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GOV'RNMENTOF IN DIA/BHARAT SAR(AR
MINISI'RY OF HOMI: A'IJ IRS/CRN I MANTRAI,AYA

DEPARTMENT OF OFFICIAL LANCUAGI]/RAJBHASHA VIBHAC
NDCC ll Bullditrg,Jaislngl Rmd,

N$! Delhil.Ddcd 2< Marh.20L9

oFFlcE MEUO84N8U!4

subjeci Fri.suporon.PonorDlrcrorL!(rrr,.r.ll.l0o2rJ,e00(pc_rcYn.dPB4,'17400-67,000r3100on
cdmposir. mdhod ( d.prd on prus Ptunorion )b6n h c$rn rmnsrdion B

mqtr Llisuas!. Miont,a orHome ArTai6.

The senice! ofdne sunable ofic.r.r. uBendv r.qulrcd lor trppoinrmentro the po$ oiDiBror, ri

Cenhl Tmndaiion BuEsu, r subordinot omcc ol $e Depldme of Official tjn3Ege, Minisq ol Home

Afans on depuution hasis. in rhe rcvi*d pay scal. PaY Mftix l.evelll al,2l.l00 215 900 (Pr revncd

PB.l.13?400 6?OO0+CBde pay ol l3TO0) The qu incolion and exp$ience rquned for fie pon trd oiher

ddaik arc Siven in AnnerureJ lne pay oi seleded ofii.er sill be rcSuhted in d"ortance *irh rhe

DcpanmenrofPersnml&'lmiiiisOficeMemomndumNo6/&2009Ent(PavlDdsredlTnJun',2010'

as amcndcd fom time ro rime

2 ll is Equeied rhat rhe appli..riotr (in duplic e) itr the endd*d prcforma (AnnexuE ll) olsuitat'le'

willins rnd eligibl. oficeB and shocrn be sparcd immediatelv oi seledidn mlv be s'nr ro rhc unde6isncd

*irhin 45 days fron rhc dore of isuo oirhc OlIce McsoBndum or fiom ihe date ofpublicarldn ollhis

Ofic. Memorandun in Efrplorme Ne*s/Ro4ar samachdr, whichever is larq llotrs qirh $e follo*ing

(i)Cl.arPhoronarcopiesolfien CR/APARforrhel.sl5vea6ic.?0lll4to20l7'l3dulv

dei.d b, coup 'A ' c.en.d otncer.

(iD lnregiry Cenifi care.

(iii) C.nificsre cdnfiminBrhrt nodnciplinar,/Vigi!anc.case is.irhcr pendinsorbcinE

ro cmphkd asaini ilrc offi ce.

(ir)Aiarcmenrsho*insm.jorormi'mrpen ics.if anv. impo*dotrthelpplic! durinsihcla$

(v)CadE clearan.e in resp.ct ofihc apPlicmr

l. Applisridn @cired aner $. closinB dare or unhour rhe photo sbie copics oIACR/APAR dulv

shened b, a 6rcuP A omcer or withour rccommend ion ol the coiemed ofice or otheh-is fouid

in.omplete are liable ro be ftiecred. OfticcB who applv for ihe pos wlll noi b' allow'd (o *irhdm* then

candidaturc su bs.q uenny. Wh il. loNsrd ing rhc app! icdions, n mrv be v.ri ficd an d cenifi'd rhar panir u lar

lunished b] the omcq arc coneci. h may als b€ .onllmed that in rh. even( ol *lccrion lor rppoi mem'

,-..r.fl,nr?m.ds llbe,rmcdDkh fle'<dol \ddie! 
.,r,.n\

( MAN]ULA S XENA )
D€pury Sccrctary torhe Govr oflidi.

leLe 0r!2:1133r55
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1 A1l Miniery/Depdmen! ofC.vcmnent of lndi..

2. The Pftsidenfs Se.rersriat,N.* Delhi

l. Th.Vi.e Prcsidenas Secrebriar New Delhi

4. The Prime Minisier's Ofice, N.* Delhi

5. The Cabin.t Secrtuna! N.w Delhi t
6 Fldion Comnhsion of India. NeB Delhl.

? Lo[ SabhrR jya S.bh! ssrcrariar

3 Union Public Seflice Commission

9 Ceni€lvigilancaCommilsion

10. ComprtullerOe.erat df lidi!,Ne* Delhi

ll Allom.e6. Desks aid Setions ii the Minktr) oi Home Afians(prcper). Deph'of lustice and

D.pn.of J&K AffoiE & txpn.ofOficial L5iguase

12. All Cidrc Utrir ol Minn!ry of Hon. Afriirs.

I l. Direcror (Trrin in g/Pol icy/Tech n ical/l mpl.meno. Dcpanmenr of offi c irl L'n Su!3e

14. Dnector, CenMl Hindi Training ln ture,NewLklhi.

ls DiEcror. Ccnhl lrand.rion Burcau,NewDelhi

16. S.niorTechnicalDirccloiNIC, Depann.ni of O,ncial Language Ncw Delhilorphcin! thisOM

onlhc*ebsirc oi D€pdmc of Om.ialLanguage.

( MANJULA SAXENA )

Depury S.cebry ro rheGo{.oflndia



ceEral cen@t Seni.e crcup.A ra;i- N;;M;;G;;
Ps) M,rn t!\el 1..t.:1, o0-2. t5.aaa r prt;!*,1Pfu
117400.o7.'lOO r<radr ni\ aiToor

Period ofdepuaron & age -hL prr, o ut deruuno- 
'nctuo 

ns pe''M ApuJb , .,"rh...ia!J..h .. hcld nm( r.t) p,Eeo..B rhi. sppor,-en.,n rhesm. o' \om. orh org,ni4non dep,nmer, of rhe CenrdlUo!rmn( shrllord'nantr norroe<eed for!..G
lh. ma aum itse t,fl.r to' ,ppo,nrm r b d;ubion shdtbe nd
erceedinS 56 )e,r\ d\ o- rf. !to!n3

ualii,ini or eli!ibitiry sedic., or 2 )ieaB, whichever is tes. and

(B) pos$$inS rbc fotlowinA .duanionat

ril Va\kr degE rom , Ro8ni4d r ntre^ r in H,rd, \{n
LnelEh 6! lubj(r ar d.Fe .vet.

OR
Marerdcsre rrcd a rmgn,z.d UntreFiD n fnstD- rtrh H,nd,
tu ! suble( ar desrte le\el,

OR
VGr.' d.EE fmm aElo3r,adrnt.,(o inan! \ub,eLr* h
HindiMedium rnd Enstr)h is I subNr d dea;e hki:

OR
MsE de8re hn . Ko3n,ro Unhe^iD ,n inr !_brccr $,\
tnSrrsh Med'umind H nd,rss subred dcreter.l.
lii I Tsdte ) eo6, .^pe .nce or Admmtr@;\ e wo

l\ot. l: rhe Oeprnn.nut Jo'nr Dire or q,i fiI. )ea^ resu
n PB.J of F\ t5000 re. ooi cBde M!;r a1600 5hrh s $b€con.'dered,tons -i$ousidei, t;tu:;5h.,,

selEl.d for appoinrh.nl b rhe pon. d. emc shal b. deeme,i ro
hav. heen fill.d by prcnorion.
\ok:2 Th.Dep'nmmEtoni\eE,nrh(reedstsr.gor) EroaEin
o,E(( I'n. or promorion tril n., & .]i8,bte ror connd.dion to,
appo'ntnen.on dep_ur,on !im,mt) depuhr.onitr shr no, oe
e[8'ble ror(onsid.mr on foruppo,nrmefl b, prcmorion.i
Nor.l torrh.puDo*orao@,nr
si.e mndrEd ona Esutar b6 s b, m om!;Meb I L006
rrh. d.r. fton !hi.h rhe ft\iqd pay shdu( br; d rh.66( edml PaJ (onmtr\ion rommendairon h6 b*n.nc.ded bL*d
onrhehommendo onoru. pa, conm.sio, e^*or sh.rc h.,!h\n*r mer3o of mot tun om p,. r.\r{d {ate of psr iflo o. e
smd. ! h r.onmon g6d. o,) o, pal ssk, dd shm rr\ bfnefir\ill*kndonl) for rhepsr\,,o, \\,ch rhr 8nd. pa) o.olr {,t.
E rhe nomal Epk(em.nrsmde sirhodinr uDam,lario,\d. I uh.t runroh rho h c (omphe; u.,r qu"tiirg a
e,,8Ldtrn .en'* 4 be'n8 conrideto ror pomorion, rh.tr €niu6\o.lo.le R con.ideEd o'o\ ided rher r. ;or ,ho l otrle KUlkqu.rhinS or eriSibill *n'-. bJ moR f,n h0tr of ,uch

L Olfier under ihe Cdrd covehmenr :
' 
4x" holdiry malqou. pon. on RB-trr b6 \ in rh. p .nr caoft

(ii)wnh fiveyq6 seni.c in rhe Emde E" dered a ner oppointmeir
rheeb on r rcgtrlu basis in posi in lhe sete of pay pB-r.
tl<600-rat0U graoe pa) or a 600 or equr.tel ,n rhe paren.

Qhlin .Iioq erp.rhnc. .d orher d.hik EquiEd ror rh. D6r or r,*",.., ...,-, #,:,Iy:t_'



h!v. succe$lully completed their pobalion period lor promoiiotr io
the nexr higis eBde alon8 wirh lhen junioE *ho have already
conplered su.h qu.lifying or eligibilii, senle.
\ot 5: lo' rn( purpo{ ol.ompur'ne m'n'mum qul6 ng.en'r
for prcmorion rhe ledie rcDd.Ed on r regula basn by an ofiicer
o"or ro ' L?000 or rh. dde rcm sl" (h h. F\'*d pA {1duE

c!ommenddiols !r.
heen exiended. shalL be deenen ro be knice rcndered in ihc
coresponding pat or pr, $al. cxrndcd b6ed otr rhe

Bo'nmetrda&ns of the Pay Commission.

Ih€ Dn..tor srh. H.ad ol oepafrment and exercses alpowe6,
nnancia and admioistal ve, de esated underthe ru e5.

aBuase po i.y o, Gov.mm.ni and ihe
inntudons sued bv rhe Minnry ol Home Affa6 rc* dns rhe
use of Hind for ofricia pu.pore5 and Hndi lGndation dl
covernmenl liteErure the dredor has to di@d suid. and

superuie lhe entne wo in8 ot rh€ c.nta Tnndation Bureau
wh ch ir re5ponsibLe lor Hinditaniaron for pro.edural I tebiure
of non narurory n ure ofal Minisri.s, D.padmenc and oftices
ofthecov.mmenr ol lndia, ror evaluation orthe HnditGnn ion
done by the tandarion sbff wo*i.g in vaious Mlnist.s et for
thetaini.gof T6tu 06.k.inthet.chnlqueotuind ftnnation
and for o.eo arion of nanins and hep lteralure. He has to
mai.rai. laien with al lhe MinGlries and Depadment of rhe
Governmenl or lndia for setns then pubi.arons se.t to ih.
Bureau lor lra.dation, ro d€rermine oriorir 6 for tanslai on wo*
rrd ro 3d rh"n p'inrrd ,. d'glor fo'n. H. l'as a!o ro fdlG'n
ianon and contads wirh th. stare covernmenB. ohch have

adopt.d HLndi as their otricial lan8uase, ro ensurc coordnalon.
H ndinannalion wo* or officia I lireratu rc, uiilomity i. th. ui of
H ndifortandation and erchaEe olkandated wo*5



 NNEXI]REII
BIO DAT'CURRICULUM VIl'AE PROf ORMA

L Nme md Addes! {rnBloclLerleA,
lMob No. d E.mailldl t

2 Dale otBinh (in Ct niuera)

l.i ) Date olentry inlo seNie
iii Dde ofr.ri[m.nr nd.raent l/shre

4 EducalionalQualific.Ions

5. [hethe! Educalional md olher qualificalions
Equned for the posl m satisfied. (il any
qulificalion nas bccn tEatcd as equivalenr lo
the one pEs$ibed in rhe Rules- sur the

Qulilicaions/Experien e Equired as neniioned
in lhe dvenisemen/vacancy circular.

Qulifications/exp*ience possesed by lhe

B)

A)

B) B)

5.1 Note : This alum neds to b. mplified 10 indicat Esenlial md DesiBble Qulificatiohs s
nenlioned in 6e RRs by rhe Adnini$61ile Minislry/Departm.nrollice at the tine of issue of
Circul& ed isue of Adveni*nent in lhe Employnent NeRs.

t.2 ln th€ ce of Degrce ed Post Gnduare Qualificado.s, eleclive/min subjrct ad subsiditry
subj4ls My b. indicated by iie cedidales.

6 Pleae state clearly whelher in lh€ lisht of
enries hade by you above, you met rhc
requisile Esenlial Qualifications dd worl

6.1 Noie Boiiowing Dep.nmen$ ae to pDlide th€nspecific commenlvvi€psconfimingthc
Elevml essential qualificadodwork expeie.ce posssed 6y ihe Cedidale ($ indicaled in lhe Bio
dara) wnh releMce ro rhe posr applicd.



7 Derails olEmtloymcnt. in chonohlic,l ordo. Lnclose a sparar. shcci dull aulhenricarcd bv

your sisnaiure- il lhe spacc belo{ is insu,licienr

'lmponmr. pay+oa ana craae Pay Emted under acP/MAcP aF pe*onal b lhe onicer md

therefore, should not be menioned. Only Pay Band and Crade Pav/Pav scale of ln€ posl held on

Esule bdh o be mentioned. Deuih oa ACP/MACP vi$ pesent Pav Bdd od Ctade Pav {hee
such be.etus have been dam by fie C&didalc, may be indicaled 6 below:

Pay. Pay Band, and cradc Pay
drawn under ACP/MACP

8. NatE of pesent enploymcnl i.e. Ad-hoc or
Tem@ra or Ou$i-Pemde.r or Pcmmenl
9 I n casc rhe presen t empnil mcm is [eld on
deDurario,tconhcl b6is. Plede naG

b) p€riod ol appoinhenl

9.1 Nore: In cse ofOmes already on depuiatio..lhe applicalions of
such omceu should he loruardcd by lhe pdenl cadre-/Depannenl along

with Cadre Cleamce. visilance Cle&mcc md intesrily Cenificalc.
9lNole: lnfomaion undei Colunn 9 (c) a(d)abovemuslb.eivcn
in all cNs uhed a pe6o. is noBins a post on depulation oulside the

cadre/orgoialio. but srill nainrainins a lien in his paenl



10. lldy po$ held on Depulalion in $e psl
by lhe opplican! da& ol rerm from lhe lasl
deput lionsd other detaih.
I l. Additional derails aboli prcscnr

Please sbtc wbelher work ins under ( i.d icai. lhc
nme o I lour emp loyer asai nsl lhe rclevanr

c) Aurooomou, O.$nizrio.
d) covffiot Und.n ldng

12 Please slate phether you ar€ vorking in tne

se Depatuent md de in rhe feeder erade or

ll. Are you in Reli*d Scale of Payl Il yes.

sive the dale fofr shich ihe revisio. took place
md also indicate lhe peevised eale.
l4 ToEl emolBenE pc.monrh no$ dEm
Bar. Pa' rn rh. PJ\ Brd

ls.lnc6e the applicmt b.longs
Pay Scrle, rhe lalesl slaly slip

to M Orgtuisation which h
issued b, ihe orSenalion

nor lollowing the Centml Gowmienr
shoving rhe lolloNins d€iails my be

Basi. Pay wilh ScaleolPay

elc..(uiih break up derails)

16.A Addniooal infomalion, if try, Elevant to $e pon you
applied for in suppon ol your sunabihy for lhe posl. (This mong
otn.r tnings my prcvide infomalion wnh Egord lo (i) addilioml
&ademic qulificaioG (ii) prcresional ldining dd (iii) work
expcnence ovr ed above pEscib€d in the vacmcy

Note En los a seodate sheer if lhe sEce is insumcieol)

l hc c&didares se Equested lo i.dicat€ i.fomalion silh rcBErd

(i). Resrch publicalio.s and rcpons d special projecls
(ii) A*trds/Schola6hip/Ofllcill ApFeciarion
(i ii )  m U ation wil h the pDfessiondl bod ievinn n udo ns/sociel ies

(ivl Paienh resisced in own nmc or achieved for lhe

(vl Anv research/innovative medure inrolvine ofiicial

(!i) Any olher infomalion.
aNot: D.close a seDmle sheel ilthe sD&e isinsuiicieno



l7 Pl.e srate wherher you ae ,pplrins for deputation
(ISTC)/Absorpion/Re enploymenr B6G
# (omces under Cennll/Slale Govemenh e only eliEi6le for
"Ab$Oion . C didales of non-Govemnenl Org&ianiohs @
eliSibl. only for Snon Tem Conmcl)

# (The option of STC /AbsoDliod 'Re-employmcnt aE
available only if lhe v&&cy circuld spdcially nentioned
'salmenl b\ "S I C" or "Absomuo.' or "Re.emDlo\ menl'..
l8 whetherbelonE\ r. sC ST

I have celully gone $ough Oe lacoc] circulr/advediseme.r and I m well awaE thal lhe
infomaiioh lmished in ihe Cudlculun vnae dul, supponed by the documenls in Espect ol
E$mlial Quali,lcatio work Erp€ ence submilred by ne wiu ale be $sssed by lhe Sel(tion
Cohhitlee al fie lime of sleclioD for lh€ posl. Tbe infomalioi/derails provided by mc m corecl
and lrue lo lhe b€st ofmy knowledSe md no marenal lact haling 6e&i.e on m] sel*rion h6 hee.

SirnaruE olrhe Candidare

CERTIFICATION BY THE DMPLOYEruCADRE CONTROLLINC AUTHORITY

The infomatioddeEih povided in lhe abore applicalion by lhe applicmr aE rrue md
conecl as per rhe lacis alailable on recods. He/ She possess educational qualificaliobs ed
experience mentioned in lhe vacancy Circular. Ilselectd, hc/shcwill be relieved immediarelr.

i) There isnovisil ce ordi$iplinary case pending/conrehDlated asainsl Shi/Sn1....... ... ... ........ ... ...

ii) HiY Hd i.leeity is enified.
iii) His /Her ACR/APAR Do$ier in origin l is encloedpholeopies of the ACPJAPARS for d.
len 5 y@ duly an $ed by d o{Iicer of the turk of Under SccElary of the Cov.menr of Indi. or

i!). No mjo ni.or penaly h6 bem imposed on nim/h6 dui.g the 16r l0 yed or A lisl of
m.jo/ftinor p..alies imposd on hih/br duinS rne l4t I0 ye4 is eocloed (6 de cs my bO

Counlmigned

iEnployer/Cade Co rolling Aulhoriiy wilh Seal)


