation and pay scale of Official Language Officers in all subordinate offices under
the Ministry/Department with the designation and pay scale of the Central Secretariat Official
Language Service Cadre.

I invite your kind attention to the even numbered D. O. letters dated 02.05.2013, 19.10.2016
and 28.03.2017 of Department of Official Language (copy enclosed), in which, referring to the Office
Memorandum No. 1/1/2008-IC dated 24.11.2008 of the Department of Expenditure, Ministry of
Finance, it has been requested that the official language should be used in the subordinate offices of
the Government of India. The designation and pay scale of the posts will be the same as that of the
Central Secretariat Official Language Service Cadre. It has been brought to the notice of the
Department of Official Language that the order of the Department of Expenditure has not yet been
implemented in all the subordinate offices, in which there is discontent among the Official Language
officers working there.

| will be very grateful to you if you will try to ensure compliance of the order of the
Department of Expenditure to make the designation and pay scale of the Official Language Officers
in all the subordinate offices under your Ministry/Department equal to the designation and pay scale
of the Central Secretariat Official Language Service Cadre and this Will try to inform the Department
of Official Language soon about the action taken in this regard.

[Ref: Item No. 11(vi) of Part Ill of Questionnaire]

RTSTHTST ferITT, T8 FATe1d & faiias 17 Geirs, 1992 @ 1. &1, 9. 20034/53/92-1.47.(31. T4 1)
W SGVT - BT WNBR & BrIfed A Wergd/ We wifacy, ersqraferal silk ersqamien 3fe &t
vl T fot gecen! 1 @¥Ig |
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(1) GH&H oIS G = 39 Hidde & Tqef Gus 3 RIBIRY P & fab feal 3 P e ol
gIATERY] §7 SR TS 1871 5 HoT Prd e bl bR §1 P 010 FETIP foa] Geciep] vied- 3izfl-
fast aiik fedh-arastt ersqaly, ey 3ilk deof Tifacy, aa-id! saraferi, aa-id! wifecd, dferd
Wfec 3Tfe T YR TR fbT TG 3R 77T :geep facur i fabarr ST | 7] &1 Yecien] bl @l o
1o7q 17 e &IRTIST T 50% et % eplfrd qecich @laH @ forq el febal STY | RTSTHTST fa4FT
X7l GUCTse] RIS ST TV dlles HATerd/ T 91/ BTy 3l Seb SR 37+ Yecieprerd] @ fery
fe<t gecies TS Wab |

(2) GG RISTHIST AL B RIBINGT P SRV 3 pudl 9k TRl BT YUl STdrer
I3 SR ST 3R b1 T BIRETg ! Ga1 JISTHIST f97T bl 4} fyorarg g |

[ : gyTacit & 9T - 11 H1 a5 F. 12 ]

Extracts from O.M.No. 20034/53/92-O.L.(R & A) dated 17" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding arrangements for help/reference literature,
glossaries and dictionaries, etc. and purchase of Hindi Books in the Central Government
Offices.

(1)  The Committee of Parliament on Official Language has recommended in its Report  (Part
V) that in order to create a conducive atmosphere for working in Hindi and to facilitate original work
in Hindi, books such as English-Hindi, Hindi-English dictionaries, help and reference-Literature,
technical glossaries, Technical Literature and fine-arts literature should be widely publicized and
distributed free of cost. Besides, fifty per-cent of the total grant, earmarked for purchase of books
should be utilized for purchase of books published in Hindi. The process of identifying useful books
in Hindi should be continuously carried out by the Department of Official Language and a list thereof
should be made available to all the Ministries/Departments/Offices so that they are able to purchase
Hindi books for their libraries conforming to the list.

(2)  In pursuance of the recommendations of the Committee of Parliament on Official Language
compliance of the above orders should please be ensured in toto and the action taken be intimated
to the Department of Official Language.

[Ref: Item Nos. 12 of Part Ill of Questionnaire]

RTSTHTST fIT4TT, 78 FATeT @ faeiep 14 FaweI}, 2003 & 1. 71 ¥. 11011/15/2002-T.4T.
(3TTRIEITT) ¥ SENT - P WRBR & BTl & Jeadierd] 3 fad! geade! # @xial

YISTHTST 1G4 GINT Tet geel @l @Nle & favg 3 SN 1oy 0 feer-fAeer & Sgar
GRIPIer] P 1oTY Gociepl bl ERIe &g e et STaT 119 6T &H I b4 50% feal gedad! ol
RIS GR & [T ST SUféid &) d1fiies prefepdl 4 ot I8 w169 ¥ fbl T 8 febg, 37 Sl &
STaSE FATHIN/AT 3R dg AYPR b PRI ¥ $7 Q9] 5 BT @ HRTd I1-aT HTH 8l I8t
&1 T fab Qef & e [T T el & 3 < 7 15l bR bl e bl Joiigel el &

[T - gETac] & 9 - 111 bl 7S F. 13(vi) |
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Extracts from O.M. No. 11011/15/2002-O.L. (Research) dated 14" November, 2003 of
Department of Official Language regarding Purchase of Hindi Books in the libraries of Central
Govt. Office

As per the Guidelines issued by the Department of Official Language, regarding purchase of
Hindi books, a minimum 50% of the total library grant allocated for purchasing of books, is required
to be spent on purchase of Hindi books. This target has also been reflected in the Annual
Programmes. However, inspite of these orders, proposal are being received from
Ministries/Departments and Central Govt. Offices to seek relaxation from these orders. It is again
reiterated, that as clarified earlier, there is no scope of giving relaxation from these orders.

[Ref: Item Nos. 13(vi) of Part lll of Questionnaire]

RTGTHTST 4T, T8 T/ @& faedicp 26 Taway, 1990 @ 1. 1. . 13017/3/90-1.47. (7T) ¥
SV - fafe & &7 & HeT Ty 1t 7 BT BeAT a7 Bl @l G HTS SR ST |

@) wAfa 7 ReIRe d1 & a5 IroryTST SifeIfaRm &6 &RT 3 (3) (i) & 3T 37 aTet wfasran
3IIR PRIRT T creiedl, TR, FNcwl 3R vl & Tl Bl bl 18T 5 e BRI el faurd &
o wyar & gerefte sgaver $t Sl ey dife I fa]t 37k SNt giFl § 9N faR) O b iR R
ST P |

2. ¥ T/ TR HUeT SuGch @ ST PRaTg GiAiderd & |

(@) GEI oIS Al 7 ol HReUUT @ R H g8 RN 1 & fob fafer @ & 9 et greaqur
f&<t = fabar SiTg anfeb fa<it % &+t faferat ot fadlt & fAefa o faofe fadt 5 ford Sirg |
[F& - gHTaett & FT- 116 7 . 14, YFT- VI D T8 F. 9(v) 3R 9FT- VIl 1 98 F. 9(1)(v)]

Extracts from O.M. No. 13017/3/90-O.L. (C) dated 26" November, 1990 of Ministry of Home
Affairs, Department of Official Language in the field of law, original drafting should be done in
Hindi and forms should be prepared bilingualy.

(A)  The committee has recommended that arrangements should be made for getting all the forms
pertaining to contracts, agreements, Licences, Permits, Notices and Tenders covered by sub-section
3(3) (ii) of the Official Languages Act translated into Hindi and printed in bilingual form as early as
possible so that these could be issued and made use of both in Hindi and English.

2. All Ministries/Departments are requested to ensure action as above.

(B) The Committee of Parliament on Official Language has recommended that in the field of law,
original-drafting should be done in Hindi so that laws enacted in Hindi are interpreted in Hindi and
decisions written in Hindi.

[Ref: Item No. 14 of Part lll, Iltem No. 9(v) of Part VIl and 9(I)(v) Part VIl of Questionnaire]

RTSTHTST T, T8 T & faiids 24.02.2012 & 37.9M. T WEAT 12019/01/2011/T.47. ¥
SEUT — IATeENT 37IR Wiar gRaeranl @& ofisfes silv afefda |

(1) NTSTHTST SIfEfAr, 1963 & €TRT 3(3) & T&A IV T 14 PR & ST facl Uq 37N G141
TSI 5 F-AT TR 811 A1 81 Gt g, ga ug, uF o, forprel SR aree e sife ur
oftsf &1 fact 37Iv 37! gt wTsTan o ferear Sy
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(2)  RFRERI SR HT-gRADIST H 199 gel faal 3R R ST 5 ford S SR 37ra9ee Hfafear
ot fact 7 &of &l

(3) 1831 5 urea a7 ewareRa uHl @1 SN fadt 7 & faar S eraféia &1 wrer &, & ol @ A H
IS TRPR TG IR AN} sgfohal & 31 5 mred g3l & 9o o fadt & e va forr! ov g
ot fadt 7 fore

(4) 183 5 meftvrar re Gl el P ICUfoRTl SIR HR6Y &1 97 o0 & 18T 7 fora &7 faer
17 ITY)

[T - ggTact] & 9 - 11 b1 7S G, 15(7)]

Extract from D.O. letter No. 12019/01/2011-O.L. dated 24/02/2012 of Ministry of Home Affairs,
Department of Official Language regarding titles and entries of registers and service books.

(1) 14 types of documents mentioned under Section 3(3) of the Official Languages Act, 1963
should be issued simultaneously in both Hindi and English languages. Also, the headings on all
nameplates, notice boards, letterheads, envelopes and stationery etc. are to be printed in both Hindi
and English languages.

(2)  Subjects should be written first in Hindi and then in English in registers and service-books and
necessary entries should also be made in Hindi.

(3)  Letters received or signed in Hindi are required to be replied in Hindi only. Along with this, the
letters received in English from the state government and non-government persons from the "A" and
"B" regions should also be sent in Hindi and the addresses on the envelopes should also be written
in Hindi.

(4)  All personnel having proficiency in Hindi should be directed to write the notes and drafts
originally in Hindi.

[Ref.: Item Nos. 15(i) of Part lll of Questionnaire]

RTISTHTST {9, T8 5o & a1 6 37ier, 1992 & BL.ET. §. 12024/2/921.41. (@-2) ¥
G- ST [eg FTfUe vl |

(1) QI T A 7 3197 Tqef Gus § g8 NBING 1 & fdb beilel TRepR & GHl FATerdl/
farIrTl Ua San /3T BIITcTl/3ushl/ Al SiTfe J IISTHTST 7, 1976 & 3 12 &
SR Fcdeb Brferd] & YAl HET RISTHTST ST, 1963 3k S 37¢fi 9710 70 )
a1 & fer SUTer @ [o7 i 185 ST o e 4 37q+1 fSFHeINT ol (A8Tqde Grei R 3R
7 155371 @l THTaIed] 37 ¥ TRIfid & |
(2)  HAICTI/EFFI & Gt ISTHIST At Bl Seh RIBING & GRYET 5 STRIE & fab & vIoT4TsT
19271 b1 STaTerT AT et Tq fe<t & It FaFT Bl 9¢1 89 [A=TleiRad Sire fdg weifdd
() a1 gofl 7 glafdar

1SrT SITFT 5 el 1 e GRaep1 3 TIATEa v 1 BT 81T & 99D THIRT STErPRY
bl 78 fAeR! 81 T1fey 16 & T ' &al % BH X aie Tt /aHaRal b dar
RIS H b1 TS Hfafea feal 3 &l 1Y) $9 HBR bl HlATRAT T &7 5 FATTd et | bl ov 3
91 b1 Gcilel WaT YRep! 3 F1A181 e G G GR EITER Y G e ol SirY |

[T - ggTact] & 91T -1l b 7S G, 15(7)]
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Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

(1)  Committee of Parliament on Official Language in Fourth Part of its report has recommended
that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring
appropriate compliance of the Official Languages Act, 1963 and the provisions made thereunder and
thus, may establish various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the Committee of Parliament
on Official Language, all the Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure compliance of Official
Language Rules:-

(A) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service books
are maintained that the entries in the service books of the officers/staff working in the regions ‘A’ and
‘B’ should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as
possible. This fact should be examined at the time of making entry in the Service Books/signing the
Service-Books.

[Reference: Item Nos. 15(i) of Part Il of the Questionnaire]

RTSTHTST {41, T8 #aTerd @ faiier 21 S[eTTs, 1992 @ 1. &1 . 12024/2/921.47.(&F-2)-3 ¥
BENUT - RISTHTNT BT W) @7 7187 Ug Iehl 3 |

(1) G o] Gl 7 g Rl @ ggef @vs § g8 RipiRe &1 & fb e slc-9s
PRI §, T8 S8 PRING ¥CIh P GeeaT 25 G 37feep 81 T B, a7 WU 5 NIoTHIST Brf-aa
Gt o1 16 fbar Sv 3 praferaTesl ! 337 WiAfc & 37egel & Wy J 115 a7 W |

(2) GEfT P S RIBING & GRYET 5 FF1el/ [P & SRIY & 1o Iueh TR
SguTeTIef 379 Gt s/ Sefleel draferdl/ (I Sife B e H onl < | qHl HAeRIl/ 18 |
I8 ot srder $t STt & 15 319 TET vq 3y et G/ siefaees wraferal snfe 7 o oSt
PRI~ il b a9 4 4 J5el (Fcde faHTe] 4 Uep) @1 HafAd ou & SRS GiAfded e |

[T - gETac] & 9 - 111 b 7S G, 16()]

Extracts from O.M. No.12024/2/92-O.L. (B-2) -3 dated 21° July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding constitution of the Official Language
Implementation Committee and their meetings.

(1)  Committee of Parliament on Official Language in the fourth part of its Report has
recommended that Official Language Implementation Committee essentially, be constituted in all the
big or small offices irrespective of the fact whether the number of staff working therein is more or
less than 25 and the Head of the Office be nominated as its Chairman.
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(2) In the perspective of the above recommendations all the Ministries/Departments are
requested to bring the above information to the notice of all attached/subordinate
offices/corporations etc. for compliance. However, all the Ministries/Departments are also required to
ensure convening invariably four meetings of the Official Language Implementation Committee
regularly, (one in each quarter), during a year in their Ministries/Departments as well as in all their
attached and subordinate offices efc.

[Ref: Item No. 16(i) of Part Il of Questionnaire]

RTSTHTST T, T8 91T @& famier 3 Ricay, 1979 & @1, &1, . 12027/2/791.497.(F-1) ¥
BENT - TR ITSTHINT BrIf-aa Afifera) & ot &1 favar |

(1) T8 FAICHI (IS4 [d47T) & TRIG 22 Fa=a%, 1976 @ 2Pl 1. ¥. 1/14011/12/761.91. (-
1) & 37efi7 & fAeer ST 1350 770 o a5 377 G} 9RT H 8T BT SNBR & 10 T 394 31fe HrIfer
& TN NITYIST BRI AR §91E S | TR ST BRIfaa afEfaal d dowl 7 fadh
e, fe<t erguRTiceT qeir fee siglerfa & Tfdrery, Qa=rIRT 1o7fd & STguRTSeR] ! Suefse 3ife
& e 5 399 8 dIct! GHET PISTIZAl & IR F 7@l bl Sl & IR TR P @ prferr §
1851 BT TAFT @7 & Torv Sl SURT faby T & S ot YRR o1 SSTT Wi 81 YR 7 3 AfSforr
fect Tt &=l el ToRTd, HERTSS IR GoiTg & 7RI 4§15 15 & |

(2) U7 <GT TR 8 1 Gt $ dod ar 9 7 ve | 3iferw 9 i wirct & oifdT by R g
ST 5% AT WY G T8l 81 vel & | I8 iy fabar 7 & 1o TR NrorurST hrafeaa 9fafa i
Joob I 5 9 A HH S GI] 3G9 V1 I |

(3) TR T PrIfa AAfGa) P Geerd: (efrad ded 8-

1) I SIfEfTE/Aam ik TR BrEBT F 8 BT YIFT 9@ & A9 5 IR
BN GNT T 1369 77 371een 37 185t & 9T & \Geferd aifies drfeg & drif-aa-
&b Reifer &1 wer;

2) TR P IET GRBR b BRIl 5 18T BT TN 931 & el H Y S qret SUrRI iY
frar:

3) 1ot Hef Gifecy, eIguRTse, crgfivel, agferfienl 3 &l Suetfse i GH1ET;

4)  Teq1, feal i cIgfi ey feal STTgferld @ Tiarer & \efed TSl uN fa=|

[G3 : g8raet & 9T - 11l 6 98 F. 17]

Extracts from O.M. No. 12027/2/79-O.L. (B-1) dated 3" September, 1979 of Ministry of Home
Affairs, Department of Official Language regarding widening the functions of the Town
Official Language Implementation Committees.

(1)  Instructions were issued vide the Ministry of Home Affairs(Department of Official Language)
O.M. No. 1/14011/12/76-O.L. (A-1) dated the 22" November 1976 that Town Official Language
Implementation Committees may be set up in the towns having ten or more Central Government
Offices. The Town Official Language Implementation Committees discuss in their meetings the
common difficulties felt in the teaching of Hindi, training in Hindi stenography and Hindi typewriting,
the availability of Devnagri typewriters etc. The information given in the meeting regarding the
measures adopted for the progressive use of Hindi in the various Offices in the town mutually benefit
the participants. Initially these Committees have been constructed in the towns located in Hindi
speaking areas and in Gujrat, Maharashtra and Punjab.
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(2) It has been observed that while some of the Committees are active and hold their meetings
more than once a year certain others do not hold their meetings regularly. It has been decided that
meetings of the Town Official Language Implementation Committees should be held at least twice a
year.

(3) The functions of the Town Official Language Implementation Committee would mainly be as
follows:-
1) Review of the position regarding implementation of the Official Languages Act/Rules
and the orders issued by the Governement of India regarding the use of Hindi in official work
and of the Annual Programme prepared in that regard.
2) Consideration of the measures for increasing the pace of Hindi in offices of the Central
Government located in the town.
3) Review of the position in regard to the availability of reference literature in Hindi, Hindi
typewriters, typists and stenographers, efc.
4) Consideration of the problems relating to Hindi, training in Hindi typewriting and Hindi
stenography.

[Ref: Item No. 17 of Part Il of Questionnaire]

RTSTHTST fITT, T8 FATerd & fadier 31 975, 1993 & 1. 571. . 20034/53/93-%1.47. (37. 74 far.) &
TG - &St BRI T3 RIS RTaeTl 2T 31RaeT WA ITSTHIST WF9eT] BT 3Tl

NTSTHTST SIfE=2, 1963 @1 €RT 4 @ 31N § T(Sd G¥aale IISTHIST Al @ Hidde &
GUS-4 P Il S9Ych 1998 I¥ [H=T1eIRec gl &l T8 & :-

()  SATEBINGI/ BHTREI ! FAIGRT TGeT 8G 3Rk & ISTHIII-Ict bl AT9e TebIR] PR &g
-G IR GBI, T, IS SIS Srfore el STl

([G) T&AD FATT/ AT a5 5 U IR 1Rt YRART XISTHTST e ST @) 39 GRYeT 5
YR GRBR @ G FATIl/ AT/ raleral/Sugsal /(I Aepl /el Sife & SR & fab 3 Faeiy
RISTHTST A1t §IRT b1 T3 Soh Gl UR SUTelcHe BbINaTg PR

[ gHTaett & 9T - Il H A5 . 18(ii) T 20 ]

Extracts from O.M. No. 20034/53/93-0.L. (R&A) dt. 31°' May, 1993 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi  Workshops/
Seminars/Conferences and All India Official Language Conferences.

The Committee of Parliament on Official Language constituted in pursuance of Section 4 of
Official Language Act, 1963 have made the following recommendations in their Report (Vol. IV) on
the subject mentioned below :-

(A)  Seminars, Conferences, Workshops, etc. may be organized from time to time for bringing out
a change in the attitude of the Officers/Employees and for imparting them comprehensive
knowledge regarding the Official Language Policy.

(B)  All the Ministries/Departments may organize All India Official Language Conference once in a
year. In this context, it is requested that all the Ministries/Departments/
Offices/Undertakings/Corporations /Banks/Institutions of the Government of India should
comply with the recommendations made by the Committee of Parliament on Official
Language.

[Ref: Item Nos. 18(ii) and 20 of Part Il of Questionnaire]
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RTSTHTST ATl T8 SATe @ 11 29.02.2016 B PI. FAT. . 12019/81/2015-XT.41.(PT-2) UTE-2
TG - T3t prRfene) 3IrRnfora vt |

RISTHTT 18T GIRT 1A= prfcral @l feal 3 ref vl 377 Vel pIoIgal &l §% vt b oy
PRIATATY ST DX o [T 197 T &1 §7 PRISTCAIS BT §e] Sedd feal 49T &1 S 3% dlet
GRPRI PifFenl Bl feal 5 BT e Pl 13157 Bl GX BRI 8] $7 PRINCAIS 5 FE& ¥4 § GPIR]
P 181 # 126V S T 314197 BRI ST <T1eT T8 37T Aeferd Pifdepl & ARf & bref
HSfed 81T =ev

(2)

1a9FT GRT 01.10.1973 TAT 29.10.1984 F 39 Fae & &l favy uv fAcer Wit 17 77 2y
PRI BT SMANTT Ped & ey F YA g7 319 db ol v 70 9t praferay
ST/ BT SHfAIFHUT vt §T eepiet THTd ¥ [e=TienRae faem-faaer et sfiln

(i)

(i)

(iii)

(iv)

(v)

(vi)

(vii)

PRISTCT Bl ~gAdH 3afe 1 B feaw bl it drRferen 4 =gaq <1 foarel w5
PBrRIT A Aeferd fawal uv 18T 5 ref vt T 31T R o SFITRIT SATY

RTSTHTST T4 §IRT PRI 3 TN 8 PRI GalfepT deTse U JUerse] BRaTs Te
&1 Tcdiep FATCT /A HT/Aep/3UzhH 3TlS @ Jelerd] $9 Aaldlen] &l SUNT vt §U 3191
SIIG9e & SN g PRI TEIfPT T HHI0T @) $GH 379 B & G waferet
Tyl T GHTA9T R G Praferd & 1A= STFHFI/AAFI SIS & BrHeIS bl €T 4
Y& §Y SUII AT AR bl ST T HINET & eI Ppifdenl bl 39T PreepIoT
fect % v glagrorTen &l

BRfoTeT J foreror e SIfmINGl T fear Sy o orge 1Avg @ fadivsr &
STGIBATTA qTE] 199 faeiysil @l +ff STEAT faba T Hepel &

&Y PIfep Pl YD 2 5 5 b4 ¥ ¥ Vb IR PIIITCTT 5 FFT ol P SR 39y HeT
11 WY IR A & a¥ H & drcll Prienersll b dear  [EiRa @ S
BRI 5 G2 SHTeeBINGl b1 FITHIFICT G e U= 1A 57 faar Sire) Fr2reror
& SURIT THY-THI G PRI GrfET pifHel gRT fecl § by 10 Prf @
qedlep T [T STTQ T HTG9ee] S R e BrIeTed] 3 i 1M fahar gl

PRI & SURTT TSI SIfeIpINGl /e aTRal ¥ BrRIeTeTT 6 Sufilar oY hisss 4t
ferar vl

Tforerr Hrf & fo1g 13913t @) FHIfHes 37K Tfrerr a9 rT §RT THI-TH U= JTGNfera
1T (cfTT . 13024/01/2009-5121.) faiep 23.09.2014 P SFAR HY [T STl

o7 BIC-BIC BrIfcTl & BRI BT AN G4a &l 81 UIal & 8T 3 BrIierl &
1Y e Xou ’ PRI T SR 15T S0 36 e 5 GYferd GHad TR
XTSTYTST PRI~ ARGl g fabar e

PrRIfer Y5 I8 GIHTET BV fob feT PRI Sugerd el @ IR SIS &l

[ - geTaett & 9T - 11 95 F. 19]
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Extracts from O.M. No. 12019/81/2015-0.L.(Impl-2) Part 2 Dated 29.02.2016 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi Workshops.

(1)

()

Instructions have been issued to organize Hindi Workshops to overcome the difficulties faced

by various offices in doing the official work in Hindi. The main objective of these workshops is

fo overcome the hesitation of those government employees who have knowledge of Hindi

Language in doing their work in Hindi. In these workshops, the main emphasis should be on

actual practice of doing the official work in Hindi. The exercises should be related to the

routine work of the concerned employees.

Instructions were issued by the department on this subject on 01.10.1973 and 29.10.1984.

Now the following guidelines will come into effect forthwith, in supersession of all the office

memoranda/guidelines regarding the organisation of Hindi Workshops.

(i)

(i)

(iii)

(iv)

(v)

(vi)

(vii)

The duration of the workshop should be minimum of one working day. Minimum two
third of the time of the workshop shall be devoted to the actual practice of doing the
official work in Hindi on the subjects related to that office.

The “Karyashala Sandarshika” prepared by the Department of Official Language is now
available on the website. The headquarters of Ministries/Departments
Banks/Undertakings are requested to use this to prepare their own “Karyashala
Sandarshika” as per their requirements. To facilitate the employees to work in Hindi
after the training, the subjects related to their own domain may be added and it should
be ensured that the work of each and every division/section efc. has been incorporated
in it.

The workshop should be conducted by competent officers, having expertise in their
subjects. The guest faculty may also be invited as per the requirement.

These workshops should be so arranged as to ensure that every employee is able to
participate at least once in two years and the number of workshops in a year may be
fixed accordingly. Special emphasis should be given to the participation of higher
officers in these workshops. Post training assessment of the work being done in Hindi
by the employees trained in these workshops should be done and if needed the
employee can be nominated again.

Feedback, regarding the utility of workshop, may be obtained from the trained
officers/employees at the end of the workshop.

Honorarium for training may be paid to the experts as per the DoPT guidelines
(currently no. 13024/01/2009-Trg. (Trg. Ref) dated 23.09.2014) as amended from time
to time.

Small offices, which are not able to conduct workshops individually, may organize the
workshops jointly with other offices. In this regard, necessary co-ordination shall be
done by the Town Official Language Implementation Committees.

The head of offices will ensure that the workshops are organized as per the above guidelines.

[Ref: Item No. 19 of Part Il of Questionnaire]
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RTSTHTST [ 4T, 8 9161 @ 1371 17 Sells, 1992 & PI.ET. W. 20035/53/92-31.97.(37. T4 fa1.)
W SGNUT - GNP HBT9] 3111 T f3rumst ¥u & HeprerT |

(1) NIoTTST S7feIAE, 1963 Pl GRT 4 & SR 4 TS GG SIS Al @ Hfdded
(GUS-4) F IUYch [a5% & f=Tle1Rad Tegid &1 78 &

“TRA TRBIR P FAT/[ T /BRI TSI 3M1fe §RT et 3t 4 &1 78l qfed fadr
%Y H 4 Fep19r [epret SIS | 18T Heprerl &bl Hiad GeeT S Heprerl @l et ¥ &F 7 8 3R
feTf¥e maTer! 5 faal & gsl & GeT S & gl &l G & P9 7 8 SR f8ql 4 77 Fiferd
TepI9T THeplet STl

(2) 9 e H Sooig14 & [ TS 42, 1976 & 429 114 12T 79 J1aeir & SIAR Hichal
el gl wifecy feal SR ST § faurdt (1S%rre) w0y o JoRela giad, AgFeRerse 3R
YT fabr ST 3191erd & | $57ab MfaReh RISTHTST STfefA, 1963 (I Gofera 1967) & &_T 3
(3) & Hragr & 1o @t yemaae a7 3= ufcrae SifAarf w5y @ 2]t il saNt giAl wrren 7 &
fAep1et ST

(3) 9 UNYET H Pl G JISTHIST AT Bl Gegict U feby 79 50/ 2T Q=1 aRE Sarert
G 13T ST 3T S7Ta9eres ST 16 1 A3 @ 1oy ST difeb IIoTHTsT S7fef=erd 1 &RT 3(3) &
BfeeTRad Teprer fteiie B 5 & 89 37N 37 PIg 4 Uebr9r 7 ot daet 3R 5 Feb1forT 15T Sy
3R 7 & Sud fecl ®Y Bl Geu T SIS U Bl 5eU Gl F BF 8 | QT PUAl T
TEIg/3Tef 1] Praferal, SugpAl, I SR SN 311 @l SUTer & fery Ysiferd Py 187 ST 3R
b1 BN 3 9T bt A} FAorar b1 erawerr &bt oy |

[¥I&Y - TH1aett & 97T - 11l H1 75 4. 21]

Extracts from O.M. No. 20035/53/92-O.L. (R&A) dated 17" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding publication of the Govt. publication etc. in
bilingual form.

(1) The Committee of Parliament on Official Language constituted in pursuance of Section 4 of
the Official Languages Act, 1963, have made the following recommendation in their Report (Part 1V)
on the above subject:-

“The Ministries/Departments/Organisations etc. of the Govt. of India should not bring out
publications in English alone but only in bilingual form. The number of printed Hindi publications
should not be in any way, less than the English ones and in the bilingual publications, the number of
pages for Hindi should not be less than that of English and new original publications may be brought
out in Hindi."

(2) In this regard it is mentioned that according to the provision of Rule —11 of the Official
Language Rules, 1976 all procedural literature is required to be printed, cyclostyled and published as
the case may be both in Hindi and English in diglot form. Besides, under the provision of Section
3(3) of the Official Languages Act, 1963 (as amended 1967), all administrative and other reports
should be brought out positively in both Hindi and English.

(3)  In this context it may kindly be ensured that the decision taken on the recommendation of the
Committee of Parliament on Official Language is fully complied with and required check-points be
devised so that publications mentioned under Section 3(3) of the O.L. Act are published in diglot
form only and any other publication is neither published in English alone, nor the number of copies of
the Hindi version is less than that of English one. These orders may kindly be endorsed to all the
attached/subordinate offices, Undertakings, Corporations and Commissions etc. for compliance and
this Department may also be apprised of the action taken in this regard.

[Ref: Item No. 21 of Part Ill of the Questionnaire]
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RTSTHTST 4T, T8 FATerd & foier 21.01.2015 & BIEAT. 6. 11014/34/2014-T.47.(4) ¥ SE0T-
RTSTHTST 8 G131 @1 ToreriT § 9= % $l g1 & forg el

(1)

(2)

g XD P 145~ PrIICTIIRFTS] GRT HebTI9I §I aTel] 78 GlAepT BT Fed Sedd Pifdenl
P! 1851 5 1T X & o1y G&F ST T TIcHIad YT TT 379+ IS 1 Tfcfafert & g+
SITeBIRTY /e T STl BeT 81

RISTHT 97T T GSird & b Sa9d ol $6 HIfH & 1o/ T8 GAeT 3 Feplferd v e 4T
1311 I €27 % ReET ST —

(i)

(ii)
(iii)
(iv)
(v)
(vi)
(vii)

(viii)

Ul 5 WIeT & eried Geel oG sifdeiee qET 4 e v Wi dnfd
SITIBRI/BHATR) TG & B & VG Iaw Feferd earact | 37 9 37fere gRiferd 8t
el

i1 5 37 credl Pl Hreifaendl & S it Bt 3 HNT 4 &g off W8] faal & siHae
# AR &l

U1 5 31fe ¥ 371ees orkg IR TR/ aTRal & AT 1y o)

U1 oIt forea H feqiar FTfSal GIRT 15T 10 STl 1 §gTa 1337 g

3 IR qT9131] & Hifecy Gl ofe Hf 9MMfHer fby g

gdid 3ffe Pl A fabeT gl

yfen] bl ¥RIE SR 3Tepep g1 @ 117 T bl ArorgoiT Ve Uil G- €T 1T
Y

UAHT DI T &bl IGATIE YR IYTsE BRI & HIRT 10 TITY clfdr gl Suereeyd
TP 81 TbI

[G3 : g&Taet! & 9T - 11l 6 98 H.-21(v)]

Extracts from OM No. 11014/34/2014-O.L.(P) dated 21.1.2015 of Ministry of Home Affairs, Department

of Official Language regarding Suggestions for improving the quality and maintaining high standard of
Official Language In-House magazines

(1)

(2

Main objective of the in-house magazines, published by various offices/ organizations of the

Central Government, is to enable and encourage the employees to work in Hindi and to

increase the knowledge of their officers/employees about the activities of their organization.

The Department of Official Language suggests that while publishing the in-house magazines,

the following points should be kept in mind to achieve this purpose:-

(i)

(i)

(iii)

(iv)

(v)

Articles related to the work area of the organization should be included in maximum
number in the magazine so that the officers /employees can become more and more
familiar with the terminology related to the work of the organization.

Preference should be given to those articles in the magazine which are helpful in
increasing the knowledge of Hindi being used in the office.

More and more articles of the internal officers/employees should be included in the
magazine.

Efforts made by Non-Hindi speakers in writing articles for the magazine should be
promoted.

Articles related to literature of other Indian languages should also be included.
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(vi)  To make the magazine interesting, contemporary articles in simple language, literature,
health, tourism, travelogue etc. should be included.

(vii)  To make the magazine classy and attractive, attention should be paid to the design and
quality of the magazine.

(viii)  Efforts should be made to make the magazine available on the website of the institute
so that it is available widely.

[Ref: Item No. 21 (v) of Part Il of the Questionnaire]

RTSTHTST {4 T, 78 T & [ 26.08.92 & PI.ET. W. 1/14034/4/92R1.47.(F-1) ¥ IEUI-
SorIwIe fSEferepTart 1 fa<h 3iiv 3iaoit S YTaTan & Hehtford v &1 Sif~rarfan

SUGENR [IHTT GRT HPTIOI bl ST &Tet] Seflthl Haloreplsl @ feal Geepeul 4l sifarf &
& 1] €1 FepIfrd feby T | 1A=~ TRI @ SRR PRIl B’ SR & & H ol Haforprai
o 6T VU] SfIST GEPRUIT & Uget STIRT P | Ueb U, ST fdb 379 SRIIT SITcll &, el &1 31erT 97
& PBIIST 4, feal 3R SIS ST 971 5, AR e (3T & g4l oyl 3 eFTr oI, forad I8
BT 7Y b SUHIHT 3FTel] CAlhI STevae] foal 3 37efdT 3 3 UTd &v1 9167 | '’ iR & &
# YR ¥ 81 GIFI GEBRUT GHI G H 37l feal : 3 40 : 60 P ST 3 FepIIerd by S 3R
T & 5 IRy 7 f3eht : STt 30 ¢ 70 % SIFUTT 7 HRIIT 15T GIT (TR 1< STIaeene & SR
T &7 5 ot ) RPN Sl GEITY FH bl oI Tl & 1)

[ - T8Tact! @ 91 - 11l B 5G9, 21 (vi)]

Extracts from O.M. No. 1/14034/4/92-0.L. (A-l) dated 26.8.1992 of Ministry of Home Affairs,
Department of Official Language regarding obligatory publication of telephone directories in
Hindi and English

It is obligatory that Department of Telecommunications publish Hindi and English versions of
telephone directories simultaneously. Telephone offices in different cities in regions ‘A" and 'B’
should publish Hindi versions of telephone directories before the publication of English versions. A
coupon, as it is affixed at present, on a separate paper in different colour, both in Hindi and English
languages may be prepared and affixed on both the versions of the directory, wherein it may be
asked whether the subscriber would like to obtain the next telephone directory in Hindi or English.
From the very beginning in regions ‘A’
in the ratio of 40 : 60 in Hindi and English and in the ratio of 30 : 70 in Hindi and English in region 'C’

and 'B’, both the versions are published in equal humbers or

in the beginning (later on, according to needs, in region 'C’, the number for both the versions may be
made equal).

[Reference: Item No. 21(vi) of Part Il of the Questionnaire]

RTSTTST fATT, T8 AT & faiid 26 37311, 1978 & PI. 1. ¥. 1/20034/1/781.41. (@-1) ¥
SENT - TSI RTSTHTST AT ol Svfl &1 SiT1 ared ATt &1 Wafer FATrT &IRT \H1ei Sik
BT 1 X v B forg srefirvey arafer @i fraen

RISTYTST 3IfEIf32, 1963 B €TRT 4 & 37efI T3 FRIQIT RISTHTST Gf5fer 6 Suwafafaa) gy
fARteror & S |t 1 TaTeed! @ SO] 4 ag ol e PrIferl RT 9egd bl T qaT
ST HATCR/TFT S Prferd | HETR Seh] T Bl FHIET R SR Pl ¥ PR @ forg
®HSH FIIY W | SY-GATT & GNT BRIl @& R & G99 G/ & Giaffer @ agr
QYT X1 FTTey oAt BT ) ehve1 @ [o1q PIRaTg el ol Hab |

[ - ggTactt & 9FT - 11 9S4, - 22]
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Extracts from O.M. No. 1/20034/1/78-O.L.(A-1) dt. 26" April, 1978 of Ministry of Home Affairs,
Department of Official Language regarding review by the concerned Ministry of the material
submitted to the Committee of Parliament on Official Language and issue of instructions to
the subordinate offices to remove the deficiencies.

Ministries and Department should obtain from their respective attached and subordinate
offices, a copy of the information furnished during inspection, by those offices in reply to the
questionnaire of the Committee of Parliament on Official Language set up under Section 4 of O.L.
Act, 1963 and they should also examine it themselves and take necessary steps to remove the
deficiencies. At the time of inspection of the offices by the sub-Committee the representative of the
Ministry/Department concerned should also be present so that action could be taken to remove the
deficiencies.

[Ref: Item No. 22 of Part Ill of the Questionnaire]

RTSTHTST TP, 8 53T/ @ faier 30 O, 2017 & 1. &1. ¥. 20012/01/2017-1.47. (Hifc7)
SENUT- AT/ §RT 1 S aret f&t farsira= v <31 & waer /7

(1) PUIT RS9I fA9FT & Gebey Ho 20012/01/2017X1.91. () fadies 31.03.2017 &1
eIl PR, I GHGI ISTHIS] Gl B RIBING @ @s-9 H Pl T8 117 Grgiadl uR gIRd
RTSCYTTT St & 377e9T & W9 5 &l

(2) GGl . 88 HAICHIN/fAHTT §RT &9l UR 160 ST allet &7 @ e & 1o/ U= wrsgfr o
DRI ST TPNE -

FIST IISTTST AT & GfcaeT WS-8 & RIpIReT To 70 TN 1oTT 7T 3779 b iferepfaa
BN §Y @S-9 Pl IR Fo 48 Ud 88 U¥ bl 15 ARqIctall §%7 F2IIerT & 1< Wb bl Sircil & fab
T/ BRI /3usH] 3t T S ot fasia sEstesia arren 7 124 oia & 9= fadt
gTyT & S7farRf w6 & 1 S
[5G : T1act & 9T - IV B TG ¥ — 1, FT— V IR 9T VI$HI 95 G. 7, 9FT-VIl 1 95 4. 19, 3IR
IRI-VIII BT 7§ F. 20]

Extracts from O.M. No. 20012/01/2017-O.L. (Policy) dated 30th June, 2017 of Ministry of Home
Affairs, Department of Official Language regarding the expenditure on Hindi advertisements
given by the Ministries/Departments.

(1)  Please refer to the Resolution No. 20012/01/2017-OL(Policy) dated 31.03.2017 of the
Department of Official Language, regarding the President's order passed on the 117
recommendations made in Part-9 of the recommendation of the Committee of Parliament on Official
Language.

(2) Recommendation no. 88 is related to the expenditure on advertisements by the
Ministries/Departments on which the orders of Hon’ble President are as follows-

“By superseding the order taken on the recommendation number 70 of the report of the
Committee of Parliament on Official Language, Part-8, the recommendations made on the
recommendation number 48 and 88 of Part-9 are accepted with this modification that whatever
advertisements are given by the Ministries/Departments/Offices undertakings etc. in
English/Regional languages, they will compulsorily be given in Hindi language.”

[Ref: Item No. 1 of Part IV, Item No. 7 of Part V, Part VI, Item No. 19 of Part VIl and ltem No. 20 of
Part VIll]
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RTSTHTST A TT, T8 5ATerT @& faier 12.04.2012 % 1. &1 0 1/14013/05/20111.47. (Hifer)
SV — BISATSICT ST favmeht v (feh 7 siaioft) & qfed v & daer 4

(1) NISTYTST (GG & IRTHIT TIG) @ 1o1g T1) 794, 1976, @& (959 11 5 I8 wyaver & fab
o el (1$%ciic) ¥q 5 Giad  Jeplferd feby STTei #3iet SRk B Siife Ridh 3ol 3 By (a4
& fareg 81 HFa7e, ISl SR Bl $I giglordal @ faurst v 5 GIR Beary 3k 97 et vg §
(R7eiic T 5) Feorerd] el 4ol

(2) G FHICTI/IFT 379 Ve U_7 T 37 Brafferd] Pl Sasde 3l SR} R b d
pIg ot Gt et 3N 5 Bge & fory Tl T B |

(3)  9I&¥ fAepRT HATeI T 31 1 HATCTII/[ Tl I 3RIe] € feb GRepIR] Hep1arl apl fgHTel o
4 Byar | Geied Sugerd HaH i el b1 HAIerl/[9RI Heg SR el el qer
dopl/3uspAl 3fe 5 Q-1 RE ¥ SUTer G )

[ - gyractt & 9FT -VII 3R VIl h1 58 9.~ 7]

Extracts from O.M. No. 1/14013/5/2011-O.L.(Policy), dated 12.4.2012 of Ministry of Home Affairs,
Department of Official Language regarding Printing of codes/manuals etc. in bilingual form (Hindi and
English).

(1)  Rule-11 of the Official Language (Use for Official Purposes of the Union) Rules, 1976,
provides that all manuals, codes and other procedural literature related to the offices of the Central
Government shall be printed and published in bilingual (diglot form). It is against the rule to print
manuals and forms eftc. only in English. Get the manuscripts of manuals, codes and forms prepared
in bilingual form and send them in bilingual form (in diglot form) to the Press.

(2)  All Ministries/Departments may issue necessary instructions to the presses and other offices
under their control that they should not accept any material for printing in English only.

3) The Ministry of Urban Development and all other Ministries/Departments are requested to
ensure complete compliance of the above mentioned rules and orders regarding printing of
government publications in bilingual form in the Ministries/Departments attached and subordinate
offices and banks/undertakings efc.

[Reference: Item No. 7 of Part VIl and VIl of the Questionnaire]

RTSTHTST far4TT, 8 9H161d & [ 06 7E, 1992 @ 1. &1 . 12012/7/92-X1.4T. (@-1) ¥ ST
— 1S e & wforervr |

(1) GG Iy GfEfa 7 a9+t Ruid & divR @oe 3 I8 RIwiReT @t & & et g a1
Tf3reror are a8 Sreqrate o1 8 a7 efafd o, 3]t 7rem & GEg— g7 a1fay arfes 2]t arer &
Irev1 ot @ 918 pHaTREl B fory f8e % & et aref et Gfaersries 8l |

(2) AT &1 S RIBIRY B TRYET 5 Gt HATCTl/fFT 4 SFR1E & fob & feal A1EaH & TfoIerr
& el T el Pl GRT ORE BrIfrad BRIC G $b! a1 ISTHTST AT @l freras)

[ : g8Taett & 9FT — VI 3R 9T VIl h1 5 9. - 8]
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Extracts from O.M. No. 12012/7/92-O.L. (B-I) dated 6" May, 1992 of Ministry of Home Affairs,
Department of Official Language regarding imparting training through Hindi medium.

(1) The Committee of Parliament on Official Language has recommended in the third Part of
Report that all types of training whether it is of short or long duration should be imparted through
Hindi medium so that after having training through Hindi medium, the employees could be able to do
their original work in Hindi easily.

(2) In view of the above, all the Ministries/Departments are requested that all the instructions
regarding imparting training through Hindi medium may be got implemented fully and the
Department of Official Language may be accordingly informed.

[Ref: Item No. 8 of Part VIl and VIl of Questionnaire]

RTSTHTST far4TT, 8 16T & 1371 16 Bvasl, 1988 & B. ST. W. 14012/6/87-T.41.(7T) W SER0T
- 3reflAver Qar3it 3ilv IR-aeiehl ugl &1 vt usigman § defoqs qredw & Wy § <) &1 0ow
TN |

(1) 39 31l & [Af5= Ycjall OR feaR-famef ev @ q1 379 J8 [l forr T & fob & &7 4
37fet ORI, HERTSE IR GIIe 1541 3 G FUSKTG Gl ¥ &7 5 ey Peild G¥epR b Syefiree]
BRI TAT BST TRBR & [HIFVMENT T Tq1fHed qret Tl GBI FUhHl, dal 377 bl Farsif §
3i el gv Heft el @ oy &1 a1 ST SR UR &t S arelt @t gRienail 7 daleye qreqH
& WY 4 feal & Veod JIN @I S/gAld SHl bR & &1 SV ford HbR 6 PRa], 1976 & PrIfed
ST & SR ‘P’ &7 5 ey 3refiee] sraferdl & forg & S el & |

(2) DI WRBR > G FAler] qT [A9FI I SR € b 39 U @l Siu et g ik
S7efiTee] PBrleral @ eIl EePIN] SUzhHl, depl STl @ €T | &l & SR S¥eT SiaTer GIrad o

[F3Y - g8Taett & 9T - VIl &) 78 R 10(iv) 3R 97T ViNl 6 98 F. 10 (i)(4)]

Extracts from O.M. No.14012/6/87-O.L. (C) dated 16" February, 1988 of Ministry of Home
Affairs, Department of Official Language regarding optional use of Hindi as medium of
examinations for recruitment to the subordinate services and non-technical posts.

(1)  After considering various aspects of this matter, it has now been decided that the optional use
of Hindi be permitted in the examinations conducted on regional or local basis for direct recruitments
to the services and posts of the subordinate offices of the Central Government and undertakings,
banks, etc. owned or controlled by the Central Govt. located in ‘B’ region viz the States of Gujarat,
Maharashtra and Punjab and the Union Territory of Chandigarh, in the same way as is allowed for
subordinate offices in Region ‘A’ vide O.M. dated 6" Jan., 1976.

(2)  All the Ministries and Departments of the Central Government are requested to bring this
decision to the notice of all their attached and subordinate offices and undertakings, banks etc. and

ensure its implementation.

[Ref: Item No. 10 (V) of Part VIl and 10(i)(4) of Part VIl of the Questionnaire]
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RTSTHTST fArTeT, T8 9ATeT & foier 2 5, 1992 & 1. F1. ¥.13034/37/97-1.4T. () § SERUT -
Yoif & forv wreiesdR § 12t &1 fawheq |

(1) GG o997 GiEfa 7 RywiRer &1 & 12 ydf weeft fdsma, faavor-gat qer \rercdrl &
forv S=HigamRl 1 95t S arer (AT U7 12 e 37t gt yryren | &l 3k S 7 haet 78 fady
U ¥ T [T 9T fob THAIGER A’ 3 feaT 37eraT St 1 G 3191 ST Y Febell &
go S 1e1ac ou % I8 e & @ 1o10 At el S feb g fabeg HTST T H1eg¥ 391 I8el &,
e a7 9IS GRT IGHT FIEHR IH 9197 F forar S0 | wfsfar 7 g8 ff RywiRer 6t 8 1
ISR &1+ qTct T IS T 13 37 TR 151 SI1Y 125 IGS e] ! fagt & +ff 5711 8l

(2) G TR/ fAHFT & SIRIE € fob d SuRlch URT &1 U ORT oAl A 1o T (S @ SR
BRETs QAT PR AT 3T Heg Ve STefi-ee] Prafera] & e H§ SURIF 4T eI0 Tl Fepl
SaTeT G BY 8 el SR} @V |

[ : ggaet @& 9FT - VIl $1 95 G. 10 (VII) 3R 9FT VI 61 98 F. 10 (ii)]

Extracts from O.M No. 13034/37/97-O.L. (C) dated 2" June, 1992 of Ministry of Home Affairs,
Department of Official Language regarding option of Hindi in interviews for recruitments.

(1)  The Committee of Parliament on Official Language has recommended that advertisements for
recruitment, bio-data forms and call-letters for interviews to be sent to the candidates should be both
in Hindi and English and in these communications, not only it should be specifically made clear to
the candidates that they can opt for either Hindi or English in the interview, but he should also be
asked to intimate in writing the language in which he would like to be interviewed so that the
Selection Board might interview him in that language. The Committee has also recommended that
the interview boards should also be so constituted that the members of the Board should have
knowledge of Hindi.

(2)  All the Ministries/Departments are requested that they should ensure action according to the
instructions in paras 2 and 3 above and they should also bring these instructions to the notice of their
attached/subordinate offices and instructions to ensure their compliance.

[Ref: Item No. 10 (VII) of Part VIl and 10 (ii) of Part VIl of Questionnaire]
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